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1. INFORMATION ON TENDERING 

1.1. Participation 

Participation in this procurement procedure is open on equal terms to all natural and legal persons 

coming within the scope of the Treaties, as well as to international organisations. It is also open 

to all natural and legal persons established in a third country which has a special agreement with 

the Union in the field of public procurement on the conditions laid down in that agreement. 

Where the multilateral Agreement on Government Procurement
1
 concluded within the World 

Trade Organisation applies, the participation to this procedure is also open to all natural and legal 

persons established in the countries that have ratified this Agreement, on the conditions it lays 

down.  

1.2. Contractual conditions  

The tenderer should bear in mind the provisions of the draft contract which specifies the rights 

and obligations of the contractor, particularly those on payments, performance of the contract, 

confidentiality, and checks and audits.  

1.3. Compliance with applicable law 

The tender must comply with applicable environmental, social and labour law obligations 

established by Union law, national legislation, collective agreements or the international 

environmental, social and labour conventions listed in Annex X to Directive 2014/24/EU
2
.  

1.4. Joint tenders  

A joint tender is a situation where a tender is submitted by a group of economic operators (natural 

or legal persons). Joint tenders may include subcontractors in addition to the members of the 

group.  

In case of joint tender, all members of the group assume joint and several liability towards the 

Contracting Authority for the performance of the contract as a whole, i.e. both financial and 

operational liability. Nevertheless, tenderers must designate one of the economic operators as a 

single point of contact (the leader) for the Contracting Authority for administrative and financial 

aspects as well as operational management of the contract. 

After the award, the Contracting Authority will sign the contract either with all members of the 

group, or with the leader on behalf of all members of the group, authorised by the other members 

via powers of attorney. 

                                                 

 

1 See http://www.wto.org/english/tratop_E/gproc_e/gp_gpa_e.htm 

2 Directive 2014/24/EU of the European Parliament and of the Council of 26 February 2014 on public procurement 

and repealing Directive 2004/18/EC (OJ L 94, 28.3.2014, p. 65). 

http://www.wto.org/english/tratop_E/gproc_e/gp_gpa_e.htm
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1.5. Subcontracting 

Subcontracting is permitted but the contractor will retain full liability towards the Contracting 

Authority for performance of the contract as a whole.  

Tenderers are required to identify subcontractors whose share of the contract is above 20 % and 

those whose capacity is necessary to fulfil the selection criteria.  

During contract performance, the change of any subcontractor identified in the tender or 

additional subcontracting will be subject to prior written approval of the Contracting Authority.  

1.6. Structure and content of the tender 

The tenders must be presented as follows:  

Part A: Identification of the tenderer (see section 1.7) 

Part B: Non-exclusion (see section 4.1) 

Part C: Selection (see section 4.2) 

Part D: Technical offer 

The technical offer must cover all aspects and tasks required in the technical 

specifications and provide all the information needed to apply the award criteria. Offers 

deviating from the requirements or not covering all requirements may be rejected on the 

basis of non-compliance with the tender specifications and will not be evaluated.  

Part E: Financial offer  

The maximum contract price is EUR 350 000. Tenders with prices higher than the 

maximum will be considered unacceptable. 

The price for the tender must be quoted in euro. Tenderers from countries outside the 

euro zone have to quote their prices in euro. The price quoted may not be revised in line 

with exchange rate movements. It is for the tenderer to bear the risks or the benefits 

deriving from any variation.  

Prices must be quoted free of all duties, taxes and other charges, including VAT, as the 

European Union is exempt from such charges under Articles 3 and 4 of the Protocol on 

the privileges and immunities of the European Union. The amount of VAT may be 

shown separately.  

The quoted price must be a fixed amount which includes all charges (including travel 

and subsistence). Travel and subsistence expenses are not refundable separately. 

Part F: Power of attorney (for consortia only)  
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1.7. Identification of the tenderer 

The tender must include a cover letter signed by an authorised representative presenting the 

name of the tenderer (including all entities in case of joint tender) and identified subcontractors if 

applicable, and the name of the single contact point (leader) in relation to this procedure.  

