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[bookmark: _Toc329847683]
[bookmark: _Toc20931734]Preliminary information concerning the invitation to tender
Please see eTendering page https://etendering.ted.europa.eu/cft/cft-display.html?cftId=5240 for information about the contract notice published in the S-series of the Official Journal of the European Union.
This invitation to tender has been issued by the Publications Office of the European Union who will sign the contract. 

[bookmark: _Toc329847684][bookmark: _Toc20931735]Presentation of the Publications Office
[bookmark: _GoBack]The Publications Office of the European Union, hereinafter referred to as “the Publications Office”
 (2, rue Mercier, 2985 Luxembourg, LUXEMBOURG) is the publishing house of the European institutions in the broadest sense, responsible for publishing and distributing, in all media and by all means, of all the publications of the European Union. The Publications Office, whose current organisation and operation are laid down by Decision 2009/496/EC, Euratom (Official Journal of the European Union, L168, 30.06.2009,
pp. 41-47, as amended), is managed by a Management Committee, on which each institution is represented by its Secretary-General. The Publications Office is administratively attached to the European Commission ("the contracting authority"). More information can be found on the Publications Office’s website: http://publications.europa.eu.
As a publisher, the Publications Office has a duty to offer the highest quality of service to its customers – the originating departments of the institutions and other bodies of the European Union, and to its public – the people of the European Union and those throughout the world who are interested in European affairs. In the field of new technologies, the Publications Office must place itself in the forefront of the publishing profession.
Under the provisions of the Treaty on the European Union, the publication of certain titles, such as the Official Journal of the European Union or the General Report on the Activities of the European Union, is a legal obligation.
Useful web sites
	EU Publications (OP Portal)
	https://publications.europa.eu

	CORDIS: Community R&D Information Service
	https://cordis.europa.eu

	EUR-Lex: the gateway to European Union law
	https://eur-lex.europa.eu

	TED: supplement to the Official Journal of the European Union
	https://ted.europa.eu

	EU Open Data Portal: central point of access to EU data
	http://data.europa.eu/euodp

	Other useful links
	https://europa.eu




[bookmark: _Nature_of_the][bookmark: _Toc329847685][bookmark: _Toc20931736]Nature of the contract
The contract is a framework service contract ("FWC") with the title: “Provision of lorry, van or mini-van with driver".
As exact implementing conditions, quantities and/or delivery times cannot be indicated in advance, the contracting authority intends to conclude a FWC which shall establish the basic terms for a series of specific contracts or order forms, the latter being a simplified form of specific contracts (hereafter referred to as "orders") to be issued over its duration. The FWC does not give rise to any direct obligation on the part of the contracting authority; it is only its implementation through orders that is binding on the part of the contracting authority. See also Article I.4.3 and II.4.1 of the FWC. 
The FWC will be concluded in English. All formal communication related to the FWC and its implementation will be done in the language of the FWC.

[bookmark: _Value_of_the][bookmark: _Toc20931737]Value of the FWC
The estimated value of the FWC is EUR 450 000 over a period of four (4) years.
Following the tendering procedure, the amount equal to the total over 4 years in the estimation form of the successful tenderer will be awarded.
In line with point 11.1(e) of annex 1 to Regulation (EU, Euratom) 2018/1046[footnoteRef:2], during the 3 years following conclusion of the original contract, the contracting authority may use the exceptional negotiated procedure (without prior publication of a contract notice) for services consisting in the repetition of similar services (up to a maximum of 50 % of the original contract value) entrusted to the economic operator who was awarded the initial contract by the same contracting authority. [2:  	Regulation (EU, Euratom) 2018/1046 of the European Parliament and of the Council of 18 July 2018 on the financial rules applicable to the general budget of the Union, amending Regulations (EU) No 1296/2013, (EU) No 1301/2013, (EU) No 1303/2013, (EU) No 1304/2013, (EU) No 1309/2013, (EU) No 1316/2013, (EU) No 223/2014, (EU) No 283/2014, and Decision No 541/2014/EU and repealing Regulation (EU, Euratom) No 966/2012 (OJ L 193 of 30.07.2018, p.1), hereafter “the Financial Regulation”. ] 


[bookmark: _Toc329847686][bookmark: _Toc20931738]Subject and background of the FWC
The purpose of the call for tenders is the selection of one (1) economic operator for:
· the provision of motor vehicles with driver for the exclusive usage by the Publications Office, intended for the daily transport of publications and other goods (publications on electronic media, packages, letters, supplies, small portable machines, etc.) from Luxembourg (Publications Office, 
2, Rue Mercier, L-2985 Luxembourg or Publications Office, 12, Rue Guillaume Kroll, L-1822 Luxembourg) to the European Institutions and other addresses, in particular in the metropolitan areas of Brussels, Luxembourg, Strasbourg and external Publications Office logistic hubs and in the neighbouring countries within a radius of approximately 300 Km of Luxembourg;
· at the express request of the Publications Office, taking charge of goods intended back for the Publications Office, in the metropolitan areas of Brussels, Luxembourg, Strasbourg and external Publications Office logistic hubs and the neighbouring countries within a radius of approximately 300 km of Luxembourg.
In order to comply with the environmental policies pursued by the European Union, this invitation to tender takes into account energy and environmental standards[footnoteRef:3]. [3:  The European Commission’s Portal  https://ec.europa.eu/transport/themes/urban/vehicles/directive_en  provides information on European legislation concerning clean and energy-efficient vehicles.] 

 For details on the tasks to be performed, see chapter 4 (Technical specifications).

[bookmark: _Toc329847687][bookmark: _Toc20931739]Starting date of the FWC and duration of the tasks/FWC
The FWC is expected to be signed in March 2020 and shall enter into force on 1st April 2020.
The duration of the FWC shall be four (4) years from its entry into force, with the possibility for both parties to terminate it by giving a six (6) months prior notice.

[bookmark: _Toc329847690][bookmark: _Toc20931740]Financial guarantees
Not applicable.

[bookmark: _Toc329847691][bookmark: _Toc20931741][bookmark: _Toc329847692]Place of performance
See point 1.4.
Meetings between the Publications Office and the contractor will be held on the premises of the Publications Office, or by videoconference.[footnoteRef:4] [4:  The video conference network from the contracting authority allows receiving calls directly from the Internet, with some restrictions. We support the H.323 standard and some major flavors of SIP.] 


[bookmark: _Toc20931742]General terms and conditions for the submission of tenders
Participation in the tendering procedure is open on equal terms to all natural and legal persons falling within the scope of the Treaty on the European Union, and to all natural and legal persons in a third country which has a special agreement with the European Union in the field of public procurement, under the conditions laid down in that agreement. 
Submission of a tender implies that the tenderer accepts all the terms and conditions set out in the invitation letter, in these specifications (including the annexes) and in the FWC, and waives all other terms of business. Submission of a tender binds the tenderer to whom the FWC is awarded during performance of the FWC.
The Protocol on the Privileges and Immunities of the European Communities of 8 April 1965 annexed to the Treaty on the Functioning of the European Union, or, where appropriate, the Vienna Convention on Consular Relations of 24 April 1963 shall apply to this invitation to tender.
1. Preliminary information


[bookmark: _Toc329847695][bookmark: _Toc20931743]The tender and the evaluation

[bookmark: _Toc20931744]General requirements concerning the tender
Since tenderers will be judged on the content of their written tenders, the tenders must clearly show how the tenderers are able to meet the requirements of the specifications.
In the tender, all quotations or information originating from other sources and to which third parties may claim rights have to be clearly marked (source publication including date and place, creator, number, full title, etc.) in a way allowing easy identification. 
Tenderers' attention is drawn to the fact that any total or partial omission of information for which one or more legal entities involved in the tender are responsible may lead the Publications Office to exclude  the tenderer from the rest of the procedure.

