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PROCUREMENT DOCUMENTS

PART C: STANDARD REPLY FORM – STEP 1

TITLE OF THE CONTRACT: Preparation and implementation of the 7th European Working Conditions Survey (EWCS)

Internal Reference No.: 171104/4643

	Name of the candidate
(in block capitals)
	

	Name (in block capitals)
(person authorised to submit an offer)
	

	Position/Job title
	

	Signature*
	

	Place
	

	Date
	


* Signatures of all authorised members of the consortium shall be provided unless a specific consortium agreement authorises the consortium leader to sign on behalf of all partners
* The legal and organisational set-up detailed in the request to participate shall remain unchanged throughout the procurement procedure (including Step 2). Eurofound reserves the right not to select a contractor if its legal or organisational set-up is changed during the procedure in a way which cannot be treated as a standard part of the economic life of the contractor. 

Text in blue bold italics: instructions to be deleted by candidate before submission of tender
Parts highlighted in grey: provide information requested or delete if not relevant for specific tender.
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[bookmark: _Toc260151636][bookmark: _Toc509852267]Identification of the Candidate
Acting in the capacity of:
□ member of consortium (function: leader/member) – members of a consortium which are not the leader must only fill in the first table - 'identity', and the last table - 'declaration'.
□ single tenderer
Information to be included in the contract in the case of award
	Identity
	Answer

	Official name of candidate in full
	

	Official legal form
	

	Country of registration
	

	Statutory registration number
	

	VAT registration number 
	

	Official address of candidate in full 
	

	Internet address
	

	Person(s) designated to sign the contract – name in full and function. Please indicate if the person(s) are authorised to sign alone or together
	


Table to be replicated for each of the consortium partners
	Contact person
During the procurement stage
	Answer

	Name in full and title of the person responsible for the request to participate and the subsequent tender (if applicable)
	

	Function/Position
	

	Telephone number
	

	Email address
	




	Contact person
For the proposed contract
	Answer

	Name in full and title of the person(s) responsible for the contract supervision
	

	Function/Position
	

	Company name
	

	Address in full
	

	Telephone number
	

	Email address
	

	IBAN number to be used for the contract
	



Declaration by an authorised representative
	I, the undersigned, certify that the information given in this request to participate is correct, that I accept the conditions set out in the invitation letter, the tender specifications and the draft contract and that the request to participate (and subsequent tender – if applicable) is valid.

	Name in full and title
	

	Position (e.g. “manager”)
	

	DATE and SIGNATURE
	


Table to be replicated for each of the consortium partners
The successful tenderer will be requested to provide documents proving that the person(s) designated to sign the contract and the person(s) signing the request to participate and the tender (if applicable) is/are authorised to do so.
[bookmark: _Toc509852268]
Questionnaire for joint requests to participate and subcontracting
[bookmark: _Annex_3A_Questionnaire][bookmark: _Annex_4A_Questionnaire]This questionnaire must only be completed if your request to participate involves a joint offer or subcontracting
Joint offer
1.	Does your request to participate involve more than one candidate?		Yes											No
Consortium Agreement (template on p.7-8) and questions 2-4 must answered only if the answer to question 1 is “YES”.
2.	Please fill in the name of the company having power of attorney for the consortium and acting as a leader:
…….….……………………………….……………………………………………………………….
3.	Please fill in the names of the other companies taking part in the joint offer:
…….….……………………………….……………………………………………………………….
…….….……………………………….……………………………………………………………….
…….….……………………………….……………………………………………………………….
 4.	If a consortium or similar entity exists, please fill in the name and the legal status of the entity:
…….….……………………………….……………………………………………………………….

Subcontracting
To be filled only in case of subcontractors whose share of the contract value is above 5% or whose capacity is necessary to fulfil the selection criteria
5.	Does your request to participate involve subcontracting?	Yes		No
If so, please complete question number 6, and the next page once for each subcontractor. In addition subcontractor’s declaration of intent (template on p.9) must be provided as well.
6.	List of subcontractors:
…….….……………………………….……………………………………………………………….
…….….……………………………….……………………………………………………………….
…….….……………………………….……………………………………………………………….
 

