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ANNEX 3
		TENDER SUBMISSION FORM
PART A - IDENTIFICATION OF THE TENDERER




1.1. - Tenderer's identification

In the case of a joint tender, this section must be completed by the leader of the tendering group (group of economic operators), specifying the name of the tendering group, if any, represented by the group leader.

	Name
	

	Address
	

	Legal form
	

	SME
	Yes / No






1.2. - Personal details

	1.2.1.- Person authorized to sign the contract on behalf of the tenderer (or on behalf of the leader in case of joint tender)

	Title
	Mr/Ms/Dr/other	(delete or complete as appropriate)

	Name
	Surname (in capital letters):	
Name:	

	Function, Company name
	

	Contact details
	Direct telephone:	
E-mail address:	

	1.2.2. - Contact person for this call for tenders (if different from 1.2.1)

	TITLE
	Mr/Ms/Dr/other	(delete or complete as appropriate)

	NAME
	Surname (in capital letters):	
First name:	

	Function,
Company name
	

	Mailing address
	

	Contact details
	Direct telephone:	
E-mail address:	























1.3. – Tenderer's details

This table must be filled for each member of the tendering group (group of economic operators) when a joint tender is submitted. Power of Attorney (Annex 7 to the Tender Specifications) should be signed by each member of the group of economic operators (and the leader).


	Name
	

	Address
	

	Contact details
	Contact person:	
Telephone:	
E-mail address:	

	Legal form
	




1.4. - Subcontractor's details 

This section must be completed for each identified subcontractor (whether or not its capacity is necessary to fulfil the selection criteria). 

Tenderers are required to identify in their tender any subcontractor(s) that they intend to use in the implementation of the Framework Contract, by indicating in their tender the official name, address and contact details of such subcontractors. The tender must list any policy areas (as per Section 1.5) that the tenderer intends to subcontract on a regular basis.

In addition, tenderers are required to identify subcontractor(s) whose capacity is necessary to fulfil the selection criteria. Full details of such subcontractors must be provided).
A letter of intent (Annex 8 of the Tender Specifications) should be signed only by each of the identified subcontractors whose capacity is necessary to fulfil the selection criteria and included in the tender.

	Name
	

	Address
	

	Contact details

	Contact person:	
Telephone:	
E-mail address:	


	Legal form
	

	Commercial Register , etc.
- registration details
	Denomination of register:	
Date of registration:	
Country of registration:	
Registration number:	

	VAT
	Registration number:	
or
Statement of exemption issued by the national VAT authority dated	enclosed under reference	
Issued by	

	Short description of the
services to be performed by this sub-contractor and policy area(s) where the subcontractor will be involved on a regular basis
	








1. 5 - Financial identification form and Legal entity form 
a) Financial identification form

Tenderers (sole tenderer or the tendering group leader only) must fill in the Financial Identification form that can be found from the following internet address:
http://ec.europa.eu/budget/contracts_grants/info_contracts/financial_id/financial-id_en.cfm.  The duly filled-in form and the supporting evidence mentioned therein must be included in the tender.

Did you include as a part of your tender a duly filled-in Financial Identification form with the supporting documents? Only 1 form per tender.

	YES/NO (mandatory)
Reference[footnoteRef:2]: …… [2:  Please indicate where (section or page number) in the tender the information can be found.] 




b) Legal entity form

The Legal Entity form that can be found from the following internet address:
http://ec.europa.eu/budget/contracts_grants/info_contracts/legal_entities/legal-entities_en.cfm.

The duly filled-in form must be included in the tender for the sole tenderer /each tendering group member, and each subcontractor whose capacity is necessary to fulfil the selection criteria. 

The supporting evidence mentioned on the form must be submitted in the tender.

See section 3.2 of the Tender Specifications. 

Did you include as a part of your tender the duly filled-in Legal entity form(s) using the LEF template? Did you include the supporting documents?

	YES/NO (mandatory)
Reference(s): ……






PART B - QUESTIONS RELATING TO EXCLUSION
All tenderers must provide a declaration on honour (see Annex 4 to the Tender Specifications, Section I to VI incl.), signed and dated by an authorised representative, confirming if they are in any of the situations of exclusion listed in the declaration on honour. 
In case of a joint tender, each member of the group must provide a declaration on honour signed and dated by an authorised representative (see Annex 4 to the Tender Specifications, Section I to VI incl.). 
In case of subcontracting, all subcontractors whose capacity is necessary to fulfil the selection criteria must provide a declaration on honour signed by an authorised representative (see Annex 4 to the Tender Specifications, Section I to VI incl.).

The documents mentioned as supporting evidence in the declaration on honour must be provided within 15 calendar days from the time limit for the receipt of tenders.

See section 3.3.1 of the Tender Specifications.

Did you (sole tenderer/ each member of the tendering group, and all subcontractors whose capacity is necessary to fulfil the selection criteria) fill in the Declaration on honor on exclusion and selection criteria, Sections I-VI  incl.  (Annex 4 to the Tender Specifications)? 

	YES/NO (mandatory)
Reference(s): ……





PART C - QUESTIONS RELATING TO THE SELECTION CRITERIA
By filling in and signing the form under Annex 4 section VII and VIII (Declaration of honor on exclusion and selection), the tenderer (sole tenderer or consortium leader only) certifies that the tenderer as a whole fulfils all the selection criteria mentioned therein. 
Did you (sole tenderer or leader of the tendering group) fill in the Declaration on honor on exclusion and selection criteria, Sections VII-VIII (Annex 4 to the Tender Specifications)? 

	YES/NO (mandatory)
Reference: ……




PART D - TECHNICAL OFFER
Generic proposal and technical offers for case studies. 
Did you fill in the Technical offer? 

	YES/NO (mandatory)
Reference: ……




PART E - FINANCIAL OFFER
By filling in and signing the Financial offer template under Annex 5, the maximum daily rate for each profile will be fixed. These rates will constitute the future contractual basis for the maximum pricing of the "specific contracts" and shall be considered to include all costs (project management, quality control, training of the contractor's staff, support resources, management of the firm, secretariat, social security, salaries,etc.) incurred by the contractor in performance of the services which may be entrusted to him.
Did you fill in the Financial offer template (Annex 5 to the Tender Specifications)? 

	YES/NO (mandatory)
Reference: ……




(Signature of authorised representative[footnoteRef:3]) [3: 	All the pages need also to be initialled by the authorised representative] 

Forename:
Name:	
Company: 
Position... Date:	
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