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CALL FOR TENDERS                        
Envelope A Administrative Offer
 
Please read the guide before filling in this PDF form. 
 
Please note that fields with blue star(*) are completed automatically, the fields with red star are mandatory (*) and those with green star (*) are optional
  
In case you have a question regarding the call for tender or how to fill in this form, please send your requests to
In case of a single tenderer with/without subcontracting, only the tenderer shall sign the "Tender submission form". If the tender is submitted by a group of tenderers, the "Tender submission form" shall be signed by the leader and signed mandate letters (Annex Ib) from all other members should be provided. The letter of intent should be signed by all subcontractors whose more is above % of the total value of the contract and all subcontractors whose capacity is necessary to fulfil the selection criteria.
Annex IaTENDER SUBMISSION FORM
Tenderer's composition
The tenderer is a*:
Tender composition overview*
(this table is completed automatically following the data entered by the leader of the Joint Tender)
#
member type
Organisation
Contact Person
City
Country
Letter of Intent
(Subcontractors)
Power of attorney
Legal Entity
Fin. Identification
Decl. of Honour
Member(s) management page
 
As Leader of the Joint Tender or single tenderer with subcontractor, please add ALL members + Subcontractors composing your tender and complete the information in the table below.
 
As Member of the Joint Tender or subcontractor, please check the information completed in the table below, update it if needed and click on the button "GO TO" to access your information details and your annexes.
 
After completed all information and annexes, please send the signed version (in paper) to the  leader of the Joint Tender or your single tenderer AND this file in electronic version. 
 
N.B.: the signed version (in paper) is not requested for "Negotiated Low Value Contract" procedure. 
 
For more details, please refer to guide.  
#
UID
Organisation*
Contact Person*
City*
Country*
Member Status*
.\ImageRosine\AddMember2.png
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Save the sub-formfor your Joint Tender members/subcontractors
 
To create the sub-forms, all fields on the table above have to be completed for ALL members/subcontractors together with the fields "Legal form" and "Tender/Member name" of the Member 1 (leader)
 
If the tender includes members, the following fields should be also completed to generate the "letter of mandate":
 
     - Tender/member name
     - Full address (address - postcode - city - country)
     - VAT registration number and Registration number
     - Name and function of the person authorised to sign
 
The button "Save sub-form" will be available only after the validation of the form.
To validate the form, please click on the "Form Validation" button. 
If some fields are missing, you can use the button "Check data" to identify the missing fields more easily.
.\ImageRosine\validation.png
(1)
if needed  (2)
(3)
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Member detailed information
Member
Member Status*
Legal form*
International organisation?
The amount to be received by the Subcontractor is above % of the total value of the contract*
The subcontractor's capacity is necessary to fulfil the selection criteria*
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Small medium Enterprise?
The person authorised to represent the tenderer and to sign the contract is:
Tender/Member name*:
Acronym*:
Address*:
Post Code*:
Country*:
VAT registration*:
 (if applicable)       -          
Web-site*:
Email*:
City*:
Registration n°*:
(if applicable)     - 
Email*:
Position/Function*:
Office address*:
Phone*:
Name*:
For not EU country, please precise*:
The contact person for this tender is:
Email*:
Phone*:
Office address*:
Position/Function*:
Name*:
Annex IbPower of attorney  
1. All the Group Members:
(a) Shall be jointly and severally liable towards the Chafea for the performance of the Contract.(b) Shall comply with the terms and conditions of the Contract and ensure the proper execution of their respective share of the Services.
 
2. To this effect, the Group Member confirm  as Group Leader. [N.B.: The Group Leader has to be one of the Group Members].
 
3. Payments by the Chafea related to the Services shall be made to the Group Leader, through its designated bank account. 
 
4. The Group Member grant to the Group Leader all the necessary powers to act on their  behalf in connection with the Services. This mandate involves in particular the following tasks:
 
 (a) The Group Leader shall sign any contractual documents - including the Contract and Amendments thereto - and issue any invoices related to the Services provided in the context of the contract.
 
