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SECTION 1 INTRODUCTION

1.1 Presentation of Eurostat

Eurostat is a Directorate-General of the Europeami@ission (“Commission”). Its mission is
to provide the European Union with a high qualigtistical information service.

Together with the national statistical offices, &iat is responsible for the European statistical
system: see Regulation (EC) No 223/2009 of the jigan Parliament and of the Council of 11
March 2009 on European statistics (OJ L 87/1643.3009). Eurostat implements standards,
methods and classifications for the productionarhparable, reliable and relevant data. Users
of Eurostat's output include the Commission andeptinstitutions of the European Union,
national governments of the Member States, intemmat organisations, businessmen,
universities and a wide range of other users. Eatr@dso supports non-member countries,
including the candidate countries, in adaptingrtbigitistical systems.

More information can be found on the Eurostat'ssiteb

http://ec.europa.eu/eurostat

Eurostat carries out some of its activities by alivey contracts for the provision of services
relating to the various fields of the Europeanistiatl programme.

1.2 Subject of the contract
This invitation to tender covers:

The provision of a statistical training programmoethe ENP-East countries

1.3 Glossary

Central Asia: Kazakstan, Kyrgystan, Tajikistan, Turkmenistad &zbekhistan

EECCA: ENP-East and Central Asian countries

ENP: European Neighbourhood Policy

ENP-East Countries covered by the Eastern componenthef ENP, i.e. Armenia,
Azerbaijan, Belarus, Georgia, Moldova and Ukraine

ESS: European Statistical System

NSA: National statistical authority, i.e. the NSI other competent national

authorities responsible for collecting official ts$éics
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SECTION 2 TECHNICAL INFORMATION

2.1 General information and objectives

Monitoring the implementation of the European Néigirhood Policy (ENP) requires

reliable and timely official statistics on econonaind social progress in the countries. For
these data to be comparable with EU statisticss, itnportant that the countries are able to
compile the data according to EU and internatiostaindards. This requires training in

statistical concepts and methods, EU methodology, ia international standards applied in
various domains. Most of the national statisticatharities (NSA) in the ENP-East region

lack the knowhow and the internal resources toigeothis professional training in statistical

methodology and statistical production tools. THeAN of the Central Asian countries face
similar difficulties.

The European Statistical Training Programme (ES3iR)s to provide training courses for
European statisticians to transfer knowledge oropeain concepts, legislation and standards
and to allow the exchange of experience and bestipes between EU Member States. The
ESTP is tailored to meet the specific needs otn®pean Statistical System (ESS) by taking
into account the different levels of statisticablutedge and working experience. It comprises
courses in Official Statistics, IT applications, dearch and Development and Statistical
Management, with a balanced combination of theary@ractice and a variety of approaches
(workshops, group discussions, lectures and exemkids a result Eurostat now owns a wide
range of very relevant training courses creatagéent years. Although the the programme is
managed by Eurostat, the courses are given byfigdatrainers from the EU and EFTA
national statistical institutes and from Eurostat.

See alstttp://ec.europa.eu/eurostat/web/european-statististem/training-programme-estp

Because there is generally a high demand to paatieiin ESTP training courses, priority is
given to EU Member States and EFTA countries. Megeothe courses are given in English
only and are held in EU or EFTA countries, with fimancial assistance from Eurostat to
cover travel and accommodation costs. These faptdrthe courses out of reach of the ENP-
East and Central Asian countries. The presentatigit to tender is aimed at tackling these
issues, by organising six courses, similar to thafsthe ESTP, with interpretation between
English and Russian, specifically for the NSAs iNF=East countries. Some Central Asian
countries will also be invited to participate infao as places are available.

Objectives

The main objective of this contract is to organise six training courses on selected
statistical topics specifically aimed at the NSAs of the ENP-East and Central Asian
countries (EECCA). The focus will be on the transfer of practical skills and theoretical
knowledge to be applied in the daily practice of data production and dissemination.

Six courses from recent ESTP programmes have loksntified as priority for the EECCA
countries, see list below.
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Table 1: list of courses for EECCA countries

Course name Number of
training days
a) ESA 2010 and its effect on government FingBteg¢istics and Excessive 2 days
Deficit Procedure
b) Balance of Payments — introductory course 2 days
c) Dissemination and communication 3 days
d) International Trade in Goods Statistics 4 days
e) Statistical disclosure control 4 days
f) Small Area Estimation 4 days
Total Number of days of training 19 days
2.2 Volume of the contract

The contractor will organise the six statisticsriirag courses listed in Table 1 above, and will
provide full training material, as well as expeded trainers. There will be a maximum of 20
people per course, and the courses will normallyéld in an EU or ENP-East country, or
Turkey, in premises to be provided by the contracto

The courses will be given in Russian. The contraaiidi translate the course material into
Russian before the course takes place. It is etddthat the volume of translation would be
+60 pages per course. If the trainers do not sgeaksian, the contractor will provide
simultaneous interpretation between English andsiaughroughout the course.

For each of the six courses, the contractor withrage, and pay for, travel to and from the
location of the training and hotel accomodation the 20 participants from EECCA
countries, and will provide assistance in obtainiisgs, as necessary.

Theestimatedtotal value is EUR 330 000 for the entire duratdmhe contract (30 months).

It is estimated that around 74 man-days will bededeto adapt the existing training material
and to carry out the training (with two trainersr mourse). Up to 40 man-days may be
required for interpretation (two interpreters peurse).

Additional human resources will be needed for thganisation of the events, including
arranging travel and accomodation, preparationogiithentation, contacts with participants,
etc.

N.B. No registration, administration or course feesy be charged to participants.
2.3 Tasks and expected results

Task 1—- Course design and translation

The aim of this task is to provide six courses pecgied in Table 1 above, based on the
existing or recent ESTP courses and adapted tmekds of the EECCA countrfesThe

! Details about each course will be provided oneedhtes and location of the courses are fixed lestviiee

contractor and Eurostat.
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training course will contain theoretical and preaki parts according to the topic. The
contractor has to provide all relevant teachingpsup (flip charts, overhead and data
projectors, IT equipment, training software if apable, etc).

For all courses, the contractor is expected to ywedchigh quality teaching aids (hand-outs,
presentation printouts and file) to accompany tngincourses. Materials may bear the
contractor's (and/or sub-contractors) name or logly in association with the logo of the
Commission or Eurostat, together with a statembat the contractor is acting under a
contract concluded with the Commission. No more thdogos/names of the contractors/sub-
contractors shall appear on the training material pn handouts, presentation slides, data
storage media, etc.). These materials should badbdbese materials must be produced by
the contractor in advance, in sufficient quantityprder for each participant to dispose of a
copy of her/his own.

All course material shall remain the property of&tat for subsequent use. The first course
should be provided within six months of the begngnof the execution of the tasks.

The expected results for this task are six weligiei course plans, agendas and training
material in English delivered to Eurostat for apatcat least eight weeks before each training
course Deliverable D1), and translation of the material into Russianeaist three weeks
before the courseDgliverable D2). Two weeks after reception of the material and aeek
after the reception of the translation, Eurostall walidate the deliverables or ask for
modifications.

Task 2 — Provision of the training courses

The aim of this task is to provide suitably qualifitrainers, normally from the EU or EFTA
national statistical institutes or other statidticadies, to carry out the training courses in a
timely and efficient manner. The contractor is etpd to provide at least 2 CVs for each of
the training courses, once the location and datesagreed between Eurostat and the
contractor. The trainer(s) will prepare the traghmaterial and supporting papers. The trainers
are expected to:

e prepare the training properly and, in good time,ordmate, check that the
documentation and teaching materials are adequateeady in good time, etc. This
will be done in collaboration with contractor;

* run the training in such a way that the trainingeotives are achieved,

» explain the training objectives clearly and speeify to the participants at the
beginning of each course and before beginning rashsection; to answer participants’
questions clearly and precisely.