[bookmark: _Toc20931745]Overview of the evaluation steps
1. Checking of the administrative documents (see point 2.3).
2. Checking of the exclusion criteria (see point 2.4).
3. Evaluation of the economic and financial capacity (see point 2.5).
4. Evaluation of the professional and technical capacity (see point 2.6).
6. Evaluation of the financial tender (see point 2.7).
7. Award of the framework contract (see point 2.8)

In the course of the procedure, the EU Validation Services may contact tenderers via the Participant Register and ask for supporting documents with respect to the legal existence. Please note that a request for supporting documents in no way implies that the tenderer has been successful.
2. The tender and the evaluation

[bookmark: _Administrative_documents][bookmark: _Toc20931746]Administrative documents
The table below shows which documents are to be submitted by the tenderers.
	Name of the document
	Specific requirements
	Annex to the Specifications / Internet link

	Cover letter
	· Shall be signed by an authorised representative of the tenderer.
· Maximum one (1) page.
· Shall include name and e-mail address of the contact person responsible for submission of the tender
· Shall include PIC (Participant Identification Code) of the tenderer, or all the consortium members (in case of joint tenders), but not for subcontractors.
	N.A.

	List of documents to be provided
	N.A.
	Annex 1

	Form for identification of the tenderer
	· Shall be signed by an authorised representative of the tenderer.
	Annex 3

	Questionnaire for joint tenders, subcontracting and freelancing
	· Its second and third page shall be completed once for each subcontractor/freelancer.
	Annex 4A

	Consortium agreement
	· Shall be signed by authorised representatives of the consortium members.
	Annex 4B

	Letter of intent
	· Shall be signed by an authorised representative of the subcontractor/freelancer.
	Annex 4C





[bookmark: _Exclusion_criteria][bookmark: _Toc20931747]Exclusion criteria
Article 136 of the Financial Regulation defines situations in which the tenderers shall be excluded from participating in procurement procedures.
The table below shows which documents shall be submitted by the tenderers in order to prove that the grounds for exclusion are not applicable to them.
	Name of the document
	Specific requirements
	Annex to the Specifications

	Declaration on honour on exclusion criteria and selection criteria
	Shall be signed by an authorised representative of the tenderer.
	Annex 6

	Recent extract from the judicial record
	Shall be provided for the authorised representative of the tenderer as well as for the legal entity, if issued by the competent authorities.
	N.A.

	Recent certificate issued by the competent authorities of the State, confirming payment of taxes.
When such document is not issued in the country concerned, it may be replaced by a sworn statement made before a judicial authority or notary, or failing that, a solemn statement made before an administrative authority or a qualified professional body in the country of establishment.
	N.A.
	N.A.

	Recent certificate issued by the competent authorities of the State, confirming payment of social security contributions.
When such document is not issued in the country concerned, it may be replaced by a sworn statement made before a judicial authority or notary, or failing that, a solemn statement made before an administrative authority or a qualified professional body in the country of establishment.
	N.A.
	N.A.
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[bookmark: _Section_One:_administrative][bookmark: _Documents_related_to_1][bookmark: _Check_of_the][bookmark: _Economic_and_financial][bookmark: _Toc20931748]Economic and financial capacity

[bookmark: _Toc20931749]Documents to be submitted 
Tenderers must be economically and financially capable of performing the FWC they apply for.
Tenderers’ economic and financial capacity, including their financial health, will be evaluated on the basis of the documents that they must submit. 
The table below lists which documents shall be submitted by tenderers.
Tenderers may, where appropriate, rely on the capacities of other entities, regardless of the legal nature of the links, which they have with them. In that case, tenderers must prove to the Publications Office that they will have at their disposal the resources necessary for performance of the FWC, for example by submitting a written undertaking on the part of those entities to place those resources at the 
tenderers' disposal. Such undertaking shall indicate what capacities/resources will be provided and how.
If the tenderer relies on the capacities of other entities, the Publications Office may require that the tenderer and those entities be jointly liable for the performance of the FWC.

	Name of the document
	Annex to the Specifications

	Declaration on honour on exclusion criteria and selection criteria
	Annex 6

	Economic and financial capacity questionnaire
	Annex 7

	Balance sheet for 2018 and 2017
	N.A.

	Profit and loss accounts for 2018 and 2017
	N.A.



[bookmark: _Toc20931750]Evaluation of economic and financial capacity 
The tenderers must be financially healthy and with the minimum level of annual turnover or the average turnover during the past three financial years of EUR 225 000.


[bookmark: _Check_selection_criteria][bookmark: _Professional_and_technical][bookmark: _Toc20931751]Professional and technical capacity

[bookmark: _Toc20931752]Documents to be submitted
Tenderers must be professionally and technically capable of performing the FWC they apply for.
The table below shows which documents shall be submitted by the tenderers.
Tenderers may, where appropriate, rely on the capacities of other entities, regardless of the legal nature of the links, which they have with them. In that case, tenderers must prove to the Publications Office that they will have at their disposal the resources necessary for performance of the FWC, for example by submitting a written undertaking on the part of those entities to place those resources at the tenderers' disposal. Such undertaking shall indicate what capacities/resources will be provided and how.
If the tenderer relies on the capacities of other entities, the latter shall provide the services for which these capacities are required. 
By submitting a tender, each legal entity involved therein accepts the possibility of a check being 
carried out by the Publications Office on its technical capacities and quality control measures.
In addition, all tenderers are informed that they may be asked to prove that they are authorised to perform the FWC under national law, as evidenced by inclusion in a professional or trade register or a sworn declaration or certificate, membership of a specific organisation, express authorisation, or entry in the VAT register.
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	Name of the document
	Description and specific requirements
	Annex to the Specifications

	Declaration on honour on exclusion criteria and selection criteria
	· Shall be signed by an authorised representative of the tenderer.
	Annex 6

	Short description of the tenderer's economic activity
	Maximum ten (10) pages – if applicable, irrespectively of the number of consortium members/subcontractors.
It shall also include:
· Statement of the average annual number of staff.
· Description of the administrative support.
· Information how the tenderer is dealing with replacement of the vehicles.
· Evidence of compliance with the goods transport legislation in force according to Council Regulation No 1072/2009.[footnoteRef:5] [5:  https://eur-lex.europa.eu/legal-content/EN/TXT/PDF/?uri=CELEX:32009R1072&from=EN] 

	N.A.

	Comparable contracts form
	·  Minimum three (3) and maximum five (5) comparable contracts related to the provision of motor vehicles for the national and international transport of goods with a driver (or similar activities or tasks) shall be provided.
· The use of the annexed comparable contracts form is mandatory. Therefore, only the contracts submitted by using the annexed form will be evaluated. This form (Annex 8) is composed of one page plus the reference letter signed by the client. [footnoteRef:6] It is forbidden to add additional pages. [6:  If the contract was executed for the Publications Office, the reference letter is not required.] 

· Contracts must not be outdated; the contract will have been executed during the three (3) years period preceding submission of the tender, i.e. from 28/11/2016 until 27/11/2019.
	Annex 8

	Statement of the tenderer concerning the linguistic skills of the drivers
	· Fluent in French – at least B2 in the Common European Framework for Reference for languages.
	N.A.

	Equipment form
	· Description of the equipment (vehicle fleet, GPS equipment, mobile phones, hands-free sets, conforming to the legislation in force) which the contractor possesses or undertakes to acquire (or rent) and make available for the execution of the services in question. 
· Documents certifying that the vehicles comply with EURO 6 standard, i.e. copy of registration document, certificate of conformity and certificate of motor vehicle inspection, if applicable.
· Description of and reference to the contract foreseen for rapid assistance. 
	Annex 9





[bookmark: _Toc20931753]Evaluation of professional and technical capacity
Technical and professional capacity will be judged on the basis of the tenderer’s expertise relevant to the required services in particular with regard to the tenderer's know-how and experience. 

All the requirements must be fulfilled at the deadline for the submission of tenders.

