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[bookmark: _Ref528099681][bookmark: _Toc14776285]Scope and description of the procurement
[bookmark: _Contracting_authority:_who][bookmark: _Ref528424492][bookmark: _Toc14776286]Contracting authority: who is the buyer?`
	This call for tenders is launched and managed by the European Commission, referred to as the Contracting authority for the purposes of this call for tender, assisted by its Directorate-General for Internal Market, Industry, Entrepreneurship and SMEs.


[bookmark: _Toc440276991][bookmark: _Toc14776287]Subject: what is this call for tenders about?
The subject of this call for tenders is the execution of a preparatory study to establish the Ecodesign and Energy Labelling Working Plan 2020-2024 implementing Directive 2009/125/EC and Regulation (EU) 2017/1369, respectively.
[bookmark: _Toc14776288][bookmark: _Toc260151639]Lots: is this call for tenders divided into lots?
	This call for tenders is not divided into lots.


[bookmark: _Ref528428197][bookmark: _Toc14776289]Description: what do we want to buy through this call for tenders?
The services that are the subject of this call for tender, including any minimum requirements, are described in detail below.
Variants (alternatives to the model solution described in the Tender Specifications) are not allowed. The Contracting authority will disregard any variants described in a tender.   
Background and objectives
BACKGROUND FOR THE STUDY

a) Nature of the study 
The contractor awarded with a direct contract is required to conduct a study that will inform and assist the Commission in preparing the Ecodesign and Energy Labelling Working Plan 2020-2024 as part of the implementation of the Ecodesign Directive 2009/125/EC and Energy Labelling Regulation (EU)2017/1369. 
Formally, this is the first combined Ecodesign and Energy Labelling Working Plan to be undertaken, following the changes contained in the Energy Labelling Regulation (EU)2017/1369 (Article 15). However, it should be noted that previous Ecodesign Working Plans informally always kept in mind the possibility of combining Ecodesign and Energy Labelling, where judged appropriate on a product-by-product basis. To date, the feasibility and appropriateness of which policy measures to utilise has been decided upon following the thorough and transparent procedures inherent in the consideration of possible product-specific implementing measures involving Ecodesign and/ or Energy Labelling. These procedures consist of detailed preparatory studies utilising the Methodology for the Ecodesign of Energy-related Products, as amended (MEErP[footnoteRef:2]), comprising techno-economic, environmental, international comparisons, market data and streamlined Life Cycle Analyses, coupled with extensive multi-stakeholder consultations.     [2:  The MEErP methodology has been revisited in 2011 and 2013. See: http://ec.europa.eu/growth/industry/sustainability/ecodesign_en Note also that the MEErP is likely to be amended possibly in 2021, following a study informing any changes, anticipated to commence during 2020.] 

It is also important to emphasise five key aspects early on in considerations: 
i. Firstly, there is the need to pay greater attention to Circular Economy factors, which  might require a different evaluation methodology to those previously used in previous preparatory studies for Ecodesign Working Plans to take better account of inter alia “material efficiency”, durability, reparability[footnoteRef:3], greater transparency of repair information available, etc as well as potential trade-offs between these elements. In addition, the social inclusion and benefits accruing from Ecodesign measures need to be explored, for example if these address reparability, enabling cheaper repaired products to continue to be used, or placed on the second-hand market.  [3:  The regulatory and technical aspects of “material efficiency” must become widely embedded across the existing product groups covered by Ecodesign and Energy Labelling, building on the latest “material efficiency/ Circular Economy” aspects covered in the most recent “package” of Ecodesign and Energy Labelling regulations covering new products and reviews, published in 2019, and some awaiting publication in the Official Journal in 2019. Existing and future material efficiency aspects in Ecodesign and Energy Labelling implementing measures will also make reference to the horizontal material efficiency standards already published and forthcoming, as a result of Standardization Request/ Mandate 543. In addition, product-specific material efficiency standards are expected to be developed in future, as required on a product-by-product basis, with regard to supporting existing and anticipated future Ecodesign and Energy Labelling regulations.] 