Reasons, roles, activities and responsibilities of subcontractors
Please complete this page once for each subcontractor:

Name of the subcontractor:
…….….……………………………….……………………………………………………………….
Official legal form:
…….….……………………………….……………………………………………………………….
Country of registration:
…….….……………………………….……………………………………………………………….
Statutory registration number:
…….….……………………………….……………………………………………………………….
Official address in full:
…….….……………………………….……………………………………………………………….
Contact person:
…….….……………………………….……………………………………………………………….
Telephone number:
…….….……………………………….……………………………………………………………….
Reasons for subcontracting:
…….….……………………………….……………………………………………………………….
Role, activities and responsibilities of the subcontractor:
…….….……………………………….……………………………………………………………….
Value of the subcontracting, as a percentage of the contract's value:
…….….……………………………….……………………………………………………………….
Do you intend to rely on the capacities of the subcontractor in order to fulfil the selection criteria? If yes, specify which selection criterion – financial and economic capacity, or technical and professional capacity – and be aware that the candidate might be requested to provide the documents which make it possible to assess the selection criteria, to the extent that the subcontractor makes his resources available to the candidate. 
…….….……………………………….………………………………………..
[bookmark: _Toc509852269]
Consortium Agreement Form
[bookmark: _Annex_2C_Consortium][bookmark: _Annex_3B_Consortium][bookmark: _Annex_4B_Consortium]Consortium Agreement
(giving power of attorney to one of the companies to act as consortium leader)
We, the undersigned: 
– 	[Name, Surname, Position, Company Name, Registered address, VAT number] 
– 	….. 
–	[Name, Surname, Position, Company Name, Registered address, VAT number], 

having the legal capacity to act on behalf of the companies mentioned above (hereinafter "consortium members" and collectively as "the consortium"), 

HEREBY AGREE AS FOLLOWS: 
(1) To create a consortium (without legal capacity) in order to submit a joint offer in response to call for tenders No 161016/4301, lot 1&2, title "Preparation and implementation of the 4th European Company Survey (ECS)" launched jointly by Eurofound (European Foundation for the Improvement of Living and Working Conditions) and Cedefop.
(2)	To designate [Company Name] as the consortium leader.[footnoteRef:2]  [2:  The consortium leader must be one of the consortium members.] 

(3)	To give power of attorney to the consortium leader to submit the offer on behalf of the consortium members.
*******
(4)	If the contract is awarded to the consortium, 
(i)	the consortium members shall: 
a) be jointly and severally liable towards Eurofound for the performance of the contract;
b) comply with the terms and conditions of the contract and ensure proper execution thereof.
(ii)	the consortium members give all the necessary powers to the consortium leader to act on their behalf, and in particular to:
a) sign all contractual documents - the contract itself, specific contracts/order forms and amendments, if applicable;
b) coordinate the execution of the contract by the consortium members and ensure its proper administration;
c)  act as a single point of contact for Eurofound;
d) issue invoices related to the execution of the contract by the consortium.
(5)	Payments by Eurofound related to the execution of the contract shall be made through the following bank account: 
[Bank account holder´s name, bank account number (IBAN), bank address].

Any modification of this consortium agreement shall be subject to the written approval of Eurofound.
This consortium agreement shall take effect on the date of the last signature. It shall expire when all the obligations of the consortium members towards Eurofound in connection with the contract have ceased to exist. It cannot be terminated before that date without the written consent of Eurofound.
Name: [                                        ]			Name: [                                        ]
Position: [                                    ]			Position: [                                    ]
Company: [                                  ]			Company: [                                  ]

Signature………………………………… 			Signature…………………………………
Signed in ……….………. on …………….………		Signed in ……….………. on …………….………

Name: [                                        ]			Name: [                                        ]
Position: [                                    ]			Position: [                                    ]
Company: [                                  ]			Company: [                                  ]

Signature………………………………… 			Signature…………………………………
Signed in ……….………. on …………….………		Signed in ……….………. on …………….………
[bookmark: _Toc509852270]
Subcontractor’s Declaration of Intent

[bookmark: _Annex_2D_Guarantee][bookmark: _Annex_2D_Letter][bookmark: _Annex_3C_Letter][bookmark: _Annex_4C_Letter]DECLARATION OF INTENT.
I the undersigned, Mr/Ms …………………………………………………………………………….
In my capacity as the subcontractor's representative, hereby declare:
	Name & address  of the subcontractor
	

	Number and title of the tendering procedure
	

	Name of the candidate 
	



In the event that the contract is awarded to the aforementioned candidate, the subcontractor undertakes to perform the subcontracted section of the aforementioned contract in accordance with the conditions of the tendering procedure and the request to participate and the tender submitted by the tenderer.