In order to pass the selection phase:
· The tenderer's economic activity must be relevant.
· The statement of the average annual number of staff must include at least 8 operational and managerial persons for each year of the reference period (28/11/2016 and 27/11/2019)
· The description of the administrative support must prove the capacity to give the Publications Office direct access to the contractor on a daily basis for the duration of the contract (persons and telephone numbers).
· The tenderer must have arrangements in force for replacement of the vehicles. 
· The tenderer must be compliant with goods transport legislation in force according to 
Council Regulation No 1072/2009[footnoteRef:7]. Tenderers must be in possession of the Community authorisation in conjunction with a driver attestation if the driver is a national of a non-member State. [7:  https://eur-lex.europa.eu/legal-content/EN/TXT/PDF/?uri=CELEX:32009R1072&from=EN] 

· At least one contract must have a value above EUR 60 000 per year and the contracts together must have a total value of, at least, EUR 150 000 per year.
· Drivers must be fluent in French language at least B2 level in the Common European Framework for Reference for languages.
· The tenderer must have at least 1 vehicle of each type described in chapter 4 (Technical Specifications).
· The emission of the vehicles must comply with the legislation in force. 
· The tenderer must have a valid contract for a rapid assistance.



[bookmark: _Evaluation_of_the][bookmark: _Section_Five:_award_1][bookmark: _Financial_tender][bookmark: _Toc20931754][bookmark: _Documents_to_be][bookmark: _Toc329847712]Financial tender
Tenderers shall use the price schedule and estimation form downloaded from e-Tendering. 
Firstly, the price schedule must be completed electronically. On the basis of its content, the estimation form will be calculated automatically. 
Requirements concerning the prices:
· Prices must be expressed in euros and be all inclusive, covering all expenses incurred by the contractor for the services provided, such as management and coordination costs and all overheads.
· Prices shall be expressed to a maximum of two (2) decimal places.
· Prices shall be quoted free of all duties, taxes and other charges, i.e. also free of VAT. The European Union Institutions are exempt from such charges in the EU under Articles 3 and 4 of the Protocol on the Privileges and Immunities of the European Union of 8 April 1965 annexed to the Treaty on the Functioning of the European Union. Exemption is granted to the Commission by the governments of the Member States, either through refunds upon presentation of documentary evidence or by direct exemption.
For those countries where national legislation provides an exemption by means of a reimbursement, the amount of VAT is to be shown separately. In case of doubt about the applicable VAT system, it is the tenderer's responsibility to contact their national authorities to clarify the way in which the European Union is exempt from VAT.
The following must be taken into consideration when completing the financial tender:
· The price schedule and estimation form must include the name of the company, and both pages must be duly completed and signed. No modifications are permitted. Prices must be indicated for all items in the price schedule. Any omission may cause the tender to be considered null and void.
· The estimation form must be based on the unit prices given in the price schedule, and the price schedule will take precedence over the estimation form if there is any discrepancy between them. 
However, the estimation form is intended as a rough guide only and may not be cited in the event of litigation; only the work actually carried out is to be invoiced, on the basis of the unit prices given in the price schedule. 


[bookmark: _._Calculation_of][bookmark: _Calculation_of_the][bookmark: _Award_of_the][bookmark: _Toc20931755]Award of the FWC
[bookmark: _Section_Five:_award]Only those tenders that have passed the previous stages will be considered for the final evaluation. The FWC will be awarded to the tenderer with the lowest “TOTAL over 4 years” in the Estimation Form.
The procurement procedure is concluded by a FWC signed by the parties, or by a decision not to conclude a FWC. After the period of validity of the tender has expired, conclusion of the FWC shall be subject to the tenderer’s agreement in writing. 
[bookmark: _Checking_the_supporting][bookmark: _Checking_of_the]
[bookmark: _Toc329847715][bookmark: _Toc20931756]Information to tenderers
The Publications Office will inform tenderers of the decisions reached concerning the award of the FWC, including the grounds for any decision not to award the FWC or to recommence the procedure.
If a written request is received, the Publications Office will inform all rejected tenderers of the reasons for their rejection and all tenderers submitting an admissible tender.
However, certain information may be withheld if its release would impede law enforcement or otherwise be contrary to the public interest, or would prejudice the legitimate commercial interests of economic operators, public or private, or might prejudice fair competition between them.
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[bookmark: _Toc329847717][bookmark: _Toc20931757]Joint Tenders, subcontracting and freelancing
This point only applies to tenders involving joint tenders or subcontracting/freelancing. If this is not the case, please go to Chapter 4 (Technical specifications).

[bookmark: _Toc329847718][bookmark: _Toc20931758]Making a tender in collaboration with other companies
Where a tender involves several legal entities, they may choose between:
· making a joint tender, in which case all the economic operators must be considered as partners and, if theirs is the successful tender, as contractors (in this case, one of the partners must be put forward as co-ordinator or leader to manage the FWC); or
· making a tender in the name of only one tenderer, who is then the sole contractor if the tender is successful, the other legal entities being considered as subcontractors or freelancers.
Whichever type of tender is chosen (joint tender or tender in the name of one tenderer), the partners must stipulate the role, qualifications and experience of each legal entity and, where relevant, the monitoring arrangements that exist between them.

[bookmark: _Toc329847719][bookmark: _Toc20931759]Joint tender
Partners in a joint tender must assume joint and several liability towards the Publications Office for the performance of the FWC as a whole. Statements saying, for instance:
· that one of the partners of the joint tender will be responsible for part of the FWC and another one for the rest, or
· that more than one FWC should be signed if the joint tender is successful,
are thus incompatible with the principle of joint and several liability. 
The Publications Office will disregard any such statement contained in a joint tender, and reserves the right to reject such tenders without further evaluation on the grounds that they do not comply with these specifications.
In the case of a joint tender, one of the partners of the joint tender (co-ordinator or leader) should be given power of attorney to represent the other parties to sign and administrate the FWC (see Annex 4B). 
If the joint tender is selected, the partners may be required to adopt a given legal form after they have been awarded the FWC if this change is necessary for proper performance of the FWC.


[bookmark: _Toc329847720][bookmark: _Toc20931760]Subcontracting and freelancing
If certain tasks provided for in the FWC are entrusted to subcontractors or freelancers, the contractor retains full liability towards the Publications Office for performance of the FWC as a whole. Accordingly:
· the Publications Office will treat all contractual matters (e.g. payment) exclusively with the contractor, whether or not the tasks are performed by a subcontractor or freelancer;
· under no circumstances can the contractor avoid liability towards the Publications Office on the grounds that the subcontractor or freelancer is at fault.
It is forbidden for a tenderer who tenders alone or as part of a consortium to act as subcontractor/freelancer for another tenderer or consortium. In such a situation, all the tenderers or consortia concerned will be rejected.
Tenderers must inform the subcontractors and freelancers that Article II.24 of the FWC will apply to them. Once the FWC has been signed, Article II.10 of the FWC shall govern the subcontracting and freelancing. During execution of the FWC, the contractor will need the Publications Office’s express authorisation to replace a subcontractor or freelancer and/or to subcontract or assign on a freelance basis tasks for which subcontracting and/or freelancing was not envisaged in the original tender.

[bookmark: _Toc329847721][bookmark: _Toc20931761]Documents to submit – joint tender / subcontracting and freelancing
See Annex 1.

[bookmark: _Toc329847723][bookmark: _Toc20931762]Evaluation of tenders in the case of joint tenders or subcontracting/freelancing

[bookmark: _Toc329847724][bookmark: _Toc20931763]Exclusion criteria
The exclusion criteria will be assessed in relation to each tenderer, subcontractor or freelancer individually. 


[bookmark: _Toc329847725][bookmark: _Toc20931764]Selection criteria
Joint tender
If several tenderers are involved in the tender as partners of a joint tender, each of them must prove that they have the required economic and financial capacity. However, if the criteria stipulate a minimum level to be reached (e.g. a turnover threshold), a consolidated assessment shall be made.
The selection criteria concerning the technical and professional capacity will be assessed in relation to the group as a whole.