ii. Secondly, in the Ecodesign and Energy Labelling Working Plan 2020-2024 it is also pertinent at this mature stage in the existence and application of the 2009 Ecodesign Directive to take a retrospective look at existing horizontal and omnibus regulations (e.g., Standby and Off-Mode regulation; “Omnibus” Ecodesign regulation on Verification Tolerances). It is important to review if any new “horizontal” implementing measures might be needed to improve the application,  implementation and monitoring of Ecodesign and Energy Labelling, including in relation to circular economy aspects such as reparability and possible greater use of information technology via “smarter labels” or linkages to the EPREL[footnoteRef:4] and ICSMS[footnoteRef:5] systems. It will be important to take into account feedback from manufacturers and importers, consumer and environmental NGOs, and Member States’ Market Surveillance Authorities in these considerations. [4:  EPREL is the European Product Database for Energy Labelling. See: https://ec.europa.eu/info/energy-climate-change-environment/standards-tools-and-labels/products-labelling-rules-and-requirements/energy-label-and-ecodesign/european-product-database-energy-labelling_en ]  [5:  ICSMS is the Information and Communication System for pan-European Market Surveillance. See: https://webgate.ec.europa.eu/icsms/ ] 

iii. Thirdly, it is necessary to scrutinise and identify if there are any remaining gaps or opportunities in existing Ecodesign and Energy Labelling regulations and Voluntary Agreements, since it is within these established product groups where substantial resource savings may still exist. This gap analysis also requires undertaking an examination of the Information and Communication Technologies (ICT) product sub-groups, particularly the faster-evolving product groups, e.g. IT-related products, such as mobile phones, product interface systems, etc. as already identified in the Ecodesign Working Plan 2016-2019[footnoteRef:6]. Ongoing work is in progress regarding ICT products and Ecodesign/ Energy Labelling possibilities - via the ICT Taskforce that has been set up - within several of the European Commission’s Directorates-General (DGs), and it is essential that the contractor liaises with the relevant DGs and Units early on in the project to avoid any duplication of work. It is also necessary to take into account ongoing work on “Cloud” computing and “Green ICT” initiatives that may have begun by the time this contract commences.  [6:  See Section 4, p.8: Ecodesign Working Plan 2016-2019, 30.11.2016, COM(2016) 773 final] 

iv. Fourthly, previously-identified “energy-related” rather than “energy-using” products should be revisited, since no implementing measures have successfully been suggested for these products to date. These approaches are needed in order to maximise any remaining environmental, economic and social benefits that could feasibly be extracted. 
v. Fifthly, opportunities to explore new product groups must be identified. This should be examined firstly via established overview trade, market, environmental improvement and techno-economic methods, revised as appropriate from similar methods exploited in the study supporting the previous Ecodesign Working Plan[footnoteRef:7].  [7:  See study documents available at: https://ec.europa.eu/docsroom/documents/20374 ] 

In addition, consideration should be given to examining those “complex products” which comprise two or more existing Ecodesign product groups; 
The idea here would be to exploit any synergies that might be present in a new “complex product” group, which could be added as a separate entity to an existing product group, or treated as a discrete, entirely new product group, where appropriate. Another source of possibilities by which new product groups for Ecodesign and/ or Energy Labelling implementing measures could be identified is via examining product groups that have been subject to, inter alia, Green Public Procurement, EU Ecolabel or Product Environmental Footprint criteria. 
It should be noted that any identified product groups must of course meet the legal scope, market and functionality requirements of the 2009 Ecodesign Directive and 2017 Energy Labelling Regulation.    
 