The courses will be given in Russian, but see 2l12above and task 3 below. The contractor
will propose locations where the training coursdslve held, normally in an EU country, an
ENP-East country or Turkey. The location of thenireg courses will be proposed either by
the contractor or by Eurostat at least 3 montherkeahe start of the course.

The CVs of trainers should be proposed to Euradtéeast three months in advance of the
planned date of the training course. The proposeders should be experienced statisticians
in the domain covered by the course. The propasatetrs must have:

(1) a minimum of 3 years working experience in th&{®) for which he/she is proposed,

(2) at least one of the proposed trainers should haweenum of 5 years' experience in
giving courses in statistics;
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(3) a knowledge of English and/or Russian corresponttemével C1 of the European
Framework of Reference for Languages

Eurostat will accept the proposed trainers, askfdother clarifications or reject the CVs
within 5 working days after reception. The conteacwill provide clarifications within 5
working days. Eurostat can accept the clarificai¢@V is accepted) or reject them (CV is
rejected) in the following 5 working days. In casdferejection, the contractor will propose a
new trainer within 10 working days.

The calendar and location of the training coursiisb& agreed during the kick off meeting
between Eurostat and the contractor. Eurostatwesdhe right to modify the proposed dates
and location, when needed.

The expected results for this task are six welligied training courses (Deliverable D3)
given to participants from EECCA countries.
Task 3 — Logistics for the course

The aim of this task is to ensure that the trairiogrses are organised in such a way that they
take place in good working conditions. The costs rinting training facilities are to be
included in the course price in the financial preglo

The expected result for this tadbdiverable D4) is the provision of suitable facilities for the
smooth running of each of the six courses, inclgdin

a. training room suitable to accommodate 20 trainees;
b. one PC per patrticipant, if the course requires it;

c. the Trainer's and other computers and the projedonnected and fully
operational at least two hours before the beginofrthe course;

d. water at the tables, and catering services for mgrand afternoon coffee breaks;
e. the assistance of a technician in case of probleithsany of the equipment.
If the trainer is not a fluent Russian speaker falewing will also be required:

a. a minimum of 2 experienced interpreters (with thsesars of experience in
interpreting statistical terminology) able to pr®i simultaneous interpretation
between English and Russian;

b. interpreter cabins, equipped according to ISO stahd
c. Equipment for transmission and reception of sinmdtas interpretation
(microphones and headphones for the participants).
Task 4 — Providing general and secretarial suppb#fore and during the courses

The aim of this task is to provide general andetacial support to Eurostat and the course
participants before and during the courses.

The expected results for this task are:

a. Before the courses: draft invitation letters atstethree months in advance of the
course, a description of the course and registratiom, all in both English and
Russian, to be sent out by Eurosfaél(verable D5); the EECCA countries propose

2 http://europass.cedefop.europa.eu/en/resourcepamdanguage-levels-cefr
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participants, the contractor compiles a list ofagdplications at least two month before
the course and Eurostat will decide on the firgtl dif participants at least four weeks
before the course; a draft list of participantaneabadges bearing the Eurostat logo,
the course title, as well as the name, title andamisation of the participant
(Déeliverable D6).

Any additional communication with the participants the organisation of the courses
will be the responsibility of the contractor.

b. During the courses: a Welcome desk manned by atd& to work in English and
Russian, for the registration of the participantscluding signature of the participants
list for each day, confirmation of participant ditaand agreement to the distribution
of their contact details to the other participaras;well as general assistance to the
course participants during the courses. The sigoredence list will constitute an
integral part of the reportDgliverable D7).

Task 5 — Travel Arrangements

The aim of this task is to arrange and pay forttaeel of the confirmed NSA participants to
the location of the training courses, as a rule2f& participants per ENP-East country and
1-2 participants per Central Asian country - umtmaximum of 20 participants per course.
The contractor will be responsible for all aspafttravel arrangements from the participants'
place of work to the venue of the training courseluding direct contacts with participants
where necessary. As a general rule, travel shakrbenged so that participants arrive the
evening before the event and depart the day diterevent. The contractor is supposed to
provide tickets to participants at least four wele&fore the flight.

The expected results for this task are:
1. Booking and purchase of ticketsDeliverable D§

a. Air tickets: These should normally be econonmassland must cover all normal charges
(including airport tax and, where appropriate, @hgrges for making tickets available for
collection at the airport of departure).

b. Rail tickets: Where more appropriate (when travéom or to a location not exceeding a
distance of 400 km from the location of the cowasd not including a sea crossing which can
only be made by boat), travel may be arranged llyragher than air (first class for
international journeys).

c. Car: If a participant wishes to travel to therimg course by car, he or she will be refunded
the cost of a rail ticket for the equivalent jown@rst class for international journeys). If
several participants travel by the same car, omg ceimbursement will be authorised.
Evidence of the journey by car must be requestenh fthe participants. In a case of any
accident, any and all claims are the sole respogibf the person(s) taking the journey and
cannot be made on the Commission or on the cootract

d. Changes and cancellations: The contractor mustige participants with the necessary
assistance whenever changes have to be madetiokifis. Any additional outlay occasioned
by negligence attributable to the contractor walbimrne by the contractor.

2. Help with obtaining visas in time Qeliverable D9

The contractor must assist participants to obtaidue time any visas they may need in order
to travel to the course venue. Such help will ceinef providing all the information and
documentation (for example, administrative formbatt participants need to obtain the
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necessary visas. Where a participant encountekdgons with obtaining a visa, the contractor
must inform Eurostat immediately.

The costs of visas should be reimbursed to theicpmhts on the basis of supporting
documents: presentation of the original passpordoesed with the appropriate tax stamps
and official stamps, and/or of the official receigsued by the appropriate consular
department.

Task 6 — Hotel Reservations and per diems

The aim of this task is to provide hotel accommmhefor the participants during the training
courses, and to pay a daily allowance (per dienthéacourse participants.

For each course, a daily allowance of no more thanofficial EC rate will be paid to the
participants. The official per diem rates can henfibat:

http://ec.europa.eu/europeaid/work/procedures/imphgation/per diems/index en.htm

The daily allowance is intended to cover accomniodatmeals, local travel within the place

of mission and sundry expenses. The hotel costdtandost of any meals or transfers paid
directly by the contractor shall be deducted frdma taily allowance. The contractor will

provide hotel reservations to participants at Iéast weeks before the training.

The expected results for this tagkeliverable D10) are the provision of one hotel room with
en-suite bathroom per participant, including braakffrom the evening before the start of the
course to the morning after the end of the cowasayell as the payment of one per diem per
participant for each overnight stay.

Task 7 — Evaluation and reports of the courses

The aim of this task is to prepare a standard aquresdire for the participants to evaluate the
training courses and the facilities provided. Tlaetipipants will be asked to complete the
questionnaire at the end of each course. The atotres expected to provide during the kick
off meeting a template of the evaluation questimenaith the minimum content of: logistic
and accommodation, trainer, training material,nirag facilities, translation, topic covered,
usefulness of the course, any other suggestiontérhplate must be approved by Eurostat.

The contractor will also prepare a brief reportEnglish on the implementation of each
course, including an analysis of the answers bydherse participants to the evaluation
guestionnaire, a summary of the feedback from #raqgipants (see below), a summary of any
problems encountered and proposals for improvenEm. report should be submitted to
Eurostat within two months of the end of each ceurBhe contractor should provide a
template of this report for the kick off meeting.

Participants are expected to compile an "activggyort” explaining how they intend to use the
knowledge gained during the training in their eveay activity 6 weeks after the end of the
course. The contractor should provide a templathisfactivity report at the kick off meeting.

The expected results for this task are a standamlu&ion questionnaire template
(Déliverable D11), and a brief report in English on each trainingurse implemented
(Déeliverable D12). Annexed to these reports should be a partitgpbst and a copy of all
training material provided before and during theirse, in electronic formatDEliverable
D13).
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2.4 Meetings and missions

A kick-off meeting will be organised in Luxembousgon after the signature of the contract.
Six-monthly progress meetings (maximum duratior &alay) with Commission staff will be
held in Luxembourg, in Commission's premises. lead by Eurostat, the progress meetings
may also take place via telephone- or video-confareFor these meetings the contractor will
prepare progress reports to be sent to Euroslatst three days prior to the meetings. The
minutes of each meeting will be prepared by thereator and sent to Eurostat at the latest 7
days after the meeting for approval.