Done in ONE ORIGINAL COPY in ......................................... on .....................................................

Signature of legal representative of the subcontractor ……………………………………

[bookmark: _Toc509852271]
Legal Entity Form & Financial Identification Form
Legal Entity Form – to be provided filled and signed by the candidate (including all members of the group in case of joint tender and subcontractors), is available on:	
http://ec.europa.eu/budget/contracts_grants/info_contracts/legal_entities/legal_entities_en.cfm 
Financial Identification Form – to be provided filled and signed (only one form per candidate should be submitted; no form is needed for subcontractors and other members of the group in case of joint tender.), is available on:
http://ec.europa.eu/budget/contracts_grants/info_contracts/index_en.cfm.

The successful tenderer will be requested to provide further evidences listed in the forms if applicable. This obligation to provide above mentioned forms and supporting evidence, as stipulated in the forms, may be lifted in such cases where the tenderer is already registered with the Financial Registration System of Eurofound.
[bookmark: _Toc509852272]
Verification of Non-Exclusion
[bookmark: _Toc509852273]Declaration on honour on exclusion criteria and selection criteria
To be provided by all candidates. In case of joint request to participate, each member of the group must provide a declaration on honour signed by an authorised representative. In case of subcontracting, subcontractors whose share of the contract value is above 5 % or whose capacity is necessary to fulfil the selection criteria must provide a declaration on honour signed by an authorised representative.
The successful tenderer will be obliged to provide the documents mentioned as supporting evidence in the declaration on honour before signature of the contract and within a deadline given by Eurofound. This requirement applies to each member of the group in case of joint tender [and to subcontractors whose share of the contract value is above 5 % or whose capacity is necessary to fulfil the selection criteria].
The undersigned [insert name of the signatory of this form], representing:
	(only for natural persons) himself or herself
	(only for legal persons) the following legal person: 

	ID or passport number:
(‘the person’)

	Full official name:
Official legal form: 
Statutory registration number: 
Full official address: 
VAT registration number: 
(‘the person’)



	I – SITUATION OF EXCLUSION CONCERNING THE PERSON

		YES
	NO


(1)  declares whether the above-mentioned person is in one of the following situations 

	(a) it is bankrupt, subject to insolvency or winding up procedures, its assets are being administered by a liquidator or by a court, it is in an arrangement with creditors, its business activities are suspended or it is in any analogous situation arising from a similar procedure provided for under national legislation or regulations;
	|_|
	|_|

	(b) it has been established by a final judgement or a final administrative decision that the person is in breach of its obligations relating to the payment of taxes or social security contributions in accordance with the law of the country in which it is established, with those of the country in which the contracting authority is located or those of the country of the performance of the contract;
	[bookmark: Check1]|_|
	|_|

	(c) it has been established by a final judgement or a final administrative decision that the person is guilty of grave professional misconduct by having violated applicable laws or regulations or ethical standards of the profession to which the person belongs, or by having engaged in any wrongful conduct which has an impact on its professional credibity where such conduct denotes wrongful intent or gross negligence, including, in particular, any of the following:

	[bookmark: _DV_C368](i) fraudulently or negligently misrepresenting information required for the verification of the absence of grounds for exclusion or the fulfilment of selection criteria or in the performance of a contract;
	|_|
	|_|

	[bookmark: _DV_C369](ii) entering into agreement with other persons with the aim of distorting competition;
	|_|
	|_|

	[bookmark: _DV_C371](iii) violating intellectual property rights;
	|_|
	|_|

	[bookmark: _DV_C372](iv) attempting to influence the decision-making process of the contracting authority during the award procedure;
	|_|
	|_|

	[bookmark: _DV_C373](v) attempting to obtain confidential information that may confer upon it undue advantages in the award procedure; 
	|_|
	|_|

	(d) it has been established by a final judgement that the person is guilty of any of the following:

	[bookmark: _DV_C378](i) fraud, within the meaning of Article 1 of the Convention on the protection of the European Communities' financial interests, drawn up by the Council Act of 26 July 1995;
	|_|
	|_|

