	[bookmark: _GoBack]ANNEX C
STANDARD SUBMISSION FORM
F-SE-19-T01
Provision of Web Services for the European Union Agency for Fundamental Rights (FRA)   



SUBMITTED BY:
Name: 	……………………………………………
Contact person:  ………………………………………
Address:	……………………………………………
Phone:		……………………………………………
Fax:		……………………………………………
Email: 		……………………………………………
1. PREAMBLE
Tenderers are requested to include in their tenders all the information and documents requested in the forms attached, in accordance with Annex A – Tender Specifications and the instructions below:
· All forms must be dated, signed and stamped by a person authorised to sign on behalf of the tenderer. 
· In case of a consortium or group of companies, the tender must be signed by the person appointed in the power of attorney (Form A.4) as authorised to sign the tender on behalf of the consortium or group of companies. 
· Each consortium partner must sign a Declaration of Honour with respect to the Exclusion Criteria and Absence of Conflict of Interest (Form B.1). For each identified subcontractor whose intended share of the contract is above 10% of the total contract amount, a signed Declaration of Honour must also be provided.
· The tenderer must fill-in Form A.5 Statement on subcontracting, even in the case they do not intend to subcontract part of the contract.
· Each identified subcontractor must complete and sign the Letter of Intent included in Form A.6. 
· If the tenderer relies on the economic, financial, technical and professional capacity of the proposed subcontractor(s) to meet the selection criteria, then the subcontractors shall also complete the forms included under Parts C and D. In any other case, the forms included under Parts C and D shall only be completed by the tenderer or by the partners in case of consortium or group of companies. 
· In addition to the forms requested in this Annex C, tenderers must submit their technical proposal in a separate envelope clearly marked as “Technical Offer”. Please note that there is no specific template to submit the technical proposal. However, it should be drawn up following the instructions given in Annex A –Tender Specifications and covering all requirements of Annex A.1 Technical Specifications. 
· Tenderers’ financial offer shall be prepared in accordance with Form F.1 and shall be submitted in a separate sealed envelope clearly stating “Financial Offer”.
2. CHOICE OF LOT(S) 
Please indicate for which lot(s) you are submitting a tender.
	Lot No	Title	Choice(s)
	1
	Lot 1 Provision of Intranet Web Services
	

	2
	Lot 2 Provision of Internet Web Services
	


 (Please tick with an X where appropriate)
A separate tender per lot must be submitted.













	
SECTION A – TENDERERS IDENTIFICATION


	

FORM A.1 – ADMINISTRATIVE DETAILS

	1. TENDERER’S DETAILS

	Company or organisations’ name
	

	Legal form
	

	Date of registration
	

	Country of registration
	

	Registration number
	

	VAT number
	

	Address of registered office
	

	Contact address (if different)
	

	URL
	

	
	
	

	2. TENDERERS’ LEGAL REPRESENTATIVE(S)

	Person authorised to sign the contract on behalf of the tenderer:

	Surname
	

	Forename
	

	Function
	

	Telephone
	

	Fax
	

	Email
	

	Contact person regarding this tender:

	Surname
	

	Forename
	

	Function
	

	Telephone
	

	Fax
	

	Email
	


Signed (authorised signature) on behalf of the Tenderer
Full name:	……………………………………………
Date:		……………………………………………
[image: C:\Users\LSchwartz\AppData\Local\Microsoft\Windows\INetCache\Content.Word\FRA_cmyk smal-border.emf]
Annex C – Standard Submission Form
Signature:	……………………………………………		Stamp:	……………………………
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FORM A.2 – LEGAL ENTITIES FORM
A standard template in each EU language is available at:
http://ec.europa.eu/budget/contracts_grants/info_contracts/legal_entities/legal-entities_en.cfm
Please choose the appropriate form (legal entity form for either individuals, private companies or public entities) and attach the necessary supporting documents as required (see instructions in the file).


FORM A.3 – BANK IDENTIFICATION FORM
A standard template in each EU language is available at:
http://ec.europa.eu/budget/contracts_grants/info_contracts/financial_id/financial_id_en.cfm


FORM A.4 – POWER OF ATTORNEY[footnoteRef:1] [1:  To be submitted in case of a joint offer. Each consortium partner must fill and sign the document.] 

(DESIGNATING ONE OF THE COMPANIES OF THE GROUP AS LEADER AND GIVING A MANDATE TO IT)
We, the undersigned:
– [Partner 1 (complete with Name, Function, Company, Registered address, VAT Number)][footnoteRef:2] [2:  Options in brackets should be filled-in or deleted if not applicable.] 

– [Partner 2 (complete with Name, Function, Company, Registered address, VAT Number)]
– [etc.]
Each of them having the legal capacity required to act on behalf of his/her company,
HEREBY AGREE AS FOLLOWS:
[bookmark: OLE_LINK3][bookmark: OLE_LINK4]In case the European Union Agency for Fundamental Rights awards the Contract F-SE-19-T01 (the Contract) to [partner 1], [partner 2], [etc (the Group Members), based on the joint offer submitted by them on [to be completed] for the Provision of web services [Lot 1] [Lot 2], the Services, all the partners, as co-signatories of the Contract:
Shall be jointly and severally liable towards the European Union Agency for Fundamental Rights for the performance of the Contract.
Shall comply with the terms and conditions of the Contract and ensure the proper execution of their respective share of the services.
To this effect, the Group Members designate Company [to be completed] as Group Leader.[footnoteRef:3] [3:  The group leader has to be one of the Group Members.
] 

Payments by the European Union Agency for Fundamental Rights related to the Services shall be made through the Group Leader’s bank account.
The Group Members grant to the Group Leader all the necessary powers to act on their behalf in connection with the services. This mandate involves in particular the following tasks:
The Group Leader shall sign any contractual documents — including the Contract — and issue any invoices related to the services on behalf of the Group Members.
The Group Leader shall act as single point of contact for the European Union Agency for Fundamental Rights in connection with the services to be provided under the Contract. It shall co-ordinate the provision of the services by the Group Members to the European Union Agency for Fundamental Rights, and shall see to a proper administration of the Contract.
Any modification to the present agreement / power of attorney shall be subject to approval from the European Union Agency for Fundamental Rights.
This agreement / power of attorney shall expire when all the contractual obligations of the Group Members towards the European Union Agency for Fundamental Rights in connection with the services to be provided under the Contract have ceased to exist. The parties cannot terminate it before that date without the consent of the European Union Agency for Fundamental Rights.