b) Context of the study 
Sustainable development, resource efficiency, the Circular Economy and competitiveness comprise very important policy priorities for the long-term EU Strategy “Clean Planet for All in 2050”[footnoteRef:8] and, more mid-term 2030 Energy Strategy[footnoteRef:9]. In this respect, one of the primary objectives of the European Commission is to promote the greater integration of product-related policies to attain enhanced long-term sustainability and competitiveness in the EU. This is especially the case, given that many of the products potentially under consideration  will be designed and manufactured from 2030 onwards, following new or revised Ecodesign and Energy Labelling requirements possibly to be made during the period 2020-2024, or thereafter. These products will be used, maintained, repaired and possibly upgraded during the period running up to 2050, and thus will make a key contribution to the above-mentioned 2050 Strategy.   [8:  https://ec.europa.eu/clima/sites/clima/files/docs/pages/com_2018_733_en.pdf]  [9:  https://ec.europa.eu/energy/en/topics/energy-strategy-and-energy-union/2030-energy-strategy] 

The Ecodesign Directive 2009/125/EC, together with the Energy Labelling Regulation (EU)2017/1369, are fundamental building blocks in moving towards an optimal use of energy resources and Circular Economy models[footnoteRef:10]. Moving towards a more Circular Economy implies achieving even better environmental performance, higher energy and material efficiency and lower environmental externalities of products in the internal market. Together, the transparent future-oriented framework of EU-wide Ecodesign minimum requirements and Energy Labelling for energy-related products ensures the free movement of those better-performing products within the internal market.  [10:  The Circular Economy Action Plan (2015) and subsequent information and reports can be consulted at: http://ec.europa.eu/environment/circular-economy/index_en.htm ] 

The above framework reinforces the EU’s competitiveness, since many companies involved in the supply/ value chains of product and services in the EU - especially from a numerical and EU GDP contribution perspective – comprise Small and Medium-sized Enterprises (SMEs), as well as larger companies. These SMEs utilise the very same Energy-related Products (ErP) which are regulated via Ecodesign and Energy Labelling “daughter” regulations, and are able to make savings on their utilities (primarily energy, water and IT infrastructure) bills via the use of such improved products. 
The above SMEs – together with larger enterprises - are also often involved in the value chains of producing the same regulated ErP goods, resulting in commercial and innovation benefits at regional, Member State and EU-wide levels, as well as in enhanced exports revenues derived from enhanced international sales of “cutting edge” products, engendered by Ecodesign and Energy Labelling measures.  

c) Objectives of the study 
Bearing in mind the overarching aims already noted in Section 1(a), there are five main objectives to the study:
i. The study must firstly develop a new or revised approach to identify and prioritise products for which ecodesign preparatory studies should be conducted – analysing the method that was used for previous working plans and proposing changes - where appropriate -  with a view to better take into account environmental impacts other than energy use and GHG emissions, life-cycle stages other than the use phase and circular economy aspects such as products durability, reparability, recyclability and/or recycled content. Trade-offs may therefore need to be treated and preliminarily evaluated, in a transparent and feasible manner.
ii. Then, the study must inform and assist the European Commission in its decision-making process to compile the Ecodesign and Energy Labelling Working Plan 2020-2024, with a strong and transparent evidence base derived from scrutinising regulations and available studies, together with a thorough consultation process (via the four Tasks herein specified and two Stakeholder Meetings) of relevant stakeholders.
iii. The study must take into account previous Ecodesign Working Plans and related studies conducted to support previous Ecodesign Working Plans, and re-examine those product groups which have previously been indicated as potential targets for Ecodesign and/ or Energy Labelling measures, but for which no measures have resulted to date, or were not deemed sufficiently worthwhile or feasible at the time. Relevant research results, in particular those funded by Community research programmes, should also be taken into account. Policy developments similar to Ecodesign applied in third countries could also be taken into account where relevant. 
iv. The study must examine recent “material efficiency”/ Circular Economy requirements  incorporated into the most recent Ecodesign and Energy Labelling regulations (published in the Official Journal in 2019). It should outline initial recommendations concerning tailor-made product-specific applications to those product groups where “material efficiency”/ Circular Economy provisions have not yet been applied, or may have been insufficiently applied, if opportunities are identified.
v. Undertake a detailed examination of a fourth area of grouped initiatives with regard to existing product groups for which there are Ecodesign and/ or Energy Labelling regulations. 
Subsequently, the contractor is required to examine potential new product groups to be considered in the new EELWP. Two approaches are to be used: 
· Firstly, an adaptation of the approach last utilised in the preparatory study for the “2015-2017 Ecodesign Working Plan” (which eventually informed the decisions behind the Ecodesign Working Plan 2016-2019);
· Secondly, one or more alternative approaches should be recommended and analysed to evaluate faster-evolving ICT and related products, and to note those products that should be included in the EELWP 2020-2024. Such products were  already noted in the Ecodesign Working Plan 2016-2019[footnoteRef:11], and are being addressed by ongoing policy work within a cross-DG ICT Taskforce.   [11:  See Section 4, p.8: Ecodesign Working Plan 2016-2019, 30.11.2016, COM(2016) 773 final] 

