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1. INTRODUCTION

These specifications are an integral part of the documents drawn up for the invitation to tender
for the contract referred to. The documents relating to the invitation to tender comprise:
- the contract notice;

- aletter of invitation to tender;

- conditions for submitting a tender ;

- specifications and the annexes thereto; and
- adraft contract and the annexes thereto.

These specifications are supplemented by the following annexes, which are an integral part
thereof:

Annex 1: Technical specifications (parts A to F)
Annex 2: Price evaluation form: Excel model and questionnaire

Annex 3: European Parliament’s environmental policy
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PART | — GENERAL INFORMATION

2. SUBJECT OF THE CONTRACT

In accordance with the provisions of Regulation (EU, Euratom) No 2018/1046 of the European
Parliament and of the Council of 18 July 2018 on the financial rules applicable to the general
budget of the European Union, the European Parliament has decided to issue this invitation to
tender for “External Provision of IT Services" for the main purpose of the maintenance of the
financial management system of the European Parliament based on the S4/HANA platform.
The provision of IT services may also refer to the implementation of other S4/HANA projects
as well as the extension of the current scope of the financial management system of the
European Parliament.

In connection with this invitation to tender, Contract Notice has been published in the Official
Journal of the European Union and documents are available at the following TED e-Tendering
website: https://etendering.ted.europa.eu/cft/cft-display.html?cftid=4540.

3. PURPOSE, DESCRIPTION, DURATION AND ESTIMATED VALUE OF THE
CONTRACT

3.1 Purpose

The purpose of this call for tenders is the purchase of services as described in Part A
“Specification of services” and Part D “Service Requirements” to the Technical specifications
with the associated Management Level Agreement (MLA) that define the service levels
required by the European Parliament (see Part E “Management Level Agreement to the
Technical specifications).

3.2 Description

This call for tenders covers the provision of on-site (intra-muros) and off-site (extra-muros)
services on a Time and Means, Quoted Time and Means and Fixed Price basis.

The contract will be concluded with the three tenderers submitting the best offers as external
service providers for the provision of the IT services, provided that there is sufficient number
of tenderers who fulfil the exclusion, selection and award criteria.

The contracts resulting from the present call for tenders will be a multiple Framework
Contract without reopening of competition concluded with the European Parliament. For
more information regarding the mechanism see Section 12 “Performance of the Framework
Contracts” below and Article 1.7 of the draft Framework Contract which is an integral part of
the invitation to tender.

Performance of the contract shall not begin until the framework contract is signed. Any renewal
of the contract shall take place in accordance with the terms laid down in the contract.

During the three years following the signature of the contracts, the European Parliament may
exercise the option to increase, in case of unforeseen needs (e.g. a change in policy, in case
of reorganisation or any other similar reason), the original expenditure ceiling by a maximum
of 50 % of the original contract value via a negotiated procedure for the repetition of similar
services with the successful tenderers (Point 11 (1) (e) of Annex | to the Financial Regulation).
The new services will be awarded according to the conditions applied for the original contract,
as laid down in the procurement documents. No new framework contract will be signed but a
supplementary agreement will be signed with a view to amending the original expenditure
ceiling.
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3.3 Duration and estimated value of the contract

The total value of the contract has been estimated indicatively at an amount of €24.200.000
for a maximum duration of 5 years.

4. PARTICIPATION IN THE TENDER PROCEDURE

Participation in this invitation-to-tender procedure is open on the same terms to all natural or
legal persons and public entities in a European Union Member State and to all natural and
legal persons and public entities of a third country which has concluded a specific public-
procurement agreement with the European Union giving them access to the contract which is
the subject of this invitation to tender and on the terms laid down by that agreement.

If a potential tenderer is not eligible pursuant to the aforementioned agreements, it may
exceptionally be permitted by the European Parliament to participate in the tender procedure
on an ad hoc basis, without this creating any precedent or obligation for the future. Although
the tender documents may be sent on request to a tenderer who does not come under these
agreements, this does not mean that tenders submitted will subsequently be accepted by the
European Parliament.

In order to ascertain the eligibility of tenderers, tenderers must indicate in which country are
they established and to present the supporting evidence normally acceptable under the law of
that country or other, equivalent proof enabling the European Parliament to check where they
come from.

To the attention of UK-based economic operators

Economic operators established in the United Kingdom are allowed to apply to this call and to
submit tenders. Until the withdrawal of the United Kingdom of the European Union, they have
the same rights and obligations as any other tenderer established in another Member State.

However, after the withdrawal of the United Kingdom of the European Union, the rules of
access to EU public procurement procedures of economic operators established in third
countries will apply to tenderers established in the UK, unless and for as long as the United
Kingdom and the European Union agree otherwise in their currently ongoing negotiations. In
case such access is not provided by the legal provisions in force after the withdrawal, the
European Parliament shall exclude from the procurement procedure tenderers established in
the UK. Exclusion may take place at any stage of the procedure until the signature of the
contract.

5. GROUPS OF ECONOMIC OPERATORS

If the tender is submitted by a group of economic operators, Part Ill, Section 18, Form 3.2 a)
must be completed and included with it.

Groups of economic operators may submit a tender. The European Parliament reserves the
right to require the group selected to have a given legal form if this is necessary for the proper
performance of the contract. This requirement may be communicated by the European
Parliament at any time during the contract award procedure, but at all events before the
contract is signed.

The group of economic operators shall however provide proof of its current legal form by the
time of the tender. This may take one of the following forms:

— an entity with legal personality recognised by a Member State;
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— an entity without legal personality but offering sufficient protection of the European
Parliament's contractual interests (depending on the Member State concerned, this may be,
for example, a consortium or a temporary partnership);

— the signature by all the partners of a type of ‘power of attorney’ or equivalent document
confirming a form of cooperation [See example in Part lll, Section 18, Form 3.2 b)].

The group’s actual status shall be established by any document or agreement signed by the
members of the group, which shall be appended to the tender.

Those documents or agreements proving the legal form may exceptionally be modified and/or
submitted after the time limit for submission of a tender, but under no circumstances after the
outcome of the invitation to tender has been communicated to the tenderers concerned. The
European Parliament reserves the right to reject a tender if the terms of agreements between
the members of a group are modified during the procedure, if those terms make no provision
for the joint and several liability of the group's members or if no agreement with legal force has
been submitted with the tender.

The European Parliament may accept other legal forms not referred to above, provided that
they ensure the parties' joint and several liability and are compatible with the performance of
the contract. At all events, it should be noted that, in the contract to be signed with the group,
the European Parliament will refer expressly to the existence of such joint and several liability.
In addition, it reserves the right to require, contractually, the appointment of an authorised
representative who may represent the members and who is empowered, inter alia, to issue
invoices on behalf of the other members.

Tenders from groups of economic operators must specify the role, qualifications and
experience of each of the members of the group [See Part Ill, Section 18, Form 3.2 a)]. The
tender shall be submitted jointly by the economic operators, who shall also assume joint and
several liability for the tender submission.

Each member of the group of economic operators shall furnish proof of right of access to the
contract (eligibility), as well as proof concerning compliance with the exclusion and selection
criteria. With regard to the selection criteria, the European Parliament may rely on the capacity
of the other members of the group in order to establish whether the tenderer will have the
resources needed to perform the contract. In this case an undertaking shall be required from
those members stating that they will make available to the other members the resources
needed to perform the contract.

The assessment of the tender will consider the overall abilities of the group.
6. SUBCONTRACTING

Only first-level declared subcontracting will be permitted. Additional levels of subcontracting
(e.g. subcontracting by subcontractors) are not allowed.

If the tenderer uses subcontractors, information required in Part Ill, Section 18, Forms 3.3 a)
and 3.3 b) below must be provided with the tender.

The tender shall give details, as far as possible, of that part of the contract which the tenderer
proposes to subcontract and the identity of the subcontractors. During the contract award
procedure or performance of the contract the European Parliament reserves the right to require
tenderers to supply information about the financial, economic, technical and professional
capacity of the proposed subcontractor(s). Likewise, the European Parliament may demand
the requisite proof to establish whether the subcontractors comply with the requisite exclusion
criteria. Tenderers are hereby informed that proposed subcontractors may not be in one of the
situations described in Articles 136 to 141 of the Financial Regulation, which entail exclusion
from participation in a contract issued by the European Union.
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The European Parliament shall verify whether the envisaged subcontractors, when
subcontracting represents a significant part of the contract, fulfil the relevant selection criteria.