Signed in	…………………… on  ………………………
Name		……………………………………………………
Function	……………………………………………………
Company	……………………………………………………

Signed in	…………………… on  ………………………
Name		……………………………………………………
Function	……………………………………………………
Company	……………………………………………………

Signed in	…………………… on  ………………………
Name		……………………………………………………
Function	……………………………………………………
Company	……………………………………………………

[add signatures as required]









FORM A.5 – STATEMENT ON SUBCONTRACTING
Please indicate (by ticking the appropriate box) whether the tenderer intends to subcontract all or part of the performance of the Contract, if awarded.
□	YES, the tenderer intends to subcontract all or part of the performance of the Contract, if awarded.
□	NO, the tenderer does not intend to subcontract all or part of the performance of the Contract, if awarded.
If YES, please specify which parts of the Contract, and the name and address of any subcontractor(s).
	Description
	Percentage of the contract
	Subcontractor

	
	%
	Name:
Address:

	
	%
	Name:
Address:

	
	%
	Name:
Address:

	
	%
	Name:
Address:


Signed (authorised signature) on behalf of the Tenderer
Full name:	………………………………………
Date:		………………………………………
Signature:	………………………………………	Stamp:	………………………………………




FORM A.6 – LETTER OF INTENT FOR SUBCONTRACTORS
The undersigned: 
[complete]
Name of the company/organisation: 
[complete]
Address: 
[complete]
Tender reference:
F-SE-19-T01 – Provision of web services [Lot 1] [Lot 2]
Declares hereby that, in case the contract is awarded to [complete with the name of the tenderer], the company/organisation that he/she represents, intends to collaborate in the execution of the tasks subject to this call for tender, in accordance with the technical specifications and the tender to which the present form is annexed, and is available to carry out its part of the tasks during the period foreseen for the execution of the contract.  
Declares hereby accepting the General Conditions of the Draft Contract attached to the invitation to tender for the above call for tenders, and in particular, those provisions referring to subcontracting and check and audits.

Place and date:	……………………………………………

Name and signature:	……………………………………………
SECTION B – EXCLUSION CRITERIA 

FORM B.1 - DECLARATION ON HONOUR ON EXCLUSION CRITERIA AND SELECTION CRITERIA
The undersigned [insert name of the signatory of this form], representing:
	(only for natural persons) himself or herself
	(only for legal persons) the following legal person: 


	ID or passport number: 

(‘the person’)
	Full official name: 
Official legal form: 
Statutory registration number: 
Full official address: 
VAT registration number: 

(‘the person’)



The person is not required to submit the declaration on exclusion criteria if the same declaration has already been submitted for the purposes of another award procedure of the same contracting authority[footnoteRef:4], provided the situation has not changed, and that the time that has elapsed since the issuing date of the declaration does not exceed one year. [4:  The same EU institution, agency, body or office. ] 

In this case, the signatory declares that the person has already provided the same declaration on exclusion criteria for a previous procedure and confirms that there has been no change in its situation: 
	Date of the declaration
	Full reference to previous procedure

	
	


I – Situation of exclusion concerning the person
	(1)  declares that the above-mentioned person is in one of the following situations:
	YES
	NO

	a) it is bankrupt, subject to insolvency or winding-up procedures, its assets are being administered by a liquidator or by a court, it is in an arrangement with creditors, its business activities are suspended or it is in any analogous situation arising from a similar procedure provided for under EU or national laws or regulations;
	|_|
	|_|

	b) it has been established by a final judgement or a final administrative decision that the person is in breach of its obligations relating to the payment of taxes or social security contributions in accordance with the applicable law;
	|_|
	|_|

	c) it has been established by a final judgement or a final administrative decision that the person is guilty of grave professional misconduct by having violated applicable laws or regulations or ethical standards of the profession to which the person belongs, or by having engaged in any wrongful conduct which has an impact on its professional credibity where such conduct denotes wrongful intent or gross negligence, including, in particular, any of the following:
	

	[bookmark: _DV_C368](i) fraudulently or negligently misrepresenting information required for the verification of the absence of grounds for exclusion or the fulfilment of selection criteria or in the performance of a contract or an agreement;
	|_|
	|_|

	[bookmark: _DV_C369](ii) entering into agreement with other persons with the aim of distorting competition;
	|_|
	|_|

	[bookmark: _DV_C371](iii) violating intellectual property rights;
	|_|
	|_|

	[bookmark: _DV_C372](iv) attempting to influence the decision-making process of the contracting authority during the award procedure;
	|_|
	|_|

	[bookmark: _DV_C373](v) attempting to obtain confidential information that may confer upon it undue advantages in the award procedure; 
	|_|
	|_|

	d) it has been established by a final judgement that the person is guilty of the following:
	

	[bookmark: _DV_C378](i) fraud, within the meaning of Article 3 of Directive (EU) 2017/1371 and Article 1 of the Convention on the protection of the European Communities' financial interests, drawn up by the Council Act of 26 July 1995;
	|_|
	|_|

	[bookmark: _DV_C379][bookmark: _DV_C381][bookmark: _DV_C383](ii) corruption, as defined in Article 4(2) of Directive (EU) 2017/1371 and Article 3 of the Convention on the fight against corruption involving officials of the European Communities or officials of Member States of the European Union, drawn up by the Council Act of 26 May 1997, and conduct referred to in Article 2(1) of Council Framework Decision 2003/568/JHA, as well as corruption as defined in the applicable law;
	|_|
	|_|

	[bookmark: _DV_C384][bookmark: _DV_M250][bookmark: _DV_C385][bookmark: _DV_C387](iii) conduct related to a criminal organisation, as referred to in Article 2 of Council Framework Decision 2008/841/JHA;
	|_|
	|_|

	[bookmark: _DV_M251][bookmark: _DV_C391][bookmark: _DV_M252][bookmark: _DV_C392][bookmark: _DV_C394](iv) money laundering or terrorist financing, within the meaning of Article 1(3), (4) and (5) of Directive (EU) 2015/849 of the European Parliament and of the Council;
	|_|
	|_|

	[bookmark: _DV_C395][bookmark: _DV_M253][bookmark: _DV_C397][bookmark: _DV_C399](v) terrorist-related offences or offences linked to terrorist activities, as defined in Articles 1 and 3 of Council Framework Decision 2002/475/JHA, respectively, or inciting, aiding, abetting or attempting to commit such offences, as referred to in Article 4 of that Decision;
	|_|
	|_|