Travel expenses for such meetings should be indlidéhe financial proposal of the tender.
2.5 Duration and timetable

The contract is expected to be signed in thedarter of 2016.

Execution of the tasks is to start on 1 April 20IFie maximal overall duration of the work
will be 30 months.
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The overall indicative timetable is the following

Time schedule:
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Task o - N ™ < L0 © N~ o6} [e))] o — N (] < n © ~ © ()] o
- N ™ < [Te] o ~ [ee] (o] - | — — - — — — — — N N N N N N N N N N ™
= = = = = = = = = = = = = = = = = = = = = = = = = = = = = =

Task 1 X X X X X X X X X X X X X X X X X X X X X X X X

D1 | D2 D1 | D2 D1 | D2 D1 | D2 D1 | D2 D1 | D2
Tak 2 X X X X X X
D3 D3 D3 D3 D3 D3
Task 3 X X X X X X
D4 D4 D4 D4 D4 D4
Task 4 X X X X X X X X X X X X X X X X X X X X X X X X X X
D6 D6 D6 D6 D6 D6
D5 D7 D5 p7 | D5 p7 | D5 p7 | D5 p7 | D5 D7
Task 5 X X X X X X X X X X X
D8 D8 D8 D8 D8 D8
D9 D9 D9 D9 D9 D9
Task 6 X X X X X X X X X X X X X X X X X X
D10 D10 D10 D10 D10 D10
Task7| X X X X X X X X X X X X X X X X
D11 D12 D12 D12 D12 D12 D12
D13 D13 D13 D13 D13 D13
Legend:
. M — month of project lifetime
. X — task'’s lifetime
. D — deliverables (expected results, see item 208&b

A detailed timetable should be provided by the &adin the offer
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2.6 Minimum requirements

Offers deviating from the requirements or not cowgrall minimum requirements
described below may be rejected on the basis ofcoampliance with the tender
specifications and will not be further evaluated.

As the training courses are aimed at Russian spgakiuntries, a minimum requirement
is that the course material is available in Russian

If the trainers are not Russian speakers, simutiasénterpretation for the courses is a
minimum requirement.

As a minimum, the required reports should be alkkelan electronic format.

The first meeting between Eurostat and the cordrdthe kick-off meeting) must be held
in Luxembourg.

Furthermore, the offer shall comply with applicalelevironmental, social and labour
legislation established under Union legislatiortjoral legislation, collective agreements
or the applicable international social and envirental conventions listed in Annex X to
Directive 2014/24/EE

2.7 Reports

The work carried out by the contractor under thatext will be the subject of the
following reports, which must be sent to Eurostathi® contractor both in hard copy and
electronic format. The annexes to the report magutenitted in electronic format only.

— After completion of the first 2 training coursegsdaas soon as possible after this date,
the contractor shall provice a first interim tecatireport relating to the execution of
the contract describing the results obtained, teama which were implemented for
the execution of the contract, lessons learnt &psgroposed to improve the delivery
of the remaining courses.

— After completion of another 2 training courses, asdsoon as possible after this date,
the contractor shall provide a second interim tesdineport relating to the execution
of the contract describing the results obtained ntfeans which were implemented for
the execution of the contract, lessons learnt &psgroposed to improve the delivery
of the remaining courses.

— After the implementation of all 6 training courstg contractor shall provide, as soon
as possible and within sixty days of completiortled tasks referred to in 2.3, a final
technical report relating to the execution of thentcact describing the results
obtained, the means which were implemented forettecution of the contract and
lessons learnt. The final course material for allrses and complete participants lists
shall be provided in annex.

These reports shall accompany the correspondirajdes.

403194 of 28.03.2014, p. 65
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2.8 Assessment of results
Evaluation of the results will be based on theolelhg criteria:
Each individual course will be assessed by Eurdistatigh:
- the training material being adequate to reach bjpectives of the training;
- the use of correct statistical terminology in thes&an translations;
- the timeliness of the preparation and documentatind
- the suitability of trainers.

Through the questionnaires developed under Taslefarticipants will assess:

- the adequacy of the assistance to participants;

- travel arrangements;

- hotel accomodation;

- the learning environment.
The questionnaires are part of the course documm@mtasubmitted to Eurostat together
with a summary of the evaluation.
Successful progress and final outcome of the projdt be measured by the following
indicators:

» the clarity of the training material
» the evaluation of the usefulness of the traininglie beneficiary countries
» the application of the knowledge in practice bytilanees

2.9 Specific conditions

- Resources made available by Eurostat
The European Statistical Training Programme (ESIR) can be downloaded from:

http://ec.europa.eu/eurostat/web/european-statistystem/training-programme-estp

The ESTP for other years can be made availableaflad.

Eurostat will provide the contractor with all thefarmation necessary to build up a
communication network with the participants of trening courses.

- Specific conditions for the execution of the cordct
None
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SECTION 3 INFORMATION ON THE CONTRACT
3.1 General information

The submission of the tender implies acceptaned! tie terms and conditions set out in
the procurement documents (contract notice, ineitato tender, tender specifications,
draft contract) and, where appropriate, waiverhaf tenderer's own general or specific
terms and conditions’he submitted tender is binding on the tenderer tovhom the
contract is awarded for the duration of the contrac.

Once the Commission has opened the tender, therddwshall become the property of
the Commission and it shall be treated confidetial

The Contractor is to carry out the tasks in acaocdawith:
1. the contract;

2. the technical specifications;

3. the tender.

In the event of conflict between these three docusetheir provisions will apply in
descending order.

No variants are allowed in relation to the servioesthe price schedule proposed in
accordance with this tender specification

The place of the work will be the Contractor’'s Uswarkplace, unless stated otherwise
in section 2.9

3.2 Payments

Contracts will be expressed in euro. All paymemdar these contracts will also be made
in euro.

Payments under the contract will be made in acomelavith Articles 1.5 and 11.21 of the
draft contract in Annex 9.

3.3 Replacement of persons assigned to carry out the wo

The Commission expects the contract to be exedwethose persons identified in the
tender. Whenever a replacement is necessary, thigaCtor must ensure a high degree of
stability of the services and an effective transfeinformation.

Any replacement must be submitted to the Commissanwritten approval. The
Contractor shall provide a timely replacement véatHeast equivalent qualifications and
experience if:

— for duly justified reasons, a person is unableawtioue providing the services;

— any person specified in the contract is found bg tBommission to be
incompetent in discharging or unsuitable for thefggenance of his/her duties
under the contract or if carrying out his tasks emthe contract prejudices the
good and timely performance of the contract. UnleSserwise stated, if the
Commission requests a replacement in writing, tlo@t@ctor must propose a
replacement within one month of the receipt of @@m@nmission's request. Failure
to make such a proposal within this period willdoasidered a breach of contract.
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Such a replacement will not oblige the Commissiorpay any remuneration, fees or
costs additional to those laid down in the initahtract. The Contractor must bear any
additional costs arising from or incidental to sueplacement. Such costs will include
the costs of the return journey of the replaced berof staff and his family, the costs of
the replacement's training and, if necessary, teereses arising from the need to
maintain simultaneously at the place of work themner of staff to be replaced and his
replacement.