The European Parliament is entitled to reject any subcontractor who does not comply with the
exclusion and/or selection criteria (see Part Il, Sections 13 and 14 respectively).

Furthermore, the European Parliament must be informed by the Contractor of any subsequent
use of subcontracting not provided for in the tender. The authorising officer responsible
reserves the right to accept or reject the proposed subcontractor. In order to do so he may
demand the requisite proof to establish whether the subcontractor(s) complies/comply with the
requisite criteria. The European Parliament’s authorisation will always be granted in writing.

If the contract is awarded to a tenderer who proposes a subcontractor in his tender, this
equates to giving consent for the subcontracting.

7. VARIANTS
Variants are not permitted.
8. PRICES

Please refer to Article 1.4 of the Framework contract. Prices shall be revised in accordance
with the terms set out in Article 1.5 of the Framework contract.

Pursuant to Article 3 of the Protocol on the privileges and immunities of the European Union,
the price quotation shall be submitted excluding VAT and other equivalent indirect taxes.

The price quoted must be all inclusive and expressed in euros, including for countries which
are not part of the euro zone. For tenderers in those countries, the amount of the tender may
not be revised in line with exchange rate movements. It is up to the tenderer to select an
exchange rate and accept the risks or the benefits deriving from any variation.

Travel, accommodation and subsistence expenses incurred within and between the main
locations of delivery (Brussels, Luxembourg, Strasbourg) are deemed to be included in the
price offer, hence shall not be reimbursed.

Only travel, accommodation and subsistence expenses conducted following a request in
writing from the European Parliament to perform services in locations other than the normal
locations of delivery shall be reimbursed.

The travel time will not be counted as working hours for the European Parliament and cannot
be invoiced to the Parliament.

9. FINANCIAL GUARANTEES
Not applicable.
10. ENVIRONMENTAL ASPECTS

The European Parliament's environmental policy

Tenderers shall undertake to comply with the environmental legislation in force in the field of
the contract, should it be awarded to them. It should be noted in this connection that the
European Parliament applies the EMAS environmental management system in accordance
with Regulation (EC) No 1221/2009 of the European Parliament and of the Council of
25 November 2009. Information about EMAS is provided by the authorising department in
Annex Il to these specifications. The successful tenderer will be required to ensure that the
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information provided by the European Parliament on the EMAS programme in general, and
more specifically on the implementation of environmental measures in practice, is known by
all his staff working for the European Parliament. At the European Parliament's request the
successful tenderer may be required to certify that anyone assigned to work under the contract
has received the appropriate professional training required (technical, safety and
environmental training) concerning compliance with safety rules and correct handling of the
equipment and products to be used, including action to be taken in the event of incorrect
handling or any other incidents.

11. POLICY ON THE PROMOTION OF EQUAL OPPORTUNITIES

Tenderers shall undertake to observe a policy on the promotion of equality and diversity in the
performance of the contract, should it be awarded to them, by applying the principles of non-
discrimination and equality set out in the Community Treaties in full and in their entirety. More
particularly, the tenderer awarded the contract shall undertake to establish, maintain and
promote an open and inclusive working environment which respects human dignity and the
principles of equal opportunities, based on three main elements:

- equality between men and women;

- employment and integration of disabled persons;

- the removal of all obstacles to recruitment and all potential discrimination based on sex,
race or ethnic origin, religion or convictions, disability, age or sexual orientation.

12. PERFORMANCE OF FRAMEWORK CONTRACTS

Framework contracts without reopening of competition

The framework contracts will be performed on the basis of specific contracts, to be signed
following the application of a system whereby orders are placed without competition being
reopened.

The establishment of this system will entail a maximum of three framework contracts being
signed with the first three tenderers, ranked in descending order upon completion of the
evaluation of the tenders submitted.

When an order is placed, and before the corresponding specific contract is issued, the
European Parliament will contact the contractor ranked first and, if it is unavailable, the second,
and then, on the same terms, possibly the third.

Where a contractor refuses to perform a specific order, it may not refer to any reasons other
than those laid down in the contract.

However, where the contractor has refused or failed to reply within the time limits or has failed
to submit an acceptable offer within the time limits or has not performed a previous specific
contract with the quality required or not having respected the deadlines for delivery indicated
in its specific offer the contractor can be penalised by the application of the penalties provided
for in Part E to the Technical specifications “Management Level Agreement (MLA)” under
Sections 3, 4, 5 and 6 as well as in Articles 1.7 and 1.11 of the Framework Contract, including
termination of the framework contract.

In principle, the ranking of the contractors will remain unchanged throughout the duration of

the framework contract unless the terminations provided for in the preceding paragraph take
place.
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However, contractors may be re-ranked at the request of the European Parliament after a
period of one year of performance of the contract, following an assessment of the quality of
the services provided during the reference period. The quality referred to above will be
assessed on the basis of the remarks the European Parliament has introduced in the
acceptance reports and/or an evaluation of the respect of the deadlines, required in the request
for offer and confirmed or completed by the contractor in its specific offer. This procedure for
assessing and possibly re-ranking economic operators will only to the operators who signed
the framework contract and had the opportunity to provide services on a sufficient scale to
enable them to be assessed in a proper manner. This assessment may imply a decision of the
European Parliament where the contractor loses its current position in the ranking set after the
evaluation of tenders. It may also lead to the non-renewal of the framework contract in
compliance with its provisions.
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PART Il = EXCLUSION, SELECTION AND AWARD CRITERIA

12 bis. METHOD OF EVALUATION

The European Parliament will perform the tender evaluation applying the criteria in no
particular order. Failure to pass a stage will result into the non-evaluation of the remaining
evaluation stages. These stages will be executed in the order preferred by the European
Parliament at the time of the evaluation of the tenders, which are given here in random order:

- exclusion criteria verification;

- selection criteria verification: economic and financial capacity;

- selection criteria verification: technical and professional capacity;
- award criteria; technical evaluation;

The financial evaluation of the offers will be performed only after the technical evaluation of
the offers has been finalised and only with regard to those offers that have passed the best
price-quality ratio threshold mentioned under point 15 below.

13. EXCLUSION CRITERIA

Please refer to Part lll, Section 19, Form 4 - "Declaration on honour concerning the exclusion
and selection criteria".

The full texts of Articles 136 and 137 of the Financial Regulation on exclusion criteria and their
application are available in the Official Journal of the European Union, N° L-193 published on
30" July 2018. Tenderers must declare that they are not in any of the exclusion situations
described in these articles.

Article 136 of the Financial Requlation (extracts): Exclusion criteria and decisions on
exclusions (only sections 1, 4, 6 and 7 are reproduced hereafter)

1. The authorising officer responsible shall exclude a person or entity referred to in Article 135 (2)
from participating in award procedures governed by this Regulation or from being selected for
implementing Union funds where that person or entity is in one or more of the following exclusion
situations:

a) the person or entity is bankrupt, subject to insolvency or winding up procedures, its assets
are being administered by a liquidator or by a court, it is in an arrangement with creditors, its
business activities are suspended, or it is in any analogous situation arising from a similar
procedure provided for under Union or national law;

b) it has been established by a final judgment or a final administrative decision that the person
or entity is in breach of its obligations relating to the payment of taxes or social security
contributions in accordance with the applicable law;

