
 

OPEN PROCEDURE No PMO/PO/2016/034 

GROUP INSURANCE AGAINST ACCIDENT OR DEATH FOR OUTSIDE STAFF AND SPECIAL 

ADVISERS OF THE INSTITUTIONS, BODIES AND AGENCIES OF THE EUROPEAN UNION  

ANNEX III TO THE TENDER SPECIFICATION 

MANDATE DESIGNATING THE SOLE POINT OF CONTACT FOR THIS TENDER PROCEDURE AND 

FOR THE ADMINISTRATIVE MANAGEMENT OF THE CONTRACT  

 

 

We, the undersigned: 

–  Signatory 1 (name, function, company) 

–  Signatory 2 (name, function, company) 

– Signatory No (name, function, company), 

Each of us having the legal capacity required to act on behalf of our insurance company/companies, 

HAVE AGREED AS FOLLOWS: 

1) The insurance company/companies hereby appoint [name of company], represented by [name of 
legal representative] as the sole point of contact for administrative purposes during the tender 
procedure and, if awarded the contract, for the administrative management of the contract 
after its signature.  

2) The insurance company/companies hereby confer on the designated sole administrative point 
of contact all powers necessary to act on its/their behalf as regards the provision of services 
under this tender procedure. This mandate consists of the following tasks in particular: 

 The designated administrative point of contact has full powers to submit the tender for 
this procedure, other than the power to sign the contract, which must be signed by the 
tendering insurance company/companies;  

 The designated administrative point of contact will draw up all necessary invoices, after 
the signature of the contract, for the services provided on behalf of the insurance 
company/companies. In particular, it will take payment of premiums and act as an 
intermediary for the reimbursement of claims;  

 The designated administrative point of contact is the sole interlocutor of the 
contracting authority/authorities indicated in the contract as regards the services to be 
provided under this tender procedure. It will coordinate the services provided by the 
insurance company/companies and ensure the proper performance of the contract. 

3) The designated administrative point of contact does not share liability for the risks covered; 
these will be assumed by the insurance company/companies only. It will, however, be 
responsible for the proper performance of the tasks associated with its role as administrative 
point of contact. 

Any amendment to this mandate is subject to the express prior approval of the contracting 
authority/authorities. 

This mandate will expire when all the contractual obligations of the insurance company/companies 
towards the contracting authority/authorities in connection with the services to be provided under 
the contract have ceased. The parties may not terminate it before that date without the prior 
agreement of the contracting authority/authorities. 

 



Signed at ………………………………, on ….. ………… 

Company  Company  

Name  Name  

Function  Function  

 