	[bookmark: _DV_C379][bookmark: _DV_C381][bookmark: _DV_C383](ii) corruption, as defined in Article 3 of the Convention on the fight against corruption involving officials of the European Communities or officials of EU Member States, drawn up by the Council Act of 26 May 1997, and in Article 2(1) of Council Framework Decision 2003/568/JHA, as well as corruption as defined in the legal provisions of the country where the contracting authority is located, the country in which the person is established or the country of the performance of the contract;
	|_|
	|_|

	[bookmark: _DV_C384][bookmark: _DV_M250][bookmark: _DV_C385][bookmark: _DV_C387](iii) participation in a criminal organisation, as defined in Article 2 of Council Framework Decision 2008/841/JHA;
	|_|
	|_|

	[bookmark: _DV_M251][bookmark: _DV_C391][bookmark: _DV_M252][bookmark: _DV_C392][bookmark: _DV_C394]iv) money laundering or terrorist financing, as defined in Article 1 of Directive 2005/60/EC of the European Parliament and of the Council;
	|_|
	|_|

	[bookmark: _DV_C395][bookmark: _DV_M253][bookmark: _DV_C397][bookmark: _DV_C399](v) terrorist-related offences or offences linked to terrorist activities, as defined in Articles 1 and 3 of Council Framework Decision 2002/475/JHA, respectively, or inciting, aiding, abetting or attempting to commit such offences, as referred to in Article 4 of that Decision;
	|_|
	|_|

	[bookmark: _DV_C400][bookmark: _DV_M254][bookmark: _DV_C402][bookmark: _DV_C404](vi) child labour or other forms of trafficking in human beings as defined in Article 2 of Directive 2011/36/EU of the European Parliament and of the Council;
	|_|
	|_|

	(e) the person has shown significant deficiencies in complying with the main obligations in the performance of a contract financed by the Union’s budget, which has led to its early termination or to the application of liquidated damages or other contractual penalties, or which has been discovered following checks, audits or investigations by an Authorising Officer, OLAF or the Court of Auditors; 
	|_|
	|_|

	(f) [bookmark: _DV_C410]it has been established by a final judgment or final administrative decision that the person has committed an irregularity within the meaning of Article 1(2) of Council Regulation (EC, Euratom) No 2988/95;
	|_|
	|_|

	(g) for the situations of grave professional misconduct, fraud, corruption, other criminal offences, significant deficiencies in the performance of the contract or irregularity, the applicant is subject to:
i. facts established in the context of audits or investigations carried out by the Court of Auditors, OLAF or internal audit, or any other check, audit or control performed under the responsibility of an authorising officer of an EU institution, of a European office or of an EU agency or body;
ii. non-final administrative decisions which may include disciplinary measures taken by the competent supervisory body responsible for the verification of the application of standards of professional ethics;
iii. decisions of the ECB, the EIB, the European Investment Fund or international organisations;
iv. decisions of the Commission relating to the infringement of the Union's competition rules or of a national competent authority relating to the infringement of Union or national competition law; or
v. decisions of exclusion by an authorising officer of an EU institution, of a European office or of an EU agency or body. 
	|_|
	|_|

	II – SITUATIONS OF EXCLUSION CONCERNING NATURAL PERSONS WITH POWER OF REPRESENTATION, DECISION-MAKING OR CONTROL OVER THE LEGAL PERSON
 Not applicable to natural persons, Member States and local authorities

	(2) [bookmark: _DV_C376]declares that a natural person who is a member of the administrative, management or supervisory body of the above-mentioned legal person, or who has powers of representation, decision or control with regard to the above-mentioned legal person (this covers company directors, members of management or supervisory bodies, and cases where one natural person holds a majority of shares) is in one of the following situations:
	YES
	NO
	N/A

	Situation (c) above (grave professional misconduct)
	|_|
	|_|
	|_|

	Situation (d) above (fraud, corruption or other criminal offence)
	|_|
	|_|
	|_|

	Situation (e) above (significant deficiencies in performance of a contract )
	|_|
	|_|
	|_|

	Situation (f) above (irregularity)
	|_|
	|_|
	|_|



	III – SITUATIONS OF EXCLUSION CONCERNING NATURAL OR LEGAL PERSONS ASSUMING UNLIMITED LIABILITY FOR THE DEBTS OF THE LEGAL PERSON

	(3) declares  that a natural or legal person that assumes unlimited liability for the debts of the above-mentioned legal person is in one of the following situations:
	YES
	NO
	N/A