	[bookmark: _DV_C400][bookmark: _DV_M254][bookmark: _DV_C402][bookmark: _DV_C404](vi) child labour or other offences concerning trafficking in human beings as referred to in Article 2 of Directive 2011/36/EU of the European Parliament and of the Council;
	|_|
	|_|

	e) it has shown significant deficiencies in complying with the main obligations in the performance of a contract or an agreement financed by the Union’s budget, which has led to its early termination or to the application of liquidated damages or other contractual penalties, or which has been discovered following checks, audits or investigations by a contracting authority, the European Anti-Fraud Office (OLAF) or the Court of Auditors; 
	|_|
	|_|

	f) [bookmark: _DV_C410]it has been established by a final judgment or final administrative decision that the person has committed an irregularity within the meaning of Article 1(2) of Council Regulation (EC, Euratom) No 2988/95;
	|_|
	|_|

	g) it has been established by a final judgment or final administrative decision that the person has created an entity under a different jurisdiction with the intent to circumvent fiscal, social or any other legal obligations in the jurisdiction of its registered office, central administration or principal place of business.
	|_|
	|_|

	h) (only for legal persons) it has been established by a final judgment or final administrative decision that the person has been created with the intent provided for in point (g).
	|_|
	|_|

	i) for the situations referred to in points (c) to (h) above the person is subject to:
i. facts established in the context of audits or investigations carried out by the European Public Prosecutor's Office after its establishment, the Court of Auditors, the European Anti-Fraud Office (OLAF) or the internal auditor, or any other check, audit or control performed under the responsibility of an authorising officer of an EU institution, of a European office or of an EU agency or body;
ii. non-final administrative decisions which may include disciplinary measures taken by the competent supervisory body responsible for the verification of the application of standards of professional ethics;
iii.  facts referred to in decisions of entities or persons being entrusted with EU budget implementation tasks;
iv. information transmitted by Member States implementing Union funds;
v. decisions of the Commission relating to the infringement of Union competition law or of a national competent authority relating to the infringement of Union or national competition law; or
vi. decisions of exclusion by an authorising officer of an EU institution, of a European office or of an EU agency or body. 
	|_|
	|_|


[bookmark: _DV_C376]

II – Situations of exclusion concerning natural or legal persons with power of representation, decision-making or control over the legal person and beneficial owners
Not applicable to natural persons, Member States and local authorities
	(2) The signatory declares that a natural or legal person who is a member of the administrative, management or supervisory body of the above-mentioned legal person, or who has powers of representation, decision or control with regard to the above-mentioned legal person (this covers e.g. company directors, members of management or supervisory bodies, and cases where one natural or legal person holds a majority of shares), or a beneficial owner of the person (as referred to in point 6 of article 3 of Directive (EU) No 2015/849) is in one of the following situations: 
	YES
	NO
	N/A

	Situation (c) above (grave professional misconduct)
	|_|
	|_|
	|_|

	Situation (d) above (fraud, corruption or other criminal offence)
	|_|
	|_|
	|_|

	Situation (e) above (significant deficiencies in performance of a contract )
	|_|
	|_|
	|_|

	Situation (f) above (irregularity)
	|_|
	|_|
	|_|

	Situation (g) above (creation of an entity with the intent to circumvent legal obligations)
	|_|
	|_|
	|_|

	Situation (h) above (person created with the intent to circumvent legal obligations)
	|_|
	|_|
	|_|


III – Situations of exclusion concerning natural or legal persons assuming unlimited liability for the debts of the legal person
	(3)  declares that a natural or legal person that assumes unlimited liability for the debts of the above-mentioned legal person is in one of the following situations: 
	YES
	NO
	N/A

	Situation (a) above (bankruptcy)
	|_|
	|_|
	|_|

	Situation (b) above (breach in payment of taxes or social security contributions)
	|_|
	|_|
	|_|


IV – Grounds for rejection from this procedure
	(4) declares that the above-mentioned person:
	YES
	NO

	Was previously involved in the preparation of the procurement documents used in this award procedure, where this entailed a breach of the principle of equality of treatment including distortion of competition that cannot be remedied otherwise. 
	|_|
	|_|


V – Remedial measures
If the person declares one of the situations of exclusion listed above, it must indicate measures it has taken to remedy the exclusion situation, thus demonstrating its reliability. This may include e.g. technical, organisational and personnel measures to prevent further occurrence, compensation of damage or payment of fines or of any taxes or social security contributions. The relevant documentary evidence which illustrates the remedial measures taken must be provided in annex to this declaration. This does not apply for situations referred in point (d) of this declaration.
VI – Evidence upon request
Upon request and within the time limit set by the contracting authority the person must provide information on natural or legal persons that are members of the administrative, management or supervisory body or that have powers of representation, decision or control, including legal and natural persons within the ownership and control structure and beneficial owners. 
It must also provide the following evidence concerning the person itself and the natural or legal persons on whose capacity the person intends to rely, or a subcontractor and concerning the natural or legal persons which assume unlimited liability for the debts of the person:
For situations described in (a), (c), (d), (f), (g) and (h), production of a recent extract from the judicial record is required or, failing that, an equivalent document recently issued by a judicial or administrative authority in the country of establishment of the person showing that those requirements are satisfied. 
For the situation described in point (b), production of recent certificates issued by the competent authorities of the State concerned are required. These documents must provide evidence covering all taxes and social security contributions for which the person is liable, including for example, VAT, income tax (natural persons only), company tax (legal persons only) and social security contributions. Where any document described above is not issued in the country concerned, it may be replaced by a sworn statement made before a judicial authority or notary or, failing that, a solemn statement made before an administrative authority or a qualified professional body in its country of establishment.
The person is not required to submit the evidence if it has already been submitted for another award procedure of the same contracting authority[footnoteRef:5]. The documents must have been issued no more than one year before the date of their request by the contracting authority and must still be valid at that date.  [5:  The same institution or agency. ] 

The signatory declares that the person has already provided the documentary evidence for a previous procedure and confirms that there has been no change in its situation: 
	Document
	Full reference to previous procedure

	Insert as many lines as necessary.
	