We, the undersigned (groupe Leader):
 
Legal Form: 
 -  ()
VAT n°   (if applicable)
Registration n°  (if applicable)
Having the legal capacity required to act on behalf of his/her company, HEREBY AGREE AS FOLLOWS:
To designate the group leader  , ,  ,     - , VAT n°  and authorises him to submit the tender on behalf of the group (Joint Tender) for the above mentioned call. By way of his signature, the leader declares that it accepts the designation. The Group Members grants to the leader all the necessary powers to act on his behalf in connection with the tender. 
We, the undersigned (group member):
 
Legal Form: 
 -  ()
VAT n°  (if applicable)
Registration n°  (if applicable)
In case the Consumers, Health, Agriculture and Food Executive Agency (Chafea), acting under the powers delegated by the European Commission, awards the Contract  (« the Contract ») to « the Group Members », based on the joint offer submitted by   for the provision of services for    (« the Services»).
 
 
 
 
 
 
  (b) The Group Leader shall act as single point of contact for the Chafea in connection with the Services to be provided under the Contract. It shall co-ordinate the provision of the Services by the Group Members to the Chafea, and shall see to a proper administration of the Contract.
 
5. The original signed power of attorney shall be annexed to the contract and shall form an integral part of it.
Any modification to the present power of attorney shall be subject to the Chafea’s express approval.This power of attorney shall expire when all the contractual obligations of the Group Members towards the Chafea in connection with the Services to be provided under the Contract have ceased to exist. The parties cannot terminate it before that date without the  consent of Chafea. 
      
 
 
 
 
 
 
 
 
 
 
Leader of the Joint Tender
Member of the Joint Tender
 Date and place
Done at _____________________ 
 
         /          / 
Done at _____________________ 
 
         /          / 
Name, forename and function of the legal representatives    
 
 
, 
 
 
,
 Signature and stamp  
Annex IcLetter of Intent (Subcontractor)  
 
    
  
 
Declares hereby the intention to collaborate in the execution of the tasks subject to the above call for tender, in accordance with the terms of the offer to which the present form is annexed, if the contract is awarded to 
 
Undertakes hereby not to affect the Chafea's rights under the Contract, namely those under Articles II.8, II.13 and II.24. 
I, the undersigned:
 
 
Representing the subcontractor: 
Legal Form: 
 -  ()
VAT n°  (if applicable)
 
      ,  
 Date and place
Done at _____________________ 
 
         /          / 
 Full name of the authorised representative
 
 
 ,  
 Signature and stamp
Annex IIa   
LEGAL ENTITIESPUBLIC ENTITYhttp://ec.europa.eu/budget/contracts_grants/info_contracts/legal_entities/legal_entities_en.cfm#en
THIS "LEGAL ENTITY" SHEET MUST BE COMPLETED AND SIGNED AND SUBMITTED TOGETHER WITH:
* A COPY OF THE RESOLUTION, LAW, DEGREE OR DECISION ESTABLISHMENT THE ENTITY IN QUESTION; * OR, FAILING THAT, ANY OTHER OFFICIAL DOCUMENT ATTESTING TO THE ESTABLISHMENT OF THE ENTITY BY THE NATIONAL AUTHORITIES ** IF THE FIELD IS FILLED IN, PLEASE ATTACH AN OFFICIAL "VAT" DOCUMENT
Name + function of the authorised representative
Date:
Stamp and signature
 Annex IIc
LEGAL ENTITIES
INDIVIDUALhttp://ec.europa.eu/budget/contracts_grants/info_contracts/legal_entities/legal_entities_en.cfm#en
THIS "LEGAL ENTITY" SHEET MUST BE COMPLETED AND SIGNED AND SUBMITTED TOGETHER WITH A LEGIBLE PHOTOCOPY OF THE IDENTITY CARD OR PASSPORT  ** IF THE FIELD IS FILLED IN, PLEASE ATTACH AN OFFICIAL "VAT" DOCUMENT
Date and signature
*
 Annex IIb
LEGAL ENTITIES
PRIVATE COMPANIEShttp://ec.europa.eu/budget/contracts_grants/info_contracts/legal_entities/legal_entities_en.cfm#en
THIS "LEGAL ENTITY" SHEET MUST BE COMPLETED AND SIGNED AND SUBMITTED TOGETHER WITH:
1.  A COPY OF VAT REGISTRATION DOCUMENT IF APPLICABLE AND IF THE VAT NUMBER DOES NOT APPEAR ON THE  OFFICIAL DOCUMENT REFERRED TO AT 2 BELOW. 2.  A COPY OF SOME OFFICIAL DOCUMENT (OFFICIAL GAZETTE, COMPANY REGISTER ETC.) SHOWING THE NAME OF
THE LEGAL ENTITY, THE ADDRESS OF THE HEAD OFFICE AND THE REGISTRATION NUMBER GIVEN TO IT BY THE
NATIONAL AUTHORITIES.
Name + function of the authorised representative
Date:
Stamp and signature
Annex III
FINANCIAL IDENTIFICATION 
Bank stamp + signature of bank representative(Both obligatory)(3)
Date + signature of account holder(obligatory)
ACCOUNT NAME
(1) The name or title under which the account has been opened and not the name of the authorized agent
BANK
(2) If the IBAN Code (International Bank Account number) is applied in the country where the bank is situated
(3) If is preferable to attach a copy of recent bank statement. Please note that the bank statement has to provide all  the information listed under "ACCOUNT NAME" and "BANK". In this case, the stamp of the bank and the signature of the bank's representative are not required. The signature of the account-holder is obligatory in all cases.
Annexes provided by the DG BUDGET
The Privacy Statement for Legal Entity and Bank AccountValidation is available via these links in English versionand in all EU official languages
      