Subcontracting and freelancing
The economic and financial capacity of each subcontractor/freelancer individually will be assessed if the Publications Office deems it necessary due to the extent of the involvement of the subcontractor/freelancer and the volume of the subcontracting/freelancing. However, if the criteria stipulate a minimum level to be reached (e.g. a turnover threshold), a consolidated assessment shall be made taking account of the extent to which the subcontractor/freelancer makes its resources available to the tenderer for the performance of the FWC.
The selection criteria concerning the technical and professional capacity will be assessed in relation to each proposed subcontractor/freelancer only as regards the services that are subcontracted or assigned on a freelance basis.
Only in the case where the tenderer intends to rely on the capacities of the subcontractor/freelancer in order to fulfil the selection criteria, as indicated in the questionnaire for joint tenders, subcontracting and freelancing (see Annex 4A), the selection criteria for the technical and professional capacity will be assessed in relation to the combined capacities of the tenderer and the subcontractor/freelancer as a whole, taking account of the extent to which the subcontractor/freelancer makes his resources available to the tenderer for the performance of the FWC.

3. Joint tenders, subcontracting and freelancing


4. Technical Specifications

[bookmark: _Technical_specifications][bookmark: _Toc329847727][bookmark: _Toc20931765]Technical specifications
[bookmark: _Toc389830866][bookmark: _Toc405477545][bookmark: _Toc406567060][bookmark: _Toc423700216][bookmark: _Toc342031877][bookmark: _Toc347836897][bookmark: _Toc20931766]Scope or this FWC
[bookmark: _Toc342031878][bookmark: _Toc347836900]The scope of this FWC is:
· the provision of motor vehicles with driver for the exclusive usage by the Publications Office, intended for the daily transport of publications and other goods (publications on electronic media, packages, letters, supplies, small portable machines, etc.) from Luxembourg (Publications Office, 
2, rue Mercier, L-2985 Luxembourg or Publications Office, 12 Rue Guillaume Kroll, L-1882 Luxembourg) to the European Institutions and other addresses, in particular in the metropolitan areas of Brussels, Luxembourg, Strasbourg and external Publications Office logistic hubs and in the neighbouring countries within a radius of approximately 300 km of Luxembourg. 
· at the express request of the Publications Office, taking charge of goods intended back for the Publications Office, from the metropolitan areas of Brussels, Luxembourg, Strasbourg and  external Publications Office logistic hubs and the neighbouring countries within a radius of approximately 300 km of Luxembourg.
The intention of the Publications Office is to request the setting up of one type of vehicle with a driver at the beginning of the implementation of the FWC (see "Monthly rate" in point 4.2 below). Thereafter, the Publications Office reserves the right with a notice period of one month to change the number and / or the type of vehicle provided at a fixed rate per month.
In case of occasional need, an extra vehicle/day (see "Daily rate" in point 4.2. below) could be requested.

1.1. [bookmark: _Toc423700217][bookmark: _Toc20931767]Types of tasks

Monthly rate (flat-rate monthly tasks)
[bookmark: _Toc289941236](M1)	Monthly provision of a lorry, payload of minimum 0,8 tonne, effective surface area of 
2 Euro-pallets minimum, not stacked, with driver
[bookmark: _Toc289941237](M2)	Monthly provision of a mini-van with driver.

At the beginning of the FWC, the Publications Office plans to order one lorry with driver, with a payload of minimum 0,8 tonne [option (M1)].

Daily rate (additional daily tasks)
[bookmark: _Toc289941240](D1)	Daily provision of a lorry, payload of minimum 0,8 tonne, effective surface area of 2 Euro-pallets minimum, not stacked, with driver.
[bookmark: _Toc289941241](D2)	Daily provision of a mini-van with driver.
The FWC covers flat-rate monthly tasks ordered monthly by order form (tasks M1 and M2) and additional daily tasks ordered by order from sent by email no later than 3 p.m. on the working day preceding the performance of tasks (tasks D1 and D2).
The contractor shall be responsible for monitoring the maintenance books of the respective vehicles and the appropriate authorisations (HGV licences for the drivers, international transport licences for each vehicle etc.). 

1.2. [bookmark: _Toc423700218][bookmark: _Toc20931768]Vehicles and drivers
[bookmark: _Vehicles][bookmark: _Toc423700219]Vehicles
The lorries must be fitted with a hydraulic platform (tailboard) and shutter and a pallet truck with manual braking.
The vehicles used to carry out these services must comply with the standards for emissions of pollutants. 
The minimum payload for each category of vehicles should be fully respected.

Exhaust gas emissions
The 0,8-tonne lorries and mini-vans must meet the EURO 6[footnoteRef:8] standard and the lorries must meet the 
EURO 6[footnoteRef:9] standard. [8:  https://ec.europa.eu/environment/air/sources/road.htm]  [9:   http://eur-lex.europa.eu/LexUriServ/LexUriServ.do?uri=CELEX:32005L0078:EN:NOT
    https://eur-lex.europa.eu/legal-content/EN/TXT/HTML/?uri=OJ:L:2005:275:FULL&from=EN
https://eur-lex.europa.eu/legal-content/EN/TXT/?uri=uriserv:OJ.L_.2007.171.01.0001.01.ENG&toc=OJ:L:2007:171:FULL] 

The technical documents certifying that the vehicles comply with these standards must be provided  (see [point 2.6.1).
[bookmark: _Toc289941243]All types of vehicles must be fitted with a passenger seat, a GPS navigation system and an Air Condition equipment.

[bookmark: _Toc423700220]Drivers
The contractor must undertake to employ only duly qualified staff. The contractor shall be responsible for gathering the documents requested by the Commission Security Office (copies of identity documents, document certifying that the company is working for the Publications Office) in order to provide the documents giving the drivers access to the buildings of the European Institutions. To this end, the list of drivers and replacements on implementation must be provided and any changes must be notified in writing by e-mail no later than one week before the change.
The Publications Office reserves the right not to accept the proposed drivers due to security issues.
[bookmark: _Toc289941244]The drivers must be suitably dressed and remain courteous at all times.
[bookmark: _Toc289941245]All drivers must be equipped with mobile telephones for international calls with hands-free sets in conformity with legislation in force.
[bookmark: _Toc289941246]The drivers must be fluent in French language.
The drivers themselves are responsible for the loading and unloading of their vehicle.
In order to ensure quality of service (knowledge of the round, regular clients, contact persons, sites and parking), it would be preferable that the tasks be carried out, as far as possible, by the same driver(s).
However, in the event of illness or other types of absence of the regular driver, the contractor must be in a position to replace him with another driver who can provide immediately the same level of service. In case the absence is unforeseen, the deadlines mentioned in point 4.8 apply.


1.3. [bookmark: _Toc359221433][bookmark: _Toc423700221][bookmark: _Toc342031893][bookmark: _Toc347836914][bookmark: _Toc20931769]Goods
The goods are labelled by the Publications Office.
Packaging:	on pallets (max. 80x120 and 500kg);
			in cardboard boxes (5-12 kg);
			in bundles (1-5 kg);
			in envelopes;
			trays, etc.

1.4. [bookmark: _Toc423700222][bookmark: _Toc20931770]Collection of the goods
As a rule, the address for collecting the goods is:

Publications Office 
2, rue Mercier
L - 2985 Luxembourg
or
Publications Office
12 Rue Guillaume Kroll
L-1882 Luxembourg
Provision must be made for several pick-ups per day and the drivers and vehicles must remain at the disposal of the Publications Office during the working hours set out in point 4.9 below.
The daily dispatch will be organized by the Publications Office directly with the driver(s).
If the volume of goods to be transported exceeds the vehicle's capacity, the Publications Office will email the contractor no later than by 3 p.m. the working day before to request that a second or third lorry or van be provided for the following morning.
It will be possible for the contractor to park a single vehicle intended for the provision of the services on the Publications Office's premises when the vehicle is not in use.