3.4 Personal data and intellectual property rights
3.4.1 Personal data

If processing your reply to the invitation to tendevolves the recording and processing
of personal data (such as your name, address arnd soe¢h data will be processed
pursuant to Regulation (EC) No 45/2001 on the ptaie of individuals with regard to
the processing of personal data by the Commungtjtiions and bodies and on the free
movement of such data. Unless indicated otherwisgy, replies to the questions and any
personal data requested are required to evaluate tgmder in accordance with the
specifications of the invitation to tender and viaél processed solely for that purpose by
the unit involved. Details concerning the procegsih your personal data are available
at:

http://ec.europa.eu/dataprotectionofficer/privaaiginent _publicprocurement_en.pdf

All personal data may be registered in the EarlteDgon and Exclusion System (EDES)
if you are in one of the situations mentioned iidde 106 of the Financial Regulatibn
For more information, see the Privacy Statement on

http://ec.europa.eu/budget/explained/managemeifing/protect en.cim#BDCE

3.4.2 Intellectual property rights

Your attention is drawn on Article 1.9 of the caadt's special conditions which contains
specific provisions on intellectual property rigit$ated to the results of the contract and
their use.

3.5 E-prior

The execution of the contract between the Commmssiod the contractors could be
automated by the use of the following applicatiedinvoicing, e-Catalogue, e-Ordering,
e-Request based on an electronic exchange platferfrior). Information on the
technical and functional characteristics of thevabmentioned system can be found at:

http://ec.europa.eu/dgs/informatics/supplier p#ttdumentation/documentation _en.htm

At the request of the Commission, the use of thevatapplications could be mandatory
for contractors during the lifetime of the contract

The e-Invoicing application may be used for thistcact (the decision to use this
application can be taken at the start of the cohtvaduring the lifetime of the contract
(through an amendment)). Further information ors thpplication are available in the

4 Regulation (EU, Euratom) No 966/2012 of the Eeap Parliament and of the Council of 25 October
2012 on the financial rules applicable to the gahéudget of the Union and repealing Council
Regulation (EC, Euratom) No 1605/2002 (OJ L 298&f.0.2012, p. 1) as amended 28 october 2015
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general conditions of the draft contract (AnnexrOArt 11.1 and 11.5 and through the link
above-mentioned.

If provided for in the special conditions of thent@ct, the exchange of electronic
documents (e-documents) such as invoices betweepadities is automated through the
use of thee-PRIOR platform. This platform provides two possibilitie®r such
exchanges: either through web services (machimeachine connection) or through a
web application (theupplier portal).

Other applications as e-Sourcing and e-Fulfilmewthich are currently under
development may be implemented on a voluntary lwhsisg the contract execution.
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SECTION 4 INFORMATION ON THE TENDER PROCEDURE

4.1 General information

The legal basis for EU procurement consists of rilevant articles of the Financial
Regulation and its Rules of Application (“RAP”g.

— Financial Regulation —Regulation (EU, Euratom) B66/2012 of the European
Parliament and the Council of 25 October 2012 @nfihancial rules applicable to the
general budget of the Unionl, Part One, Title \bf@rement) (Articles 101 to 120), as
amended by Regulation (EU, Euratom) No 2015/192¢hefEuropean Parliament and
the Council of 28 October 2015.

— Rules of Application — Commission Delegated Ragoh (EU, Euratom) No
1268/2012 of 29 October 20122, Part One, Title Xo¢Brement) (Articles 121 to 172),
amended by Commission Delegated Regulation (EUDTHY7555 of 30 October 2015.

— Judgments, mainly of the General Court in proniamet cases.

The Financial Regulation and the Rules of Applmatincorporate the rules from
Directive 2014/24/EE] hereinafter referred to as “the Directive” andredtive
2014/23/EU on concessidhs

This invitation to tender is intended to be competi Any attempt by a tenderer to
obtain confidential information, enter into unlawfagreements, collude or make
arrangements with competitors, canvass or soliom@ission staff or influence the
evaluation committee or its individual members iy avay during the tendering process
will render his or her tender invalid.

The tender must be clear and concise, with contisyr@ge numbering, and assembled so
as to constitute a coherent whole (e.g. bound aplext, etc.). Since tenderers will be
judged on the content of their written offers, thesust clearly state that the tenderer is
able to meet the requirements of the specificateamd is capable of carrying out the
work.

Tenders must be written in one of the official laages of the European Union. They
must include all the information and documents neguby the Commission for the

evaluation of tenders on the basis of the exclysgatection and award criteria, in

accordance with these specifications, in the atesericwhich the Commission may

decide to exclude the tender from the award praeethr the contract. For details, see
item 4.4 “Structure of the tender”.

4.2 Who may patrticipate in this invitation to tender

Participation in this invitation to tender (incladi each member of a group of economic
operators if applicable) is open on equal termaltmatural and legal persons coming
within the scope of the Treaties, as well as terimtional organisations.

It is also open to all natural and legal persomsldished in a third country which:

OdJ L 94, 28.03.2014, p. 65, see
http://eur-lex.europa.eu/legal-content/ EN/TXT/PDF/?uri=CELEX:320141.0024 &from=EN

OdJ L 94, 28.03.2014, p. 1, see
http://eur-lex.europa.eu/legal-content/ EN/TXT/PDF/?uri=CELEX:320141.0023&from=EN
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- has a special agreement with the European Umidhe field of public procurement on
the conditions laid down in that agreement or,

- has ratified the plurilateral Agreement on Gowveemt Procurement (GPA) concluded
within the World Trade Organisation (WTO), undeg terms of that Agreement.

A service provider may consider submitting a tendera single entity or decide to
collaborate with otheservice providers to present an offer: either dynsitting a joint
tender (via a group of economic operators) or thhosubcontracting. These two
approaches may be combined.

In all cases the tender must clearly specify wiretlhe providers involved in the tender
are acting as members of the group of economic abper (joint tender) or as
subcontractors (this also applies where the conaganvolved belong to the same group
or where one of these companies is the parent aoyrgdfethe others).

A joint tender is a situation where an offer is submitted by augr of economic
operators (natural or legal persons). Joint temakgy include subcontractors in addition
to the members of the group.

In case of joint tender, all members of the grogpuane joint and several liabilities
towards the Contracting Authority for the perforroarof the contract as a whole, i.e.
both financial and operational liability.

Group members in joint tenders may submit only tameler for a single contract. The
tender must indicate which member ("the leader!) nepresent the group of economic
operators in dealing with the Contracting Autharithe tender must describe the form
the cooperation is to take in order to achieve dksired results and how technical,
administrative and financial aspects will be orgadi

If the tender does not mention that all membergantly and severally liable, all other
parties included in the tender than the party signihe tender (tenderer) will be
considered subcontractors.

After the award, the Contracting Authority will sighe contract either with all members
of the group, or with the leader on behalf of admbers of the group, authorised by the
other members via powers of attorney.

Subcontracting is the situation where a contract has been ar ietconcluded between

the Commission and a contractor and where the actotr, in order to carry out the

contract, enters into legal commitments with ollbegal or natural persons for performing
part of the service (in particular, any work penfi@d by an expert who is not an
employee of the tenderer will be considered as autibacted). The Commission has no
direct legal relationship with the subcontractar(s)

If certain tasks provided for in the contract anérested to subcontractors, the Contractor
shall remain bound by its contractual obligatiomghte Commission under the Contract
and shall be solely responsible for the performasfcte contract (see Article Il. 10 of
the draft contract in Annex 9).

During contract performance, the change of any @uipactor identified in the tender or
additional subcontracting will be subject to prieritten approval of the Contracting
Authority.

Tenderers are required to identify all subcontnacto
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See Section 4, item 4.4 which information must lbevided in case of group of
economic operators and subcontracting.

4.3 How to send a tender

4.3.1 General Information

If you are interested in this contract, you shosiitbmit one original and four copies of
your tender (see structure below) on paper (fohdat concerned, if several lots are
proposed).

In addition you must submit one (1) electronic w@son USB key. In case of
discrepancy between the paper version and the@téctfile, the paper version will take
precedence.

You must indicate on the parcel the title of thé foa tender, the reference number, the
lot number (if any) and the name of the tendeteshdould also bear the words “Invitation
to tender — not to be opened by the mail servifef self-adhesive envelope is used as
parcel, it must be sealed with adhesive tape and the sender must sign across this
tape.