Annex II a-b-c (legal entity form)   
Please complete the legal entity form corresponding to your status and sign it. 
 
 
Annex III (financial identification) 
Please complete the financial identification form and sign it by the accountholder and the bank. 
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Annex IVDeclaration of honour on exclusion criteria
and selection criteria   
 
VAT registration*:
Official legal form*:
Official address*:
Official name in full*:
Statutory registration number*:
ID or passport number*:
The undersigned*:
I-SITUATIONS OF EXCLUSION CONCERNING THE PERSON    
(1) declares whether the above-mentioned person is in one of the following situations or not:    
Yes
No
(a) it is bankrupt, subject to insolvency or winding up procedures, its assets are being administered by a liquidator or by a court, it is in an arrangement with creditors, its business activities are suspended or it is in any analogous situation arising from a similar procedure provided for under national legislation or regulations;
(b) it has been established by a final judgement or a final administrative decision that the person is in breach of its obligations relating to the payment of taxes or social security contributions in accordance with the law of the country in which it is established, with those of the country in which the contracting authority is located or those of the country of the performance of the contract;
(c) it has been established by a final judgement or a final administrative decision that the person is guilty of grave professional misconduct by having violated applicable laws or regulations or ethical standards of the profession to which the person belongs, or by having engaged in any wrongful conduct which has an impact on its professional credibity where such conduct denotes wrongful intent or gross negligence, including, in particular, any of the following:
(i) fraudulently or negligently misrepresenting information required for the verification of the absence of grounds for exclusion or the fulfilment of selection criteria or in the performance of a contract;
(ii) entering into agreement with other persons with the aim of distorting competition;
(iii) violating intellectual property rights;
(iv) attempting to influence the decision-making process of the contracting authority during the award procedure;
(v) attempting to obtain confidential information that may confer upon it undue advantages in the award procedure; 
 Date
 Full name of the authorised representative
 
 Signature and stamp
 
          
         
         i. shall inform the contracting authority, without delay, of any situation considered as a conflict of interest or which could give rise to a conflict of interest and shall refrain from any action which may bring his/her own interests into conflict with those of the Union;
 
         j. has not granted and will not grant, has not sought and will not seek, has not attempted and will not attempt to obtain, and has not accepted and will not accept any advantage, financial or in kind, to or from any party whatsoever, where such advantage constitutes an illegal practice or involves corruption, either directly or indirectly, inasmuch as it is an incentive or reward relating to award of the contract;
 
         k. provided accurate, sincere and complete information to the contracting authority within the context of this procurement procedure;
 
acknowledges that the above-mentioned legal person/he/she may be subject to administrative and financial penalties2  if any of the declarations or information provided prove to be false.
 