1.5. [bookmark: _Toc423700223][bookmark: _Toc20931771]Deliveries
[bookmark: _Toc289941250]The goods shall be delivered on the same day to the buildings of the European Institutions and other addresses in particular in the metropolitan areas of Brussles, Luxembourg, Strasbourg and external Publications Office logistic hubs and in the neighbouring countries, within a radius of approximately 300 km of Luxembourg. 
[bookmark: _Toc342031913]As a general rule, the goods delivery point is at the entrance of the buildings concerned (unloading/loading platform, reception, garage, covered areas). In the event of a specific request by the Publications Office, the driver will need to deliver packages by hand to the recipient at no additional cost.
The delivery addresses will be given to the drivers by the Publications Office when they collect the goods.
In the event of problems during their rounds, the drivers must contact the relevant officials at the Publications Office. They must also note any problems encountered on their rounds on the 'Anomaly Report' form on their return to Publications Office main building.
1.6. [bookmark: _Toc423700225][bookmark: _Toc20931772]Goods for return to the Publications Office
On the instructions of the Publications Office, parcels or other goods are to be collected in the metropolitan areas of Brussels, Luxembourg, Strasbourg and  external Publications Office logistic hubs and the neighbouring countries within a radius of approximately 300 km of Luxembourg, and returned to the Publications Office.

1.7. [bookmark: _Toc423700226][bookmark: _Toc20931773]Deadlines
Drivers and vehicles must be present at the Publications Office main building no later than 8 a.m. Once collected, the goods must be delivered as rapidly as possible, barring unforeseen circumstances.
If, for any reason, a vehicle or driver is unavailable during the day (breakdown, unforeseen incident), the contractor must be in a position to replace the vehicle or driver concerned within four (4) hours of the incident occurring.

1.8. [bookmark: _Toc423700227][bookmark: _Toc20931774]Timetable and working days
The service covered by the monthly flat-rate is to be provided from Monday to Friday of the week 
from 8 a.m. to 5 p.m. (if necessary, and in agreement with the contractor, from 7.30 a.m. to 4.30 p.m.) with obligation to finish the distribution each day.  The flat-rate monthly amount does not include any work carried out on the following public holidays:
· New Year (1 January)
· Easter Monday
· Labour Day (1 May)
· Ascension Day
· Whit Monday
· Luxembourg National Day (23 June)
· Assumption (15 August)
· All Saints' Day (1 November)
· Christmas Day (25 December)
During public holidays of the European Commission in Luxembourg, the contractor may be asked to suspend services:
· Period between Christmas and New Year (is defined at the beginning of each year)
· Maundy Thursday and Good Friday
· Friday following Ascension Thursday
· All Souls' Day (2 November)
Each worked day, a shuttle logbook should be completed by each driver and duly controlled by the Publications Office representative.
Drivers may be required to adjust their lunch break according to the needs of the service.
These schedules may be adapted to the needs of the Publications Office and in agreement with the contractor.
The Publications Office may exceptionally make a request by email for additional tasks to be carried out on days not included in the flat-rate monthly amount described above (Saturdays, Sundays or public holidays).
The contractor will also be notified by email of any closure of the Publications Office requiring a change or cancellation of the tasks provided for in the flat-rate monthly amount.

1.9. [bookmark: _Toc423700229][bookmark: _Toc20931775]Damages
In the event of non-performance of the work, of loss or damage of goods, liquidated damages shall be applied in accordance with Article I.15 of the FWC.

1.10. [bookmark: _Toc423700230][bookmark: _Toc20931776]Coordination meetings
Quarterly monitoring meetings are to be held between the Publications Office and the contractor.
A kick-off meeting will take place after signature of the FWC in order to settle a number of operational details (e.g. communications with the drivers, etc.).
Ad-hoc meetings may be convened in the event of irregularities or other problems.
Meetings may he held on the premises of the Publications Office or by videoconference.
Communications with the contractor shall take place during normal working hours by telephone and email.
The Publications Office shall not reimburse any costs associated with the various meetings.
4. Technical Specifications


[bookmark: _Toc329847743][bookmark: _Toc20931777]List of Annexes
Forms
1	List of documents to be provided
2 	Price Schedule and Estimation Form (to be downloaded from e-Tendering)
3	Form for identification of the tenderer
4A	Questionnaire for joint tenders, subcontracting and freelancing
4B	Consortium agreement
4C	Letter of intent
5	Guarantee model (Not applicable to this call for tenders)
6	Declaration on honour on exclusion criteria and selection criteria
7	Economic and financial capacity questionnaire
8	Comparable contracts form
9	Equipment form 

5. List of annexes

[bookmark: _Annex_1_Price][bookmark: _Annex_2B_Legal][bookmark: _Annex_1_List][bookmark: _Annex_1_][bookmark: _Toc329847751][bookmark: _Toc329847747][bookmark: _Toc20931778]Annex 1		List of documents to be provided 
List of documents to be provided with the tender
	Name of the document
	Annex to the Specifications
	Single tenderer /Consortium leader
	Consortium member
	Subcontracting/Freelancing
	To be submitted
(place
 in the e-submission)

	
Administrative Documents

	Cover letter
	---
	YES
	
	
	


Legal and Regulatory capacity section

	List of documents to be provided
	1
	YES
	
	
	

	Form for identification of the tenderer 
	3
	YES
	YES,
one for each member
	
	

	Questionnaire for joint tenders, subcontracting and freelancing
(if applicable)
	4A
	YES (one altogether for all entities involved)
	

	Consortium agreement
(if applicable)
	4B
	NO/YES
 (one altogether for all entities involved)
	YES (one altogether for all entities involved)
	
	

	Letter of intent
(if applicable)
	4C
	
	
	YES, one for each subcontractor/freelancer
	

	
Documents related to exclusion criteria

	Declaration on honour on exclusion criteria and selection criteria
	6
	YES
	YES
 one for each member
	YES, one for each subcontractor/freelancer
	Declaration of honour duly signed

	Recent extract from judicial record 
	---
	YES
	YES
 one for each member
	YES, one for each subcontractor/freelancer
(if subcontracting/freelancing ≥ 20 % of contract value)
	Exclusion criteria documents section

	Recent certificate issued by the competent authorities of the State confirming payment of taxes
	---
	YES
	YES 
one for each member
	YES, one for each subcontractor/freelancer
(if subcontracting/freelancing ≥ 20 % of contract value)
	

	Recent certificate issued by the competent authorities of the State confirming payment of social security contributions
	---
	YES
	YES
 one for each member
	YES, one for each subcontractor/freelancer
(if subcontracting/freelancing ≥ 20 % of contract value)
	

	Documents related to the selection criteria

	Economic and financial capacity questionnaire
	7
	YES
	YES
 one for each member
	YES, one for each subcontractor/freelancer
	Economic and financial capacity section

	Balance sheet for 
 2018 and 2017
	---
	YES
	YES
 one for each member
	YES, one for each subcontractor/freelancer
	

	Profit and loss account for
 2018 and 2017
	---
	YES
	YES, one for each member
	YES, one for each subcontractor/freelancer
	

	Short description of the tenderer's economic activity
	---
	YES (one altogether for all entities involved)
	Technical and professional capacity section

	Set of comparable contracts form
	8
	YES (one altogether for all entities involved)
	

	Language skills of the drivers form
	---
	YES (one altogether for all entities involved)
	

	Equipment form
	9
	YES (one altogether for all entities involved)
	

	Financial Tender

	Price Schedule and Estimation Form
	2
	YES (one altogether for all entities involved)
	Financial tender tab



Annex 1 List of documents to be provided

Invitation to tender No 10750	27/47
[bookmark: _Toc20931779]Annex 2		Price Schedule and Estimation Form 
Please see separate file to be downloaded from the Document Library of the e-Tendering. 

Annex 2 Price Schedule and Estimation Form

[bookmark: _Annex_2_Form][bookmark: _Annex_3_Form][bookmark: _Toc20931780]Annex 3		Form for identification of the tenderer 
			Identification of the tenderer (to be completed)
acting in the capacity of:
□ member of consortium (function: leader/member)
□ members of a consortium which are not the leader must fill in all but "contact person" paragraph
□ single tenderer
Information to be included in the FWC in the case of award
	Identity
	Answer

	Official name of tenderer in full
	

	Official legal form
	

	Country of registration
	

	Statutory registration number
	

	VAT registration number 
	

	Bank account number (in IBAN format)
	

	Official address of tenderer in full 
	

	Internet address (if applicable)
	

	Person(s) designated to sign the FWC – name in full and function. Please indicate if the person(s) are authorised to sign alone or together
	



	Contact person
For administrative matters, and for invitations to submit specific tender
	Answer

	Name in full and title (Ms/Mr)
	

	Position
	

	Company name
	

	Address in full
	

	Telephone number
	

	E-mail address
	





	The tenderer is a small or medium-sized enterprise (SME) as defined in Commission Recommendation 2003/361/EC[footnoteRef:10] [10:  http://eur-lex.europa.eu/LexUriServ/LexUriServ.do?uri=OJ:L:2003:124:0036:0041:en:PDF] 

	YES                NO 



Declaration by an authorised representative
	I, the undersigned, certify that the information given in this tender is correct, that I accept the conditions set out in the invitation letter, the tender specifications and the FWC and that the tender is valid.