In case of joint tender, the cover letter must be signed either by an authorised representative for 

each member, or by the leader authorised by the other members with powers of attorney. The 

signed powers of attorney must be included in the tender as well. Subcontractors that are 

identified in the tender must provide a letter of intent signed by an authorised representative 

stating their willingness to provide the services presented in the tender and in line with the 

present tender specifications.  

In addition the tenderer must fill and sign Annex I (identification of the Tenderer) and join it to 

the tender.  

2. TECHNICAL SPECIFICATIONS 

2.1. Introduction 

This document provides the terms of reference of a study to be carried out by a contractor to 

analyse the effects of automation technology on the behaviour of road users. Road users are 

understood to be not only drivers of motor vehicles, but also passengers, pedestrians and cyclists. 

The purpose of this Terms of Reference (ToR) is to describe the aim and scope of the study and 

give instructions and guidance about the nature of the study to the companies willing to submit 

offers. The ToR will also serve as the contractor's mandate during the implementation of the 

study, after selection of the successful tenderer. They will become part of the contract that will be 

concluded following the award of the tender. 

 

2.2. Rationale and aims of the initiative 

Safer vehicles are an essential part of the efforts to continue to progress towards Vision Zero, i.e. 

roads without fatalities or serious injuries. 

Driver assistance technologies, such as advanced emergency braking, lane departure warning, 

blind spot monitoring, pedestrian and cyclist detection are now commonly offered by many 

manufactures in some of their new vehicles. In fact, the first two of these safety systems are 

mandatory for all new trucks and buses under the EU type-approval requirements since 2014. 

Many of these safety technologies are already mature and ready for generalized deployment. 

Moreover, their collision avoidance potential represents a big step forward in relation to past 

vehicle safety developments concentrated on passive safety. In order for society to fully profit 

from these technologies, the Commission proposed on 17 May 2018 a review of the General 

Safety Regulation to mandate the fitting of a panoply of safety functionalities for all new 

vehicles
3
. 

                                                 

 

3 https://ec.europa.eu/info/law/better-regulation/initiatives/com-2018-286_en 
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Moreover, beyond those features which will become mandatory, vehicles with an increasing level 

of automation, including fully automated vehicles, will join traffic in the coming years. 

The gradual deployment of automation, whether simple driver assistance systems, systems taking 

over some of the driving tasks or fully automated vehicles, will result in mixed traffic, i.e.a 

combination of vehicles with various degrees of automation with those vehicles without any of 

those features in addition to pedestrians and cyclists. This is likely to be so for the foreseeable 

future. 

This new paradigm will affect the way vehicles are driven and the way road users behave in 

traffic and, as a consequence, the characteristics of traffic, such as speed, density or congestion. 

The vehicle's human-machine interface (HMI) is becoming more complex due to the fitting of 

driver assistance technology, in combination with other information and connectivity features. 

Partially automated vehicles will add to that complexity, particularly when there is a transfer of 

control between the vehicle and the driver. 

These developments raise the need to review the regulatory framework concerning traffic rules 

and the licencing and training of drivers. 

  

2.3. Objectives 

The main objective of this study is to provide the Commission and other public authorities with 

insights on the effects that the deployment of driver assistance, partial and full automation will 

have on the behaviour of all road users in traffic, in particular for drivers of motor vehicles, and 

asses the consequences of this deployment for EU policy and relevant legislation. 

The specific objective is to identify and recommend those actions which need to be implemented 

to address the consequences referred to above, in particular the adaptations of the current EU and 

national legal frameworks for traffic rules, driving licences and the training of professional 

drivers that would be required as a result. 

 

2.4. Description of the tasks 

2.4.1. Task 1: Literature review 

The contractor will carry out a review of the most relevant scientific literature and the 

results of research projects concerning the deployment of automation technology and its 

consequences for road users and traffic.  

As part of this task the contractor also shall gather information concerning on-going 

research and national policy initiatives on these areas, their objectives and expected 

outcomes. 

The contractor shall elaborate a list of the most relevant references accompanied by a 

short description of the topics discussed. 