C) it has been established by a final judgment or a final administrative decision that the person
or entity is guilty of grave professional misconduct by having violated applicable laws or
regulations or ethical standards of the profession to which the person or entity belongs, or
by having engaged in any wrongful conduct which has an impact on its professional credibility
where such conduct denotes wrongful intent or gross negligence, including, in particular, any
of the following:

i)  fraudulently or negligently misrepresenting information required for the verification of
the absence of grounds for exclusion or the fulfilment of eligibility or selection criteria or
in the implementation of the legal commitment;

ii) entering into agreement with other person or entities with the aim of distorting
competition;

iii) violating intellectual property rights;

iv) attempting to influence the decision-making of the authorising officer responsible during
the award procedure;
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d)

e)

f)

a)

h)

v) attempting to obtain confidential information that may confer upon it undue advantages
in the award procedure;

it has been established by a final judgment that the person or entity is guilty of any of the
following:

i)  fraud, within the meaning of Article 3 of Directive (EU) 2017/1371 of the European
Parliament and of the Council and Article 1 of the Convention on the protection of the
European Communities' financial interests, drawn up by the Council Act of 26 July 1995;

if)  corruption, as defined in Article 4(2) of Directive (EU) 2017/1371 or active corruption
within the meaning of Article 3 of the Convention on the fight against corruption involving
officials of the European Communities or officials of Member States of the European
Union, drawn up by the Council Act of 26 May 1997, or conduct referred to in Article
2(1) of Council Framework Decision 2003/568/JHA, or corruption as defined in other
applicable laws;

iii) conduct related to a criminal organisation, as referred to in Article 2 of Council
Framework Decision 2008/841/JHA,;

iv) money laundering or terrorist financing, within the meaning of Article 1(3), (4) and (5) of
Directive (EU) 2015/849 of the European Parliament and of the Council;

v) terrorist offences or offences linked to terrorist activities, as defined in Articles 1 and 3
of Council Framework Decision 2002/475/JHA , respectively, or inciting, aiding, abetting
or attempting to commit such offences, as referred to in Article 4 of that Decision;

vi) child labour or other offences concerning trafficking in human beings as referred to in
Article 2 of Directive 2011/36/EU of the European Parliament and of the Council;

the person or entity has shown significant deficiencies in complying with main obligations in
the implementation of a legal commitment financed by the budget, which has

(i) led to the early termination of a legal commitment;
(ii) led to the application of liquidated damages or other contractual penalties, or

(i) been discovered by an authorising officer, OLAF or the Court of Auditors following
checks, audits or investigations;

it has been established by a final judgment or final administrative decision that the person or
entity has committed an irregularity within the meaning of Article 1(2) of Council Regulation
(EC, Euratom) No 2988/95;

it has been established by a final judgement or final administrative decision that the person
or entity has created an entity in a different jurisdiction with the intent to circumvent fiscal,
social or any other legal obligations in the jurisdiction of its registered office, central
administration or principal place of business;

it has been established by a final judgement or final administrative decision that an entity has
been created with the intent referred to in point (g).

4. The authorising officer responsible shall exclude a person or entity referred to in Article 135(2), where:

(a)

(b)

a natural or legal person who is a member of the administrative, management or supervisory

body of the person or entity referred to in Article 135(2), or who has powers of representation,
decision or control with regard to that person or entity, is in one or more of the situations
referred to in points (c) to (h) of paragraph 1 of this Article.

a natural or legal person that assumes unlimited liability for the debts of the person or entity
referred to in Article 135(2) is in one or more of the situations referred to in point (a) or (b) of
paragraph 1 of this Article.

6. The authorising officer responsible, having regard, where applicable, to the recommendation of the
panel referred to in Article 143, shall not exclude an person or entity referred to in Article 135(2)
from participating in an award procedure or from being selected for implementing Union funds
where:
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a) the person or entity has taken remedial measures as specified in paragraph 7 of this Article,
to an extent that is sufficient to demonstrate its reliability. This point shall not apply in the
case referred to in point (d) of paragraph 1 of this Article;

b) it is indispensable to ensure the continuity of service, for a limited duration and pending the
adoption of remedial measures specified in paragraph 7 of this Article ;

c) such an exclusion would be disproportionate on the basis of the criteria referred to in
paragraph 3 of this Article.

In addition, point (a) of paragraph 1 of this Article shall not apply in the case of the purchase of
supplies on particularly advantageous terms from either a supplier which is definitively winding up
its business activities or the liquidators in an insolvency procedure, an arrangement with creditors,
or a similar procedure under Union or national law.

In the cases of non-exclusion referred to in the first and second subparagraphs of this paragraph,
the authorising officer responsible shall specify the reasons for not excluding the person or entity
referred to in Article 135(2) and inform the panel referred to in Article 143 of those reasons.

7. The remedial measures referred to in point (a) of the first subparagraph of paragraph 6,shall
include, in particular:

a) measures to identify the origin of the situations giving rise to exclusion and concrete
technical, organisational and personnel measures within the relevant business or activity
area of the person or entity referred to in Article 135(2), appropriate to correct the conduct
and prevent its further occurrence;

b) proof that the person or entity referred to in Article 135(2) has undertaken measures to
compensate or redress the damage or harm caused to the financial interests of the Union by
the underlying facts giving rise to the exclusion situation;

c) proof that the person or entity referred to in Article 135(2) has paid or secured the payment
of any fine imposed by the competent authority or of any taxes or social security contributions
referred to in point (b) of paragraph 1 of this Article.

Article 141 of the Financial Regulation: Rejection from an award procedure.

1. The authorising officer responsible shall reject from an award procedure a participant who:
a) is in an exclusion situation established in accordance with Article 136;

b) has misrepresented the information required as a condition for participating in the procedure
or has failed to supply that information;

C) was previously involved in the preparation of procurement documents used in the award
procedure where this entails a breach of the principle of equality of treatment, including
distortion of competition, that cannot be remedied otherwise.

(.

2. Article 133(1) shall apply unless the rejection has been justified in accordance with point (a) of the
first subparagraph of paragraph 1 of this Article by a decision concerning exclusion taken with
regard to the participant, following an examination of its observations.

Rejection from an award procedure
The authorising officer responsible shall reject from an award procedure a participant who:
(@) isin an exclusion situation established in accordance with Article 136;

(b) has misrepresented the information required as a condition for participating in the
procedure or has failed to supply that information;

(c) was previously involved in the preparation of documents used in the award procedure
where this entails a breach of the principle of equality of treatment, including distortion
of competition, that cannot be remedied otherwise.
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The authorising officer responsible shall communicate to the other participants in the award
procedure the relevant information exchanged in the context of or resulting from the
involvement of the participant in the preparation of the award procedure as referred to in point
(c) of the first subparagraph. Prior to any such rejection the participant shall be given the
opportunity to prove that its involvement in preparing the award procedure does not breach the
principle of equality of treatment.

Evaluation of the exclusion criteria

1. All tenderers shall declare whether they are in one of the situations referred to in Article
136(1) and 141(1), and, where applicable, whether it has taken any remedial measures
referred to in point (a) of the first subparagraph of Article 136(6).

2. All tenderers shall also declare whether the following persons or entities are in one of the
exclusions referred to in points (c) to (h) of Article 136(1):

(a) natural or legal persons that are members of the administrative, management or
supervisory body of the tenderer or that have powers of representation, decision or
control with regard to that tenderer;

(b) beneficial owners, as defined in point (6) of Article 3 of Directive (EU) 2015/849, of
the tenderer.

3. All tenderers must submit the declaration on honour, duly dated and signed, which is set
out in Part lll, Section 19, Form 4.

4. All tenderers shall without delay inform the authorising officer responsible of any changes
in the situations as declared.

5. Where appropriate, the tenderer shall provide the same declaration referred to in
paragraph 3, signed by the subcontractor or by any other entity on whose capacity it
intends to rely, as the case may be.

6. The tenderer(s) to whom the contract is to be awarded will be required, within 10 calendar
days of the date of notification of the provisional award of the contract and before the
contract is signed, to supply the following documentary evidence:

— a recent extract from the judicial record or, failing that, a recent equivalent
document issued by a judicial or administrative authority in its country of
establishment showing that the economic operator to whom the contract is to be
awarded is not in one of the situations referred to in Article 136(1) (a), (c), (d), (f), (9)
and (h) of the Financial Regulation;

— arecent certificate issued by the competent authority of the country of establishment
concerned proving that the tenderer is not in the situation referred to in Article 136(1)
(a) and (b) of the Financial Regulation. These documents must provide evidence
covering all taxes and social security contributions for which the tenderer is liable;

where the documents or certificates referred to above are not issued in the country of
establishment, tenderers may provide a sworn statement made before a judicial authority
or notary or, failing that, a solemn statement made before an administrative authority or a
qualified professional body in its country of establishment.

7. The authorising officer responsible shall waive the obligation of a tenderer to submit the
documentary evidence referred to in paragraph 6:
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(a) if he or she can access such evidence on a national database free of charge;

(b) if such evidence has already been submitted for the purposes of another procedure
and provided that any submitted documents are still valid and that the time that has
elapsed since the issuing date of the documents does not exceed one year;

(c) if he or she recognises that there is a material impossibility to provide such evidence.

