ANNEX 1a - METHODOLOGICAL ASPECTS
Part I - Media Monitoring Services Denmark
Order of themes and guidelines for general selection of articles: 

"European Parliament": decisions/debates/events taking place during plenary sessions and committee meetings, activities of the President of the European Parliament, and related activities organized by the EPIO in the Member State concerned.
"Members of the European Parliament": speeches, opinions, statements of position or statements by national or other MEPs related to the European context only.
"European context": a selection of the most representative articles in the media that relates to the European Union or which could have an effect on the EU (relations with the EU, elections, referenda, social policy, finance, opinion polls, etc). The contracting party may request a follow up on specific European related events for a specific period of time (i.e: Brexit, elections in other Member States, etc)
"National context": Internal affairs of Member state with no direct EU dimension should not be added to the Daily Review unless they address important events such as elections results and/or opinion polls, new government, major strikes, etc. In that case and depending on the importance of the event, few substantial articles on the topic are sufficient. Foreign affairs related articles will be monitored and related upon only if the Member State is concerned and it is of major importance.
Sample summary for the review (via EPMM platform or email):


Publication date: 4/01/2016
Themes: (one of the 4 mentioned above)
Category: (subject of article)



Food aid to 18 million EU citizens/Title in original language
An EU programme will continue to supply food to the EU's most deprived citizens for until the end of 2013, thanks to a rescue plan approved in plenary session on Wednesday. The scheme, with a budget of up to €500 million per year, currently provides food aid for 18 million people living in poverty in 20 EU Member States. "The current economic crisis, together with difficult weather conditions, has had a severe impact on the poor. Nearly 18 million people, but also large families and single parents, benefit from the programme today. But the most important task is to ensure that the programme will continue to provide food to poor and needy EU citizens also after 2014", said European Parliament's rapporteur MEP Czesław Adam Siekierski (EPP).
(Magyar Hírlap p2, Magyar Nemzet p5)

Mandatory metadata to be added with each item 

The contracting service reserves the right to adjust the codebook and methodology; however any changes will take into account the need to preserve the underlying consistency and comparability of findings. The codebook must then be strictly followed by the contractor. The number of "mandatory parameters" will usually be no more than twenty for any type of media. 

Occasionally, the contracting service may ask for the addition of further parameters, subject to agreement with the contractor. 
General metadata:
1. Date of publication/broadcast 

2. Thèmes (EP, MEPs, EU Context, National Context)

3. Category (main subject of the item)

4. Name of the media source (e.g. Financial Times, The Wall Street Journal, Les Echos, France 2 etc.) 

5. Media type (e.g. print, online, TV, radio) 
Print and online metadata:
6. EP/MEPs present/mentioned in the title of the news -only from core sources articles
7. Type of news (article, editorial, in brief, interview, others) - only from core sources

8. Page number

Audio-visual metadata:
9. Broadcast time and duration

10. Type of broadcast (news programme, debate/talk show, magazine, reportage, documentary etc.) -only from core sources

11. Time slot (prime-time, other time, etc) - only from core sources

Explanations for the metadata:
6. EP and/or MEP(s) in the title

A "yes" means that the phrase "European Parliament", "EP" or "MEP(s)" is in the title, not a mere name of a particular MEP.  Examples:

- "EP session starting in Strasbourg." 

Obviously, YES.

- "MEPs call for ban on menthol cigarettes." 
Obviously, YES.

- "Cohn-Bendit: we should fight for democracy." 
NO, because there is no mention of the phrases "EP" or "MEP(s)".

- "Cohn-Bendit MEP: let us not be afraid." 

YES, because there is the phrase "MEP".

Synonyms of the EP and MEPs can also be considered as YES: Eurodeputies, Strasbourg...

7. Type of news

Article: a text written by a journalist focused on facts, with or without comments.

Editorial: a regular column in which the editors express their position  

In Brief: short news in one or several sentences.

Interview: text containing questions and answers.

Dossier: a text mainly containing the background information, statistics or other compiled data on the subject. 

Other: any other format, e.g. a commentary.