This literature review will be the basis for the assessment to be carried out as part of the 

tasks described below. 
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2.4.2. Task 2: Interaction of road users with automation 

The contractor shall identify the effects on human-machine interaction of the deployment 

of automation in particular from two distinctive perspectives: 

a) Aspects related to vehicle’s human-machine interface (HMI): the task will include 

discussing the level of complexity on the interactions with automated systems and 

whether such complexity is compatible with the minimum ability required to drive a 

standard vehicle. As part of this task the contractor shall discuss the need for a 

harmonisation or standardisation of safety critical features of HMI. 

b) Aspect related to the integration of automated vehicles in traffic: the task will include 

identifying and discussing specific challenges resulting from mixed traffic. 

On the basis of the analysis carried out the contractor shall, where appropriate provide 

policy recommendations for action. Specific recommendations for action resulting 

from this task may be integrated as part of the results of tasks 3, 4 and 5. 

2.4.3. Task 3: Traffic rules 

The contractor shall asses and discuss the consequences of the deployment of automation 

for traffic rules, analysing where appropriate if there is a need to adapt these rules and, 

should that be the case, which areas or provisions would require changes. 

If appropriate, the contractor shall identify those changes/adaptations of traffic rules 

already adopted by any Member State in relation to the deployment of automation. 

The contractor shall take into account the work developed under the framework of 

UNECE WP1 and in the United States, particularly in those States leading the deployment 

of automation. 

The contractor shall provide where appropriate policy recommendations for action by 

authorities and stakeholders addressing the needs identified. 

2.4.4. Task 4: Driving licence  

The contractor shall investigate and discuss the consequences of the deployment of 

automation for the existing schemes for training, testing and licencing of drivers. 

 The following aspects will be discussed: 

 Driver training and continuous education  

 Driver testing 

 Driving instructor competences 

 Medical fitness to drive 

New areas related to the deployment of automation to be considered are, inter alia, 

knowledge about the functionalities of automation, skills on the use of automation, the 

consequences, if any, of automation on licence categories, conditions for the use of fully 

automated vehicles as a passenger  
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On the basis on the analysis carried out, the contractor shall provide, where appropriate, 

policy recommendations for action by authorities and stakeholder addressing the 

challenges identified. 

The recommendations shall include, where appropriate, the changes which could be 

proposed to Directive 2006/1264 on the driving licences. For this task, the contractor shall 

take into account the result of the recent studies carried out for the Commission on this 

topic5.  

2.4.5. Task 5: Training of professional drivers 

The contractors shall analyse and discuss under this task the specific characteristics and 

issues which concern the deployment of automation in the professional environment.  

The contractor shall discuss how the existing European Union legislation, in particular 

Directive 2003/596, could be used to ensure appropriate training and awareness about 

automation amongst professional drivers. 

2.4.6. Task 6: Code of conduct for the trasition to automation 

The contractor shall discuss the issues identified in the previous tasks and the actions that 

the authorities as all levels would need to take to ensure a safe transition to connected and 

automated mobility.  

The discussion should result in a list of actions, responsible actors and timing in view of 

integrating a 'code of conduct' for the safe deployment of automation as mentioned in the 

Strategic Action Plan on Road Safety 2021-2030
7
. 

2.4.7. Task 7: Consultation of stakeholders 

The contractor shall organise a written consultation of stakeholders by means of an on-

line questionnaire in order to gather their contributions concerning the topics dealt with in 

tasks 2 to 5. 

The consultation will be concluded by a workshop with Member States experts and 

stakeholders. The Commission will arrange the meeting venue in the Commission 

premises. The timing for the consultation and the workshop should be agreed with the 

Commission at the kick-off meeting. The contractor shall foresee a flexible timing in the 

programing of its offer. 

The Commission shall be consulted on the draft list of invitees and draft agenda for the 

workshop no later than 45 days before the organisation of the workshop. The list of 

participants in the written consultation and in the workshop will be agreed with the 

Commission. The Commission will participate in the workshop. 