VII – Selection criteria 
	(1) declares that the above-mentioned person complies with the selection criteria applicable to it individually as provided in the tender specifications:
	YES
	NO
	N/A

	(a) It fulfills the applicable economic and financial criteria indicated in section 15.2.2 of the tender specifications;
	|_|
	|_|
	|_|

	(b) It fulfills the applicable technical and professional criteria indicated in section 15.2.3 of the tender specifications.
	|_|
	|_|
	|_|



	(2)  if the above-mentioned person is the sole tenderer or the leader in case of joint tender, declares that:
	YES
	NO
	N/A

	(c) the tenderer, including all members of the group in case of joint tender and including subcontractors if applicable, complies with all the selection criteria for which a consolidated asseessment will be made as provided in the tender specifications.
	|_|
	|_|
	|_|


VIII – Evidence for selection
The signatory declares that the above-mentioned person is able to provide the necessary supporting documents listed in the relevant sections of the tender specifications and which are not available electronically upon request and without delay.
The person is not required to submit the evidence if it has already been submitted for another procurement procedure of the same contracting authority[footnoteRef:6]. The documents must have been issued no more than one year before the date of their request by the contracting authority and must still be valid at that date.  [6:  The same institution or agency. ] 

The signatory declares that the person has already provided the documentary evidence for a previous procedure and confirms that there has been no change in its situation: 
	Document
	Full reference to previous procedure

	Insert as many lines as necessary.
	



The above-mentioned person may be subject to rejection from this procedure and to administrative sanctions (exclusion or financial penalty) if any of the declarations or information provided as a condition for participating in this procedure prove to be false.

Full name	Date	Signature
SECTION C - EVIDENCE FOR SELECTION CRITERIA 

Lot 1 Provision of Intranet Web Services

 FORM C.1 – LEGAL AND REGULATORY CAPACITY
Not applicable




C.2 ECONOMIC AND FINANCIAL CAPACITY

FORM C.2.1 – STATEMENT OF ANNUAL AVERAGE TURNOVER
Please fill in the table below in accordance with the instructions provided in Annex A – Tender Specifications: 
	Statement on annual overall turnover (in EURO)

	Tenderer’s name
	Current year -2
	Current year -1
	Average

	[Partner 1 – insert name] 
	
	
	

	[Partner 2 – insert name]
	
	
	

	[etc]
	
	
	

	Total
	
	
	


(please add rows and columns if needed). 





Signed (authorised signature) on behalf of the Tenderer
Full name:	……………………………………………
Date:		……………………………………………
Signature:	……………………………………………		Stamp:………………………………………








FORM C.2.2 – COPY OF THE PROFIT AND LOSS ACCOUNTS AND BALANCE SHEET

Please attach copy of the profit and loss accounts and balance sheet in accordance with the instructions provided in Annex A – Tender Specifications.



C.3 TECHNICAL AND PROFESSIONAL CAPACITY
FORM C.3.1.(a.1) – EDUCATIONAL AND PROFESSIONAL QUALIFICATIONS
Please provide the CVs in Europass format of the person or persons responsible for performing the contract, in particular of those profiles requested in the Tender and Technical Specifications. 
The CV template and the respective instructions can be downloaded under the following link: https://europass.cedefop.europa.eu/en/documents/curriculum-vitae/templates-instructions
Note: In the selection grid, the person(s) proposed for each profile must confirm that they fulfil the listed minimum criteria by ticking off “yes” or “no”. Furthermore, it is expected that under “specify” the relevant experience is listed and described in order to show how the minimum educational and professional qualifications are met as described in Annex A.1 – Technical Specifications are met. Please do not refer to the CV. The selection grid must be duly signed and dated by the person proposed for the profile.

SELECTION GRID – PROJECT MANAGER
Last Name (in capitals): 
First name: 
Gender: 	Male: |_|
		Female: |_|
	(1)
	University degree or secondary education followed by 8 years of professional experience
	Yes |_|
	No |_|

	
	Specify:

	
	

	 (2)
	Minimum 6 years of professional experience in IT
	Yes |_|
	No |_|

	
	Specify:

	
	

	 (3)
	Minimum 4 years of proven professional experience in IT Project Management.
	Yes |_|
	No |_|

	
	Specify:

	
	

	 (4)
	Excellent knowledge of English (Level C1 based on Common European Framework of Reference (CEF))
	Yes |_|
	No |_|


*Note: A given period of professional experience may be counted only once; where additional periods of training and studies are accompanied by period of professional activity, only the latter shall be considered as professional experience; professional activities pursued part-time shall be calculated pro-rata, on the basis of the certified percentage of full-time hours worked
Declaration of honour (* Mandatory fields) 

I declare that the information provided above is, to my knowledge, true and complete.

Date/Signature
SELECTION GRID – SENIOR ANALYST
Last Name (in capitals): 
First name: 
Gender: 	Male: |_|
		Female: |_|
	(1)
	University degree or secondary education followed by 6 years of professional experience
	Yes |_|
	No |_|

	
	Specify:

	
	

	 (2)
	Minimum 4 years of experience in IT
	Yes |_|
	No |_|

	
	Specify:

	
	

	
	

	 (3)
	Minimum 3 years of professional experience in technical analysis tasks (e.g. analysis and programming, databases, web application development) as well as working with at least 3 of the products, technologies and tools listed in Section 4 of Annex A.1 Technical Specifications for the corresponding lot.
	Yes |_|
	No |_|

	
	Specify:

	
	

	 (4)
	Good knowledge of English (Level B2 based on Common European Framework of Reference (CEF))
	Yes |_|
	No |_|


*Note: A given period of professional experience may be counted only once; where additional periods of training and studies are accompanied by period of professional activity, only the latter shall be considered as professional experience; professional activities pursued part-time shall be calculated pro-rata, on the basis of the certified percentage of full-time hours worked
Declaration of honour (* Mandatory fields) 

I declare that the information provided above is, to my knowledge, true and complete.