These findings will form the important basis for the subsequent progressive refinement in Tasks 3 and 4 towards making distilled recommendations regarding product groups and “horizontal” initiatives to pursue, to inform the establishment of the EELWP 2020-2024.     

Detailed characteristics of the purchase
 DESCRIPTION OF THE TASKS TO BE UNDERTAKEN
TASK 1 – STUDY DEFINITION
This task consists in giving the background and clarifying the context, identifying and delineating the scope, listing stakeholders to involve and consult, and developing and describing the methodologies to be used for the subsequent Tasks 2, 3 and 4.
Subtask 1.1 – Background 
The background and context of the study for the Ecodesign and Energy Labelling Working Plan 2020-2024 under the auspices of both the Ecodesign Directive and Energy Labelling Regulation should be described, taking into consideration (as a minimum):
· Ecodesign Directive 2009/125/EC;
· Ecodesign Working Plan 2009-2011
· Ecodesign Working Plan 2012-2014
· Evaluation of the Ecodesign Directive (2009/125/EC) Final Report study, March 2012 (CSES/ Oxford Research)
· Several studies to establish previous Ecodesign Working Plans (most recently Bio Deloitte/ Oeko-Institut/ ERA Technology, Final Report 2015)
· Preparatory Study for the Ecodesign Working Plan 2015-2017
· Ecodesign Working Plan 2016-2019 
· European Parliament reports (inter alia, from the ITRE and IMCO Committees) and Council Conclusions (2016 - 2018)  regarding Ecodesign, Energy Labelling and related Circular Economy issues, including opinions and feedback regarding the Ecodesign Working Plan 2016-2019[footnoteRef:12]   [12:  Inter alia, as summarised in Zygierewicz et al, Study PE611.015, EPRS (European Parliamentary Research Service), November 2017.] 

· European Economic and Social Committee Opinions regarding Ecodesign, Energy Labelling, the Circular Economy and Addressing Planned/ Premature Obsolescence in Products[footnoteRef:13]  [13:  See: https://www.eesc.europa.eu/en/our-work/opinions-information-reports/opinions/ecodesign-working-plan-2016-2019 ] 

· Energy Labelling Regulation (EU)2017/1369
· Studies in support of Ecodesign and Energy Labelling Implementing Measures due for review from 2013 onwards, and particularly those carried out during the period 2015-2019 (see website of DG ENER[footnoteRef:14] for detail) [14:  See http://ec.europa.eu/energy/efficiency/ecodesign/eco_design_en.htm] 

· Ecodesign website of DG GROW, including description of Ecodesign policy, Ecodesign Methodology and links to preparatory studies
· DG ENV website with regard to Circular Economy
· DG JUST website for information on consumer protection legislation and related studies with regard to consumer behaviour, product reparability and durability labelling, warranties and guarantees
· The 2017 European Parliamentary Research Service European Implementation Assessment of the Ecodesign Directive (2009/125/EC)[footnoteRef:15] [15:  Zygierewicz et al, op cit. ] 

· Relevant research projects, in particular those funded through Community research programs. 

