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Annex I.D
to Tender Specifications

Tender procedure: EIOPA/OP/121/2016
Interim staffing services


Technical Offer Template
(applicable for all Lots)



NAME OF TENDERER:	_______________________________________


	Checklist of Minimum Requirements
	Answer1


	Are you able to provide interim services for at least 1 Lot for EIOPA?
If Yes, please specify2:
	Yes/No

	Is the nominated focal point available during weekdays between 09:00 – 17:00 and in case of absence, can you provide a suitable back-up?
 If Yes, please specify:
	Yes/No


Please provider your concrete specifications in a separate sheet.

Notes:
1. Please fil in your answer: “Yes” or “No”. All the above questions require an unconditional affirmative answer in order to be evaluated further. If no answer is given or if an affirmative answer is qualified in any way (e.g. a “yes, but…” answer), the offer will be rejected and not evaluated further.
2. Specification and/or description and/or evidence, demonstrating an affirmative answer must be provided in a separate sheet for all requirements. Please note also that only an answer “Yes” without reflection in the technical offer will not be accepted. In such cases your offer will be rejected and not evaluated further. 

	No.
	Criteria

	1
	Response to EIOPA’s requests for Interim staff:

Please provide at least:

· Proposed procedure for ensuring the timely provision of CVs of interim staff; 
· Proposed minimum number of profiles to be submitted for each request to  allow the Agency to have a sufficient range of options (at least three CVs); 
· Proposed maximum response time to EIOPA needs.


	2
	Provision of qualitative CVs: 

Please provide at least:

· Description of the pre-selection methods of interim staff prior to proposing profiles to EIOPA (e.g. assessment of CVs, interviews/tests etc.); 
· Description of methods and tools used to ensure that the proposed candidates match the requested profiles and have the necessary skills, experience and competence for the job. 

	3
	Ensuring sound management of the interim staff: 

Please provide at least:

· Description of methods in place to ensure compliance with the basic  principles of equal treatment, non-discrimination and transparency;
· Procedures in place for preparing interim staff for assignments in  particular at EIOPA; 
· Method proposed for monitoring performance of the interim staff  and processing feedback from EIOPA; 
· Proposed procedure for responding to the needs of EIOPA in relation to interim staff (e.g. availability of focal point for answering questions, solving problems, changing interim staff etc.); 
· Description of how relevant administrative support (management of leave,   absences, time sheets, etc.) is managed and provided to interim staff. 
· Proposed monitoring and reporting system for expiring contracts; 
· Description of procedure in place to ensure the timely preparation of contracts; 
· Level of flexibility of the respective administrative formalities governing the entry into service, replacement and exit of interim staff.




In addition to the above, the tenderer is encouraged to include information and descriptions of additional areas or issues it considers relevant to the proposal that are not already covered by the requirements of the tender.

Date: 			Signature of authorised representative:
			(Print name):
			Position in Firm (if applicable):
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