Date/Signature
SELECTION GRID – SENIOR DEVELOPER
Last Name (in capitals): 
First name: 
Gender: 	Male: |_|
		Female: |_|
	(1)
	University degree or secondary education followed by 6 years of professional experience
	Yes |_|
	No |_|

	
	Specify:

	
	

	 (2)
	Minimum 4 years of professional experience in web development and database experience working with at least 3 of the products, technologies and tools listed in Section 4 of Annex A.1 Technical Specifications for the corresponding lot
	Yes |_|
	No |_|

	
	Specify:

	
	

	 (3)
	Good knowledge of English (Level B2 based on Common European Framework of Reference (CEF))
	Yes |_|
	No |_|

	
	Specify:

	
	


*Note: A given period of professional experience may be counted only once; where additional periods of training and studies are accompanied by period of professional activity, only the latter shall be considered as professional experience; professional activities pursued part-time shall be calculated pro-rata, on the basis of the certified percentage of full-time hours worked
Declaration of honour (* Mandatory fields) 
I declare that the information provided above is, to my knowledge, true and complete.
Date/Signature


SELECTION GRID –DEVELOPER

Last Name (in capitals): 
First name: 
Gender: 	Male: |_|
		Female: |_|
	(1)
	University degree or secondary education followed by 5 years of professional experience
	Yes |_|
	No |_|

	
	Specify:

	
	

	 (2)
	Minimum 3 years of professional experience in web development and database experience working with at least 3 of the products, technologies and tools listed in Section 4 of Annex A.1 Technical Specifications for the corresponding lot
	Yes |_|
	No |_|

	
	Specify:

	
	

	 (3)
	Good knowledge of English (Level B2 based on Common European Framework of Reference (CEF))
	Yes |_|
	No |_|


Note: A given period of professional experience may be counted only once; where additional periods of training and studies are accompanied by period of professional activity, only the latter shall be considered as professional experience; professional activities pursued part-time shall be calculated pro-rata, on the basis of the certified percentage of full-time hours worked
Declaration of honour (* Mandatory fields) 
I declare that the information provided above is, to my knowledge, true and complete.

Date/Signature



SELECTION GRID – GRAPHIC INTERFACE DESIGNER/USER EXPERIENCE EXPERT

Last Name (in capitals): 
First name: 
Gender: 	Male: |_|
		Female: |_|
	(1)
	Complete training courses on web design and/or user experience or 4 years of proven professional experience in web design and/or user experience.
	Yes |_|
	No |_|

	
	Specify:

	
	

	 (2)
	Minimum 3 years of professional experience in web design and/or user experience.
	Yes |_|
	No |_|

	
	Specify:

	
	

	 (3)
	Good knowledge of English (Level B2 based on Common European Framework of Reference (CEF))
	Yes |_|
	No |_|


Note: A given period of professional experience may be counted only once; where additional periods of training and studies are accompanied by period of professional activity, only the latter shall be considered as professional experience; professional activities pursued part-time shall be calculated pro-rata, on the basis of the certified percentage of full-time hours worked
Declaration of honour (* Mandatory fields) 

I declare that the information provided above is, to my knowledge, true and complete.

Date/Signature


FORM C.3.1 (a.2) – EDUCATIONAL AND PROFESSIONAL QUALIFICATIONS

Please include a table describing how the CV’s proposed for the profiles listed in Form C.3.1(A.1) cover, collectivelly as a team, all the products, technologies and tools listed in Section 4 of Annex A.1 Technical Specifications. Tenderers are free to propose additional CVs to show compliance with this requirement.













Signed (authorised signature) on behalf of the Tenderer
Full name:	……………………………………………
Date:		……………………………………………
Signature:	……………………………………………		Stamp:………………………………………








FORM C.3.2 – TECHNICAL CAPACITY SIMILAR REFERENCES IN THE LAST 5 YEARS

Please complete the table in the attached word document to show compliance with the technical capacity requirements as stated in section 15.2.3 (b) of Annex A – Tender Speccifications. In addition, please complete the project reference form with the most relevant projects under C.3.2.B












Signed (authorised signature) on behalf of the Tenderer
Full name:	……………………………………………
Date:		……………………………………………
Signature:	……………………………………………		Stamp:………………………………………



FORM C.3.2. B– TECHNICAL CAPACITY SIMILAR REFERENCES IN THE LAST 5 YEARS

Please complete a table using the format below with the most relevant references to show compliance with the technical capacity requirements as stated in section 15.2.3 (b) of Annex A – Tender Speccifications. Please include one table per project.

	Name of legal entity performing the project:
	

	Project name:
	

	Client:
	

	Country:
	

	Project value (euro):
	<Total project value>

	Resources used:
	<Total number of person days> or <Number of staff provided>

	Project duration :
	From:                           To:                   Duration:   (months)

	Name of consortium partners, if any:
	

	Project Description:
	<Please provide a summary of the project objectives and a description of the main tasks>




(if space not sufficient please adapt the table)

Signed (authorised signature) on behalf of the Tenderer
Full name:	……………………………………………
Date:		……………………………………………


Lot 2 Provision of Internet Web Services

 FORM C.1 – LEGAL AND REGULATORY CAPACITY
Not applicable




C.2 ECONOMIC AND FINANCIAL CAPACITY

FORM C.2.1 – STATEMENT OF ANNUAL AVERAGE TURNOVER
Please fill in the table below in accordance with the instructions provided in Annex A – Tender Specifications: 
	Statement on annual overall turnover (in EURO)

	Tenderer’s name
	Current year -2
	Current year -1
	Average

	[Partner 1 – insert name] 
	
	
	

	[Partner 2 – insert name]
	
	
	

	[etc]
	
	
	

	Total
	
	
	


(please add rows and columns if needed). 





Signed (authorised signature) on behalf of the Tenderer
Full name:	……………………………………………
Date:		……………………………………………
Signature:	……………………………………………		Stamp:………………………………………








FORM C.2.2 – COPY OF THE PROFIT AND LOSS ACCOUNTS AND BALANCE SHEET

Please attach copy of the profit and loss accounts and balance sheet in accordance with the instructions provided in Annex A – Tender Specifications.



C.3 TECHNICAL AND PROFESSIONAL CAPACITY
FORM C.3.1.(a.1) – EDUCATIONAL AND PROFESSIONAL QUALIFICATIONS
Please provide the CVs in Europass format of the person or persons responsible for performing the contract, in particular of those profiles requested in the Tender and Technical Specifications. 
The CV template and the respective instructions can be downloaded under the following link: https://europass.cedefop.europa.eu/en/documents/curriculum-vitae/templates-instructions
Note: In the selection grid, the person(s) proposed for each profile must confirm that they fulfil the listed minimum criteria by ticking off “yes” or “no”. Furthermore, it is expected that under “specify” the relevant experience is listed and described in order to show how the minimum educational and professional qualifications are met as described in Annex A.1 – Technical Specifications are met. Please do not refer to the CV. The selection grid must be duly signed and dated by the person proposed for the profile.