In addition, the contractor is directed towards the following more detailed elements to include in his/ her background overview:
· Studies establishing and refining the Method for Ecodesign of Energy-related Products (MEErP)[footnoteRef:16], and awareness of the ongoing debate and future review of the MEErP;  [16:  See: http://ec.europa.eu/growth/industry/sustainability/ecodesign_en  ] 

· Results of the study on the 2014 review of the Energy Labelling and certain aspects of the Ecodesign Directive[footnoteRef:17]; [17:  See: https://ec.europa.eu/energy/en/studies/evaluation-energy-labelling-directive-and-specific-aspects-ecodesign-directive ] 

· Provisions of the Ecodesign Directive, in particular the criteria and considerations for defining implementing measures in Article 15;
· Ecodesign Regulations adopted or in the process of adoption;
· Provisions of the 2017 Energy Labelling Regulation, in particular regarding: 
· the progressive regrading of products from A+++ labels to a maximum B, or A rating;
· the European Product Database for Energy Labelling (EPREL), and the potential opportunities it avails; 
· representations of product performance and properties via QR codes;
· Industry voluntary initiatives in the Ecodesign framework;
· November 2017 Commission Industrial Strategy[footnoteRef:18]; [18:  See: https://ec.europa.eu/commission/news/new-industrial-policy-strategy-2017-sep-18_en] 

· Circular Economy Action Plan (2015)[footnoteRef:19] and the Report on the Circular Economy Action Plan (2019)[footnoteRef:20] [19:  The Circular Economy Action Plan (2015) and subsequent information and reports can be consulted at: http://ec.europa.eu/environment/circular-economy/index_en.htm]  [20:  Ibid.] 

· Ongoing and published work, reports, draft standards and published standards and materials derived from the Commission horizontal standardisation request M/543 regarding material efficiency in energy-related products in support of the Ecodesign Directive[footnoteRef:21]  [21:  See: http://ec.europa.eu/growth/tools-databases/mandates/index.cfm?fuseaction=search.detail&id=564 ] 

· Feedback reports from the Regulatory Scrutiny Board during the period 2018 to date regarding Ecodesign and Energy Labelling draft measures for new product groups and reviews of existing Ecodesign and Energy Labelling product-specific and revised “horizontal” (e.g., standby) regulations
· Commission Staff Working Document SWD(2019) 91 final, “Sustainable Products in a Circular Economy – Towards an EU Product Policy Framework contributing to the Circular Economy”
· EU Ecolabel and Green Public Procurement decisions regarding products and services 
· Other Community legislation and policies interacting with or related to Ecodesign, Energy Labelling and energy-related products, as referred to in overview in SWD(2019) 91 above, and related reports [footnoteRef:22]. [22:  for example: Zygierewicz et al, Study PE611.015, EPRS (European Parliamentary Research Service), November 2017] 

Subtask 1.2 – Project Website and Stakeholder Involvement 
The appointed contractor must launch a standalone website dedicated to the study, which the principal contractor is required to maintain for a period of at least five years after the final study results have been submitted to the European Commission. The dedicated website must contain ongoing study documents and meeting notifications, and permit stakeholders:  to register via the study website; to be contacted at the start of the study for providing input about possible energy-related product groups; and to be invited to the two stakeholder meetings at the interim and final stage of the study. Stakeholders must also be able to receive the drafts of ongoing task reports for consultation. Stakeholders’ details must be maintained by the contractor in accordance with the GDPR regulation[footnoteRef:23]. [23:  Regulation (EU) 2016/679 of the European Parliament and of the Council of 27 April 2016 on the protection of natural persons with regard to the processing of personal data and on the free movement of such data, and repealing Directive 95/46/EC. See: ] 