In such cases, the tenderer shall attest on his honour that the supporting documents have
already been provided in a previous procurement procedure, which he shall identify, and
that no changes in his situation have occurred and/or that there is a material impossibility
to provide such evidence.

14. SELECTION CRITERIA

Please refer to Part lll, Section 19, Form 4 - "Declaration on honour concerning the exclusion
and selection criteria".

14.1. Legal and regulatory capacity

The tenderer, except for international organisations, is required to fulfil the condition of being
enrolled in a relevant professional or trade register and provide proof of authorisation to
perform the contract. In the case of groups of economic operators, each member will provide
that proof.

14.2. Financial and economic capacity

Tenderers shall have sufficient financial and economic resources to enable them to perform
the contract in compliance with the contractual provisions, given the value and scope thereof.
If, on the basis of the information supplied by the tenderer, the European Parliament has
doubts about a tenderer's financial resources, or if these are insufficient for performance of the
contract, the tender may be rejected without the tenderer being entitled to claim any financial
compensation.

Financial and economic capacity will be assessed on the basis of the information included in
the following documents, to be supplied by tenderers:

- annual accounts for the past three financial years. Accounts shall be closed and
published or, at least, certified by auditors,

- a financial statement of the economic operator(s) turnover and profit for the last three
financial years available (see Part Ill, Section 20, Point 20.2, Form 5), and

- a minimum annual turnover of 9.600.000€ for the three last closed years.

If the tenderer is unable to provide the documents requested, it may prove its economic and
financial capacity by any other document which the European Parliament considers
appropriate.

The tenderer may also rely on the capacity of other entities, irrespective of the legal nature of
the links between it and those entities. In that case, it must prove to the European Parliament
that it will have the resources needed to perform the contract, for instance by providing an
assurance of the undertaking by those entities to make them available to the tenderer. The
European Parliament is entitled to reject the tender submitted if it has doubts about the
undertaking by the third party or about that party’s financial capacity. European Parliament
may also require the tenderer and those other entities to be jointly liable for the performance
of the contract.
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On the same basis, a group of economic operators may rely on the capacity of members of
the group or of other entities.

Tenderers may also rely on the economic and financial capacities of one or more
subcontractors in so far as they undertake to take part in the process of performing the
contract. In such instances, the European Parliament will assess the capacities of the
subcontractor(s) in the light of the extent to which the latter is/are involved in performing the
contract.

14.3. Technical and professional capacity

Tenderers must have sufficient technical and professional capacity to enable them to perform
the contracts in compliance with the contractual provisions, taking into account its value and
scale. If, in the light of the information supplied by the tenderer, the European Parliament has
doubts about a tenderer's technical and professional capacity, or if it is clearly insufficient for
performance of the contract, the tender may be rejected without the tenderer being able to
claim any financial compensation.

In respect of the contracts which are the subject of this invitation to tender the European
Parliament requires tenderers to have the following technical and professional capacity:

1) Tenderer's manpower and qualification of staff relevant to allow the delivery of the
required services as required below in the statement of the tenderer’'s technical
permanent staff per profile including CVs. Tenderer critical staff for the implementation
of the main purpose of this call for tender (mainly maintenance of FMS) has a minimum
experience between three and six years (depending on the type of profile) in the
implementation and maintenance of financial management systems based on SAP
solutions covering the main areas of the financial management system of the European
Parliament: budget planning and execution, financial and cost accounting, inventory
and contract management and financial reporting.

2) Tenderer’s experience in the domain of the contract with reference to similar contracts.
The tenderer will have an experience of minimum three years in the implementation of
services related to this contract, in the implementation and maintenance of financial
management systems using the S4/HANA platform.

3) Be a SAP platinum partner or equivalent in the field of the call for tender (in case of
consortium, at least the Group leader shall be a SAP platinum partner in the field of the
call for tender).

Tenderers will provide the following documents to demonstrate their technical and professional
capacity:

- a list of principal services (similar to the ones covered by this call for tender) to
implement or maintain projects in the private or public sector based on a S4/HANA
solution and concerning the above mentioned main areas covered by the European
Parliament financial management system. The list will include the dates, clients, sums
and short description of the scope of each project and, the five! most relevant projects
in terms of budget, will be accompanied by certificates of satisfactory execution signed
the competent authority;

- a description of the technical facilities and means available to the economic
operator for ensuring quality in the implementation of the services to be covered by this
call for tender;

1 Provided the list contain at least five projects in the main areas covered by FMS.
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- a statement of the average annual manpower, detailing the average number of
technical permanent staff, technical non-permanent staff as well as the average
number of managerial staff of the economic operator for the last three years;

- a statement of the tenderer’s technical permanent staff per profile including CVs
The experience of the proposed staff must respect the minimum requirements defined
by the European Parliament in Part B to the Technical specifications “Profiles”. To
produce this statement, the tenderer will fill out the table below:

Profiles Number qf Cvs Tenderer's technical
to provide staff Total
1 | SAP-PM SAP Project Manager 1
2 | SAP-DVL | SAP Development Lead 2
3 | sap-ETC SAP Functizonal 3
Consultant
4 | SAP-DEV | SAP Developer 3
5 | SAP-ARC | SAP Architect 1
6 | SAP-BAS | SAP Basis Administrator 2
7 | SAP-TST | SAP Tester 2
Global all profiles: 14

The tenderer may also rely on the capacity of other entities, irrespective of the legal nature of
the links between himself and those entities. With regard to technical and professional criteria,
the tenderer shall only rely on the capacities of other entities where the latter will perform the
services for which those capacities are required. The European Parliament is entitled to reject
the tender submitted if it has doubts about the undertaking by the third party or about that
party’s professional and/or technical capacity.

On the same basis, a group of economic operators may rely on the capacity of members of
the group or of other entities.

At all events, tenderers may always rely on the technical and professional capacities of one or
more subcontractors in so far as they undertake to take part in the process of performing the
contract. The European Parliament may request information from the tenderer on any part of
the contract that the tenderer intends to subcontract and on the identity of any subcontractors.
The European Parliament will assess the capacities of the subcontractor(s) in the light of the
extent to which the latter is/are involved in performing the contract.

15. AWARD CRITERIA

The contract will be awarded to the tender offering the best price-quality ratio.

15.1. Technical evaluation (PQ quality)

The technical evaluation will be performed on the basis of the answers to Annex 1 - Part C
“Technical Evaluation Questionnaire” to the Technical specifications. Tenders will be evaluated
on the basis of the criteria defined in Annex 1 - Part C.

Important remark: a minimum qualitative threshold of 60 points is set for the overall
quality. If the tenderer does not reach the qualitative threshold mentioned above, its offer
will be rejected. Only offers that have reached the minimum qualitative threshold
mentioned above will be selected for the financial evaluation stage.

2 Please for SAP Functional consultant profiles, CVs must cover FI, FM and MM experience. This does not mean that one
CV needs to cover all this experience.
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15.2. Financial evaluation (PF price)

The financial evaluation will be performed on the basis of the answers to Annex Il to the Tender
specifications “Price evaluation form” containing a questionnaire and an Excel file (composed

of three tabs, i.e. “Introduction”, “Price Table” and “Financial evaluation”) to be filled in by the
tenderers.

The financial evaluation will be performed on the basis of the methodology set out below.
Failure to complete the Price evaluation form (questionnaire + Excel price table) or changing
it in any way that would influence the result of the financial evaluation will lead to the rejection
of the tender.

Please note that the methodology and the Excel file of the "Price evaluation form"
containing the formulas complement each other and clarify each other mutually. Should
there be any discrepancies between them, the Excel model shall take precedence.

Please also note that the constituent items and their quantity provided by the European
Parliament and used for comparison of the prices are indicative and do not constitute
any kind of legal obligation nor obligation to purchase for the European Parliament.
However, the tenderer is bound by any figures it provided at the time of the submission
of its tender for the future execution of the contract.

The financial proposal will be based on providing the prices of profiles defined for the call for
tender. The total cost of the tender will be calculated according to the formulas of the Excel
model. Additionally, the general methodology retained for this calculation is explained
hereafter:

The hourly prices (on-site and off-site) will be multiplied by the respective estimated quantities
per profiles of the contract.