         In case of award of contract, the following evidence shall be provided upon request and within the time limit set by the contracting authority:
 
For situations described in (a), (b) and (e), production of a recent extract from the judicial record is required or, failing that, a recent equivalent document issued by a judicial or administrative authority in the country of origin or provenance showing that those requirements are satisfied. Where the tenderer is a legal person and the national legislation of the country in which the tenderer is established does not allow the provision of such documents for legal persons, the documents should be provided for natural persons, such as the company directors or any person with powers of representation, decision making or control in relation to the tenderer.
For the situation described in point (d) above, recent certificates or letters issued by the competent authorities of the State concerned are required. These documents must provide evidence covering all taxes and social security contributions for which the tenderer is liable, including for example, VAT, income tax (natural persons only), company tax (legal persons only) and social security contributions.
For any of the situations (a), (b), (d) or (e), where any document described in two paragraphs above is not issued in the country concerned, it may be replaced by a sworn or, failing that, a solemn statement made by the interested party before a judicial or administrative authority, a notary or a qualified professional body in his country of origin or provenance.
If the tenderer is a legal person, information on the natural persons with power of representation, decision making or control over the legal person shall be provided only upon request by the contracting authority.
  
  
 
 
 
 
 
 
 
 
 
 
 
 
2  As provided for in Article 109 of the Financial Regulation (EU, Euratom) No 966/2012, OJ L 298, 26.10.2012, p. 1 and Article 145 of the Commission  Delegated Regulation (EU) No 1268/2012 (Rules of Application of the Financial Regulation), OJ L 362, 31.12.2012, p. 1. 
Yes
No
(d) it has been established by a final judgement that the person is guilty of any of the following:
(i) fraud, within the meaning of Article 1 of the Convention on the protection of the European Communities' financial interests, drawn up by the Council Act of 26 July 1995;
(ii) corruption, as defined in Article 3 of the Convention on the fight against corruption involving officials of the European Communities or officials of EU Member States, drawn up by the Council Act of 26 May 1997, and in Article 2(1) of Council Framework Decision 2003/568/JHA, as well as corruption as defined in the legal provisions of the country where the contracting authority is located, the country in which the person is established or the country of the performance of the contract;
(iii) participation in a criminal organisation, as defined in Article 2 of Council Framework Decision 2008/841/JHA;
(iv) money laundering or terrorist financing, as defined in Article 1 of Directive 2005/60/EC of the European Parliament and of the Council;
(v) terrorist-related offences or offences linked to terrorist activities, as defined in Articles 1 and 3 of Council Framework Decision 2002/475/JHA, respectively, or inciting, aiding, abetting or attempting to commit such offences, as referred to in Article 4 of that Decision;
(vi) child labour or other forms of trafficking in human beings as defined in Article 2 of Directive 2011/36/EU of the European Parliament and of the Council;
(e) the person has shown significant deficiencies in complying with the main obligations in the performance of a contract financed by the Union's budget, which has led to its early termination or to the application of liquidated damages or other contractual penalties, or which has been discovered following checks, audits or investigations by an Authorising Officer, OLAF or the Court of Auditors;
(f) it has been established by a final judgment or final administrative decision that the person has committed an irregularity within the meaning of Article 1(2) of Council Regulation (EC, Euratom) No 2988/95;
(g) for the situations of grave professional misconduct, fraud, corruption, other criminal offences, significant deficiencies in the performance of the contract or irregularity, the applicant is subject to:   	i.facts established in the context of audits or investigations carried out by the Court of Auditors, OLAF or internal audit, or any other check, audit or control performed under the responsibility of an authorising officer of an EU institution, of a European office or of an EU agency or body;  	ii.non-final administrative decisions which may include disciplinary measures taken by the competent supervisory body responsible for the verification of the application of standards of professional ethics;  	iii.decisions of the ECB, the EIB, the European Investment Fund or international organisations;  	iv.decisions of the Commission relating to the infringement of the Union's competition rules or of a national competent authority relating to the infringement of Union or national competition law; or  	v.decisions of exclusion by an authorising officer of an EU institution, of a European office or of an EU agency or body.   
II- SITUATIONS  OF EXCLUSION CONCERNING NATURAL PERSONS WITH POWER OF REPRESENTATION, DECISION MAKING OR CONTROL OVER THE LEGAL ENTITY    
[Not applicable to natural persons,Member States and local authorities]
 (2) declares that  a natural person who is a member of the administrative, management or supervisory body of the above-mentioned legal person, or who has powers of representation, decision or control with regards to the above-mentioned legal person (this covers the company directors, members of the management or supervisory bodies and cases where one natural person holds a majority of shares) is in one of the following situations : 
Yes
No
Situation (c) above (grave professional misconduct)
Situation (d) above (fraud, corruption or other criminal offence)
Situation (e) above (significant deficiencies in performance of a contract )
Situation (f) above (irregularity)
III- SITUATIONS OF EXCLUSION CONCERNING NATURAL OR LEGAL PERSONS ASSUMING UNLIMITED LIABILITY FOR THE DEBTS OF THE LEGAL PERSON
(3) declares whether a natural or legal person that assumes unlimited liability for the debts of the above-mentioned legal person is in one of the following situations or not:
Yes
No
N/A
Situation (a) above (bankruptcy)
Situation (b) above (breach in payment of taxes or social security contributions)
IV-Grounds for rejection from this procedure      
(4)  declares whether the above-mentioned person is in one of the following situations or not:  
Yes
No
(h) has distorted competition by being previously involved in the preparation of procurement documents for this procurement procedure;   
V-REMEDIAL MEASURES
 
