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TENDER UNDER CALL CDR/MEM/50/2018
Framework contract for the rental of a wireless interactive electronic voting system with technical assistance for the European Committee of the Regions

CHECKLIST OF DOCUMENTS TO BE SUBMITTED

The purpose of the table below is to facilitate the preparation of the tender by providing an overview of the documents that must be included (marked by ■) depending on the role of each economic operator in the tender (be it lead partner, partner in joint offer, single tenderer or subcontractor). 
Some of the documents are only relevant in cases of joint offers or when subcontractors are involved.
Additional documents might be necessary depending on the specific characteristics of each tender.

	
Description
	
Single tenderer
	
Joint tender Leader 

	
Joint tender All partners
	
Subcontractors[footnoteRef:1] [1: 	Subcontractors whose share of the contract is above 10% and/or whose capacity is necessary to fulfil the selection criteria.] 


	Technical proposal: fill in the form in Appendix IV (duly signed and dated)
	■
	■
	
	

	Financial offer: fill in the form in Appendix V (duly dated and signed)
	■
	■
	
	

	
	
	
	
	

	Documents to be included with the offer
	
	
	
	

	Cover letter
	■
	■
	
	

	Power of attorney to the leader from each member of the joint tender 
	
	
	■
	

	Letter of intent from each identified subcontractor
	
	
	
	■

	Legal Entity Form with its supporting documents
	■
	■
	■
	

	Financial Identification Form with its supporting documents
	■
	■
	
	

	POC (proof of concept) document
	■
	■
	
	

	Declaration on honour on exclusion criteria and selection criteria - Appendix III
	■
	■
	■
	■

	Legible copy of the notice of appointment of the persons authorised to represent the tenderer
	■
	■
	■
	

	Declaration or certificate of enrolment in one of the professional or trade registers in the country of establishment (proof of access to the market)
	■
	■
	■
	

	Documents only on request
	
	
	
	

	Evidence(s) of financial and economic capacity
	■
	■
	■
	■

	Evidence(s) of technical and professional capacity
	■
	■
	■
	■

	Evidence(s) of professional liability insurance
	■
	■
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