	Situation (a) above (bankruptcy)
	|_|
	|_|
	|_|

	Situation (b) above (breach in payment of taxes or social security contributions)
	|_|
	|_|
	|_|



	IV – GROUNDS FOR REJECTION FROM THIS PROCEDURE

	(4) declares that the above-mentioned person:
	YES
	NO

	(h) has not distorted competition by being previously involved in the preparation of procurement documents for this procurement procedure;[footnoteRef:3] [3:  Note that the question itself already contains a negation. Therefore, the answer showing that the candidate has not distorted competition shall be ‘YES’.] 

	|_|
	|_|


V – REMEDIAL MEASURES
If the person declares one of the situations of exclusion listed above, it should indicate the measures it has taken to remedy the exclusion situation, thus demonstrating its reliability. They may include e.g. technical, organisational and personnel measures to prevent further occurrence, compensation of damage or payment of fines. The relevant documentary evidence which appropriately illustrates the remedial measures taken should be provided in annex to this declaration. This does not apply for the situations referred in point (d) of this declaration.
VI – EVIDENCE UPON REQUEST
Upon request and within the time limit set by the contracting authority the person shall provide information on the persons that are members of the administrative, management or supervisory body, as well as the following evidence concerning the person or the natural or legal persons which assume unlimited liability for the debt of the person:
For situations described in (a), (c), (d) or (f), production of a recent extract from the judicial record is required or, failing that, an equivalent document recently issued by a judicial or administrative authority in the country of establishment of the person showing that those requirements are satisfied. 
For the situation described in point (a) or (b), production of recent certificates issued by the competent authorities of the State concerned is required. These documents must provide evidence covering all taxes and social security contributions for which the person is liable, including for example, VAT, income tax (natural persons only), company tax (legal persons only) and social security contributions. Where any document described above is not issued in the country concerned, it may be replaced by a sworn statement made before a judicial authority or notary or, failing that, a solemn statement made before an administrative authority or a qualified professional body in its country of establishment.
The person is not required to submit the evidence if it has already been submitted for another procurement procedure. The documents must have been issued no more than one year before the date of their request by the contracting authority and must still be valid at that date. 
The signatory declares that the person has already provided the documentary evidence for a previous procedure and confirms that there has been no change in its situation: 
	Document
	Full reference to previous procedure

	Insert as many lines as necessary.
	




	[bookmark: _Toc509852274]VII – SELECTION CRITERIA 

	(5) declares that the above-mentioned person complies with the selection criteria applicable to it individually as provided in the tender specifications:
	YES
	NO
	N/A

	(a) It has the legal and regulatory capacity to pursue the professional activity needed for performing the contract as required in section 4.3.2 of the tender specifications;
	|_|
	|_|
	|_|

	(b) It fulfills the applicable economic and financial criteria indicated in section 4.3.3 of the tender specifications;
	|_|
	|_|
	|_|

	(c) It fulfills the applicable technical and professional criteria indicated in section 4.3.4 of the tender specifications.
	|_|
	|_|
	|_|

	(6) if the above-mentioned person is the sole tenderer or the leader in case of joint tender, declares that:
	YES
	NO
	N/A

	(d) the candidate, including all members of the group in case of joint request to participate and including subcontractors if applicable, complies with all the selection criteria for which a consolidated asseessment will be made as provided in the tender specifications.
	|_|
	|_|
	|_|


[bookmark: _Toc509852275]VII – EVIDENCE FOR SELECTION
The signatory declares that the above-mentioned person is able to provide the necessary supporting documents listed in the relevant sections of the tender specifications and which are not available electronically upon request and without delay.
The person is not required to submit the evidence if it has already been submitted for another procurement procedure recently. The documents must have been issued no more than one year before the date of their request by the contracting authority and must still be valid at that date. 
The signatory declares that the person has already provided the documentary evidence for a previous procedure and confirms that there has been no change in its situation: 
	Document
	Full reference to previous procedure

	Insert as many lines as necessary.
	



The above-mentioned person may be subject to rejection from this procedure and to administrative sanctions (exclusion or financial penalty) if any of the declarations or information provided as a condition for participating in this procedure prove to be false.