SELECTION GRID – PROJECT MANAGER
Last Name (in capitals): 
First name: 
Gender: 	Male: |_|
		Female: |_|
	(1)
	University degree or secondary education followed by 8 years of professional experience
	Yes |_|
	No |_|

	
	Specify:

	
	

	 (2)
	Minimum 6 years of professional experience in IT
	Yes |_|
	No |_|

	
	Specify:

	
	

	 (3)
	Minimum 4 years of proven professional experience in IT Project Management.
	Yes |_|
	No |_|

	
	Specify:

	
	

	 (4)
	Excellent knowledge of English (Level C1 based on Common European Framework of Reference (CEF))
	Yes |_|
	No |_|


*Note: A given period of professional experience may be counted only once; where additional periods of training and studies are accompanied by period of professional activity, only the latter shall be considered as professional experience; professional activities pursued part-time shall be calculated pro-rata, on the basis of the certified percentage of full-time hours worked
Declaration of honour (* Mandatory fields) 

I declare that the information provided above is, to my knowledge, true and complete.

Date/Signature
SELECTION GRID – SENIOR ANALYST
Last Name (in capitals): 
First name: 
Gender: 	Male: |_|
		Female: |_|
	(1)
	University degree or secondary education followed by 6 years of professional experience
	Yes |_|
	No |_|

	
	Specify:

	
	

	(2)
	Minimum 4 years of professional experience in IT
	Yes |_|
	No |_|

	
	Specify:

	
	

	 (3)
	Minimum 3 years of professional experience in technical analysis tasks (e.g. analysis and programming, databases, web application development) as well as working with at least 3 of the products, technologies and tools listed in Section 4 of Annex A.1 Technical Specifications for the corresponding lot.
	Yes |_|
	No |_|

	
	Specify:

	
	

	 (4)
	Good knowledge of English (Level B2 based on Common European Framework of Reference (CEF))
	Yes |_|
	No |_|


*Note: A given period of professional experience may be counted only once; where additional periods of training and studies are accompanied by period of professional activity, only the latter shall be considered as professional experience; professional activities pursued part-time shall be calculated pro-rata, on the basis of the certified percentage of full-time hours worked
Declaration of honour (* Mandatory fields) 

I declare that the information provided above is, to my knowledge, true and complete.

Date/Signature
SELECTION GRID – SENIOR DEVELOPER
Last Name (in capitals): 
First name: 
Gender: 	Male: |_|
		Female: |_|
	(1)
	University degree or secondary education followed by 6 years of professional experience
	Yes |_|
	No |_|

	
	Specify:

	
	

	 (2)
	Minimum 4 years of professional experience in web development and database experience working with at least 3 of the products, technologies and tools listed in Section 4 of Annex A.1 Technical Specifications for the corresponding lot
	Yes |_|
	No |_|

	
	Specify:

	
	

	 (3)
	Good knowledge of English (Level B2 based on Common European Framework of Reference (CEF))
	Yes |_|
	No |_|

	
	Specify:

	
	


*Note: A given period of professional experience may be counted only once; where additional periods of training and studies are accompanied by period of professional activity, only the latter shall be considered as professional experience; professional activities pursued part-time shall be calculated pro-rata, on the basis of the certified percentage of full-time hours worked
Declaration of honour (* Mandatory fields) 
I declare that the information provided above is, to my knowledge, true and complete.
Date/Signature


SELECTION GRID –DEVELOPER

Last Name (in capitals): 
First name: 
Gender: 	Male: |_|
		Female: |_|
	(1)
	University degree or secondary education followed by 5 years of professional experience
	Yes |_|
	No |_|

	
	Specify:

	
	

	 (2)
	Minimum 3 years of professional experience in web development and database experience working with at least 3 of the products, technologies and tools listed in Section 4 of Annex A.1 Technical Specifications for the corresponding lot
	Yes |_|
	No |_|

	
	Specify:

	
	

	 (3)
	Good knowledge of English (Level B2 based on Common European Framework of Reference (CEF))
	Yes |_|
	No |_|


Note: A given period of professional experience may be counted only once; where additional periods of training and studies are accompanied by period of professional activity, only the latter shall be considered as professional experience; professional activities pursued part-time shall be calculated pro-rata, on the basis of the certified percentage of full-time hours worked
Declaration of honour (* Mandatory fields) 
I declare that the information provided above is, to my knowledge, true and complete.

Date/Signature



SELECTION GRID – GRAPHIC INTERFACE DESIGNER/USER EXPERIENCE EXPERT

Last Name (in capitals): 
First name: 
Gender: 	Male: |_|
		Female: |_|
	(1)
	Complete training courses on web design and/or user experience or 4 years of proven professional experience in web design and/or user experience.
	Yes |_|
	No |_|

	
	Specify:

	
	

	 (2)
	Minimum 3 years of professional experience in web design and/or user experience.
	Yes |_|
	No |_|

	
	Specify:

	
	

	 (3)
	Good knowledge of English (Level B2 based on Common European Framework of Reference (CEF))
	Yes |_|
	No |_|


Note: A given period of professional experience may be counted only once; where additional periods of training and studies are accompanied by period of professional activity, only the latter shall be considered as professional experience; professional activities pursued part-time shall be calculated pro-rata, on the basis of the certified percentage of full-time hours worked
Declaration of honour (* Mandatory fields) 

I declare that the information provided above is, to my knowledge, true and complete.

Date/Signature



SELECTION GRID – INSTRUCTIONAL DESIGNER

Last Name (in capitals): 
First name: 
Gender: 	Male: |_|
		Female: |_|
	(1)
	Proven professional experience of at least 2 years in designing web-based coursers for learners
	Yes |_|
	No |_|

	
	Specify:

	
	

	 (2)
	Proven experience of at least 2 projects using e-learning development tools and software
	Yes |_|
	No |_|

	
	Specify:

	
	

	 (3)
	Excellent knowledge of English (Level C1 based on Common European Framework of Reference (CEF))
	Yes |_|
	No |_|


Note: A given period of professional experience may be counted only once; where additional periods of training and studies are accompanied by period of professional activity, only the latter shall be considered as professional experience; professional activities pursued part-time shall be calculated pro-rata, on the basis of the certified percentage of full-time hours worked
Declaration of honour (* Mandatory fields) 

I declare that the information provided above is, to my knowledge, true and complete.