Sample Highlights 
European Parliament 
Refugee crisis discussed in the European Parliament (Libération, Télégramme)
Volkswagen scandal: MEPs reject idea of inquiry committee (Euractiv.fr, The Times)
Continued coverage on vote to end roaming charges (euractiv.fr, Lefigaro.fr)

Members of the European Parliament 
MEP DATI and MEP VERGIAT on the refugee crisis (Echos, Humanité)
MEP DELLI and MEP JADOT on Diesel scandal (Parisien, lemonde.fr)

European Context 
Interview with High Representative Mogherini on the Syria conflict (lemonde.fr)
Article by Lagarde and Jim Yong Kim on forthcoming climate conference (Le Monde, BBC online)

National Context

No relevant articles
Workflow of the harmonized media monitoring and analysis platform
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LIST of SOURCES

Core sources (print and online) - can be adjusted during the lifetime of the contract depending on changes in the media landscape. In case of articles overload, the core sources articles delivery should have priority and then other sources. In case of similar article from core online and print sources, each should be delivered with the specific summary.
Kristeligt Dagblad

Berlingske

Børsen

Information

Jyllands-Posten

Metroxpress

Politiken
Weekendavisen

dr.dk

eb.dk

information.dk

tv2.dk

jyllands-posten.dk

kristeligt-dagblad.dk

politiken.dk

berlingske.dk

borsen.dk

Other print sources to be monitored

MidtjyllandsAvis

ThistedDagblad

HelsingørDagblad

Jyske Medier

JydskeVestkysten

FyensStiftstidende

Der Nordschleswiger

Lolland-FalstersFolketidende

Nordvestnyt Holbæk/Odsherred

Weekendavisen

Sjællandske Medier

Nordjyske Medier

Landbrugsavisen

NordvestnytKalundborg

Fynske Medier

Amtsavisen

Sjællandske(fællesstof)