                                                 

 

4 Directive 2006/126/EC of the European Parliament and of the Council of 20 December 2006 on driving licences 

(Recast) (Text with EEA relevance) 
5 Study on driver training, testing and medical fitness, doi:10.2832/446103 

 Study on the implementation of Directive 2006/126/EC on driving licences, doi.org: 10.2832/47575 
6 Directive 2003/59/EC of the European Parliament and of the Council of 15 July 2003 on the initial qualification 

and periodic training of drivers of certain road vehicles for the carriage of goods or passengers, amending Council 

Regulation (EEC) No 3820/85 and Council Directive 91/439/EEC and repealing Council Directive 76/914/EEC 
7 COM/2018/293 final 

http://doi.org/10.2832/446103
https://doi.org/10.2832/47575
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The results of the stakeholder consultation will be used as an input for the final result of 

Tasks 2 to 6. 

A draft report from the written consultation and the workshop including the final agenda, 

final list of invitees, attendance list and a summary of main outcomes and conclusions 

shall be submitted to the Commission by the contractor no later than 10 working days 

after the workshop has been held. 

 

The duration of the tasks shall not exceed 12 months. This period is calculated in calendar days. 

Execution of the tasks begins after the date on which the Contract enters into force. 

In principle, the deadlines set out below cannot be extended. The Contractor is deemed solely 

responsible for delays occasioned by subcontractors or other third parties (except for rare cases of 

force majeure). Adequate resources and appropriate organisation of the work including 

management of potential delays should be put in place in order to observe the timetable below. 

A kick-off meeting will take place in Brussels, at the latest 15 days following the entry into force 

of the contract, in order to settle all the details of the work to be undertaken.  

An intermediate meeting will take place in Brussels at a date to be agreed in the kick-off meeting, 

preferably before the stakeholder workshop. 

A final meeting will be organised in Brussels to discuss with the Commission the results of the 

study at least 3 weeks before the end of the contract. The exact date will be agreed upon with the 

Contractor. 

 

2.5. Methodology to be followed  

In its offer, the contractor has to outline the proposed methodological approaches for each of the 

task mentioned in Section 2.4. 

More specifically the tenderers must take account of the following:  

 The study should gather and present evidence that helps assess the existing situation and 

possible future developments in this field; while assessing measures, it has to present their 

comparative advantages and disadvantages. 

 The choice and detailed description of the methodology of the tasks mentioned in Section 

2.3 must form part of the offer submitted.  

 The study must be based on recognised techniques and be conducted in such a way that 

the results are supported by evidence and rigorous analysis. Soundness and robustness of 

the analysis must be ensured and justified. A quantitative analysis is preferred, while 

recourse to merely qualitative considerations will have to be duly justified. 

 Unless clearly and objectively justified, the contractor shall preferably make use of 

sources of quantitative data used by DG MOVE. This includes in particular the Statistical 
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Pocketbook 2014
8
, the Reference scenario 2013

9
, Eurostat data (for transport activity and 

energy use in transport) and EEA (European Environment Agency) data (for emissions). 

3. CONTENT, STRUCTURE AND GRAPHIC REQUIREMENTS OF THE DELIVERABLES  

The contractor must deliver the study and other deliverables as indicated below. 

3.1. Content 

3.1.1. Inception report 

The inception report must include the results of the kick-off meeting, in particular the 

arrangement reached with the Commission for the organisation of the stakeholders 

consultation. The inception report shall be submitted at the latest 2 weeks after the kick-off 

meeting. 

3.1.2. Intermediate report 

The intermediate report must include: 

- A description of the work carried on so far. 

- The results for Task 1 and those preliminary results already available for Tasks 2 to 4 

The intermediate report shall be submitted at the latest 7 months after the entry into force of 

the contract. 

3.1.3. Final study report 

The final study report must include: 

- an abstract of no more than 200 words and an executive summary of maximum 6 pages, 

both in English and French; 

- specific identifiers which must be incorporated on the cover page provided by the 

Contracting Authority;  

- the following disclaimer: 

“The information and views set out in this [report/study/article/publication…] are those of 

the author(s) and do not necessarily reflect the official opinion of the Commission. The 

Commission does not guarantee the accuracy of the data included in this study. Neither the 

Commission nor any person acting on the Commission’s behalf may be held responsible for 

the use which may be made of the information contained therein.”  