Full name	Date	Signature
[bookmark: _Toc509852276]
Selection of Tenderers
[bookmark: _Toc509852277]Economic and financial capacity
To be provided by all the candidates:
· Declaration on honour (contained in point 2.1 of the Standard Reply Form), signed and dated by an authorised representative, stating that they fulfil economic and financial criteria applicable to them. 
Only the successful tenderer (including each member of the group in case of joint tender) will be requested to provide the following evidence:
· For-Profit Organisations (whose primary goal is making a profit): 
· duly completed and signed Simplified Financial Statement, available on the Procurement Section (Procurement) on Eurofound’s webpage[footnoteRef:4]; [4:  http://www.eurofound.europa.eu/about/procurement/generalinfo.htm. ] 

· copy of the profit and loss accounts and balance sheet for the last two years for which accounts have been closed from each concerned legal entity;
· Non-Profit Organisations (formed for the purpose of serving a public or mutual benefit other than the pursuit or accumulation of profits for owners or investors): 
· duly completed and signed Simplified Financial Statement, available on the Procurement Section (Procurement) on Eurofound’s webpage[footnoteRef:5]; [5:  http://www.eurofound.europa.eu/about/procurement/generalinfo.htm. ] 

· Copy of the statement of financial activities and statement of the financial position for the last two years for which accounts have been closed;
· Public sector entities (including public universities, which according to the law of the country in which they are established are NOT required to publish balance sheets):
· complete line 14 (Revenue) of the Simplified Financial Statement only (version for non-profit organisations), available on the Procurement Section (Procurement) on Eurofound’s webpage;
· provide extracts from their last two budgets (including the current one) as  evidence of their average budget per year amounting to at least EUR 1,850.000,
· Individuals:
· only complete line 14 (Revenue) of the Simplified Financial Statement (version for non-profit organisations), available on the Procurement Section (Procurement) on Eurofound’s webpage,
· provide extracts from any available documents (e.g. income tax returns) as evidence on their average income for each of the last two financial years amounting to at least EUR 1,850.000;
[bookmark: _Toc509852278]Professional and Technical Capacity
To be provided by all the candidates:
· Declaration on honour (contained in point 2.1 of the Standard Reply Form), signed and dated by an authorised representative, stating that they fulfil the technical and professional criteria applicable to them. 
· Short description of the tenderers company profile and main activities (only one description which includes all entities involved).
Criteria relating to tenderers
In addition to the above, the following evidence must be provided together with the request to participate:
Criterion A1: The candidate must prove to have the organisational capacity to carry out the contract.
Evidence A1: The candidate must provide a comprehensive company profile as evidenced by: description of the organisational structure and corporate experience, overall number of staff on payroll, including back-up arrangements, managerial and operational staff, number of staff working in the area of this tender; the candidate’s premises; locations and numbers, and the company’s contract management and quality assurance measures.
Criterion A2: The candidate must prove experience in the field of cross-national comparative face-to-face surveys following a probability sample
Evidence A2: List of references for a minimum of 3 similar, large cross-national face-to-face social surveys following a probability sample carried out within the last 5 years, with a minimum value of €1.000.000 (1 million euro) in total. At least one of these surveys should have been carried out using CAPI. A description of the projects, including dates, contact names and details should be provided.
Criterion A3: The candidate must prove to have the network capacity to carry out the contract, and that the national partners have experience with large cross-national comparative face-to-face social surveys following a probability sample.
Evidence A3: Proof that the candidate is able to organise a network of sufficiently experienced partners in the countries where the 7th EWCS will take place (information for each national partner to be provided using template contained in Annex 2 of this document); List of references for a minimum of 3 face-to-face social surveys following a probability sample carried out within the last 5 years, with a minimum value of €30,000 in total. At least one of these surveys should have been carried out using CAPI. A description of the projects, including dates, contact names and details should be provided.
Criterion A4: The candidate must prove that it is committed to work in accordance with the data protection regulations and standards for good practice that are accepted in their field.
Evidence A4: The candidate and members of its network must belong to ESOMAR, WAPOR or an equivalent body (copy of certificate of membership to be provided) and comply with the following codes of conduct: ICC/ESOMAR International Code on Market, Opinion and Social Research and Data Analysis or equivalent and the ESOMAR/WAPOR Guideline on Opinion Polls and Published Surveys or equivalent. 
Candidates and all network members should provide documentation (certificate of membership, sworn statement) to this effect in their tenders and list the type of evidence they are providing in the relevant column in the table in Annex 2 of this document. The candidate and members of its network must have a Data Protection Officer and Data Protection policy in place. Candidates and all network members should provide documentation to this effect in their tenders and list the type of evidence they are providing in the relevant column in the table in in Annex 2 of this document. In case of joint request to participate or subcontracting, the criteria applicable to the candidate as a whole will be verified by combining the various declarations for a consolidated assessment.
Criteria relating to the coordination team and the national teams delivering the service
Evidence will consist of a description of the teams and CVs of the team members responsible to deliver the service which shall be provided together with the request to participate. Each CV should be numbered and should indicate the intended function in the delivery of the service. Language proficiency should also be included[footnoteRef:6]. Eurofound requires that tenderers submit all the CVs in a consistent format (e.g. Europass[footnoteRef:7]) format. [6:  All references to the minimum level of language skills are based on Common European Framework of Reference (CEF). Tenderers should use self-assessment scale, available on dedicated “Europass” webpage (http://europass.cedefop.europa.eu/en/resources/european-language-levels-cefr) and on the Procurement Section (General Information) on Eurofound webpage, in order to establish level of their language skills.]  [7:  http://europass.cedefop.europa.eu/en/documents/curriculum-vitae/templates-instructions. ] 