Bornholms Tidende

FlensborgAvis

Fiskeritidende

FynsAmtsAvis

EkstraBladet

HerningFolkeblad

Nordvestnyt

MetroXpressKøbenhavn

Dagbladet

NordjyskeStiftstidende

FredericiaDagblad

Ekonomisk Ugebrev

Mælkeritidende

Notat

ViborgStiftsFolkeblad

HorsensFolkeblad

RandersAmtsavis

FrederiksborgAmtsAvis

Århus Stiftstidende

VejleAmtsFolkeblad

SkiveFolkeblad

MetroXpressÅrhus/Vest

BT

MorsøFolkeblad

2770 Tårnby

Adresseavisen Syddjurs

Albertslund Posten

Allerød Nyt

Allerød Nyt Weekend

Amager Bladet

Annonce-bladet/Ry Uge-Avis

Bagsværd/Søborg Bladet

Ballerup Bladet

Billund Uge Avis

Boligmarkedet Fritidsmarkedet

Boligmarkedet Fyn

Boligmarkedet Horsens

Boligmarkedet Nordjylland

Boligmarkedet Sjælland Villaer

Boligmarkedet Syd- og Midtfyn

Boligmarkedet Østjylland

BovBladet

Brande Bladet

Bryggebladet

Brædstrup Avis

Brønshøj-Husum Avis

By and Land Weekend

By and Land Nordvest Sjælland

City Avisen

Dalum-Hjallese Avis

Den lille avis - Nørresnede

Den Lille Avis - Sydfyn

Den Lokale Avis Bryrup/Them

Det Grønne Område

Det Grønne Område Weekend

Digeposten

Din Avis Randers

Din Lokale Weekendavis Aabenraa

Djursland Posten

Djursland Weekend

Dragør Nyt

Ebeltoft Folketidende

Egtved Posten

Ekstra Posten

Elbo Bladet

Erhvervsavisen for Ballerup og Gladsaxe

Erhvervsavisen Fyn

Erhvervsavisen Sjælland

ErhvervsAvisen Syd- og Sønderjylland

Erhvervsavisen Østjylland

Extra Posten

Fanø Extra

Fanø Ugeblad

Farsø Avis

Favrskov Avisen

Favrskov-Posten

Faxe Bugten

Fjends Folkeblad

Fjerritslev Ugeavis

Focus Ikast-Brande

Folkebladet Glostrup Brøndby Vallensbæk

Folkebladet i Assens Kommune

Folkebladet Vodskov-Vestbjerg-Sulsted-Tylstrup

Frederiksberg Bladet

Fuglebjerg Posten

Furesø Avis

Furesø Avis Weekend

Galten og Omegns Folkeblad

Give Avis

Gladsaxe Bladet

Glumsø Ugeblad

Grenaa Bladet

Gråsten Avis

Gudenådalens Avis

Haderslev Ugeavis

Hadsund Folkeblad

Hals Avis

Halsnæs Avis

Hanbo-Bladet

Hanstholm Posten

Haslev Posten

Hedensted/Juelsminde Avis

Herlev Bladet

Herning Bladet

Hillerød Posten

Hillerød Posten Weekend

Hirtshals and Bindslev Avis

Hjerting Posten

Hobro Avis

Holstebro Onsdag

Horsens Posten

Hvidovre Avis

Hvidovre Avis Weekend

Ikast Lokalavisen

Ikast Avis – Onsdag

Jelling Ugeavis

Jyderup Posten

Kalundborg Nyt

Kalundborg Nyt Weekend

Kerteminde Ugeavis

Kgs. Enghave Bladet

Kimbrerposten

Kjellerup Tidende

Kolding Ugeavis

Kolding Ugeavis Lørdag

Korsør Posten

Køge Onsdag

Landsbyerne

Lokal Journalen Otterup

Lokalavisen with all the editions
Lokalbladet Ringsted

Lokalposten Lem

Lolland-Falster Fritidsnyt

Lollands-Posten

Lyngposten

Læsø Posten

Løkken Folkeblad

Lørdagsavisen Bolig and Fritid

Lørdagsavisen Køge

Mariager Avis

Melfar Posten

Midt på Ugen

Midtfyns Posten

Midthimmerlands Folkeblad

Midtjysk Ugeavis Billund

Midtsjællands Avis

MidtSjællands Folkeblad

Midtvendsyssel Avis

Midt-Vest Avis

Morsø Folkeblads Ugeavis

Nibe Avis

Nordfalsters Avis

Nordsjællands Bilmagasin

Næstved-Bladet

Nørager Avis

Nørrebro Nordvest Bladet

Nørresundby Avis

Odder Avis

Odsherreds Weekend

OnsdagsAvisen Horsens

Oplandsavisen Brønderslev

Randers Onsdag

Ringsted Posten

Ringsted Weekend

Rold Skov Bladet

Roskilde Avis

Rudersdal Avis

Rudersdal Avis Weekend

Rytterknægten

Rødding Ny Tirsdag

Rødovre Lokal Nyt

Salling Avis

Samsø Posten

Saxkjøbing Avis

Sindal Avis

Skagen Onsdag

Skibhus Avisen

Skælskør Avis

Solrød Avis

Sorø Posten

Spøttrup Ugeavis

Stevnsbladet

Sunds - Gjellerup avis

Sydfalster Nyt

Sydkysten Nord

Sydkysten Syd

Sydkysten Weekend

Sydsjællands Tidende

Sæby Folkeblad

Sønderborg Ugeavis

Thisted Posten

Thylands Avis

Trekantens Folkeblad

Tyrstrup Herreds Tidende / Christiansfeld Avis

Tørring Folkeblad

Tårnby Bladet

Uge Nyt

Ugeavisen Ansager Helle

Ugeavisen Esbjerg

Ugeavisen for Bramminge og Omegn

Uge-Avisen for Karup

Ugeavisen with al the editions

Ugebladet with all the editions

Uge-Nyt Fredensborg

Ugeposten with all the editions

Vadum-Bladet

Valby Bladet

Vamdrup Ugeblad

Vanløse Bladet

Vejgaard Avis

Vendelbo Posten

Vestegnen

Vesterbrobladet

Vesterhavsposten

Vesthimmerlands Avis

Vesthimmerlands Folkeblad

Viborg Nyt

Videbæk/Spjald Avis

Villabyerne

Villabyerne Weekend

Vinderup Avis

Vodskov Avis

Vollsmose Avisen

Vort Landboblad

Ørestad Avis

Østbirk Avis/Østjydsk Avis

Østerbro Avis

Østhimmerlands Folkeblad

Østvendsyssel Avis

