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ORGANISATION AND PROCEDURE OF THE COMMITTEE
Rule 13

Tasks of the Plenary Assembly

The Committee shall meet as a Plenary Assembly. Its main tasks shall be:

	a)
	to adopt opinions, reports and resolutions;


	b)
	to adopt the draft estimates of expenditure and revenue of the Committee;


	c)
	to adopt the political programme of the Committee at the beginning of every term;


	d)
	to elect the President, the first Vice-President and the remaining members of the Bureau;


	e)
	to set up commissions;


	f)
	to adopt and revise the Rules of Procedure of the Committee;


	g)
	having verified that there is a quorum under the first sentence of Rule 21(1) of the Rules of Procedure, to take a decision, by a majority of the votes cast, on a proposal by the President of the Committee, or the competent commission acting in accordance with Rules 58 and 59, to bring an action or an application to intervene before the Court of Justice of the European Union. When such a decision is adopted, the action shall be brought by the President on behalf of the Committee.



Rule 14

Convening the Plenary Assembly

	1.
	The President of the Committee shall convene the Plenary Assembly at least once every three months. The dates of the Plenary Sessions are to be fixed by the Bureau during the third quarter of the previous year. A Plenary Session can meet on one or more days.


	2.
	At the written request of at least one quarter of the members, the President shall be obliged to convene an extraordinary Plenary Session, which shall take place not sooner than one week and not later than one month after the date of the request. The written request shall state the subject matter which is to be discussed at the extraordinary Plenary Session. No other matter may be dealt with.



Rule 15

Agenda for the Plenary Session

	1.
	The preliminary draft agenda containing a provisional list of the draft opinions, reports and resolutions to be discussed at the next but one Plenary Session together with all the other documents requiring a decision shall be prepared by the Bureau.


	2.
	The draft agenda accompanied by all the documents requiring a decision listed therein shall be made available electronically to the members and alternates in each respective official language at least 21 working days before the opening of the Plenary Session.


	3.
	The draft opinions, reports and resolutions shall in principle be put on the agenda in the order in which they were adopted by the commissions or submitted in accordance with the Rules of Procedure. Account shall also be taken of agenda items which deal with related subject matter.


	4.
	In exceptional and duly motivated cases where the deadline referred to in paragraph 2 cannot be met, the President may decide to include a document requiring a decision on the draft agenda provided the relevant document has been received by the members and alternates in their official language not later than one week before the opening of the Plenary Session. The reason for the application of this procedure shall be indicated by the President on the cover page of the document requiring a decision.


	5.
	Written amendments to the draft agenda must be submitted to the Secretary-General not later than three working days before the opening of the Plenary Session.


	6.
	The Bureau shall finalise the draft agenda at its meeting immediately prior to the opening of the Plenary Session. At this meeting the Bureau may decide, by a two-thirds majority of the votes cast, to include on the agenda matters of an urgent or topical nature whose discussion cannot be deferred until the next Plenary Session.


	7.
	On a proposal from the President, a political group or 32 members, the Bureau or the Plenary Assembly, before proceeding to the vote on the amendments, may decide to:

—
defer discussion of a document for decision to a future plenary session,

or
—
refer back a document for decision to the relevant commission for review.
This provision shall not apply in cases where a deadline set by the Council, the Commission or the European Parliament makes it impossible to defer the adoption of a document for decision.

A document for decision deferred to a future session of the Plenary Assembly shall be accompanied by all the related duly tabled amendments. Without prejudice to Article 24(2)(a), an adjournment of the vote does not open a new deadline for tabling amendments.