Criteria relating to the coordination team delivering the service:
The suitability of the coordination team proposed to conduct the work as evidenced by:
•	Project Leader: CV demonstrating a minimum of five years of experience in the coordination of face-to-face cross-national comparative surveys following a random probability sample design (with at least one survey carried out using CAPI); proficiency level of C1 in English;
•	Members of the coordination team: CVs demonstrating a minimum of three years of experience in conducting and/or coordinating cross-national face-to-face surveys following a random probability sample design (with at least one survey carried out using CAPI); Proficiency level of at least C1 in English for the team members designated to liaise with Eurofound and B2 for other team members.
Criteria relating to the national teams delivering the service:
The suitability of the national teams proposed to conduct the work as evidenced by:
•	A brief description of the composition and task division for each of the national teams, identifying the person designated as the national Project Leader.
[bookmark: _GoBack]•	CV demonstrating a minimum of three years of experience as Project Leader in the coordination of face-to-face surveys following a random probability sample design (with at least one survey carried out using CAPI); proficiency level of at least B2 in English and a proficiency level of C2 in the language(s) of the country. Note that the Fieldwork Manager should also have a proficiency level of at least C2 in the language(s) of the country.
[bookmark: _Toc509852279]
Checklist
	Delivery method:
1 hard copy of the request to participate marked ‘Original’ – unbound/unstapled, 1 hard copy of the request. Double envelope system applied (as per point 6 of the Invitation to Tender). 
A scanned version of the full request to participate must be provided by the candidate in electronic format on a memory stick which should be included in the inner envelope.
	

	Candidate administrative data allowing its identification provided (including information on consortium partners and subcontracting)
	

	Dully filled, signed and dated Legal Entity and Bank Identification Forms provided
	

	Declaration on Exclusion and Selection provided
	

	Selection criteria evidence provided
	




[bookmark: _Toc420063028][bookmark: _Toc509852280]Annex 1. Overview of coordination team

Please provide information about the individual members of the coordination team, their experience and knowledge, according to the Tender Specifications. 
A description of the team and CVs should also be provided.
Please add rows if necessary.

	CV number (CT followed by the number
	Name
	Job title
	Function in the delivery of the service for 7th EWCS
	Proficiency level in English
	No. of years’ experience in conducting/ coordinating cross national surveys following a random probability sample design (please include mode)

	CTn
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	





[bookmark: _Toc420063029][bookmark: _Toc509852281]Annex 2. Information on national teams

Please provide information about the national teams proposed for the 7th EWCS project according to the Tender Specifications as set out in the columns below.
Note that a brief description of the composition and task division of each national team shall also be provided. No specific format for such information is provided to the tenderer.

