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CHECKLIST OF DOCUMENTS TO BE SUBMITTED IN THE E-SUBMISSION APPLICATION
The purpose of the table below is to facilitate the preparation of the tender by providing an overview of the documents that shall be included (marked by ) depending on the role of each  economic operator in the tender (coordinator/group leader in joint tender, partner in joint tender, single contractor, main contractor, subcontractor).Some of the documents are only relevant in cases of joint tenders or when subcontractors are involved. Additional documents might be necessary depending on the specific characteristics of each tender.
	Description
	Coordinator or group leader in joint tender
	All partners in joint tender
	Single or Main contractor
	Sub- contractor
	Where to fill in / upload  a document in
e-Submission

	Tender Preparation Report.
	
	
	
	
	Generated by the e-Submission application once all information and documents below have been encoded and uploaded in the application

	Duly authorised signature, i.e. an official document (statutes, power of attorney, notary statement, etc.) proving that the person who signs on behalf of the Tenderer is duly authorised to do so
	
	
	
	
	‘Attachments’ section ->‘Legal and regulatory capacity’ tab

	Power of attorney of partners in joint tender indicating the group leader 

	
	
	
	
	‘Attachments’ section ->‘Legal and regulatory capacity’ tab

	Letter of intent of subcontractor

	
	
	
	
	‘Attachments’ section ->‘Technical and professional capacity’ tab

	Legal Entity Form 

	

	

	

	

	‘Attachments’ section ->‘Legal and regulatory capacity’ tab

	Supporting documents for the Legal Entity File Form 

	

	

	

	

	‘Attachments’ section ->‘Legal and regulatory capacity’ tab

	Financial Identification form (either signed & stamped by the bank or accompanied by a recent bank statement) 

	[bookmark: _GoBack]
	
	
	
	‘Attachments’ section ->‘Legal and regulatory capacity’ tab

	Exclusion and Selection Criteria form 
	
	
	
	
	‘Required fields’ section’ -> ‘Declaration on honour’

	Evidence of Economic and financial capacity

	
	
	
	*
	‘Attachments’ section ->‘Economic and financial capacity’ tab

	Evidence of Technical and professional capacity

	
	
	
	
	‘Attachments’ section ->‘Technical and professional capacity’ tab

	The following sections shall be provided in the tender, their absence would mean rejection of the tender for incompleteness:

	Technical Proposal 

	
	
	
	
	‘Tender Data’ section ->‘Technical tender’ tab

	Financial Proposal 

	
	
	
	
	‘Tender Data’ section ->‘Financial tender’ tab


		*only if the main tenderer relies on the financial capacity of the sub-contractor
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