- The results of Task 1 to 6 

- A report of the results of the written consultation and the stakeholder's workshop. 

                                                 

 

8  http://ec.europa.eu/transport/facts-fundings/statistics/pocketbook-2014_en.htm   
9  http://ec.europa.eu/transport/media/publications/doc/trends-to-2050-update-2013.pdf  

http://ec.europa.eu/transport/facts-fundings/statistics/pocketbook-2014_en.htm
http://ec.europa.eu/transport/media/publications/doc/trends-to-2050-update-2013.pdf
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The final report shall be submitted at the latest 12 months after the entry into force of the 

contract. 

3.1.4. Publishable executive summary 

The publishable executive summary must be provided in both in English and French and 

must include: 

- specific identifiers which must be incorporated on the cover page provided by the 

Contracting Authority;  

- the following disclaimer: 

“The information and views set out in this [report/study/article/publication…] are those of 

the author(s) and do not necessarily reflect the official opinion of the Commission. The 

Commission does not guarantee the accuracy of the data included in this study. Neither the 

Commission nor any person acting on the Commission’s behalf may be held responsible for 

the use which may be made of the information contained therein.”  

3.1.5. Requirements for publication on Internet 

The Commission is committed to making online information as accessible as possible to 

the largest possible number of users including those with visual, auditory, cognitive or 

physical disabilities, and those not having the latest technologies. The Commission 

supports the Web Content Accessibility Guidelines 2.0 of the W3C.  

For full details on the Commission policy on accessibility for information providers, see: 

http://ec.europa.eu/ipg/standards/accessibility/index_en.htm. 

For the publishable versions of the study, abstract and executive summary, the contractor 

must respect the W3C guidelines for accessible pdf documents as provided at: 

http://www.w3.org/WAI/ .  

3.2. Structure 

The structure of the report will be defined by the contractor and consulted with the Commission 

at the kick-off meeting. Data, technical information or the details of calculations performed 

should, as a general principle, be included in annexes to the main document. 

3.3. Graphic requirements 

The contractor must deliver the study and all publishable deliverables in full compliance with the 

corporate visual identity of the European Commission, by applying the graphic rules set out in the 

European Commission's Visual Identity Manual, including its logo. The graphic rules, the 

Manual and further information are available at:  

http://ec.europa.eu/dgs/communication/services/visual_identity/index_en.htm 

A simple Word template will be provided to the contractor after contract signature. The contractor 

must fill in the cover page in accordance with the instructions provided in the template. The use of 

templates for studies is exclusive to European Commission's contractors. No template will be 

provided to tenderers while preparing their tenders. 

http://www.w3.org/TR/WCAG20/
http://ec.europa.eu/ipg/standards/accessibility/index_en.htm
http://www.w3.org/WAI/
http://ec.europa.eu/dgs/communication/services/visual_identity/index_en.htm
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4. EVALUATION AND AWARD 

The evaluation is based solely on the information provided in the submitted tender. It involves the 

following:  

 Verification of non-exclusion of tenderers on the basis of the exclusion criteria 

 Selection of tenderers on the basis of selection criteria 

 Verification of compliance with the minimum requirements set out in these tender 

specifications 

 Evaluation of tenders on the basis of the award criteria 

The contracting authority may reject abnormally low tenders, in particular if it established that 

the tenderer or a subcontractor does not comply with applicable obligations in the fields of 

environmental, social and labour law.  

The Contracting Authority will assess these criteria in no particular order. The successful tenderer 

must pass all criteria to be awarded the contract.  

4.1. Verification of non-exclusion 

All tenderers must provide a declaration on honour (see Annex 2), signed and dated by an 

authorised representative, stating that they are not in one of the situations of exclusion listed in 

that declaration on honour.  

In case of joint tender, each member of the group must provide a declaration on honour signed by 

an authorised representative.  

In case of subcontracting, identified subcontractors according to section 1.5 above must provide a 

declaration on honour signed by an authorised representative.. 

The Contracting Authority reserves the right to verify whether the successful tenderer is in one of 

the situations of exclusion by requiring the supporting documents listed in the declaration of 

honour.  