1. The hourly prices are quoted per profiles in the “Price Table” tab of the Excel file.
2. The estimated quantities used cover the maximum possible duration of the contract (5
years - see Article 1.2 of the Framework contract) and are indicated in the “Financial

evaluation” tab of the Excel file.

The total cost of the offer will appear in the “Financial evaluation” tab of the Excel file as
“Financial offer”.

A maximum of 100 points will be awarded for the price criterion. The tender with the lowest
global price (financial offer) will be given maximum points. The other tenders will be awarded
points in proportion to their divergence from the tender with the lowest global price. The formula
to be used for awarding points under the price criterion will be as follows:
PF =(Pm /Po)* 100
PF: points awarded for the price criterion
Pm: price of the tender with the lowest global price subject to financial offer

Po: global price of tender being evaluated

100: maximum number of points to be awarded
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IMPORTANT:

Please note that in order to avoid offers with abnormally low prices that could
jeopardise the correct delivery of the services, for any tender with a global price
(financial offer) below 50% the average of all the other tenders’ global prices
(financial offers) or for any tender with a given daily price below 50 % the average
of all the other tenders' corresponding (same) daily prices, the Parliament shall
request in writing details of the constituent elements of the tender considered
relevant and shall verify those constituent elements, after any assessment deemed
necessary , taking into account the explanations received and also the prevailing
market prices. These details may relate in particular to compliance with the
provisions relating to employment protection and working conditions in force at the
place where the services are to be performed.

15.3. Award

The number of points obtained for the qualitative criterion (PQ) is added to the number of points
obtained in the evaluation of the price criterion (PF).

Quality (technical evaluation) and Price (financial evaluation) will be given a weighting; the
quality ratio weighting will be 75 % and the price ratio weighting will be 25 %.

The award is based on the following formula:
PT = (PQ * 75%) + (PF * 25%)

The tenders will be ranked on the basis of the total points PT. The tender obtaining the highest
number of points PT, will be deemed to be the tender offering the best price-quality ratio. If
exactly the same number of highest overall points is awarded to more than one tender, the
contract will be awarded to the tender with overall points having received the highest number
of points PF for the price.
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PART Il - SUPPORTING DOCUMENTS TO BE SUBMITTED

16. DOCUMENTS IDENTIFYING THE TENDERER

Tenderers must fill in the Tender Form Summary (Form 0) below providing an overview of
their participation.

Tenderers must also fill in the Tenderer identification form (Form 1) requesting information
to be included in the contract, if awarded, and practical information regarding the contact
persons for the Sole Tenderer or the Group Leader.
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FOrRM O - TENDER FORM SUMMARY

O O O O
Sole Tenderer with Sole Tenderer with Group of economic Group of economic
no declared declared operators with no operators
subcontractor* subcontrator(s)* declared with declared
subcontractor* subcontrator(s)*

Name of the Sole Tenderer or name of the Group of economic operators (if the group of
economic operators has a specific legal form with a specific name):

Name of the Group Leader (if applicable):

Name of co-contractor(s) (if applicable):

Name of subcontractor(s) (if applicable):

Name in full and position:

Signature**;

Date:

*  Please tick the correct box O and complete as required
**  Please append to this form the documents substantiating the power of signature of the person(s)
mentioned here
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FORM 1 - TENDERER IDENTIFICATION FORM

Identification of the Sole Tenderer/Group Leader
Information to be included in the contract if awarded

O Company

*
O Natural person O Public-law entity*

Name Name of th_e .
company/entity :
Represented by **:
Profession :
Position :
Identity details Response
Legal Form:

Country of registration ***:

Registration number:

VAT number:

Official address of the Sole Tenderer/Group
Leader’s registered office:

Internet address (where applicable):

Person(s) designated to sign the contract
[name(s) in full and position(s)]:

Is/are the person(s) designated to sign the
contract authorised to sign independently or
jointly2x***;

* Please tick the correct box [0 and complete as required.

**  Please append to this form the documents substantiating the power of representation of the
person(s) mentioned here.

*** |f the registered office is located inside the EU, please provide the evidence of the country of origin.
If the registered office is located outside the EU, please provide the evidence of the country of origin
and the reference of the specific public-procurement agreement with the EU giving access to the
contract.

**+* Please append to this form the documents substantiating the power of signature of the
signatory(ies).

The Tenderer is a small and medium-sized enterprise (SME) as
defined in Commission Recommendation 2003/361/EC Yes/No*

(http://eur-
lex.europa.eu/LexUriServ/LexUriServ.do?uri=0J:L:2003:124:0036:0041:en:PDF)

*  Please surround the right answer.
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FORM 1 - TENDERER IDENTIFICATION FORM

Contact persons for the Sole Tenderer or the Group Leader

Contact person for administrative

matters Response

Name in full and title :
Position :
Name of company :
Address in full :
Telephone :
Fax :
E-mail address : (it is the tenderer’s
responsibility to provide a valid e-mail
address and to check this e-mail
address regularly)

Contact person for technical matters Response

Name in full and title :

Position :

Name of company :

Address in full :

Telephone :

Fax :

E-mail address :
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17. LEGAL ENTITY AND FINANCIAL IDENTIFICATION

In compliance with the provisions of Article 86 (3) of the Financial Regulation, before signing a
contract, the legal entity and payment details of the payee have to be registered in the
European Parliament accounting system.

Form 2, Legal entity and financial identification form, needs therefore to be filled in and
provided by the tenderer before the signature of the contract.

This information concerns only the Sole Tenderer or the Group Leader.

Please complete the attached "Legal Entity" document in Form 2.

In case of a group of economic operators without legal personality, please indicate:

» under the field "NAME(s)", the name of all the members of the group;

» under the field "ACCOUNT NAME", the name of the Group Leader or the name of the group

of economic operators if this latter has a specific bank account.

The information in this document must be strictly identical to the information on the official
documents (articles of association, trade register, VAT registration, identity card, etc.)

Any payment under the execution contract will be made solely to the bank account indicated
in this document. The information regarding the tenderer provided in this document must be
strictly identical to the bank's information on the account holder.

FORM 2 - LEGAL ENTITY AND
FINANCIAL IDENTIFICATION FORM

Please use the Excel file provided.

Financial
identification form.»
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18. DOCUMENTS RELATING TO SIGNATURE OF THE TENDER

e Form 3.1 Specimen signature form for the Sole Tenderer/Group Leader.
e Form 3.2 a) Information sheet concerning groups of economic operators.
In the case of co-contracting, the Group Leader must specify the role, qualifications and
experience of each of the members of the group of economic operators. To this end, it must

include an organisation chart of the group which:

— clearly specifies the role, qualifications and experience of each member of the group;
describes the division of tasks and the percentage co-contracted.

e Form 3.2 b) Agreement / Power of Attorney (example) designating one of the co-
contractors as Leader and giving mandate to it. The Group Leader will be the sole contact
person vis-a-vis the European Parliament for the invitation to tender and any contract
awarded.

e Form 3.3 a) Declaration concerning subcontractors to be signed by the Sole
Tenderer/Group Leader.

In the case of subcontracting, the Sole Tenderer/Group Leader must give details, as far as
possible, of the part of the contract which the tenderer proposes to subcontract and the identity
of the subcontractors.

e Form 3.3 b) Letter of intent

In the case of subcontracting, the Sole Tenderer/Group Leader must include a letter of intent
from each declared subcontractor to put at the disposal of the main Contractor the necessary
resources for an adequate and satisfactory execution of the contract.

Remark:

For the members of the group and subcontractors whose registered offices are located in a
country outside the European Union, the tenderer is required to:

— specifically mention in Form 3.2 a) and/or Form 3.3.a) the country where their registered
offices are located;

— submit the evidence required under their national law, or other equivalent proof enabling
the European Parliament to check their country of origin;

— include the reference of the specific public-procurement agreement with the European
Union giving them access to the contract which is the subject of this invitation to tender (not
applicable to subcontractors).

Contractors or subcontractors whose registered office are located outside the European Union

are subject to the same obligations imposed to all contractors as regards evidence of
compliance with the exclusion and selection criteria.
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FORMS 3.1 - SPECIMEN SIGNATURE FORM FOR THE SOLE TENDERER OR GROUP LEADER (*)

[, the undersigned, declare that | am aware of all the terms and conditions of the call for tender
documents and undertake to comply therewith in the event of my group/sole undertaking
(delete as appropriate) winning the contract.