The contractor must compile a list of all stakeholders invited to take part in the study, and this list needs to be submitted to the Commission for reciprocal progressive reiterations and approval, as required. This list should be accompanied with a short explanation of the reasoning why each kind of stakeholder has been invited. Subsequently, if certain stakeholders decline to get involved, the contractor should note their reasons for not participating, and discern what consequences might this have for the reliability of the result of the final study. Indicatively, the compiled stakeholder list should contain at least the members of the Ecodesign Consultation Forum[footnoteRef:24]. [24:  See http://ec.europa.eu/enterprise/policies/sustainable-business/ecodesign/consultation-forum/files/official_list_of_member_organisations_en.pdf] 

The draft preliminary list of product groups and initiatives from Task 2, Task 3 (see subsequently) and the draft final product/ review/ extension recommendations matrix of Task 4 (see subsequently) must be presented to the stakeholders. Stakeholders should be informed about the data and the methodology used in the study. For example, additional information that the contractor has used for assessing results and making recommendations for product groups to be included in different matrix types for subsequent consideration should be given to stakeholders, provided commercially sensitive information is not divulged. Comments and suggestions from stakeholders must be fully logged, reported on and taken into consideration, to support and/ or justify the contractor’s recommendations to modify - or not - the types of product review/ extension matrix which comprise a component of the deliverables in Tasks 2, 3 and 4.
Subtask 1.3 – Methodology
The contractor must clearly outline the methodologies which he/ she proposes to use in the study, based on the orientation remarks made in Section 1 (particularly Section 1 (c)) and the description of Tasks 2, 3 and 4 of these technical specifications. The contractor should incorporate the relevant parts of the updated and consolidated MEErP methodology (including ongoing possibly draft revisions, as available)[footnoteRef:25]. Any necessary deviation from the methodology described in the technical specifications should, in principle, be avoided, but may be accepted by the Commission on the basis of a justification by the contractor.  [25:  See: http://ec.europa.eu/growth/industry/sustainability/ecodesign_en ] 

Task 1 – Deliverables
1. Background Study: Scope and definition
2. Set-up of the project website, and list of stakeholders to be consulted, together with prior consultation and approval of the Commission, and relevant observations
3. Full description of the methodology to be used to address Tasks 1-4, including questionnaires, web-based type of research that will be implemented and other pertinent tools.


TASK 2 – IDENTICATION OF PRODUCT GROUPS AND POSSIBLE “HORIZONTAL” INITIATIVES TO BE CONSIDERED FOR INCLUSION IN THE ECODESIGN AND ENERGY LABELLING WORKING PLAN 2020-2024 
The objective of the Working Plan under the 2009 Ecodesign Directive and the 2017 Energy Labelling Regulation is to set out for the following five years an indicative list of product groups, product group revisions and possible extensions, and possible “horizontal” regulations, guidelines or other implementing measures which are considered as priorities for the adoption of implementing measures under:
· The Ecodesign Directive (2009)
· The Energy Labelling Regulation (2017)
· Product groups that could usefully be studied simultaneously for possible Ecodesign, Energy Labelling, EU Ecolabel and EU Green Public Procurement applications (e.g., as presently being performed for the first time with the combined Ecodesign-Energy Label-EU Ecolabel-Green Public Procurement Preparatory Study regarding Solar Photovoltaic panels and associated products [inverters and the overall system optimisation, etc.]).
· A possible alternative approach particularly regarding IT products, that may have the properties of a (sensu lato) Ecodesign or Energy Labelling implementing measure, but being a “faster track” means of achieving Ecodesign/ Energy Labelling-type progress in environmental design and functionality. The novel process should take into account ongoing work, inter alia, in the European Commission[footnoteRef:26], and should permit rapid reviews and updates, in line with these products’ fast technological evolution (i.e., faster than the typical Ecodesign or Energy Labelling timescale of c. 5 years to determine requirements).  [26:  For example, the ICT Task Force and other ongoing studies being pursued inter alia by DGs ENER, CNECT, ENV, GROW and RTD. ] 