	Name in full and title
	

	Position (e.g. “manager”)
	

	DATE and SIGNATURE
	


Annex 3 Form for identification of the tenderer
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[bookmark: _Annex_3A_Questionnaire][bookmark: _Annex_4A_Questionnaire][bookmark: _Toc329847750][bookmark: _Toc20931781]Annex 4A	Questionnaire for joint tenders, subcontracting and freelancing
This questionnaire must only be completed if your tender involves a joint offer, subcontracting or freelancing.
Joint offer

1.	Does your tender involve more than one tenderer?		Yes		No
Questions 2-4 must only be answered if the answer to question 1 is affirmative.

2.	Please fill in the name of the company having power of attorney for the consortium and acting as a leader:
…….….……………………………….……………………………………………………………….
3.	Please fill in the names of the other companies taking part in the joint offer:
…….….……………………………….……………………………………………………………….
…….….……………………………….……………………………………………………………….
…….….……………………………….……………………………………………………………….
 4.	If a consortium or similar entity exists, please fill in the name and the legal status of the entity:
…….….……………………………….……………………………………………………………….

Subcontracting/freelancing

5.	Does your tender involve subcontracting or freelancing?	Yes		No
If so, please complete question number 6, and the next two pages once for each subcontractor/freelancer.
6.	List of subcontractors/freelancers:
…….….……………………………….……………………………………………………………….
…….….……………………………….……………………………………………………………….
…….….……………………………….……………………………………………………………….
 

Reasons, roles, activities and responsibilities of subcontractors/freelancers
Please complete this page once for each subcontractor/freelancer:

Name of the subcontractor/freelancer:
…….….……………………………….……………………………………………………………….
 Official legal form:
…….….……………………………….……………………………………………………………….
 Country of registration:
…….….……………………………….……………………………………………………………….
 Statutory registration number:
…….….……………………………….……………………………………………………………….
Internet address (if applicable):
…….….……………………………….……………………………………………………………….
 Official address in full:
…….….……………………………….……………………………………………………………….
 Contact person:
…….….……………………………….……………………………………………………………….
 Telephone number:
…….….……………………………….……………………………………………………………….
 Reasons for subcontracting/freelancing:
…….….……………………………….……………………………………………………………….
 Role, activities and responsibilities of the subcontractor/freelancer:
…….….……………………………….……………………………………………………………….
 Value of the subcontractor/freelancer, as a percentage of the contract's value:
…….….……………………………….……………………………………………………………….
 Do you intend to rely on the capacities of the subcontractor/freelancer in order to fulfil the selection criteria? If yes, specify which selection criterion – financial and economic capacity, or technical and professional capacity (see points 2.5 and 2.6) – and be aware that the tenderer must provide the documents which make it possible to assess the selection criteria, to the extent that the subcontractor/freelancer makes his resources available to the tenderer. 
…….….……………………………….………………………………………..


Experience of the subcontractor/freelancer with regard to the tasks to be subcontracted or freelanced

Please complete this page once for each subcontractor/freelancer:
…….….……………………………….……………………………………………………………….
Annex 4A Questionnaire for joint tenders, subcontracting and freelancers

[bookmark: _Annex_2C_Consortium][bookmark: _Annex_3B_Consortium][bookmark: _Annex_4B_Consortium][bookmark: _Toc20931782]Annex 4B	Consortium agreement
Consortium Agreement
(giving power of attorney to one of the companies to act as consortium leader)

We, the undersigned: 
– 	[Name, Surname, Position, Company Name, Registered address, VAT number] 
– 	[Name, Surname, Position, Company Name, Registered address, VAT number] 
– 	….. 
–	[Name, Surname, Position, Company Name, Registered address, VAT number], 
having the legal capacity to act on behalf of the companies mentioned above (hereinafter "consortium members" and collectively as "the consortium"), 

HEREBY AGREE AS FOLLOWS: 
(1) To create a consortium (without legal capacity) in order to submit a joint offer in response to call for tenders No [    ], lot [    ], title "[                                                                        ]" launched by the Publications Office (European Commission).
(2)	To designate [Company Name] as the consortium leader.[footnoteRef:11] 
  [11:  The consortium leader must be one of the consortium members.] 

(3)	To give power of attorney to the consortium leader to submit the offer on behalf of the consortium members.
*******
(4)	If the FWC is awarded to the consortium, 
(i)	the consortium members shall: 
a) be jointly and severally liable towards the European Union for the performance of the FWC;
b) comply with the terms and conditions of the FWC and ensure proper execution thereof.
(ii)	the consortium members give all the necessary powers to the consortium leader to act on their behalf, and in particular to:
a) sign all contractual documents - the FWC itself, specific contracts/order forms and amendments, if applicable;
b) coordinate the execution of the FWC by the consortium members and ensure its proper administration;
c)  act as a single point of contact for the European Commission;
d) issue invoices related to the execution of the FWC by the consortium.
(5)	Payments by the European Commission related to the execution of the FWC shall be made through the following bank account: 
[Bank account holder´s name, bank account number (IBAN), bank address].

Any modification of this consortium agreement shall be subject to the written approval of the European Commission.
This consortium agreement shall take effect on the date of the last signature. It shall expire when all the obligations of the consortium members towards the European Union in connection with the FWC have ceased to exist. It cannot be terminated before that date without the written consent of the European Commission.

Name: [                                        ]			Name: [                                        ]
Position: [                                    ]			Position: [                                    ]
Company: [                                  ]			Company: [                                  ]

Signature………………………………… 			Signature…………………………………
Signed in ……….………. on …………….………		Signed in ……….………. on …………….………

Name: [                                        ]			Name: [                                        ]
Position: [                                    ]			Position: [                                    ]
Company: [                                  ]			Company: [                                  ]

Signature………………………………… 			Signature…………………………………
Signed in ……….………. on …………….………		Signed in ……….………. on …………….………
Annex 4B Consortium agreement

[bookmark: _Annex_2D_Guarantee][bookmark: _Annex_2D_Letter][bookmark: _Annex_3C_Letter][bookmark: _Annex_4C_Letter][bookmark: _Toc329847748][bookmark: _Toc20931783]Annex 4C	Letter of intent

LETTER OF INTENT.
I the undersigned, Mr/Ms …………………………………………………………………………….
In my capacity as the subcontractor's representative/freelancer, hereby declare:
	Name and address  of the subcontractor
	

	Number and title of the tendering procedure
	

	Name of the tenderer 
	



In the event that the FWC is awarded to the aforementioned tenderer, the subcontractor undertakes to perform the subcontracted section of the aforementioned FWC that is subcontracted or assigned on a freelance basis in accordance with the conditions of the tendering procedure and the tender submitted by the tenderer.