The obligation to submit supporting evidence does not apply to international organisations.  

A tenderer (or a member of the group in case of joint tender, or a subcontractor) is not required to 

submit the documentary evidence if it has already been submitted for another procurement 

procedure and provided the documents were issued not more than one year before the date of 

their request by the contracting authority and are still valid at that date. In such cases, the tenderer 

must declare on its honour that the documentary evidence has already been provided in a 

previous procurement procedure, indicate the reference of the procedure and confirm that that 

there has been no change in its situation.  

A tenderer (or a member of the group in case of joint tender, or a subcontractor) is not required to 

submit a specific document if the contracting authority can access the document in question on a 

national database free of charge.  



 

 14 

4.2. Selection criteria 

Tenderers must prove their legal, regulatory, economic, financial, technical and professional 

capacity to carry out the work subject to this procurement procedure.  

The tenderer may rely on the capacities of other entities, regardless of the legal nature of the links 

which it has with them. It must in that case prove to the Contracting Authority that it will have at 

its disposal the resources necessary for performance of the contract, for example by producing an 

undertaking on the part of those entities to place those resources at its disposal. 

The tender must include the proportion of the contract that the tenderer intends to subcontract. 

4.2.1. Declaration and evidence 

The tenderers (and each member of the group in case of joint tender) and subcontractors whose 

capacity is necessary to fulfil the selection criteria must provide the declaration on honour (see 

Annex 2), signed and dated by an authorised representative, stating that they fulfil the selection 

criteria applicable to them. In case of joint tender or subcontracting, the criteria applicable to the 

tenderer as a whole will be verified by combining the various declarations for a consolidated 

assessment.  

This declaration is part of the declaration used for exclusion criteria (see section 4.1) so only one 

declaration covering both aspects should be provided by each concerned entity.  

For the selection criteria, the Contracting Authority will evaluate: 

- Economical and financial capacity criteria on the basis of the evidence uploaded in the 

"Participant Register of the Participant Portal" 

- Technical and professional capacity criteria on the basis of the evidence to be submitted 

with the tenders. 

A tenderer (or a member of the group in case of joint tender, or a subcontractor) is not required to 

submit the documentary evidence if it has already been submitted for another procurement 

procedure and provided the documents were issued not more than one year before the date of 

their request by the contracting authority and are still valid at that date. In such cases, the tenderer 

must declare on its honour that the documentary evidence has already been provided in a 

previous procurement procedure, indicate the reference of the procedure and confirm that that 

there has been no change in its situation.  

A tenderer (or a member of the group in case of joint tender, or a subcontractor) is not required to 

submit a specific document if the contracting authority can access the document in question on a 

national database free of charge.  

4.2.2. Regulatory capacity  

If applicable within their respective jurisdiction, tenderers must prove that they are allowed to 

pursue the professional activity necessary to carry out the work subject to this call for tenders.  
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4.2.3. Economic and financial capacity criteria 

The tenderer must have the necessary economic and financial capacity to perform this contract 

until its end. In order to prove their capacity, the tenderer must comply with the following 

selection criteria.  

- Criterion F1: Annual turnover of the last two financial years above EUR 400,000; this criterion 

applies to the tenderer as a whole, i.e. the combined capacity of all members of a group in case of 

a joint tender. 

Evidence F1: a statement on the annual turnover for the last two years for which accounts 

have been closed from each concerned legal entity; 

- Criterion F2: The tenderer must have a professional risk indemnity insurance of at least EUR 

350,000; this criterion applies to the leader in case of a joint tender. 

Evidence F2: a copy of the professional risk indemnity insurance 

 

4.2.4. Technical and professional capacity criteria and evidence 

a. Criteria relating to tenderers 

Tenderers (in case of a joint tender the combined capacity of all members of the group and 

identified subcontractors) must comply with the criteria listed below. The project references 

indicated below consist in a list of relevant services provided in the past three years, with the 

sums, dates and clients, public or private, accompanied by statements issued by the clients.  