I, the undersigned, certify that the information given in this tender is correct and that the tender
isvalid until ..o (closing date for submission of tenders + 9 months)

[To be included only in case of groups of economic operators] |, the undersigned, declare that
| am the Group Leader and the sole partner relating to the European Parliament for this
invitation to tender and any contract awarded.

[To be included only in case of groups of economic operators] As co-contractors, all members
of the group are jointly and severally responsible vis-a-vis the European Parliament for
performance of the contract.

Name : Company stamp :
Position :
Signature : Date :

Co-signatory (if any)
Name :
Position :

Signature : Date :

(*) The tender must include documents proving that the person(s) designated to sign
the contract and the person(s) signing the tender are authorised to do so.
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FORM 3.2 A) - INFORMATION SHEET CONCERNING GROUPS OF ECONOMIC
OPERATORS (1/2)

Official name of the member authorised by the group?®:

[, the undersigned, MIIMS ... , representing
the authorised representative of the group of operators submitting this tender, hereby declare
that | have noted the conditions laid down by the European Parliament for submission of a
tender by a group and that the submission of a tender and the signing of this declaration imply
acceptance of those conditions.

The group of economic operators shall furnish proof of its legal form in the tender. This may
take one of the following forms:

- an entity with legal personality recognised by a Member State;

- an entity without legal personality but offering sufficient protection of the European
Parliament’s contractual interests (depending on the Member State concerned, this may
be, for example, a consortium or a temporary association);

- the signature by all the partners of a type of 'power of attorney' or equivalent document
confirming a form of cooperation.

The document supplied must prove the group's actual status. In that document or in an annex
thereto, the economic operators making up the group shall undertake, as tenderers, to bear
joint and several liability during performance of the contract, should it be awarded to them.

The European Parliament may accept other legal forms not referred to above, provided that
they ensure the parties’ joint and several liability and are compatible with performance of the
contract. However, in the contract to be signed with the group of economic operators, the
European Parliament will refer expressly to the existence of such joint and several liability. In
addition, it reserves the right to require, contractually, the appointment of an authorised
representative who may represent the members and who is empowered, inter alia, to issue
invoices on behalf of the other members.

State the name and address of the member authorised by the other members of the group to represent it.
4 To be indicated if a precise form has been chosen by the group members. If that is not the case, leave blank.
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OPERATORS (2/2)

FORM 3.2 A) - INFORMATION SHEET CONCERNING GROUPS OF ECONOMIC

Information on the members of the group

Name of the
member of the
group (Co-
contractor)

Legal Address
personality* | in full **

Represented by
: name(s) in full
and position(s)

Is/are the person(s)
authorised to sign
independently or
jointly?***

Description of technical,
professional and
economic capacities®

*  Indicate “N” for Natural person; “C” for Company; “P” for Public-law entity.
**  |f the registered office is located inside the EU, please provide the evidence of the country of origin.
If the registered office is located outside the EU, please provide the evidence of the country of origin
and the reference of the specific public-procurement agreement with the EU giving access to the

contract.

***  Please append to this form the documents substantiating the power of signature of the person(s)
representing the economic operator.

A\

Before signing this declaration, please make sure that :
1. the group’s actual legal form evidence and
2. an organisation chart of the group which:

— clearly specifies the role, qualifications and experience of each member of the

group;

— describes the division of tasks and the percentage co-contracted

are appended hereto.

Date: ..ovvvviiiiiiiiiiiiiererereere e Signature: ...,

5 Should such a description already have been provided in the tender, reference where that description appears
must be made here.
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FORM 3.2 B) - AGREEMENT/POWER OF ATTORNEY
TO BE COMPLETED IN CASE OF GROUP/TEMPORARY ASSOCIATION/CONSORTIUM AND
SIGNED BY ALL CO-CONTRACTORS
(Designating one of the companies of the group as leader and giving a mandate
to it in the event the contract is awarded to said group/temporary
association/consortium)

We, the undersigned:

Signatory 1 (Name, Function, Company, Registered address, VAT Number)
— Signatory 2 (Name, Function, Company, Registered address, VAT Number)

Signatory N (Name, Function, Company, Registered address, VAT Number),

All having the legal capacity required to act on behalf of his/her company,
HEREBY AGREE AS FOLLOWS:

1. Inthe event the European Parliament awards the Framework Contract PE/FINS/FMS19 («
the Contract ») to Company 1, Company 2, ..., Company N (« the Group Members »),
based on the joint offer submitted by themon ... ............... for the provision of ........... («the
Services »), all the Group Members, as co-signatories of the contract:

a) Shall be jointly and severally liable towards the European Parliament for the
performance of the Contract.

b) Shall comply with the terms and conditions of the Contract and ensure the proper
execution of their respective share of the Services.

2. To this effect, the Group Members designate Company X as Group Leader. [N.B.: The
Group Leader has to be one of the Group Members].

3. Payments by the European Parliament related to the Services shall be made through the
Group Leader’s bank account. [Provide details on bank, address, account number, etc.].

4. The Group Members grant to the Group Leader all the necessary powers to act on their
behalf in connection with the Services. This mandate involves in particular the following
tasks :

a) The Group Leader shall sign any contractual documents —including the Framework
Contract, Specific Agreements and Amendments thereto— and issue any invoices
related to the Services on behalf of the Group Members.

b) The Group Leader shall act as single point of contact for the European Parliament in
connection with the Services to be provided under the Contract. It shall co-ordinate the
provision of the Services by the Group Members to the European Parliament, and shall
see to a proper administration of the Contract.

Any modification to the present agreement / power of attorney shall be subject to the European
Parliament’s explicit approval.

This agreement / power of attorney shall expire when all the contractual obligations of the
Group Members towards the European Parliament in connection with the Services to be
provided under the Contract have ceased to exist. The parties cannot terminate it before that
date without the Parliament’s consent.

Signed in .....cccooiiiienne (o] o .
Name Name
Function Function
Company Company
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FORM 3.3 A) - DECLARATION CONCERNING SUBCONTRACTORS

NE (o R (ST =T 010 [T = ST

I, the undersigned, Mr/Ms

, in my capacity as

representative of the above-mentioned tenderer, hereby declare that, in the event that the
contract is awarded to the tenderer, the following economic operators will act as

subcontractors:
Details of subcontracting
Name of the Legal Address | Represented Is/are the Description of the | Value of subcontracted
Subcontractor | personality* in full ** by: name(s) person(s) subcontracted part of contract (in EUR
in full and authorised to sign part of the and as a percentage of
position(s) independently or contract estimated total amount

jointly?***

of contract, separate by

comma)

*  Indicate “N” for Natural person; “C” for Company; “P” for Public-law entity.

**  |f the registered office is located inside the EU, please provide the evidence of the country of origin.
If the registered office is located outside the EU, please provide the evidence of the country of origin
and the reference of the specific public-procurement agreement with the EU giving access to the
contract.

***  Please append to this form the documents substantiating the power of signature of the person(s)
representing the economic operator.

| acknowledge that the European Parliament reserves the right to request information on the
financial, economic, technical and professional resources of the proposed subcontractor(s)
and that the European Parliament may demand the requisite proof to establish whether the
subcontractor(s) comply with the exclusion criteria applying to tenderers.

In this context, the European Parliament reserves the right to reject any proposed
subcontractor not complying with the exclusion and/or selection criteria.

Furthermore, the European Parliament must be informed by the Contractor of any subsequent
use of subcontracting not provided for in the tender. The European Parliament therefore
reserves the right to accept or reject any subcontractor proposed during the performance of
the contract. Accordingly, it may demand the requisite proof to establish whether a
subcontractor complies with the requisite criteria. The European Parliament’s authorisation will
always be granted in writing.

If the contract is awarded to a tenderer who proposes a subcontractor in its tender, this equates
to giving consent for the subcontracting.

Date: ....ovveviiiiiiiiiiieeene SIgNAtUre: ..o
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FORM 3.3 B) - LETTER OF INTENT

Name & address of the subcontractor :

Number and title of the tendering procedure :

Name of the tenderer :

[, the undersigned, MI/MS ...
In my capacity as the subcontractor's representative, hereby declare:

In the event that the framework contract is awarded to the aforementioned tenderer, the
subcontractor undertakes to perform the subcontracted section of the aforementioned
framework contract in accordance with the conditions of the tendering procedure and the

tender submitted by the tenderer.