Done in ONE ORIGINAL COPY in ......................................... on .....................................................
					(place)				(date)

Signature of legal representative of the subcontractor/freelancer ……………………………………

Annex 4C Letter of intent

[bookmark: _Annex_2E_Guarantee][bookmark: _Annex_4_Guarantee][bookmark: _Annex_5_Guarantee][bookmark: _Toc20931784]Annex 5		Guarantee Model
Not applicable to this call for tenders
Annex 5 Guarantee model
[bookmark: _Annex_4_Questionnaire][bookmark: _Annex_5_List]
[bookmark: _Annex_6_Declaration][bookmark: _Annex_5_Declaration][bookmark: _Toc329847752][bookmark: _Toc20931785]Annex 6		Declaration on honour on exclusion criteria and selection criteria 

Declaration on honour on exclusion criteria and selection criteria

The undersigned [insert name of the signatory of this form], representing:
	(only for natural persons) himself or herself
	(only for legal persons) the following legal person: 


	ID or passport number: 

(‘the person’)
	Full official name:
Official legal form: 
Statutory registration number: 
Full official address: 
VAT registration number: 

(‘the person’)




The person is not required to submit the declaration on exclusion criteria if the same declaration has already been submitted for the purposes of another award procedure of the Publications Office, provided the situation has not changed, and that the time that has elapsed since the issuing date of the declaration does not exceed one year.
In this case, the signatory declares that the person has already provided the same declaration on exclusion criteria for a previous procedure and confirms that there has been no change in its situation: 
	Date of the declaration
	Full reference to previous procedure

	
	






I – Situation of exclusion concerning the person
	(1)  declares that the above-mentioned person is in one of the following situations:
	YES
	NO

	(a) it is bankrupt, subject to insolvency or winding-up procedures, its assets are being administered by a liquidator or by a court, it is in an arrangement with creditors, its business activities are suspended or it is in any analogous situation arising from a similar procedure provided for under Union or national laws;
	|_|
	|_|

	(b) it has been established by a final judgement or a final administrative decision that the person is in breach of its obligations relating to the payment of taxes or social security contributions in accordance with the applicable law;
	[bookmark: Check1]|_|
	|_|

	(c) it has been established by a final judgement or a final administrative decision that the person is guilty of grave professional misconduct by having violated applicable laws or regulations or ethical standards of the profession to which the person belongs, or by having engaged in any wrongful conduct which has an impact on its professional credibity where such conduct denotes wrongful intent or gross negligence, including, in particular, any of the following:
	

	[bookmark: _DV_C368](i) fraudulently or negligently misrepresenting information required for the verification of the absence of grounds for exclusion or the fulfilment of eligibility or selection criteria or in the performance of a contract or an agreement;
	|_|
	|_|

	[bookmark: _DV_C369](ii) entering into agreement with other persons with the aim of distorting competition;
	|_|
	|_|

	[bookmark: _DV_C371](iii) violating intellectual property rights;
	|_|
	|_|

	[bookmark: _DV_C372](iv) attempting to influence the decision-making process of the contracting authority during the award procedure;
	|_|
	|_|

	[bookmark: _DV_C373](v) attempting to obtain confidential information that may confer upon it undue advantages in the award procedure; 
	|_|
	|_|

	(d) it has been established by a final judgement that the person is guilty any of the following:
	

	[bookmark: _DV_C378](i) fraud, within the meaning of Article 3 of Directive (EU) 2017/1371 and Article 1 of the Convention on the protection of the European Communities' financial interests, drawn up by the Council Act of 26 July 1995;
	|_|
	|_|

	[bookmark: _DV_C379][bookmark: _DV_C381][bookmark: _DV_C383](ii) corruption, as defined in Article 4(2) of Directive (EU) 2017/1371 or active corruption within the meaning of Article 3 of the Convention on the fight against corruption involving officials of the European Communities or officials of Member States of the European Union, drawn up by the Council Act of 26 May 1997, or conduct referred to in Article 2(1) of Council Framework Decision 2003/568/JHA, as well as corruption as defined in other applicable laws;
	|_|
	|_|

	[bookmark: _DV_C384][bookmark: _DV_M250][bookmark: _DV_C385][bookmark: _DV_C387](iii) conduct related to a criminal organisation, as referred to in Article 2 of Council Framework Decision 2008/841/JHA;
	|_|
	|_|

	[bookmark: _DV_M251][bookmark: _DV_C391][bookmark: _DV_M252][bookmark: _DV_C392][bookmark: _DV_C394](iv) money laundering or terrorist financing, within the meaning of Article 1(3), (4) and (5) of Directive (EU) 2015/849 of the European Parliament and of the Council;
	|_|
	|_|

	[bookmark: _DV_C395][bookmark: _DV_M253][bookmark: _DV_C397][bookmark: _DV_C399](v) terrorist- offences or offences linked to terrorist activities, as defined in Articles 1 and 3 of Council Framework Decision 2002/475/JHA, respectively, or inciting, aiding, abetting or attempting to commit such offences, as referred to in Article 4 of that Decision;
	|_|
	|_|

	[bookmark: _DV_C400][bookmark: _DV_M254][bookmark: _DV_C402][bookmark: _DV_C404](vi) child labour or other offences concerning trafficking in human beings as referred to in Article 2 of Directive 2011/36/EU of the European Parliament and of the Council;
	|_|
	|_|

	(e) it has shown significant deficiencies in complying with the main obligations in the performance of a contract or an agreement financed by the Union’s budget, which has led to its early termination or to the application of liquidated damages or other contractual penalties, or which has been discovered following checks, audits or investigations by a contracting authority, the European Anti-Fraud Office (OLAF) or the Court of Auditors; 
	|_|
	|_|

	(f) [bookmark: _DV_C410]it has been established by a final judgment or final administrative decision that the person has committed an irregularity within the meaning of Article 1(2) of Council Regulation (EC, Euratom) No 2988/95;
	|_|
	|_|

	(g) it has been established by a final judgment or final administrative decision that the person has created an entity under a different jurisdiction with the intent to circumvent fiscal, social or any other legal obligations in the jurisdiction of its registered office, central administration or principal place of business.
	|_|
	|_|

	(h) (only for legal persons) it has been established by a final judgment or final administrative decision that the person has been created with the intent provided for in point (g).
	|_|
	|_|

	(i) for the situations referred to in points (c) to (h) above the person is subject to:
i. facts established in the context of audits or investigations carried out by the European Public Prosecutor's Office after its establishment, the Court of Auditors, the European Anti-Fraud Office (OLAF) or the internal auditor, or any other check, audit or control performed under the responsibility of an authorising officer of an EU institution, of a European office or of an EU agency or body;
ii. non-final judgments or non-final administrative decisions which may include disciplinary measures taken by the competent supervisory body responsible for the verification of the application of standards of professional ethics;
iii.  facts referred to in decisions of entities or persons being entrusted with EU budget implementation tasks;
iv. information transmitted by Member States implementing Union funds;
v. decisions of the Commission relating to the infringement of Union competition law or of a national competent authority relating to the infringement of Union or national competition law; or
vi. decisions of exclusion by an authorising officer of an EU institution, of a European office or of an EU agency or body. 
	|_|
	|_|


[bookmark: _DV_C376]



II – Situations of exclusion concerning natural or legal persons with power of representation, decision-making or control over the legal person and beneficial owners
Not applicable to natural persons, Member States and local authorities
	(2) Declares that a natural or legal person who is a member of the administrative, management or supervisory body of the above-mentioned legal person, or who has powers of representation, decision or control with regard to the above-mentioned legal person (this covers e.g. company directors, members of management or supervisory bodies, and cases where one natural or legal person holds a majority of shares), or a beneficial owner of the person (as referred to in point 6 of article 3 of Directive (EU) No 2015/849) is in one of the following situations: 
	YES
	NO
	N/A

	Situation (c) above (grave professional misconduct)
	|_|
	|_|
	|_|

	Situation (d) above (fraud, corruption or other criminal offence)
	|_|
	|_|
	|_|

	Situation (e) above (significant deficiencies in performance of a contract )
	|_|
	|_|
	|_|

	Situation (f) above (irregularity)
	|_|
	|_|
	|_|

	Situation (g) above (creation of an entity with the intent to circumvent legal obligations)
	|_|
	|_|
	|_|

	Situation (h) above (person created with the intent to circumvent legal obligations)
	|_|
	|_|
	|_|



III – Situations of exclusion concerning natural or legal persons assuming unlimited liability for the debts of the legal person
	(3)  declares that a natural or legal person that assumes unlimited liability for the debts of the above-mentioned legal person is in one of the following situations: 
	YES
	NO
	N/A[footnoteRef:12] [12:  The option to be selected if there is no natural or legal person assuming unlimited liability for the debts of the legal person submitting the tender.] 