The tender must meet the deadline mentioned icdh&act notice anbe submitted:

- either by registered mail or by courier service postmarked or registered by the
courier service not later th&3/10/2016to the following address:

European Commission
For the attention of
Eurostat - Unit A.5 - (CAD) BECH F2/907
Jean Monnet Building
Rue Alcide de Gasperi
L-2920 Luxembourg (Kirchberg)

The outer envelope should bear, in addition to Hudress, the project title and the
reference number of the invitation to tender.

- or by hand delivery, i.e. by delivery in person or by an authorisepresentative, not
later tharmd:30 p.m.on03/10/2016&o0 the following address:

European Commission
For the attention of
Eurostat - Unit A.5 — (CAD) BECH F2/907
Jean Monnet Building
Rue Alcide de Gasperi
L-2920 Luxembourg (Kirchberg)

where a signed and dated receipt must be obtamed dn official in the Commission's
central mail department who takes delivery. Thigattment is open from 08:30 a.m. to
04:30 p.m. Monday to Friday. It is closed on SaayrdSunday and Commission holidays.

If the offer is delivered by hand in person, it mastually reach the address indicated
above no later than the hour and day indicatedit@&summary table below:

Final date Proof concerning
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submission of tender compliance with
deadline
Registered letter | The tender must beosted on | Receipt issued by the posPostmark
deposited in the post officg the final date at the lategtoffice

network (regardless of the time)

Mail deposited with a| The tender must beeposited| Receipt issued by theDate of the receip
messenger service with the messenger service pmessenger service
the indicated date at the latgst

(regardless of the time)

Delivery by hand, by the The tender must arrive at theReceipt signed by an officigl Date of the receip

tenderer or by an above-mentioned office addres®f the above-mentionefd
authorised representative | no later than the specified timeCommission service,
on the final date. indicating the date and time

of receipt. This receipt wil
be issued on the spot to the
tenderer or  authorise
representative.

[oN

All costs incurred for the preparation and submoissaf tenders are to be borne by the
tenderers and will not be reimbursed.

4.3.2 Date and place of opening of the tenders

Tenders will be opened dr1/10/2016 at 10 a.mat the following address:

Eurostat
Room B4/444
Joseph Bech Building
rue Alphonse Weicker, 5
L-2721 Luxembourg (Kirchberg)

One authorised representative of each tendererbmayesent at this opening session. A
written authorisation signed by the tenderer or thidy authorised agent must be
presented to the opening committee.

4.3.3 Contact with Eurostat

In principle, no contact is permitted between tloen@ission and the tenderer during the
procedure. However, contact may exceptionally benfieed before the final date for the
receipt of offers:

- On _the tenderers’ initiative: in order (and only then) to clarify the nature tbé
contract. Such requests for additional informatgrould be in writing only and
indicate the section(s) and paragraph(s) to wtiely tefer and shall be made through
the “Question&answers” section in e-Tendering wiebsi
(https://etendering.ted.europa.eu/cft/cft-displapRcitid=1563

— The Contracting Authority is not bound to replyréguests for additional information
made less than six working days before the deathhinesceipt of tenders. Provided it
has been requested in good time, such additiorfarnmation will be supplied
simultaneously to all economic operators througheTendering website
(https://etendering.ted.europa.eu/cft/cft-displapl@cftid=1563 no later than six
days before the deadline for the receipt of tenders

The website will be updated regularly and it is you responsibility to check for
updates and modifications during the submission péod.
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- On _the initiative of the Contracting Authority : in order to inform all interested

parties of the existence of an error, a lack otigren, an omission or any other type of
defect in the documents relating to the invitatiortender by supplying information on
the e-Tendering website address:

https://etendering.ted.europa.eu/cft/cft-displanlRcftid=1563

After the tenders have been opened, contact magtmitted only on the initiative of the
Contracting Authority, where some clarificationrexjuired in connection with a tender,
or if obvious clerical errors in the tender mustcberected, provided this does not lead to
substantial changes to the terms of the submittedet .

In any event, such contact must not lead to anyhdment of the terms of the tender.

In exceptional cases (unavailability of e-Tenderimgher reason...), and under the
conditions described above, further information lbarobtained by sending armail to:

ESTAT-A3-CALLS-FOR-TENDER@ec.europa.eu

4.3.4 Period of validity of the tender

Tenders must be firm and not be subject to revisowrthe duration of the work. The
tender must remain valid for a period as indicateder point 1V.2.6 of the contract
notice following the closing date for receipt okttenders. Where the initial contract is
stated to be renewable, the offer will remain vétid such renewals. Upon renewals of
contracts, the Commission reserves the right taegsigupdated forms for exclusion and
selection criteria (see item 4.4 below). The car{g will be signed within the validity
period, during which the tenderer must continuenget all the requirements set in the
exclusion, selection and award criteria. If th@aion concerning these requirements has
been altered in the period that has elapsed diectehder in question was submitted, any
changes must be reported immediately and at thdeteris own initiative to the
Commission.

4.4 Structure of the tender

Tenders must be presented and structured in the sader of paragraphs as described
below (five section) with page numbering. The tendwist include all the requested
information and be perfectly legible so that theaa be no doubt as to words and figures:

Section One: Administrative information
Section Two: Exclusion criteria

Section Three: Selection criteria

Section Four: Technical offer

Section Five: Financial offer

The Commission reserves the right to request amgr@dditional information in relation
to the tender submitted, for evaluation or veriima purposes within a time-limit
mentioned in its request.

4.4.1 Section One: Administrative information

In the first section, the tenderer must provide:
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- A cover letter signed by an authorised represeetpresenting the name of the tenderer
(including all entities in case of joint tender)daidentified subcontractors if applicable,
and the name of the single contact point (leaderglation to this procedure

- A table of contents (with page numbers)
- Administrative documents concerning its legakaiton, i.e.:
Case 1: Submission by one tenderer

The completed "Administrative information formArfnex 1) accompanied by a legible
copy of thenotice of appointment of the persons authorised teepresent the tenderer

in dealings with third parties and in legal prodegd, (if it is not included in the
document requested in Annex 2), or a copy of tHdipation of such appointment if the
legislation which applies to the legal entity camesl requires such publication. If they
are necessary in order to show the authorisatiorgresent the tenderer, the instrument
of incorporation or constitution of the legal ept@ind/or a copy of the statutes have to be
submitted. If the person(s) signing the tendehergerson designated to sign the contract
is/are entitled to represent the economic operbtora power of attorney from the
abovementioned authorised persons, the powerahatt must also be submitted;

The "Legal entity form" Annex 2) completed and signed by an authorised represantat
of the tenderer accompanied by all the requestppasting evidences:

o For legal persons, aroof of registration, as prescribed in their country of
establishment, on one of the professional or tragdgsters or any other official
document showing the registration number, a copyhef VAT registration
document where applicable.

o For public entities: groof of registration number in the national register of the
entity, a copy of the/AT registration document, where applicable, a copy the
official legal act establishing the entity(a law, a decree, etc.).

o For natural person: a legible photocopy of theniig documents, groof of
registration, as prescribed in their country of establishment, one of the
professional or trade registers or any other alfiaclocument showing the
registration number, a copy of tMAT registration document, where applicable.

A standard form for individuals, private entitiesdapublic entities in each Member State
language is available at the following Internetradd:

http://ec.europa.eu/budget/contracts grants/infotraots/legal entities/legal entities
en.cfm

The "Financial identification form"Annex 3) filled in and signed by an authorised
representative of the tenderer and stamped by la fegmesentative. A specific form for
each Member State language is available at:

http://ec.europa.eu/budget/contracts grants/infotraots/financial id/financial id e
n.cfm

The questionnaire for joint offers and/or subcacttrey signed by a legal representative
of the tendererAnnex 4).