Date:

Signature of legal representative of the subcontractor:
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19. DECLARATION ON HONOUR CONCERNING THE EXCLUSION AND
SELECTION CRITERIA

The Sole Tenderer or Group Leader along with any co-contractor(s) must fill in the declaration
on honour concerning the exclusion and selection criteria (Form 4).

Each declared Subcontractor must also complete this declaration.
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FORM 4 - DECLARATION ON HONOUR CONCERNING THE
EXCLUSION AND SELECTION CRITERIA

The undersigned [insert name of the signatory of this form],

....................................................................... representing:

(only for natural persons) himself
or herself

(only for legal persons) the following legal person:

ID or passport number:

(‘the person’)

Full official name:

Official legal form:

Statutory registration number:
Full official address:

VAT registration number:

(‘the person’)

The person is not required to submit the declaration on exclusion criteria if the same
declaration has already been submitted for the purposes of another award procedure of the
same contracting authority, provided the situation has not changed, and that the time that has
elapsed since the issuing date of the declaration does not exceed one year.

In this case, the signatory declares that the person has already provided the same declaration
on exclusion criteria for a previous procedure and confirms that there has been no change in

its situation:

Date of the declaration Full reference to previous procedure

| — SITUATION OF EXCLUSION CONCERNING THE PERSON

(1) declares that the above-mentioned person is in one of the following situations:

YES

NO

(@)

it is bankrupt, subject to insolvency or winding up procedures, its assets are
being administered by a liquidator or by a court, it is in an arrangement with
creditors, its business activities are suspended or it is in any analogous situation
arising from a similar procedure provided for under national legislation or
regulations;

(b)

it has been established by a final judgement or a final administrative decision
that the person is in breach of its obligations relating to the payment of taxes or
social security contributions in accordance with theapplicable law ;

(c)

it has been established by a final judgement or a final administrative decision
that the person is guilty of grave professional misconduct by having violated
applicable laws or regulations or ethical standards of the profession to which the
person belongs, or by having engaged in any wrongful conduct which has an
impact on its professional credibity where such conduct denotes wrongful intent
or gross negligence, including, in particular, any of the following:

(i) fraudulently or negligently misrepresenting information required for the
verification of the absence of grounds for exclusion or the fulfilment of
selection criteria or in the performance of a contract or an agreement;

(i) entering into agreement with other persons with the aim of distorting
competition;

(iii) violating intellectual property rights;
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(iv) attempting to influence the decision-making process of the contracting
authority during the award procedure; []

(v) attempting to obtain confidential information that may confer upon it
undue advantages in the award procedure; ]

(d) it has been established by a final judgement that the person is guilty of the
following:

() fraud, within the meaning of Article 3 of Directive (EU) 2017/1371 and
Article 1 of the Convention on the protection of the European Communities' [
financial interests, drawn up by the Council Act of 26 July 1995;

(ii) corruption, as defined in Article 4(2) of Directive (EU) 2017/1371 and
Article 3 of the Convention on the fight against corruption involving officials []
of the European Communities or officials of EU Member States, drawn up
by the Council Act of 26 May 1997, and in Article 2(1) of Council Framework
Decision 2003/568/JHA, as well as corruption as defined in the legal
provisions of the country where the contracting authority is located, the
country in which the person is established or the country of the performance
of the contract;

(iif) conduct related to a criminal organisation, as defined in Article 2 of
Council Framework Decision 2008/841/JHA; []

(iv) money laundering or terrorist financing, within the meaning of Article
1(3), (4) and (5) of Directive (EU) 2015/849 of the European Parliament and [
of the Council ;

(v) terrorist-related offences or offences linked to terrorist activities, as
defined in Articles 1 and 3 of Council Framework Decision 2002/475/JHA, ]
respectively, or inciting, aiding, abetting or attempting to commit such
offences, as referred to in Article 4 of that Decision;

(vi) child labour or other forms of trafficking in human beings as defined in
Article 2 of Directive 2011/36/EU of the European Parliament and of the []
Council;

(e) the person has shown significant deficiencies in complying with the main
obligations in the performance of a contract or an agreement financed by the [
Union’s budget, which has led to its early termination or to the application of
liquidated damages or other contractual penalties, or which has been
discovered following checks, audits or investigations by a contracting authority,
the European Anti-Fraud Office(OLAF) or the Court of Auditors;

() it has been established by a final judgment or final administrative decision that
the person has committed an irregularity within the meaning of Article 1(2) of [
Council Regulation (EC, Euratom) No 2988/95;

(9) (g) it has been established by a final judgment or final administrative decision
that the person has created an entity under a different jurisdiction with the intent []
to circumvent fiscal, social or any other legal obligations in the jurisdiction of its
registered office, central administration or principal place of business.

(h) (h) (only for legal persons) it has been established by a final judgment or final
administrative decision that the person has been created with the intent [
provided for in point (g).

(i) for the situations referred to in points (c) to (h) above the person is subject to:

i. facts established in the context of audits or investigations carried out by O
the European Public Prosecutor’'s Office after its establishment, the
Court of Auditors, the European Anti-Fraud Office (OLAF) or internal
audit, or any other check, audit or control performed under the
responsibility of an authorising officer of an EU institution, of a European
office or of an EU agency or body;
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ii.non-final administrative decisions which may include disciplinary measures
taken by the competent supervisory body responsible for the verification of
the application of standards of professional ethics;

iii.  facts referred to in decisions of entities or persons being entrusted with

EU budget implementation tasks;

iv.  information transmitted by Member States implementing Union funds;

V.

vi.decisions of the Commission relating to the infringement of the Union's
competition rules or of a national competent authority relating to the
infringement of Union or national competition law; or

vii.decisions of exclusion by an authorising officer of an EU institution, of a
European office or of an EU agency or body.

[l — SITUATIONS OF EXCLUSION CONCERNING NATURAL OR LEGAL PERSONS WITH POWER OF
REPRESENTATION, DECISION-MAKING OR CONTROL OVER THE LEGAL PERSON AND BENEFICIAL
OWNERS

Not applicable to natural persons, Member States and local authorities

(2) The signatory declares that a natural or legal person who is a member of
the administrative, management or supervisory body of the above- | YES | NO | N/A
mentioned legal person, or who has powers of representation, decision
or control with regard to the above-mentioned legal person (this covers
e.g. company directors, members of management or supervisory bodies,
and cases where one natural or legal person holds a majority of shares)
) or a beneficial owner of the person (as referred to in point 6 of article 3
of Directive (EU) No 2015/849) is in one of the following situations:

Situation (c) above (grave professional misconduct)

Situation (d) above (fraud, corruption or other criminal offence)

Situation (e) above (significant deficiencies in performance of a contract )

Situation (f) above (irregularity)

Situation (g) above (creation of an entity with the intent to circumvent legal
obligations)

Situation (h) above (person created with the intent to circumvent legal
obligations)

O o (g o0 d
O o (g o0 d
O o (g o0 d

[l = SITUATIONS OF EXCLUSION CONCERNING NATURAL OR LEGAL PERSONS ASSUMING
UNLIMITED LIABILITY FOR THE DEBTS OF THE LEGAL PERSON

(3) declares that a natural or legal person that assumes unlimited liability for
the debts of the above-mentioned legal person is in one of the following | YES | NO | N/A
situations:

Situation (a) above (bankruptcy) ] O O

Situation (b) above (breach in payment of taxes or social security

contributions) O |0 (4
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IV — GROUNDS FOR REJECTION FROM THIS PROCEDURE

(4) declares that the above-mentioned person: VES

NO

Was previously involved in the preparation of the procurement documents used in
this award procedure, where this entailed a breach of the principle of equality of []
treatment including distortion of competition that cannot be remedied otherwise.

V — REMEDIAL MEASURES

If the person declares one of the situations of exclusion listed above, it must indicate measures
it has taken to remedy the exclusion situation, thus demonstrating its reliability. This may
include e.g. technical, organisational and personnel measures to prevent further occurrence,
compensation of damage or payment of fines or of any taxes or social security contributions.
The relevant documentary evidence which illustrates the remedial measures taken must be
provided in annex to this declaration. This does not apply for situations referred in point (d) of
this declaration.