	Situation (a) above (bankruptcy)
	|_|
	|_|
	|_|

	Situation (b) above (breach in payment of taxes or social security contributions)
	|_|
	|_|
	|_|



IV – Grounds for rejection from this procedure
	(4) declares that the above-mentioned person:
	YES
	NO

	Was previously involved in the preparation of the procurement documents used in this award procedure, where this entailed a breach of the principle of equality of treatment including distortion of competition that cannot be remedied otherwise. 
	|_|
	|_|



V – Remedial measures
If the person declares one of the situations of exclusion listed above, it must indicate measures it has taken to remedy the exclusion situation, thus demonstrating its reliability. This may include e.g. technical, organisational and personnel measures to prevent further occurrence, compensation of damage or payment of fines or of any taxes or social security contributions. The relevant documentary evidence which illustrates the remedial measures taken must be provided in annex to this declaration. This does not apply for situations referred in point (d) of this declaration.

VI – Evidence upon request
Upon request and within the time limit set by the contracting authority the person must provide information on natural or legal persons that are members of the administrative, management or supervisory body or that have powers of representation, decision or control, including legal and natural persons within the ownership and control structure and beneficial owners. 
It must also provide the following evidence concerning the person itself and the natural or legal persons on whose capacity the person intends to rely, or a subcontractor and concerning the natural or legal persons which assume unlimited liability for the debts of the person:
For situations described in (a), (c), (d), (f), (g) and (h), production of a recent extract from the judicial record is required or, failing that, an equivalent document recently issued by a judicial or administrative authority in the country of establishment of the person showing that those requirements are satisfied. 
For the situation described in point (b), production of recent certificates issued by the competent authorities of the State concerned are required. These documents must provide evidence covering all taxes and social security contributions for which the person is liable, including for example, VAT, income tax (natural persons only), company tax (legal persons only) and social security contributions. Where any document described above is not issued in the country concerned, it may be replaced by a sworn statement made before a judicial authority or notary or, failing that, a solemn statement made before an administrative authority or a qualified professional body in its country of establishment.
The person is not required to submit the evidence if it has already been submitted for another award procedure of the Publications Office. The documents must have been issued no more than one year before the date of their request by the contracting authority and must still be valid at that date. 
The signatory declares that the person has already provided the documentary evidence for a previous procedure and confirms that there has been no change in its situation: 
	Document
	Full reference to previous procedure

	Insert as many lines as necessary.
	




VII – Selection criteria 
	(1) declares that the above-mentioned person complies with the selection criteria applicable to it individually as provided in the tender specifications:
	YES
	NO
	N/A

	(a) It has the legal and regulatory capacity to pursue the professional activity needed for performing the contract as required in point 2.6 of the tender specifications;
	|_|
	|_|
	|_|

	(b) It fulfills the applicable economic and financial criteria indicated in section point 2.5 of the tender specifications;[footnoteRef:13] [13:  Natural persons and subcontractors below 20% shall select N/A providing that the sole tenderer does not rely on their capacities to fulfill the economic and financial criteria.] 

	|_|
	|_|
	|_|

	(c) It fulfills the applicable technical and professional criteria indicated in section point 2.6 of the tender specifications.[footnoteRef:14] [14:  Entities other than the sole tenderer or the leader in case of joint tender shall select N/A providing that there is no technical or professional criterion applicable to them individually.] 

	|_|
	|_|
	|_|



	(2)  if the above-mentioned person is the sole tenderer or the leader in case of joint tender, declares that:
	YES
	NO
	N/A

	(d) the tenderer, including all members of the group in case of joint tender and including subcontractors if applicable, complies with all the selection criteria for which a consolidated asseessment will be made as provided in the tender specifications.
	|_|
	|_|
	|_|



VIII – Evidence for selection
The signatory declares that the above-mentioned person is able to provide the necessary supporting documents listed in the relevant sections of the tender specifications and which are not available electronically upon request and without delay.
The person is not required to submit the evidence if it has already been submitted for another procurement procedure of the same contracting authority. The documents must have been issued no more than one year before the date of their request by the contracting authority and must still be valid at that date. 


The signatory declares that the person has already provided the documentary evidence for a previous procedure and confirms that there has been no change in its situation: 
	Document
	Full reference to previous procedure

	Insert as many lines as necessary.
	



The above-mentioned person may be subject to rejection from this procedure and to administrative sanctions (exclusion or financial penalty) if any of the declarations or information provided as a condition for participating in this procedure prove to be false.

Full name	Date	Signature

Annex 6 Declaration on honour on exclusion criteria and selection criteria

Invitation to tender No 10750	47/47
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	2018
	2017

	Balance sheet

	Total assets 
	
	

	Fixed assets
	
	

	· Formation expenses
	
	

	· Intangible assets
	
	

	· Tangible assets
	
	

	· Financial assets
	
	

	Current assets
	
	

	· Debtors/debts due within one (1) year
	
	

	· Debtors/debts due after one (1) year
	
	

	· Cash (bank & hand)
	
	

	· Stocks and contracts in progress
	
	

	· Other current assets
	
	

	· Accrued income
	
	

	Total liabilities
	
	

	Capital
	
	

	· Subscribed capital
	
	

	· Paid-up capital
	
	

	· Reserves
	
	

	· Profits and loss brought forward
	
	

	· Capital subsidies
	
	

	· Provisions
	
	

	Creditors
	
	

	· Short term bank debt (to be paid within one (1) year)
	
	

	· Long term bank debt (to be paid after one (1) year)
	
	

	· Short term non-bank debt (to be paid within one (1) year)
	
	

	· Long term non-bank debt (to be paid after one (1) year)
	
	

	· Other debts
	
	

	· Deferred charges
	
	



	
	2018
	2017

	Profit and loss account

	Turnover
	
	

	Capitalised production
	
	

	Other operating income
	
	

	Staff costs
	
	

	Costs of materials
	
	

	Other operating charges
	
	

	Gross operating profit 
	
	

	Depreciation
	
	

	Financial products
	
	

	Financial charges
	
	

	Extraordinary income
	
	

	Extraordinary charges
	
	

	Tax on profits
	
	

	Profit/loss on ordinary activity
	
	

	Profit/loss for the financial year
	
	



	Turnover during the last three (3) years

	2018
	2017
	2016

	
	
	



The following documents shall be attached:
· balance sheet for the years 2018 and 2017.
· profit and loss accounts for the years 2018 and 2017.

Annex 7 Economic and financial capacity questionnaire
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	Brief description of minimum three (3), maximum five (5) comparable contracts related to the provision of motor vehicles for the national and international transport of goods with a driver (or similar activities or tasks), executed during the period from 28/11/2016 until 27/11/2019 , indicating the dates, public or private recipients and the resources deployed during the performance of services

	Start date
	End date
(or ongoing)
	Title of contract/brief description
	Customer 
(public/private recipients)
	Resources deployed
	Value in EUR

	


	
	
	
	
	

	


	
	
	
	
	

	


	
	
	
	
	

	


	
	
	
	
	

	


	
	
	
	
	



Annex 8 Comparable contracts form
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	Equipment

	Description of the equipment (vehicle fleet, GPS navigation system, mobile phones, hands-free sets and handling and lifting equipment at operational headquarters) which the contractor possesses or undertakes to acquire and make available for the performance of the services in question.


	Type
	Number
	Capacity and equipment
	Hydraulic platform
	Pallet truck
	Exhaust emissions(1)

	0,8 T lorry


	
	
	
	
	

	Mini-van


	
	
	NA
	NA
	



[bookmark: _Annex_11_CV][bookmark: _Toc186002495][bookmark: _Toc316311950][bookmark: _Toc329847755][bookmark: _Annex_13_][bookmark: _Annex_13_Best][bookmark: _Annex_12_Best][bookmark: _Annex_14_Best](1 Tenderers must provide the vehicles' technical documents as listed in point 2.6.1 certifying that the vehicles comply with the standards.
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