Østvendsyssel Folkeblad

Aabenraa Ugeavis

Aabybro-Posten

Århus Onsdag

Aars Avis

Økonomisk Ugebrev

Effektivt Landbrug

Fødevaremagasinet

Mandag Morgen

Søndagsavisen

Dagbladet Holstebro 

Dagbladet Ringkøbing Skjern 

Landbrugsnyt

Folkebladet Lemvig

Lokalavisen Kolding
Other online sources to be monitored:
Beep.tv2.dk

Dagbladetringskjern.dk

Altinget.dk

TV2Fyn.dk

Mf.dk

TV2Sport.dk

Vip.tv2.dk

Sn.dk

Mx.dk

Mm.dk

Finanswatch.dk

Nordschleswiger.dk

Politik.tv2.dk

Folketidende.dk

Nyhederne.tv2.dk

Lorry.dk

Stiften.dk

Mja.dk

Go.tv2.dk

TV2Oj.dk/TV2Østjylland

Finans.tv2.dk

TV2Bornholm.dk

TV2Nord.dk

Dagbladet-holstebro-struer.dk

Nordjyske.dk

Skærbæk Avis / By and Land

Sorø Avis

Altinget.dk (all sites)

Tv2east.dk

BT.dk

Fyens.dk

Amtsavisen.dk

Fødevaremagasinet

Hsfo.dk

VejleAmtsFolkeblad.dk

Jv.dk

Tidende.dk

Frdb.dk

Skivefolkeblad.dk

Viborg-folkeblad.dk

Aoh.dk

Business.dk

FolkebladetLemvig.dk
Radio sources to be monitored:
Radio24syv

DR P3

DR P4 

DR P1
TV sources (core included) - TV and online (whenever present)
TV2 (core)
DR1 (core)
DR2

TV2 Bornholm Regional

TV2 Fyn Regional

TV2 Østjylland Regional

TV2 Nordjylland Regional

TV 2 Øst Regional

TV2 News

TV 2 Midt-Vest Regionale Nyheder

Part II - Media Analysis Services Denmark
A. Quantitative analysis

1. MANDATORY PARAMETERS OF "TAGGING" 

The contracting service reserves the right to adjust the codebook and methodology; however any changes will take into account the need to preserve the underlying consistency and comparability of findings. 

The codebook must then be strictly followed by the contractor. The number of "mandatory parameters" (including metadata provided during the media monitoring task) will usually be no more than twenty for any type of media. 

Occasionally, the contracting service may ask for the addition of further parameters, subject to agreement with the contractor. 

Tags to be inserted by the media analyst:

1. EP/MEPs present/mentioned in the title of the news

2. Type of news (article, editorial, in brief, interview, others, etc)

3. Tone of news (positive, negative, neutral, mixed, etc) - including a comment related to the tonality tag in case the article is not recorded as neutral (see guidelines below) 

4. Place of the EP (primary, secondary, simple mention, other)

5. Role of the EP (as decision maker, venue for debate, other)

6. Reported speakers (president, rapporteur, national MEPs, other MEPs, no MEPs mentioned)

7. Main topic of the media item 

Tone/Favorability analysis 

If so requested, every media item should have a "tag" indicating the tone of the media item. Media analysts may be asked to identify the tone used for the European Parliament, EU personalities or initiatives, etc. Contractors may be asked to analyse the tone used for more than one subject within in a single analysis (e.g. evaluation of tone towards a topic and/or the EP in one article). 

The contractor is requested to insert a concise comment (one to two sentences max) for each media item tagged with a tone. The purpose of these comments is to explain why a certain tone was allocated to the media item (providing a relevant quote from the author or a relevant official if deemed necessary). 

Guidelines for quantitative analysis:

1. Tone of news:

The analysis of the tone, when requested, may be determined by attributing one of the following tags: 

• Positive: positive headline, positive mention of EP and/or its Members, EU policies, staff or whatever the topic of the analysis may be, positive visual presentation (for AV items), no negative comment/component. Positive bias from the journalist, association of favourable adjectives or quotation from favourable stakeholder.

• Neutral: mention of EP and its Members, EU policies, staff or whatever the topic of the analysis may be, neutral visual presentation (for AV items), no negative comment/component, no positive comment/component. A descriptive piece of information.

• Negative: negative headline, criticism of the EP and/or its MEPs, EU policies, staff or whatever the topic of the analysis may be, negative visual presentation (for AV items), EP/EU comment/component included. Negative bias from the journalist, association of unfavourable adjectives or quotation from an unfavourable stakeholder.

· Mixed: an article that contains both favourable and unfavourable content in similar proportions.