VI — EVIDENCE UPON REQUEST

Upon request and within the time limit set by the contracting authority the person must provide
information on the persons that are members of the administrative, management or
supervisory body or that have powers of representation, decision or control, including legal and
natural persons within the ownership and control structure and beneficial owners.

It must also provide the following evidence concerning the person itself and concerning the
natural or legal persons on whose capacity the person intends to rely, or a subcontractor and
concerning the natural or legal persons which assume unlimited liability for the debt of the
person:

For situations described in (a), (c), (d), (), (g) and (h) production of a recent extract from
the judicial record is required or, failing that, an equivalent document recently issued by a
judicial or administrative authority in the country of establishment of the person showing
that those requirements are satisfied.

For the situation described in point (b), production of recent certificates issued by the
competent authorities of the State concerned are required. These documents must provide
evidence covering all taxes and social security contributions for which the person is liable,
including for example, VAT, income tax (natural persons only), company tax (legal persons
only) and social security contributions. Where any document described above is not issued
in the country concerned, it may be replaced by a sworn statement made before a judicial
authority or notary or, failing that, a solemn statement made before an administrative
authority or a qualified professional body in its country of establishment.

The person is not required to submit the evidence if it has already been submitted for another
procurement procedure of the same contracting authority. The documents must have been
issued no more than one year before the date of their request by the contracting authority and
must still be valid at that date.

The signatory declares that the person has already provided the documentary evidence for a
previous procedure and confirms that there has been no change in its situation:

Document Full reference to previous procedure

Insert as many lines as necessary.
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VIl — SELECTION CRITERIA

(5) declares that the above-mentioned person complies with the
selection criteria applicable to it individually as provided in the tender
specifications:

YES | NO | N/A

(a) It has the legal and regulatory capacity to pursue the professional
activity needed for performing the contract as required in section 14.1 [] | d
of the tender specifications;

(b) It fulfills the applicable financial and economic criteria indicated in
section 14.2 of the tender specifications; ] O | O

(c) It fulfills the applicable technical and professional criteria indicated in
section 14.3 of the tender specifications. ] O | O

(6) if the above-mentioned person is the sole tenderer or the leader in

case of joint tender, declares that: YES | NO | N/A

(d) the tenderer, including all members of the group in case of joint tender
and including subcontractors if applicable, complies with all the [] | d
selection criteria for which a consolidated asseessment will be made
as provided in the tender specifications.

VIl — EVIDENCE FOR SELECTION

The signatory declares that the above-mentioned person is able to provide the necessary
supporting documents listed in the relevant sections of the tender specifications and which are
not available electronically upon request and without delay.

The person is not required to submit the evidence if it has already been submitted for another
procurement procedure of the same contracting authority. The documents must have been
issued no more than one year before the date of their request by the contracting authority and
must still be valid at that date.

The signatory declares that the person has already provided the documentary evidence for a
previous procedure and confirms that there has been no change in its situation:

Document Full reference to previous procedure

Insert as many lines as necessary.

The above-mentioned person may be subject to rejection from this procedure and to
administrative sanctions (exclusion or financial penalty) if any of the declarations or
information provided as a condition for participating in this procedure prove to be false.

Full name Date Signature
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20. SELECTION PHASE

The Sole Tenderer or Group Leader along with any co-contractor(s) must complete or submit
the documents below, which will enable the contracting authority to assess, for the purposes
of the contract, the tenderer's legal, economic, financial, technical and professional capacity
for implementing the contract.

Subcontractors are exempted from submitting the documents requested in points 20.1 to 20.3
below. However, if the tenderer relies on the capacities of subcontractor(s) in order to fulfil the
selection criteria, an undertaking shall be required from the subcontractor(s) stating which
resources will be made available to the tenderer and to what extent. The tenderer must then
also provide the documents which make it possible to assess the selection criteria, to the extent
that the subcontractor(s) makes its (their) resources available to the tenderer.

20.1. Legal and regulatory capacity

Document(s) providing proof of entry in the professional and/or trade register in
accordance with the statutory provisions of the country where the tenderer is
established and not older than one year at the closing date for the submission of the
tenders.

20.2. Economic and financial capacity

If the economic operator is relying on a parent company or other affiliates of the same
holding, in order to achieve the required level of economic and financial capacity, it
must prove in its tender that it will have their financial resources at its disposal. This
obligation may be fulfilled by presenting statements from those entities or any specific
agreement.

If a third party provides the whole or a very large part of the financial and economic
capacity, the contracting authority may demand that this entity signs the contract or that
it provides a joint and several first call guarantee, should that tender be awarded the
contract to.

To assess the financial and economic capacity, the economic operator will provide:
— closed annual accounts for the past three years, or

— afinancial statement of the economic operators’ turnover and profit for the last three
financial years available using Form 5 below.

In case of groups of economic operators with different starting and ending date for their
financial years, please insert the starting date of the financial year for which the turnover
accounts in the cell dedicated to the name of the member of the group of economic
operators.

20.3. Technical and Professional capacity
If the economic operator is relying on a parent company or other affiliates of the same
holding, in order to achieve the required level of technical and professional capacity, it

must prove in its tender that it will have their resources at his disposal. This obligation
may be fulfilled by presenting statements from those entities or any specific agreement.
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FORM 5 - FINANCIAL STATEMENT

PE/FINS/FMS19
External Provision of IT Services

To be completed by the tenderer (sole economic operator or group of economic operators) on the
basis of the financial statements for the last three financial years available

Last financial Financial year Previous financial
TURNOVER in EUR year “N” before last “N-1” year “N-2”
Total (3 years)
from .......... from .......... from ..........
[ {0 I 0., 0.,
O Sole Tenderer S .. € .. € .. €
O Group Leader € € € €
9 Co-contractor: € € € €
[*]
TOTAL .. € .. € .. € .. €
|J31§§Ozgﬁéliﬁf TURNOVER in TURNOVER in TURNOVER in TURNOVER in
P EUR EUR EUR EUR
the contract
O Sole Tenderer O Sole Tenderer O Sole Tenderer O Sole Tenderer O Sole Tenderer
O Group Leader O Group Leader O Group Leader O Group Leader O Group Leader
O Co-contractor: O Co-contractor:_ | O Co-contractor:_ O Co-contractor:_ O Co-contractor:_
] [*] [ [*] [*]
TOTAL TOTAL TOTAL TOTAL TOTAL
Last financial Financial year Previous financial
PROFIT a1 AOE “ny oy
. year “N before last “N-1 year “N-2
Total net profit after Total (3 years)
from .......... from .......... from ..........
tax
0. 0...cccenni. (o
O Sole Tenderer S .. € .. € .. €
Tender specifications — External Provision IT Services - 37/39 - PE/FINS-FMS19




O Group Leader € € € €
F*] Co-contractor__ € € € €
TOTAL .. € .. € .. € .. €

ASSETS AVAILABLE Last financial Financial year Previous financial

IN THE SHORT TERM year “N” before last “N-1” year “N-2” Total (3 years)
Total assets available 6 from .......... from .......... from .......... y
within one year (o I (o I 0 e
O Sole Tenderer .. € .. € .. € .. €
O Group Leader € € € €
F*] Co-contractor__ € € € €
TOTAL .. € .. € .. € .. €

SHORT-TERM DEBT Last financial Financial year Previous financial
Total debt due 7 within frg;ar N be:;aor;enlast N-1 f?grir N-2 Total (3 years)
oneyear | fOMeee. ] fOMoa. oM

0. i, 0., 0.,

O Sole Tenderer ... € .. € .. € .. €
O Group Leader € € € €
[':'*] Co-contractor__ € € € €
TOTAL .. € .. € .. € .. €

* Lines to be replicated for each co-contractor.

Certified true and accurate.

Done at

Signature(s):

6 Debts receivable within not more than one year, orders in progress, cash investments, available securities and

adjustment accounts.

7 All debt of any kind due within not more than one year, and adjustment accounts.
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21. AWARD PHASE
21.1. Technical evaluation
See Annex 1 - Technical specifications - Part C “Technical Evaluation Questionnaire”
21.2. Financial evaluation

See Annex 2 - "Price Evaluation Form Excel Model" and “Price Evaluation Form
Questionnaire”
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