Task 2 - Step 1 is to assess:
a) Lists of products or product sub-groups included in previous Ecodesign Working Plans and in preparatory studies informing previous Working Plans, but for which no implementing measures or self-regulations have been established. 
In more detail, the stepwise process suggested to the contractor in Task 2 - Step 1 should be along these lines:
· Identify relevant “targeted but no resulting action” product groups  
· Identify, in close communication with the European Commission, the reasons why no action was deemed appropriate at product group level, 
· Check whether these reasons are still valid, in particular taking into account the new focus on material efficiency aspects; 
· Recommend which groups should be re-investigated, giving justifications.

Task 2 - Step 2 is to investigate five other types of product groups which might yield further energy, environmental and techno-economic optimised savings/ emissions: 
1. Products that are more “complex”, where several products are contained within an overall product, and where greater interaction, optimisation and synergies could be usefully exploited via a combined Ecodesign treatment[footnoteRef:27]. That is, those products which the contractor could identify as comprising “kits” or “systems”, understood as sets of products belonging functionally together, as a promising way to optimise the realisation of energy savings potential or minimise other environmental impacts[footnoteRef:28];  [27:  More “complex” product groups are meant in the sense that where a new product group comprising, for example, either a pump plus a motor plus a Variable Speed Drive plus a regulating/ modulating device, or one or more luminaire products plus a variety of sensors and controls sensitive to the use environment, could be usefully defined, taking into account the Article 15 stipulations of the Ecodesign Directive. Such “complex products” could be usefully denoted where they are considered to be sufficiently homogeneous, and where greater synergies are identified that might be better exploited between the individual products used in the “complex” product (e.g., energy and Greenhouse gas savings, less use of materials, including Critical Raw Materials, better repair options, etc). As well as the aforementioned Ecodesign Directive Article 15 elements, any proposals regarding a new “complex product group” must also take into account the feasibility of Market Surveillance Authorities being able to verify adherence to future potential Ecodesign and/ or Energy Labelling requirements/ levels of performance.]  [28:  See, inter alia, the “Points System” work that has been performed regarding “complex products”, available at: https://points-system.eu/documents   ] 

2. Products for which interactive and interoperable IT solutions could be more optimally exploited (e.g., inter alia, interconnected interaction/ automation together with existing Ecodesign product groups)[footnoteRef:29];  [29:  Note that there are possible interactions between Task 2 – Step 2 elements (c) and (d) above.] 

3. Taking as inspiration the application of the most up-to-date “material efficiency”/ Circular Economy measures incorporated into the most recent Ecodesign and Energy Labelling regulations (published in the Official Journal in 2019),  the contractor should make recommendations concerning tailor-made product-specific applications to those product groups with existing Ecodesign and/ or Energy Labelling regulations where “material efficiency”/ Circular Economy provisions have not yet been incorporated, or may have been insufficiently applied, if the contractor identifies initial opportunities[footnoteRef:30]. [30:  The contractor should consult DGs ENER, GROW, ENV and the JRC regarding the recently developed reparability scoring system that might ultimately lead to one or more additional icons possibly being incorporated into future Energy Labels. ] 