Case 2: Submission in case of the tenderer with scdntractor(s)
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If the tenderer wishes to subcontract all or pdrithe services, in addition to the
documents to be provided in case 1, the followimfgrmation must be provided in the
tender:

The "Legal entity form"Annex 2) completed and signed by the authorised representa
of each subcontractor, accompanied by all the tgdesupporting evidence:

o For legal persons, aroof of registration, as prescribed in their country of
establishment, on one of the professional or tragdgsters or any other official
document showing the registration number, a copyhef VAT registration
document where applicable.

o For public entities: groof of registration number in the national register of the
entity, a copy of the/AT registration document, where applicable, a copy the
official legal act establishing the entity(a law, a decree, etc.).

o For natural person: a legible photocopy of theniig documents, groof of
registration, as prescribed in their country of establishment, one of the
professional or trade registers or any other alfiaclocument showing the
registration number, a copy of tMAT registration document, where applicable.

A standard form for individuals, private entitiesdapublic entities in each Member State
language is available at the following Internetradd:

http://ec.europa.eu/budget/contracts grants/infotraots/legal entities/legal entities
en.cfm

A letter of availability signed by an authoriseg@nesentative of the subcontractor stating
their willingness to provide the services presentedhe tender and in line with the
present tender specifications if the tenderer igrded the contracAfnex 5).

Case 3: Submission of joint tender

Each entity involved (all members of the group cdreomic operators included the lead
partner) must provide following documents:

The completed "Administrative information form" movided inAnnex 1,

The "Legal entity form"” Annex 2) completed and signed by an authorised representat
of the tenderer, accompanied by all the requestppating evidence:

o For legal persons, aroof of registration, as prescribed in their country of
establishment, on one of the professional or tragdgsters or any other official
document showing the registration number, a copyhef VAT registration
document, where applicable.

o For public entities: groof of registration number in the national register of the
entity, a copy of the/AT registration document, where applicable, a copy the
official legal act establishing the entity(a law, a decree, etc.).

o For natural person: a legible photocopy of thenii documents, groof of
registration, as prescribed in their country of establishment, one of the
professional or trade registers or any other affialocument showing the
registration number, a copy of tMAT registration document, where applicable.

A standard form for individuals, private entitiesdapublic entities in each Member State
language is available at the following Internetradd:
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http://ec.europa.eu/budget/contracts grants/infotraots/legal entities/legal entities
en.cfm

A letter signed by each member of the group of eotn operators, except the lead
partner, giving the authorisation to the lead parthnnex 6: powers of attorney to
submit the tender on its behalf.

In addition, the following documents must be preddy the lead partner:

The "Financial identification form"Annex 3) filled in and signed by an authorised
representative of the tenderer and stamped by igmed by a bank representative. A
specific form for each Member State language idave at:

http://ec.europa.eu/budget/contracts grants/infotraots/financial id/financial id e
n.cfm

The questionnaire for joint offers and/or subcartirey signed by a legal representative
of the lead partneApnex 4).

After the award of the contract, the following doeent must be provided by the lead
partner_only before the signature of the contradt@n the request of the Commission:

"Power of attorney" filled in and signed by an aurtbed representative of each partner
(Annex 6).

4.4.2 Section Two: Exclusion criteria

Article 106 of the Financial Regulatibulefines situations when the tenderers shall be
excluded from participating in procurement procegur

Declaration:

The tenderer(s) including each partner in caseoiott jtender and each subcontrattor
must provide the "Declaration on honour on exclustoiteria and selection criteria"
(Annex 7) attesting that they are not in one of éxelusion situations detailed in the
Declaration on honour.

Evidence:

Only on request of the Contracting Authority, and ¢ontracts with a value higher than
EUR 135.000, the successful tenderer must provide documents mentioned as
supporting evidence in the declaration on honounn@x 7) before signature of the
contract and within a deadline given by the ConingcAuthority. This requirement
applies to each member of the group in case of jeimder and to subcontractors whose
capacity is necessary to fulfil the selection criteThe Contracting Authority reserves
the right to require these documents for the oghibcontractors.

4.4.3 Section Three: Selection criteria

Tenderers must prove their legal, regulatory, eowop financial, technical and
professional capacity to carry out the work subjedhis procurement procedure.

" http://eur-lex.europa.eu/legal-content/EN/TXT/?2@ikL:2015:286:TOC

8 The Contracting Authority shall require that a candidate or tenderer replaces a subcontractor or an

entity on whose capacity the candidate or tenderer intends to rely, which is in an exclusion
situation.
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The tenderer may rely on the capacities of oth&tiesy regardless of the legal nature of
the links which it has with them. It must in thase prove to the Contracting Authority
that it will have at its disposal the resourcesessary for performance of the contract, for
example by producing an undertaking on the parthoilse entities to place those
resources at its disposal.

The tender must include the proportion of the amitrthat the tenderer intends to
subcontract (see Annex 4).

The tenderer (and each member of the group of esmmnoperators in case of joint
tender) must declare whether it is a Small or Med&ize Enterprise in accordance with
Commission Recommendation 2003/361/Elhis information is used for statistical
purposes only.

Declaration:

The tenderers (and each member of the group ofoeacnoperators in case of joint
tender) and subcontractors whose capacity is nagessfulfil the selection criteria must
provide the declaration on honour (see Annex 4nexl and dated by an authorised
representative, stating that they fulfil the setaccriteria applicable to them.

In case of joint tender or subcontracting, theeciat applicable to the tenderer as a whole
will be verified by combining the various declacais for a consolidated assessment.

This declaration is part of the declaration usedefclusion criteria (see section 4.4.2) so
only one declaration covering both aspects shoeldrbvided by each concerned entity.

Evidences:

Tenderers will be required to provide the evidementioned below (see 4.4.3 a, 4.4.3 b)
in the offer. This requirement applies to each mend the group in case of joint tender
and to subcontractors whose capacity is necessdmnifit the selection criteria

a- Economic and financial capacity:

Tenderer(s), in case of joint tender each parterst provide enclose the full set of
annual accounts (balance sheet, profit and lossuat@nd notes on the accounts) for the
last two years.

The Contracting Authority reserves the right to éiskse documents for the declared
subcontractors.

If, for some exceptional reason which the ContractAuthority considers justified, a
tenderer is unable to provide one or other of theva documents, it may prove its
economic and financial capacity by any other doaurméiich the Contracting Authority
considers appropriate. In any case, the Contraetirtbority must at least be notified of
the exceptional reason and its justification. Tlen@ission reserves the right to request
any other document enabling it to verify the teedsreconomic and financial capacity.

b- Technical and professional capacity:

The following documents must be provided by thedézar(s) as an evidence of the
educational and professional qualifications:

Tenderers must enclose a CV of all personnel tonbalved directly in performing the
contract (including those working for any subcoctnes) indicating educational and
professional qualifications and experiences insarebevant to the subject of this tender.
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In the CV the language competence must be mentjdrestting in mind that the main
working languages in the Commission are Englisan€éin and German.

Tenderers must indicate whether or not the propetats are currently working for the

tenderer on the date of submission of the offele Ténder will clearly indicate if the

proposed expert is an employee or not of the temd#drthe proposed expert is not an
employee, he/she will be considered as a subcdotra&ny person who is engaged on
another project, where the input from his/her positn that contract will not have ended
before the expected start of his/her activities emnthis contract, and where this
commitment restricts his/her intended role undes tontract must not be proposed for
this contract.

A letter of availabilty signed by an authorisedresgntative of the subcontractor stating
their willingness to provide the services presentedhe tender and in line with the
present tender specifications if the tenderer iarded the contract (Annex 5).

In addition, the tenderer shall provide a listloéd frincipal services provided in the past
three years, with the amounts, dates and recipiguislic or private) and any relevant
evidence proving the requirements of the seleatrdgaria (refer to section 4.5.1 b)).

4.4.4 Section Four: Technical offer

The technical offer is the core of the tender dnsl @ssential that it conforms perfectly to
all requirements listed in the technical specifmag.

Tenders must be clear and concise. Since tenderélze judged on the content of their
written tenders, the tenders must clearly show hlesvtenderers are able to meet the
requirements of the specifications.

If it is intended to subcontract part of the seeyithis should be indicated and quantified
(the identity of and resources provided by the sabractor).