Date/Signature




FORM C.3.1 (a.2) – EDUCATIONAL AND PROFESSIONAL QUALIFICATIONS

Please include a table describing how the CV’s proposed for the profiles listed in Form C.3.1(A.1) cover, collectivelly as a team, all the products, technologies and tools listed in Section 4 of Annex A.1 Technical Specifications. Tenderers are free to propose additional CVs to show compliance with this requirement.















Signed (authorised signature) on behalf of the Tenderer
Full name:	……………………………………………
Date:		……………………………………………
Signature:	……………………………………………		Stamp:………………………………………





FORM C.3.2. A– TECHNICAL CAPACITY SIMILAR REFERENCES IN THE LAST 5 YEARS

Please complete the table in the attached word document to show compliance with the technical capacity requirements as stated in section 15.2.3 (b) of Annex A – Tender Speccifications. In addition, please complete the project reference form with the most relevant projects under C.3.2.B











Signed (authorised signature) on behalf of the Tenderer
Full name:	……………………………………………
Date:		……………………………………………
Signature:	……………………………………………		Stamp:………………………………………



FORM C.3.2. B– TECHNICAL CAPACITY SIMILAR REFERENCES IN THE LAST 5 YEARS

Please complete a table using the format below with the most relevant references to show compliance with the technical capacity requirements as stated in section 15.2.3 (b) of Annex A – Tender Speccifications. Please include one table per project.

	Name of legal entity performing the project:
	

	Project name:
	

	Client:
	

	Country:
	

	Project value (euro):
	<Total project value>

	Resources used:
	<Total number of person days> or <Number of staff provided>

	Project duration :
	From:                           To:                   Duration:   (months)

	Name of consortium partners, if any:
	

	Project Description:
	<Please provide a summary of the project objectives and a description of the main tasks>




(if space not sufficient please adapt the table)

Signed (authorised signature) on behalf of the Tenderer
Full name:	……………………………………………
Date:		……………………………………………
SECTION D – DECLARATION ON COMPLIANCE WITH MINIMUM REQUIREMENTS



FORM D – Compliance with minimun requiements
Lot 1 – Provision of intranet web services
The tenderer declares that it complies with the minimum requirements, as follows:
	Minimum requirements as specified in Annex A.1 Technical Specifications and Annex A- Tender Specifications
	Compliance with minimum requirements
(Y/N)

	Section 10.1 of Annex A.1 Technical Specifications – minimum requirements for Lot 1
· The tenderer shall be able to provide, as a minimum, the following services:
· Development and corrective (e.g. bug fixes), adaptive (e.g. upgrades of a technology in use) and evolutive (changes to accommodate business needs) maintenance of existing intranet, as well as preventive maintenance i.e. changes which aim to improve the long term maintainability of the application and reduce technical debt (e.g. refactoring, increase in test coverage, etc.); 
· Development and maintenance of new intranet applications;
· Data analysis, modelling, architecting and migration;
· Web application integration solutions.
· The tenderer shall provide, once a deliverable has been accepted by the Contracting Authority, a period of 12 months’ warranty during which bugs and problems will be fixed by the contractor free of charge.
	

	Section 8 of Annex A – Tender Specifications
· The tenderer must comply with applicable data protection, environmental, social and labour law obligations established by Union law, national legislation, collective agreements or the international environmental, social and labour conventions listed in Annex X to Directive 2014/24/EU[footnoteRef:7]. [7:  Directive 2014/24/EU of the European Parliament and of the Council of 26 February 2014 on public procurement and repealing Directive 2004/18/EC (OJ L 94, 28.3.2014, p. 65).] 

	


Signed (authorised signature) on behalf of the Tenderer
Full name:	……………………………………………
Date:		……………………………………………
Signature:	……………………………………………		Stamp:……………………………………

FORM D – Compliance with minimun requiements
Lot 2 – Provision of internet web services
The tenderer declares that it complies with the minimum requirements, as follows:
	Minimum requirements as specified in Annex A.1 Technical Specifications and Annex A- Tender Specifications
	Compliance with minimum requirements
(Y/N)

	Section 10.2 of Annex A.1 Technical Specifications – minimum requirements for Lot 2
· The tenderer shall be able to provide, as a minimum, the following services:
· Development, corrective and evolutive maintenance of existing web and internet applications, mobile apps, e-recruitment system, e-learning systems, other online tools, etc;
· Development of new web and internet applications, mobile apps, e-learning systems, other online tools, etc, also including corrective and evolutive maintenance for these applications;
· Data analysis, modelling and migration;
· Database design and development for web and internet applications;
· Web application integration solutions;
· Usability and accessibility testing of existing and new web and internet applications, mobile apps, e-recruitment system, e-learning systems, other online tools, etc;
· The tenderer shall provide, once a deliverable has been accepted by the Contracting Authority, a period of 12 months’ warranty during which bugs and problems will be fixed by the contractor free of charge.
	

	Section 8 of Annex A – Tender Specifications
· The tenderer must comply with applicable data protection, environmental, social and labour law obligations established by Union law, national legislation, collective agreements or the international environmental, social and labour conventions listed in Annex X to Directive 2014/24/EU[footnoteRef:8]. [8:  Directive 2014/24/EU of the European Parliament and of the Council of 26 February 2014 on public procurement and repealing Directive 2004/18/EC (OJ L 94, 28.3.2014, p. 65).] 

	




Signed (authorised signature) on behalf of the Tenderer
Full name:	……………………………………………
Date:		……………………………………………
Signature:	……………………………………………		Stamp:……………………………………


SECTION F – FINANCIAL OFFER



FORM F.1 – FINANCIAL OFFER TEMPLATE
[To be submitted in a separate sealed envelope clearly stating "Financial Offer" following the instructions laid down in Annex A – Tender Specifications]
F-SE-19-T01
LOT 1 – Provision of Intranet Web Services

IDENTIFICATION OF THE TENDERER:
Name: 		……………………………………………
Contact person: 	……………………………………………
Address: 		……………………………………………
Phone: 		……………………………………………
Fax: 			……………………………………………
Email: 			……………………………………………














	Financial proposal in Euro (excluding VAT) for Lot 1[footnoteRef:9] [9:  All prices must be quoted in Euro, and, where necessary, using the conversion rates published in the C series of the Official Journal of the European Union on the day when the offer is issued. This information is also available on the website of the European Central Bank at the following URL: http://www.ecb.int/stats/eurofxref/] 


	Profile
	Fixed Price and Quoted Times and Means orders (price per person-day) at tenderer’s premises Extramuros[footnoteRef:10] [10:  Prices must be inclusive of all costs and expenses, directly and indirectly connected with the services to be provided (like overheads, etc.). The financial proposal shall exclude all duties, taxes and other charges (including VAT), as FRA is exempt from such charges. According to Articles 3 and 4 of the Protocol on the Privileges and Immunities of the European Communities, the Communities are exempt from all charges, taxes and dues, including value added tax; such charges may not therefore be included in the calculation of the price quoted.] 