The tone is about the EP's action/position/decision and nothing else. For example, if an article is negative about the role of the United States in the NSA scandal but quotes the EP's reaction in a factual way, the article is neutral and not negative.

2. Type of news

Article: a text written by a journalist focused on facts, with or without comments.

Editorial: a regular column in which the editors express their position  

In Brief: short news in one or several sentences.

Interview: text containing questions and answers.

Dossier: a text mainly containing the background information, statistics or other compiled data on the subject. 

Other: any other format, e.g. a commentary.

3. EP and/or MEP(s) in the title

A "yes" means that the phrase "European Parliament", "EP" or "MEP(s)" is in the title, not a mere name of a particular MEP.  Examples:

- "EP session starting in Strasbourg." 

Obviously, YES.

- "MEPs call for ban on menthol cigarettes." 
Obviously, YES.

- "Cohn-Bendit: we should fight for democracy." 
NO, because there is no mention of the phrases "EP" or "MEP(s)".

- "Cohn-Bendit MEP: let us not be afraid." 

YES, because there is the phrase "MEP".

Synonyms of the EP and MEPs can also be considered as YES: Eurodeputies, Strasbourg...

4. Role of the EP

Most articles focused on EP decisions will consider the EP as a decision-maker. Those only mentioning a plenary debate or speech (e.g. of the Commissioner, MEP or external speaker) will consider the EP as a venue for debate. If the article mentions both the debate and decision, the decision takes priority, so the EP should be listed as a decision-maker. "Other" will be a rare case in the plenary session context, for example, if the article focuses on costs, working hours, session schedules or venues, procedures, numbers of MEPs, the welcoming of new members. 

5. Reported speakers

As listed. If several of these are mentioned and if none of them are clearly dominant, the order listed in the table should be taken as the order of priority: President, Rapporteur, etc. Example: if the rapporteur and national MEPs are mentioned, you should choose "Rapporteur".

6. Place of EP in the news

- Primary / Exclusive: The EP is the main protagonist of the article

- Secondary: the EP is a protagonist among others. 

- Simple mention: the EP is not a protagonist, its name is only mentioned somewhere without any further comment.

B. Qualitative analysis

Examples of products likely to be requested:

1. Post-plenary analysis (at least once per month during each year to up to two qualitative analysis per month)

2. Topic or event analysis (ad-hoc to be defined in the specific order forms): i.e.: Sakharov Prize; Lux Prize, committee week analysis, media seminar analysis, etc
Template qualitative report

COUNTRY: POST-PLENARY: month/year
1. List of topics covered by the media (with indication of number of articles identified)

2. Summary of coverage (the summary will make an assessment of coverage and comment on the context that led to low coverage (national, international, alternative events) or exceptionally high coverage if relevant. It will provide an indication of major stories picked up by print/online media, and whether they were also covered by Audio visual media. 

3. Analysis per topic:

For each topic of the plenary that resulted in media coverage, the analysis would highlight what were the media angles covered by each media outlet. Would also indicate if it was covered by television of radios (and if known on what type of programme, whether it was news or other type of programme, whether it was on prime time news). 

As an indication of elements to include (non-exhaustive): whether it was on front page, illustrated with photos of the EP/MEPs, in prime time news, how visible the EP was on the story, what were the major angles, relevant headlines, whether it led to coverage of MEPs positions/quotes, if the topic was subject to editorials and what were the angles. The analysis should give priority to content in “core” (most relevant sources as indicated by the EP services) but should also make reference to other sources included in the press review if relevant. 

Graphs

-Pies and graphs showing number of articles per topic, distribution per media type, number of news in prime-time vs. other time and any other graphs that can be made with by exporting the data from the quantitative analysis etc
Media items should delivered with the following metadata:


- Source 


-News Type/Presence of EP/MEPs


- Page number, broadcast time and duration


Character: Times New Roman (10)


Colour: black





Summary 800 characters max with title and spaces: Times New Roman (14, Bold)








English summary of article in proportion with original text. In case of MEPs nationality and European political group must be indicated: e.g. HU MEP Csaba TABAJDI (S&D). Family names in the summary must be always in CAPITAL LETTERS. 


character: black, Times New Roman (12)


alignment: Justify





Further appearances about the topic must be indicated at the end of the article providing name of media and page number. 


Character: Times New Roman (10, Italic)
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