If the person declares one of the situations of exclusion listed above, it should indicate the measures it has taken to remedy the exclusion situation, thus demonstrating its reliability. They may include e.g. technical, organisational and personnel measures to prevent further occurrence, compensation of damage or payment of fines. The relevant documentary evidence which appropriately illustrates the remedial measures taken should be provided in annex to this declaration. This does not apply for the situations referred in point (d) of this declaration.
 VI-EVIDENCE UPON REQUEST
Upon request and within the time limit set by the contracting authority the person must  provide information on the persons that are members of the administrative, management or supervisory body. It must also provide the following evidence concerning the person itself and concerning the natural or legal persons which assume unlimited liability for the debt of the person:
For situations described in (a), (c), (d) or (f), production of a recent extract from the judicial record is required or, failing that, an equivalent document recently issued by a judicial or administrative authority in the country of establishment of the person showing that those requirements are satisfied. 
For the situation described in point (a) or (b), production of recent certificates issued by the competent authorities of the State concerned are required. These documents must provide evidence covering all taxes and social security contributions for which the person is liable, including for example, VAT, income tax (natural persons only), company tax (legal persons only) and social security contributions. Where any document described above is not issued in the country concerned, it may be replaced by a sworn statement made before a judicial authority or notary or, failing that, a solemn statement made before an administrative authority or a qualified professional body in its country of establishment.
The signatory fully understands that failure to supply the requested information shall lead to exclusion from award of the given contract.
The person is not required to submit the evidence if it has already been submitted for another procurement procedure. The documents must have been issued no more than one year before the day of their request by the contracting authority and must still be valid at that date.
 
The signatory declares that the person has already provided the documentary evidence for a previous procedure and confirms that there has been no change  in its situation:
 
Documents
Full reference to previous procedure 
VII-SELECTION CRITERIA      
(5) declares whether the above-mentioned person complies with the selection criteria applicable to it individually if so provided in the tender specifications:
Yes
No
N/A
(a) It has the legal and regulatory capacity to pursue the professional activity needed for performing the contract as required in section  of the tender specifications;
(b) It fulfills the applicable economic and financial criteria indicated in section  of the tender specifications;
(c) It fulfills the applicable technical and professional criteria indicated in section  of the tender specifications;
(d) declares that it is not is a situation that would constitute a professional conflict of interest as stipulated in art 148 par 6 of the  Rules of Application of the Financial Regulation which might negatively affect the performance of the contract;
   