The technical offer must cover all aspects and stasdquired in the technical
specifications and provide all the information negtb apply the award criteria.

Offers deviating from the requirements or not cowgrall minimum requirements
described in section 2 point 2.6 (Technical speaifons) may be rejected on the basis of
non-compliance with the tender specifications aiitinot be evaluated

The offer shall comply with applicable environméntsocial and labour legislation
established under Union legislation, national ledgisn, collective agreements or the
applicable international social and environmentahventions listed in Annex X to
Directive 2014/24/E€

The Commission envisages applying the EMAS enviremiad management system (‘the
EMAS system’) provided for by Regulation (EC) Na2122009 of the European
Parliament and the Council of 25 November 2009 lon \toluntary participation by

organisations in a Community eco-management and aademe (EMAS), repealing

Regulation (EC) No 761/2001 and Commission Decsiod001/681/EC and

2006/193/EC (OJ L 342 of 22.12.2009, p. 1).

During the execution of the contract, the succédsfwderer, group member(s) and/or
any subcontractor(s), if relevant, may be requestedhe Contracting Authority to

°0JL94of 28.03.2014, p. 65
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implement the EMAS scheme, inter alia by providimigrmation relating to the contract
field required for the drafting and updating of th@cuments provided for by Regulation
No 1221/2009 and the periodic evaluation of théesgs

4.4.5 Section Five: Financial offer
The compulsory reply form (Annex 8) must be used.
Prices must be expressed in euro.

Prices should be quoted free of all duties, taxesaher charges, i.e. alfee of VAT,

as the European Commission is exempt from suchgebgrursuant to the provisions of
Articles 3 and 4 of the Protocol on the Privileg@sl Immunities of the European Union
(of 8 april 1965).

All costs associated with the completion of the kyancluding overheads such as
infrastructure, administration, costs and travedudth be included in the overall fixed
price in the financial proposal (no reimbursablgalae costs).

4.5 Evaluation and award

The evaluation is based solely on the informatioovigled in the submitted tender. It
involves the following:

* Verification of non-exclusion of tenderers on tlasis of the exclusion criteria
+ Selection of tenderers on the basis of selectinerz

* Verification of compliance with the minimum requments set out in these tender
specifications

* Evaluation of tenders on the basis of the awatércai

The tenders will be assessed in the order indicateme. Only tenders meeting the
requirements of one step will pass on to the neext.s

The criteria for choosing the contractor are didid@ three categories: exclusion,
selection and award. Exclusion and selection caitare related to the candidate or
tenderer, whereas award criteria are related toetider. Exclusion and selection criteria
are verified on a pass/fail basis.

The Contracting Authority will inform candidates cartenderers, simultaneously and
individually, by electronic means of decisions teat concerning the outcome of the
procedure as soon as possible:

- After the opening phase for tenders received #fie deadline or received already open;
- After the award decision, specifying in each dhgsegrounds for the decision.

The information of the successful tenderer doesmply any commitment on the part of
the Contracting Authority.

4.5.1 Exclusion and selection of tenderers
The assessment of tenderers will take place iadgest
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a- Exclusion of tenderers

Article 106 of the Financial Regulatifhdefines situations when the tenderers shall be
excluded from participating in procurement procedufsee Annex 7).

As indicated in point 4.4.2, the tenderer(s) inaligdeach partner in case of joint tender
and each subcontractor must provide the "Declaratiohonour on exclusion criteria and
selection criteria” (Annex 7) attesting that theg aot in one of the exclusion situations
detailed in the Declaration on honour.

Only on request of the Contracting Authority, and ¢ontracts with a value higher than
EUR 135.000, the successful tenderer must provide documents mentioned as
supporting evidence in the declaration on honounn@x 7) before signature of the
contract and within a deadline given by the ConingcAuthority. This requirement
applies to each member of the group in case of jeimder and to subcontractors whose
capacity is necessary to fulfil the selection criteThe Contracting Authority reserves
the right to require these documents for the oghibcontractors.

The Contracting Authority may waive the obligati@mi a tenderer to submit the
documentary evidence referred to annex 7 in tHevihg cases:

(a) the candidate is an international organisation

(b) such evidence has already been submitted toptitposes of another procurement
procedure in 2016 and provided that the documerdsnat more than one year old

starting from their issuing date and that they stk valid. In such a case, the tenderer
shall declare on his honour that the documentadeece has already been provided in a
previous procurement procedure and confirm thatchanges in his situation have

occurred.

b- Selection criteria

Tenderers must prove their legal, regulatory, eowop financial, technical and
professional capacity to carry out the work subjedhis procurement procedure.

Tenderers will be selected if they have the econ@nd financial capacity as well as the
technical and professional capacity to performtéisi&s required in this call for tender.

Legal and regulatory capacity

Tenderers must prove that they are allowed to jgutise professional activity necessary
to carry out the work subject to this call for ter&l The tenderer (including each member
of the group in case of joint tender) and sub-@wtors must provide the requested
information with the Legal Entity Form (See 4.4.1)

Economic and financial capacity criteria

The tenderer must have the necessary economicirecial capacity to perform this
contract until its end. In order to prove their @aipy, the tenderer must comply with the
following selection criteria :

10 http://eur-lex.europa.eu/legal-content/EN/TXT/?@ikL:2015:286: TOC
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Theeconomic and financial capacityof the tenderer will be assessed on the basiseof t
last annual turnover which has to be at least tmeg the annual value of the contract to
be awarded (equal to the annual value of the fiahoéfer submitted).

In the case of joint tender (group of economic afms) or subcontracting, this turnover
criteria shall be assessed in relation to the coatturnover of all the parties involved
in the tender.

Tenderers will be required to provide the evidemantioned below (see 4.4.3 a) in the
offer. This requirement applies to each membehefgroup in case of joint tender and to
subcontractors whose capacity is necessary to fiifiselection criteria

The Contracting Authority may waive the obligati@mi a tenderer to submit the
documentary evidence referred in point 4.4.3 ayahoaf such evidence has already been
submitted for the purposes of another procurememtgaure in 2016 and that they are
still valid. In such a case, the tenderer shallatecon his honour that the documentary
evidence has already been provided in a previoasupement procedure and confirm
that no changes in his situation have occurred.

All the requirements have to be fulfilled at the dadline for the submission of the
offer

» Technical and professional capacity criteria

The technical _and professional capacityof tenderer(s) will be assessed from the
gualifications of the staff/experts proposed, thimgypal services provided in the past
three years and, if any, the specific requirememgtioned in the tender specifications.
In the case of joint tender (group of economic afms) or subcontracting, the technical
and professional capacity shall be assessed itorel® the combined capacity of all the
parties involved in the tender.

The tenderer must meet the following criteria.
Criteria relating to the tenderer:

Criterion Experience in organising statistical training cests

Minimum requirement At least two statistical traigicourses organised jn
the last two years, including providing travel and
accommodation for the participants.

Documentary evidence List of training courses witktails on subject,
organisational arrangements and timing

Criteria relating to the team delivering the seevi

Criterion 1 Educational and professional qualifizat

Minimum requirement Project Manager: At least two years' experience in
organizing multi-lingual events such as workshops
and training courses, involving participants from| a
least four different countries.

U7

Documentary evidence CVs of staff members and dfstraining courses
organised with details on subject, timing and
participants
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Criterion 2 Language capabilities

Minimum requirement At least one person in the team allocated to magagi
this contract should speak, understand and writke bo
English and Russian fluently (level C1 of the
European Framework of Reference for Languages).

Documentary evidence CVs of staff members

The assessment will be based on the tender anehderers’ answers in the compulsory
reply forms.

Tenderers who wish to be taken into consideratiamstnsubmit all the necessary
supporting documents (as indicated in section B)4a8d must use the forms provided in
the annexes to this document.

Tenderers will be required to provide the evidemantioned below (see 4.4.3 b) in the
offer. This requirement applies to each membehefgroup in case of joint tender and to
subcontractors whose capacity is necessary to fifiselection criteria.