When a document is referred back to the relevant commission, the related amendments shall lapse and the rapporteur shall assess the extent to which their content:

—
requires him to undertake a prior revision of the text, taking account of the deadline,

and/or
—
may give rise to the tabling of amendments by the rapporteur, in accordance with the procedure for tabling of amendments in commission.
The document shall be placed on the agenda of the commission for decision.
Rule 21
Quorum
1.
A quorum shall exist at a Plenary Session if a majority of the members is present. The quorum shall be verified at the request of a member if at least 15 members vote in favour of the request. If the verification of a quorum is not requested, all votes shall be valid regardless of the number of members present. The President may interrupt the Plenary Session for up to 10 minutes before proceeding with a verification of the quorum. Members who have requested verification of the quorum but are no longer present in the Plenary Session chamber shall be considered to be present for the purposes of the count. If fewer than 15 members are present, the President may rule that there is no quorum.
Rule 22
Voting
1.
The Plenary Assembly shall decide by a majority of the votes cast, save where otherwise provided in these rules.
2.
The valid forms of vote shall be ‘for’, ‘against’ and ‘abstention’. In calculating the majority, only the votes cast for and against shall be taken into account. In the event of a tied vote, the text or proposal shall be deemed rejected.
3.
The right to vote shall be a personal right. Members shall only vote in an individual and personal capacity.
4.
If the result of the count is queried, a fresh vote may be called for by the President or may take place at the request of a member, provided that at least 15 members vote in favour of the request.
5.
At the proposal of the President, a political group or 32 members, submitted before the final agenda is adopted, the Plenary Assembly may decide to hold a roll call vote for one or more agenda items, which shall be recorded in the plenary session minutes. Unless the Plenary Assembly decides otherwise, the use of a roll call vote shall not apply to amendments.
6.
At the proposal of the President, a political group or 32 members, a decision may be taken to vote by secret ballot if the decision concerns persons.
7.
The President may at any time decide that a vote shall be conducted by electronic means.

The recording of the numerical result of an electronic vote shall be accessible to the public after the Plenary Session.
Rule 24
Procedure for dealing with amendments
1.
The following voting procedure shall apply:

a)
first, voting on any amendments to the draft document. Amendments shall have priority over the text to which they relate;
b)
second, voting on the text as a whole, whether amended or not.
2.
Principles governing voting:

a)
Compromise Amendments.

If one or more amendments have been tabled to a part of a text, the President, the rapporteur or the authors of these amendments may in exceptional cases propose compromise amendments. These compromise amendments shall be given priority in voting.

If the rapporteur or any of the authors of the initial amendment raises an objection to the proposed compromise amendment, it shall not be put to the vote.
b)
Joint Votes.

The President may decide, before the adoption or rejection of a particular amendment, that several other amendments of similar content or with similar objectives shall be put to the vote collectively (joint vote). These amendments may relate to different parts of the original text.
c)
Block Votes.

A rapporteur may draw up a list of amendments tabled to his draft opinion which he recommends to be adopted (voting recommendation). If the rapporteur has made a voting recommendation, the President may decide that certain amendments covered by the recommendation are to be voted on together (block vote). Any member may, however, object to the voting recommendation, specifying which amendments should be voted on separately.
d)
Split Votes.

Where the text to be put to the vote contains two or more provisions or references to two or more points, or lends itself to division into two or more parts having a distinct meaning and/or normative value, a split vote may be requested by the rapporteur, a political group, by a national delegation, or by any of the members that submitted the amendment.

The request should be made at least one hour before the beginning of the Plenary Session, unless the President sets a different deadline. The President shall decide on the request.

A split vote shall not be admissible in the case of a compromise amendment or a rapporteur’s amendment.
3.
Voting on amendments:

Voting on amendments shall follow the order of the points in the text and the following order of priority:

—
compromise amendments, unless one of the authors of the original amendments is opposed,
—
rapporteur’s amendments,
—
other amendments.
Once adopted, rapporteur’s amendments and compromise amendments replace the amendments from which they derive.

Where two or more identical amendments are tabled by different authors, they shall be put to the vote as one.
4.
If two or more mutually exclusive amendments have been tabled to the same part of a text, the amendment that departs furthest from the original text shall have priority and shall be put to the vote first.
5.
The President shall announce before the vote is taken whether the adoption of an amendment would negate one or more other amendments, either because these amendments are mutually exclusive if they refer to the same passage, or because they are contradictory. An amendment shall be deemed to fall if it is inconsistent with a prior vote on the same opinion. If the authors of an amendment dispute the President’s decision in this regard, the Plenary Assembly shall decide whether or not to put the disputed amendment to a vote.
6.
If the text as a whole does not obtain a majority of the votes cast in the final vote, the Plenary Assembly shall then decide whether the draft opinion shall be returned to the competent commission or shall be given up. An opinion shall be deemed lapsed if the interinstitutional calendar does not permit further discussion. The Committee President will inform the institution from which the request emanated.