(6) if the above mentioned person is the sole tenderer or the leader in case of joint tender, declares that:
Yes
No
N/A
(d) the tenderer, including all members of the group in case of joint tender and including subcontractors if applicable, complies with all the selection criteria for which a consolidated assessment will be made as provided in the tender specifications.
VIII-EVIDENCE FOR SELECTION         
The signatory declares that the above-mentioned person is able to provide the necessary supporting documents listed in the relevant sections of the tender specifications and which are not available electronically upon request and without delay. The signatory fully understands that failure to supply the requested information shall lead to exclusion from award of the given contract.
The person is not required to submit the evidence if it has already been submitted for another procurement procedure. The documents must have been issued no more than one year before the date of their request by the contracting authority and must still be valid at that date. 
The signatory declares that the person has already provided the documentary evidence for a previous procedure and confirms that there has been no change in its situation:     
Documents
Full reference to previous procedure 
 The above-mentioned person may be subject to rejection from this procedure and to administrative sanctions (exclusion or financial penalty) if any of the declarations or information provided as a condition for participating in this procedure prove to be false.   
 Date
 Full name of the authorised representative
 
 Signature and stamp
Annex VIIEconomic and Financial Capacity Overview
In currency unit
In Euro
Year -1 (calculated)
Enter the year*
Year -1 (calculated)
Year  (calculated)
1. Unpaid subscribed capital  :
2. Fixed assets (2.1+2.2+2.3+2.4) :
    2.1. Intangible fixed assets : 
   2.2. Tangible fixed assets :
   2.3. Financial assets :
   2.4. Amounts receivable after more than 1 year :
   3. Current assets (3.1+3.2.+3.3+3.4) :
   3.1. Stocks :
  3.2. Trade and other receivable of less than 1 year :
3.3. Cash at bank and in hand:
3.4. Accruals :
Total assets (1+2+3) :
Liabilities
4. Capital and reserves (4.1+4.2+4.3+4.4+4.5):
4.1. Paid-up capital :
4.2. Shares and capital gains :
4.3. Reserves :
4.4. Profit and loss brought forward  :
4.5. Capital Subsidies :
5. Long-term debts (5.1.+5.2) :
5.1 Provisions and deferred taxes :
5.2. Debts payable after more than 1 year  :
6. Trade debts (6.1 + 6.2) :
6.1. Trade and other debts payable within the year  :
6.2. Accruals  :
Total liabilities (4+5+6)   :
Profit and loss account
7. Turnover    :
8. Capitalised production  :
9. Other operating incomes   :
10. Variation in stocks +/-    :
11. Costs of material & consumables :
12. Other  operating charges  :
13. Staff costs  :
14. Gross operating profit (7+8+9+10-11-12-13)  :
15. Depreciation and value adjustments on non-financial assets :
16. Net operating profit (14-15)  :
17. Financial income & value adjustments on financial assets :
18. Interest paid  :
19. Similar charges  :
20. Profit/loss on ordinary activities (16+17-18-19)  :
21. Extraordinary income and charges +/- :
22. Taxes on profits +/- :
23. Profit/loss for the financial year (20+21-22):
Proof of its economic and financial capacity shall be furnished by the presentation of balance sheets or extracts from balance sheetsand profit and loss accounts for at least the last two years for which accounts have been closed. 
                                                                                                                                                                                                                                                                                                  Date and signature of the legal representative
 
Statement
 
 
 
 
I, the undersigned, being the authorized signatory of the above tenderer, hereby declare that we have examined and accept without reserve or restriction the entire content of the published procurement documentation (Tender specifications, draft contract etc) and its annexes for the tender procedure referred to above. 
 
We propose to provide the services requested in the tender specifications on the basis of our offer.
 Date
          /          / 
 Full name of the authorised representative
 
 Signature and stamp
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Envelope B Technical offer
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Envelope C
Financial offer
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Organisation and implementation of training activities on the audit of authorised recycling processes for plastic food contact materials in the scope of Regulation (EU) No 282/2008 under the "Better Training for Safer Food" initiative
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The person authorised to represent the tenderer and to sign the contract is:
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