Incomplete tenders may be rejected. However, thenr@igsion may request the
submission of missing formal documents by electranail (normally to be submitted
within 24 hours after the request).

In addition, the Commission reserves the rightse any other information from public
or specialist sources.

All the requirements have to be fulfilled at the dadline for the submission of the
offer

4.5.2 Compliance with minimum requirements

Before proceeding to the evaluation of the awariérnta, the evaluation committee will
assess the compliance of the tender with the mimimaguirements contained in section
2 point 2.6 of the present tender specifications.

Furthermore, the offer shall comply with applicalelevironmental, social and labour
legislation established under Union legislatiortjoral legislation, collective agreements
or the applicable international social and envirental conventions listed in Annex X to
Directive 2014/24/EY.

Offers deviating from the requirements defined ime ttender specifications or
not covering all requirements may be excluded am liasis of non-conformity with
the tender specifications and will not be evaluated

4.5.3 Award of the contract
a- Evaluation of the technical quality of the offer
The evaluation (award) criteria will be assesselation to the tender as a whole.

The technical offer (including any subcontractedtggamust be sufficiently detailed to
enable the offer to be assessed on the basis @fwalid criteria mentioned below. It
should meet the technical specifications and addaéismatters laid down therein. The

11 0J L 94 of 28.03.2014, p. 65
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tender should provide all the information requitedaward the contract, including a

description of the intended team structure andréispective role of each team member
and (where applicable) models, examples and tegahealutions to problems raised in

the specifications.

Merely repeating the mandatory requirements setimuhese specifications without
going into detail or adding any value will resuita very low score. The degree to which
the criteria are met will be measured by a poictyes for each criterion. The relative
importance of criteria for the overall score isigaded by the weighting of the award
criteria.

Before its dispatch, please check that your offewell documented according to the
award criteria.

The technical quality of the offer will be assessadhe basis of the following criteria:

1. Technical approach and methodology40 point9
The technical approach and methodology will be sssston:

« The extent to which any particularities that arentimmed in the specific
project/lot have been considered.

* The practical implementation proposed for the mijtor all tasks and expected
results to be carried out and how does it demaestraolid understanding of all
the issues involved.

» Description of the work and the clarity of practiegplication on how to achieve
the project's goals and outputs considering, isjimbs, examples to demonstrate
its successful completion.

* Presentation and description of expected and tenggsults to be attained
Description of theproject management methodologywhich will be applied to
plan, monitor and control the execution of actesti

* A presentation on how the tenderer will providesaatiption of the expected
results that have to be delivered for each tagk §&ructure of a training report,
publications, etc.)?

* Quality of the methodology set out in the tendere@ll accurateness and
consistency of the methodology proposed .

2.  Work plan and timetable - overall planning (15points
The work plan and timetable will be assessed on:

» Detailed work plan and timetable to demonstrate the project is achievable by
the proposed deadline.

« Suitability between the work plan and the intendeahpletion schedule.

» Clear work packages and divided responsibilitied aork time amongst team
members.

* Detailed implementation of the work plan to demaatst successful achievement of
the expected results, including rapid start-up,estdnes and a realistic timeline
taking into account the necessary time to involwpeeted participants and
associated stakeholders and reports submitteithen t
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* Work plan making specific reference to mobilisatiai the experts/team,
appropriate evaluation points, submission of rep@mhd documents, specific
meetings and milestones.

3. Management arrangements - Organization of the w& and resources (25
points)

The management arrangements - Organization of ¢k &and resources will be assessed
on:

» Description of the proposed team (number / profilegth their role and
responsibilities and of the different economic epers (in case of joint tender,
including subcontractor if applicable) distributkt each task and work package.
Balance between profiles and breakdown of the taskgh profile is going to do
which task and how much time will be devoted tohetask per profile).

» Description of how each of the proposed expert$ bél assigned to the various
elements of the work

» Level of details provided on the allocation of tiraed human resources to the
project and each task or deliverables and themaliobehind the choice of the
proposed allocation.

» Suitability of the proposed organization for aclmgvthe desired objectives of the
project.

» Description given by the tenderer of the part & giroject that he/she is able to
implement autonomously.

» Estimate of how much and what kind of Eurostat imement would be needed to
ensure successful delivery and how cooperation with Commission will be
managed in practice.

» Description of the control the tenderer will exseciover those working on the
project and how it will be a success factor for phaject.

* Business continuity measures on how the tenderkrasgure continuity if staff
assigned to the project leave. A description ofttaek-up system to cover absences
of key profiles (project manager, senior expert..)

» Detailed needs and justification for specific teachh resources (software,
informatics, resources, logistic, etc.).

4.  Quality arrangements - Quality control measure 20 points)
The quality arrangements - Quality control measutiebe assessed on:

» Detailed quality control system applied to the sm{s) foreseen in the tender
specification concerning the quality of the delaldes and including continuity
of the service in case of absence of a membereaketim.

b- Method of selecting the economically most advaageous tender

Only tenderers whose offer has scored 50 % for eatgrion and minimum 50 points in
total or more on the technical evaluation accordathe criteria and points set out under
item 4.5.3.a may participate in the evaluationhef financial proposal. The contract will
be awarded to the economically most advantageowaeteie the tender offering the best
price-quality ratio on the basis of the followingthod:
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R= ( Pr;"” * 1ooj *030+Q *070

where:

R Price-quality ratio

Q total quality score (out of 100) of tender in sfi@n
Pmin Cheapest price

P price of tender in question

The tender ranked first after applying the formula will be awarded the contract.
c- Notification of tenderers of decisions taken byhe Contracting Authority

You will be informed of the outcome of this procoment procedure bg-mail only. It is
your responsibility to provide a valid e-mail adskdogether with your contact details in
your tender and to check this e-mail address relgula

Eurostat will notify the successful tenderer of #veard decision. This notification does
not constitute a commitment on the part of Eurostat

Simultaneously and individually, the Contractingtiarity will inform all unsuccessful
tenderers, by electronic means, that their apjpdicabr tender has not been accepted,
specifying in each case the reasons why the teardgpplication has not been accepted.

Unsuccessful tenderers may request additional nmdiion about the reasons for their
rejection in writing by mail or email, and all tesrérs who have put in an admissible
tender (i.e. one that meets the exclusion and ts&hecriteria) may obtain information
about the characteristics and relative merits eftdnder accepted and the name of the
successful tenderer.

However, certain details need not be disclosed evtiesclosure would hinder application
of the law, would be contrary to the public intéreswould harm the legitimate business
interests of public or private undertakings or dodilstort fair competition between those
undertakings.

The Contracting Authority must reply within fifteesalendar days from receipt of the
request.

The Contracting Authority may not sign the contnath the successful tenderer until 10
calendar days (“standstill period”). That periodalshrun from the day after the
simultaneous dispatch of the notifications to sesfid and unsuccessful tenderers.
However, if due to technical reasons the dispatamade on paper, the standstill period
is 15 days.

If only one tender has been received, there willbea standstill period for signing the
contract.

If necessary, the Contracting Authority may suspsgding of the contract for additional
examination if justified by the requests or comrsemtade by unsuccessful tenderers
during the standstill period or any other releviafdrmation received during that period.
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In that event, all the tenderers must be informétimthree working days following the
suspension decision.

Should it not be possible to conclude the contvatit the successful tenderer or should
they withdraw, Eurostat reserves the right to nenits decision and to award the contract
to another tenderer, to close or to cancel thequhoe.

Any request for information and any reply will haveither the purpose nor the effect of
suspending the deadline for lodging an appeal ag#we contract award decision, which
must be done within two months of the notification.

d- No obligation to award the contract

Opening to competition or the launch of an invdatio tender in no way imposes on the
Commission an obligation to award the contract. Tleenmission will not be liable for
any compensation for tenderers whose tenders hatveeen accepted, nor will it be so
liable if it decides to abandon the procurementcancel the award procedure. This
decision would be substantiated and notified tadnelerers.
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