- Criterion A1: The tenderer must prove experience in the field road safety policy, driver 

performance and behaviour, vehicle safety technology and automation, and in drafting reports on 

these topics.  

Evidence A1: the tenderer must provide references for 2 projects delivered in some of these fields 

in the last three years with a minimum value for each project of € 90,000.  

- Criterion A2: The tenderer must prove capacity to draft reports in English. 

Evidence A2: The tenderer must provide one document of at least 10 pages (report, study, etc.) in 

this language that it has drafted and published or delivered to a client in the last two years. The 

verification will be carried out on 5 pages of the document.  

b. Criteria relating to the team delivering the service:  

The team delivering the service should include, as a minimum, the following profiles. Evidence 

will consist in CVs of the team responsible to deliver the service. Each CV should indicate the 

intended function in the delivery of the service.  

- Criterion B1: Project Manager: At least 5 years' experience in project management, including 

overseeing project delivery, quality control of delivered service, client orientation and conflict 

resolution experience in project of a similar size. 



 

 16 

Evidence B1: CV 

- Criterion B2: Expert in road safety: Relevant higher education degree and professional 

experience of at least 10 years in the field of comprehensive road safety policies, including the 

design or implementation or evaluation of the regulatory framework for behaviour, vehicles and 

infrastructure. 

Evidence B2: CV 

- Criterion B3: Expert in vehicle technology: Relevant higher education degree and professional 

experience of 5 years in the field of vehicle safety technology, driver assistance systems and 

vehicle automation. 

Evidence B3: CV 

- Criterion B4: Expert in driver performance and behaviour: Relevant higher education degree 

and professional experience of 5 years of driver behaviour and performance as well as driver 

licencing and training. 

Evidence B4: CV 

- Criterion B5: Language quality check: at least 2 members of the team should have native-level 

language skills in English or equivalent, as guaranteed by a certificate or past relevant experience. 

Evidence B5: a language certificate or past relevant experience.  

4.3. Award criteria 

The contract will be awarded based on the most economically advantageous tender, according to 

the 'best price-quality ratio' award method. The quality of the tender will be evaluated based on 

the following criteria. The maximum total quality score is 100 points.  

 Quality of the proposed methodology (70 points – minimum threshold 50%)  

This criterion serves to assess the existence of the necessary methodology to achieve the 

required tasks and objectives taking into account: 

− Clarity, completeness and full coverage of the tasks; 

− Quality of the proposed methodology and tools for gathering, validating, analysing and 

presenting information; 

− Quality and appropriateness of the proposed consultation activities. 

 Organisation of the work and resources (20 points – minimum threshold 50%) 

This criterion will assess how the roles and responsibilities of the proposed team and of the 

different economic operators (in case of joint tenders, including subcontractors if applicable) 

are distributed for each task. It also assesses the global allocation of time and resources to the 

project and to each task or deliverable, and whether this allocation is adequate for the work. 

The tender should provide details on the allocation of time and human resources and the 
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rationale behind the choice of this allocation. Details should be provided as part of the 

technical offer. It is not a budget requested as part of the financial offer.  

 Quality control measures (10 points – minimum threshold 50%) 

This criterion will assess the quality control system applied to the service foreseen in this 

tender specification concerning the quality of the deliverables, the language quality check, 

and continuity of the service in case of absence of the member of the team. The quality 

control system should be detailed in the tender and specific to the tasks at hand; a generic 

quality system will result in a low score.  

Tenders must score minimum 50% for each criterion and sub-criterion, and minimum 70 % in 

total. Tenders that do not reach the minimum quality levels will be rejected and will not be 

ranked. 

4.4. Ranking of tenders 

The contract will be awarded to the most economically advantageous tender, i.e. the tender 

offering the best price-quality ratio determined in accordance with the formula below. A weight 

of 70 and 30 is given to quality and price respectively.  

Score for tender X = 

cheapest price 

price of tender X 

* 100 * 30 (in %) + 
total quality score (out of 100) 

for all award criteria of tender X * 70 (in %) 

The tender ranked first after applying the formula will be awarded the contract.  