	Times & Means orders (price per person-day) at Contracting Authority’s premises Intramuros[footnoteRef:11] [11: For Times and Means orders, tenderers must quote their prices including all costs and expenses, except for the travel costs from their place of establishment to the contracting authority’s premises in Vienna (Austria) and the corresponding daily and accommodation allowances, which will be reimbursed separately to the contractor in accordance with the provisions stated in article 1.5.3 and 2.22 of the Draft Framework Services Contract (Annex B).] 


	Project Manager
	
	

	Senior Analyst
	
	

	Senior Developer
	
	

	Developer 
	
	

	Graphical Interface Designer/User Experience Expert
	
	



Signed (authorised signature) on behalf of the Tenderer
Full name:……………………………………..
Date:…………………………………………… Signature:……………………………………...	Stamp:………

FORM F.1 – FINANCIAL OFFER TEMPLATE
[To be submitted in a separate sealed envelope clearly stating "Financial Offer" following the instructions laid down in Annex A – Tender Specifications]
LOT 2 – Provision of Internet Web Services

IDENTIFICATION OF THE TENDERER:
Name: ……………………………………………
Contact person: ……………………………………
Address: ……………………………………………
Phone: ……………………………………………
Fax: ……………………………………………
Email: ……………………………………………
 














	Financial proposal in Euro (excluding VAT) for Lot 2[footnoteRef:12]  [12:  All prices must be quoted in Euro, and, where necessary, using the conversion rates published in the C series of the Official Journal of the European Union on the day when the offer is issued. This information is also available on the website of the European Central Bank at the following URL: http://www.ecb.int/stats/eurofxref/] 


	Profile
	Fixed Price and Quoted Times and Means orders (price per person-day) at tenderer’s premises
Extramuros[footnoteRef:13] [13:  Prices for must be inclusive of all costs and expenses, directly and indirectly connected with the services to be provided and including all costs (like overheads, etc.). The financial proposal shall exclude all duties, taxes and other charges (including VAT), as FRA is exempt from such charges. According to Articles 3 and 4 of the Protocol on the Privileges and Immunities of the European Communities, the Communities are exempt from all charges, taxes and dues, including value added tax; such charges may not therefore be included in the calculation of the price quoted.] 

	Times & Means orders (price per person-day) at Contracting Authority’s premises
Intramuros[footnoteRef:14] [14:  Prices for Times and Means orders, tenderers must quote their prices including all costs and expenses, except for the travel costs from its place of establishment to the contracting authority’s premises in Vienna (Austria) and the corresponding daily and accommodation allowances, which will be reimbursed separately to the contractor in accordance with the provisions stated in article 1.5.3 and 2.22 of the Draft Framework Services Contract (Annex B).] 


	Project Manager
	
	

	Senior Analyst
	
	

	Senior Developer
	
	

	Developer 
	
	

	Graphical Interface Designer/User Experience Expert
	
	

	Instructional Designer
	
	


Signed (authorised signature) on behalf of the Tenderer
Full name:……………………………………..
Date:……………………………………………Signature:……………………………………...	Stamp:……
53

[image: ]Standard Submission Form (SSF) – F-SE-19-T01
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FORM C.3.2 – TECHNICAL CAPACITY – SIMILAR PROJECTS IN THE LAST 5 YEARS

	



		F-SE-19-T01 Provision of web services

Lot 1: Intranet web services



		 

NAME OF THE LEGAL ENTITY PERFORMING THE CONTRACT:



		Instructions:  

Yellow cells to be filled in 

All information must be given in required units

 



		instructions to fill in:

		text

		number

		number

		text



		NAME OF CLIENT, REFERENCE AND LEGAL STATUS OF THE CLIENT 

		Name and short description of the reference (lines can be added, additional documents can be annexed)

		Value of the reference project in Euros

		Duration and DATES of the reference project

		Name of consortium partners, if any



		1.

		 

		 

		 

		 



		2.

		 

		 

		 

		 



		3.

		 

		 

		 

		 



		4.

		

		

		

		



		5.

		

		

		

		



		6.

		

		

		

		





(please add rows and space space as required)

Signed (authorised signature) on behalf of the Tenderer

Full name:	……………………………………………

Date:		……………………………………………

Signature:	……………………………………………		Stamp:……………………………………



[image: ]Standard Submission Form (SSF) – F-SE-19-T01
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Form C.3.2 Similar references.docx
[image: C:\Users\LSchwartz\AppData\Local\Microsoft\Windows\INetCache\Content.Word\FRA_cmyk smal-border.emf]							Annex C – Standard Submission Form

FORM C.3.2 – TECHNICAL CAPACITY – SIMILAR PROJECTS IN THE LAST 5 YEARS

	



		F-SE-19-T01 Provision of web services

Lot 2: Internet web services



		 

NAME OF THE LEGAL ENTITY PERFORMING THE CONTRACT:



		Instructions:  

Yellow cells to be filled in 

All information must be given in required units

 



		instructions to fill in:

		text

		number

		number

		text



		NAME OF CLIENT, REFERENCE AND LEGAL STATUS OF THE CLIENT 

		Name and short description of the services provided (lines can be added, additional documents can be annexed)

		Value of the reference project in Euros

		Duration and DATES of the reference project

		Name of consortium partners, if any



		1.

		 

		 

		 

		 



		2.

		 

		 

		 

		 



		3.

		 

		 

		 

		 



		4.

		

		

		

		



		5.

		

		

		

		



		6.

		

		

		

		





(please add rows and space space as required)

Signed (authorised signature) on behalf of the Tenderer

Full name:	……………………………………………

Date:		……………………………………………

Signature:	……………………………………………		Stamp:……………………………………



[image: ]Standard Submission Form (SSF) – F-SE-19-T01



image1.emf



image2.jpeg








image2.emf

image1.jpeg