	Country
	Company name
	Contact details (address, telephone; email)
	References for face-to-face social surveys carried out by the company (please provide links, were available)
	Confirmation that the national partner is aware of tender specifications and tenderer’s proposal (Y/N)
	Type of evidence of adherence to ESOMAR standards (sworn statement, certificate)
	Name of national Project Leader for EWCS
	Name of Data Protection Officer
	Data Protection policy in place (yes/no)

	EU
	
	
	
	
	
	
	
	

	Austria
	
	
	
	
	
	
	
	

	Belgium
	
	
	
	
	
	
	
	

	Bulgaria
	
	
	
	
	
	
	
	

	Croatia
	
	
	
	
	
	
	
	

	Cyprus
	
	
	
	
	
	
	
	

	Czech Republic
	
	
	
	
	
	
	
	

	Denmark
	
	
	
	
	
	
	
	

	Estonia
	
	
	
	
	
	
	
	

	Finland
	
	
	
	
	
	
	
	

	France
	
	
	
	
	
	
	
	

	Germany
	
	
	
	
	
	
	
	

	Greece
	
	
	
	
	
	
	
	

	Hungary
	
	
	
	
	
	
	
	

	Ireland
	
	
	
	
	
	
	
	

	Italy
	
	
	
	
	
	
	
	

	Latvia
	
	
	
	
	
	
	
	

	Lithuania
	
	
	
	
	
	
	
	

	Luxembourg
	
	
	
	
	
	
	
	

	Malta
	
	
	
	
	
	
	
	

	Netherlands
	
	
	
	
	
	
	
	

	Poland
	
	
	
	
	
	
	
	

	Portugal
	
	
	
	
	
	
	
	

	Romania
	
	
	
	
	
	
	
	

	Slovakia
	
	
	
	
	
	
	
	

	Slovenia
	
	
	
	
	
	
	
	

	Spain
	
	
	
	
	
	
	
	

	Sweden
	
	
	
	
	
	
	
	

	United Kingdom
	
	
	
	
	
	
	
	

	ACC
	
	
	
	
	
	
	
	

	Albania
	
	
	
	
	
	
	
	

	Bosnia and Herzegovina 
	
	
	
	
	
	
	
	

	FYR Macedonia
	
	
	
	
	
	
	
	

	Kosovo
	
	
	
	
	
	
	
	

	Montenegro
	
	
	
	
	
	
	
	

	Serbia
	
	
	
	
	
	
	
	

	Turkey
	
	
	
	
	
	
	
	

	EFTA
	
	
	
	
	
	
	
	

	Iceland
	
	
	
	
	
	
	
	

	Norway
	
	
	
	
	
	
	
	

	Switzerland
	
	
	
	
	
	
	
	






[bookmark: _Toc509852282]Annex 3. Overview of national team
Further information, including a CV for each national Project Leader proposed, is to be provided in the request to participate.

Please provide information about each national Project Leader, their experience and knowledge, according to the Tender Specifications.
Please add rows if necessary.

	Country
	Name of national Project Leader for EWCS
	CV Number (NT followed by the number)
	No of years’ experience as Project leader coordinating face to face surveys following a random probability sample design (with at least one survey carried out using CAPI);)
	Proficiency level in English
	Proficiency in the language(s) of the country

	EU
	
	
	
	
	

	Austria
	
	NTn
	
	
	

	Belgium
	
	
	
	
	

	Bulgaria
	
	
	
	
	

	Croatia
	
	
	
	
	

	Cyprus
	
	
	
	
	

	Czech Republic
	
	
	
	
	

	Denmark
	
	
	
	
	

	Estonia
	
	
	
	
	

	Finland
	
	
	
	
	

	France
	
	
	
	
	

	Germany
	
	
	
	
	

	Greece
	
	
	
	
	

	Hungary
	
	
	
	
	

	Ireland
	
	
	
	
	

	Italy
	
	
	
	
	

	Latvia
	
	
	
	
	

	Lithuania
	
	
	
	
	

	Luxembourg
	
	
	
	
	

	Malta
	
	
	
	
	

	Netherlands
	
	
	
	
	

	Poland
	
	
	
	
	

	Portugal
	
	
	
	
	

	Romania
	
	
	
	
	

	Slovakia
	
	
	
	
	

	Slovenia
	
	
	
	
	

	Spain
	
	
	
	
	

	Sweden
	
	
	
	
	

	United Kingdom
	
	
	
	
	

	ACC
	
	
	
	
	

	Albania
	
	
	
	
	

	Bosnia and Herzegovina 
	
	
	
	
	

	FYR Macedonia
	
	
	
	
	

	Kosovo
	
	
	
	
	

	Montenegro
	
	
	
	
	

	Serbia
	
	
	
	
	

	Turkey
	
	
	
	
	

	EFTA
	
	
	
	
	

	Iceland
	
	
	
	
	

	Norway
	
	
	
	
	

	Switzerland
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