 

5. LEGAL VALIDATION AND FINANCIAL VIABILITY ASSESSMENT 

In the course of the procedure, tenderers are requested to register in the European Commission's 

Participant Register. On registering, each organisation obtains a Participants Identification Code 

(PIC, 9-digit number),  

In the course of the procedure, the EU Validation Services (Research Executive Agency 

Validation Services) may contact tenderers via the Participant Register and ask for supporting 

documents with respect to the legal existence and status and economic and financial capacity. 

Please note that a request for supporting documents in no way implies that the tenderer has been 

successful. 

For this purpose, the EU Validation Services may request the tenderer to submit the following 

documents: 

i. For the purpose of the legal validation of the entities: 
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 Signed legal entity identification form
10

: 

Natural Person Form 

Private Legal Entity Form 

Public Legal Entity Form 

 Official VAT document or — if the entity is not registered for VAT — the proof of VAT 

exemption, not older than 6 months. 

 Signed Bank Account Form, and 

 the following additional documents, where relevant: 

Status Documents to be submitted 

Private body 

(including SME) 

 

Registration extract (not older than 6 months). 

 

Public body Copy of the act, law, decree or decision that established the 

organisation as a public body (or, if this doesn’t exist, any other 

official legal document that proves this). 

 

Non-profit organisation Copy of an official document attesting that the organisation has a 

legal or statutory obligation not to distribute profits to 

shareholders or individual members. 

 

The certificate of tax exemption may only constitute an 

indication of the non-profit status of the entity, which has to be 

assessed together with other elements. 

 

Research organisation  Copy of an official document attesting that one of the main 

objectives of the entity is carrying out research or technological 

development. 

Secondary or higher 

education establishment 

Copy of an official document attesting that the organisation is 

recognised such as ‘secondary or higher education establishment 

by the national education system and is entitled to deliver 

diplomas recognized by the State. 

International organisation 

International organisation of 

Copy of the relevant international treaty creating the organisation 

under international public law. 

 

                                                 

 

10 http://ec.europa.eu/budget/contracts_grants/info_contracts/legal_entities/legal-entities_en.cfm  

http://ec.europa.eu/budget/contracts_grants/info_contracts/legal_entities/legal-entities_en.cfm
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European interest 

 

Natural person Copy (legible) of valid identity card or passport. 

 

Entities without legal 

personality 

-Copy of an official document attesting that the representatives of 

the entity have the capacity to undertake legal obligations on its 

behalf. 

- Copy of an official document attesting that the entity has the 

same operational and financial capacity as that of a legal entity 

:i.e. 

a document showing patrimony/asset/capital that is separated 

and different from those of the members/owners of the entity, and 

 a copy of the rules providing that creditors can rely on 

this patrimony/asset/capital and — in case of 

liquidation/insolvency — are reimbursed before the 

patrimony/asset/capital is divided between the owners/members. 

 

   

ii. For the purpose of preparing the financial capacity assessment: 

Status  

 

Documents to be submitted 

Legal entity 1. Profit and loss account 

2. Balance sheet 

3. Explanatory notes and/or annexes that form part of the above financial 

statements (if available) 

4. External audit report12, for the procurement domain – to be submitted on 

voluntary basis if the entity has already been audited for other purposes 

 

Natural Person 1. Income tax declaration 

2. Certified declaration of current patrimony (may not be 

applicable to procurement), including: 

a. fixed patrimony (e.g. land, tenement, hereditament, medium/long-term 

time deposits (more than one year), stock options that cannot be exercised 
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within one year) 

b. current patrimony (e.g. available cash, savings, short-term time deposits 

(maximum of one year), stock-options that can be exercised within one 

year) 

3. List of certified debts, which must contain all debts (with dates and 

figures), broken down in short-term debts (of maximum one year) and 

medium/long-term debts (of more than one year)(may not be applicable to 

procurement). 

Start-up companies 

without closed 

accounts 

 

Business plan 

6. ANNEXES 

1.  Tenderer 's Identification Form 

2.  Declaration of honour on exclusion criteria and selection criteria 

3.  Power of attorney (mandate in case of joint tender) 

4.  Standard Word template for studies 

5.  Draft Contract or purchase order 
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