If the draft opinion is returned to the competent commission, the commission must decide either to:

—
resubmit the draft opinion for debate and adoption, as modified by the amendments adopted in Plenary Session,
—
appoint a new rapporteur and thus relaunch the process of drafting the opinion,
—
 or give up the opinion.



Rule 30
Composition of the Bureau
The Bureau shall consist of:

	a)
	the President;


	b)
	the first Vice-President;


	c)
	one Vice-President per Member State;


	d)
	28 other members;


	e)
	the chairmen of the political groups.


Seats on the Bureau (excluding the seats of the President, the first Vice-President and the chairmen of the political groups) shall be divided among the national delegations as follows:

	—
	3 seats: Germany, Spain, France, Italy, Poland, United Kingdom,


	—
	2 seats: Belgium, Bulgaria, Croatia, Czech Republic, Denmark, Greece, Ireland, Lithuania, Hungary, Netherlands, Austria, Portugal, Romania, Slovakia, Finland, Sweden,


	—
	1 seat: Estonia, Cyprus, Latvia, Luxembourg, Malta, Slovenia.



Rule 31
Replacements at Bureau meetings
	1.
	The national delegations shall appoint a member or alternate from the delegation as ad personam replacement for each of their members of the Bureau, except for the President and the first Vice-President.


	2.
	For each political group chairman, the political group in question shall name one of its members or alternates as ad personam replacement.


	3.
	An ad personam replacement shall be entitled to participate in meetings with speaking and voting rights only when he is replacing the Bureau member in question. The delegation of vote must be notified to the Secretary-General prior to the relevant meeting in accordance with the required notification procedure.



Rule 32
Election rules
	1.
	The Bureau shall be elected by the Plenary Assembly for two and a half years.


	2.
	The election shall be held under the chairmanship of the interim president in accordance with Rules 11 and 12. All candidatures must be submitted in writing to the Secretary-General at least one hour before the beginning of the Plenary Session. The elections shall take place only after verification of the quorum of presence referred to in Rule 21, paragraph 1, first sentence.



Rule 33
Election of the President and the first Vice-President
	1.
	Before the elections, candidates for the posts of President and first Vice-President may make a short statement before the Plenary 
Assembly. The speaking time for candidates shall be of equal length and shall be laid down by the interim president.


	2.
	The election of the President and the first Vice-President shall take place separately. They shall be elected by a majority of the votes
 cast.


	3.
	The valid forms of vote shall be a vote for and an abstention. In calculating the majority, only the votes cast for shall be taken into
 account.


	4.
	If no candidate obtains a majority in the first ballot, a second ballot shall be held in which the candidate receiving the highest number
 of votes shall be deemed to be elected. In the event of a tied vote, a decision shall be taken by drawing lots.



Rule 34
Election of the members of the Bureau
	1.
	A joint list may be drawn up for the candidates from those national delegations which nominate only one candidate for each of the
seats allocated to them on the Bureau. This list may be adopted in a single ballot if it obtains a majority of the votes cast.

In cases where a joint list of candidates is not adopted, or where the number of candidates exceeds the number of seats allocated to a
national delegation on the Bureau, each of these seats shall be decided in separate ballots; in this case the provisions on the election
of the President and the first Vice-President shall be applicable in accordance with Rules 32 and 33(2) to (4).


	2.
	The chairmen of the political groups elected within each group are members of the Bureau.



Rule 35
Election of replacements
When a candidate for a seat on the Bureau is elected, his ad personam replacement shall also be elected automatically.
Rule 36
By-elections for vacant Bureau seats
      In the event of termination of Committee membership or of resignation from the Bureau, a member of the Bureau or his ad personam replacement shall be replaced for the remainder of his term of office in accordance with the procedures laid down in Rules 30 to 35. The by-election for a vacant Bureau seat shall take place at a Plenary Session chaired by the President or by his representative, in accordance with Rule 39(3).
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