4. Existing product groups in which innovative solutions could be forthcoming to facilitate improved market surveillance. This is a “horizontal” measures, identifying where opportunities may be found by to improve market surveillance may be facilitated via innovative techniques, e.g., inter alia, greater use of electronic labelling or tagging, or micro-chip identifiers for component types or plastic types or Critical Raw Materials, or electronic linkages between components and exploded diagrams for repair/ reuse/ recycling, etc.
5. Energy-related products: Neither Ecodesign nor Energy Labelling measures have to date been successfully implemented for “Energy-related products” (e.g., windows, insulation, etc), i.e., as opposed to “Energy-using products” (for which there are over 30 Ecodesign regulations). The reasons for this should be reviewed and revisited in the study, in close cooperation with the Commission and identified relevant stakeholders. Recommendations must be made firstly regarding whether firstly different approaches could be used that might bring about a successful application of Ecodesign and/ or Energy Labelling measures for Energy-related products (ErP). Secondly, feasible revisits should be identified: firstly, those ErP previously considered; and, secondly, new “Energy-related products” to examine in the 2020-2024 Working Plan[footnoteRef:31]. Any potential new Energy-related products suggested must be subjected to the same analyses shown in Task 2 – Step 3 (a), below.   [31:  In this part of the study, new and revisited “Energy-related” product groups should be identified and analysed for their potential Ecodesign and/ or Energy Labelling application possibilities. New product groups might comprise, solely for illustrative purposes, e.g., washing detergents (if energy via washing temperatures or mechanical movements could be reduced, e.g., in washing machines or dishwashers), food packaging/ preservation products (if refrigeration energy use and/ or food waste could be reduced), etc. NB Depending on the typology and matrices of possibilities produced by the contractor, there could be some degree of overlap between what is considered to be an “Energy-related product” and some components of what is termed as a “complex product”. ] 


Task 2 - Step 3 is to be carried out to examine completely new product groups for potential inclusion into the Ecodesign and Energy Labelling Working Plan (EELWP) 2020-2024: 
Task 2 - Step 3 (a)  - should explore firstly if there are still product groups that are energy-using or energy-related which have not been included either in the very early Ecodesign “transitional period” or in previous Ecodesign Working Plans. Such product groups may now be represented/ populated by different technologies to those which previously existed, or where the boundary conditions of previous other legislation associated to the product have changed, i.e., where this prevented or constrained any scrutiny via Ecodesign and/ or Energy Labelling. Additionally, new “material efficiency”, reparability, and other Circular Economy opportunities might exist for a number of product groups, which might have previously been missed. Hence, any such opportunities need to be explored and cross-correlated against the full suite of existing Ecodesign Working Plans. 
An important part of the study is to consider which classifications into categories are most suitable for the study and the work that will follow the study. The definition of the new product groups should be indicatively based on the following categorisations:
· Prodcom categories (Eurostat);
· Categories according to EN- ,ISO- and IEC- standard(s);
· Other product-specific categories (e.g. labelling, sector-specific categories), Codes of conduct, etc, if not defined by the above,
· Commonalities (similar purpose, profile, composition, raw materials, production, recycling/disposal, etc.), which could facilitate grouping different products in one category. 
Prodcom should be the first basis for defining the products, since Prodcom allows for precise and reliable calculation of trade and sales volumes.
If the product classification and definition relevant from a technical, economic and environmental point of view does not match directly with one or several Prodcom categories, the study should detail how it is translated into parts of Prodcom categories or the other categories mentioned above.
When defining the fresh list of product groups, those products included in either the transitional period or in the Ecodesign Working Plans published to date should be excluded, subject to the cross-correlation exercise of Task 2 – Step 3(a), noted above.
The above existing categorisations will be a starting point for classifying and defining the product groups and can be complemented by other relevant criteria, such as the functionality of the product, its environmental characteristics and the structure of the market on which the product is placed. 
It should be considered how the chosen product groups or systems would match with the preparatory studies that will be carried out as one of the outcomes of the working plan. Hence, a definition of product groups or systems, including the boundaries of systems, and its correspondence to possible preparatory studies should be suggested. 
Task 2 - Step 3 (b) – should address possibilities for Ecodesign and/ or Energy Labelling measures for ICT products. 
Firstly, the contractor should examine faster-evolving ICT product groups, such as mobile phones, product interface systems, etc. The need to address this latter ICT product group was already noted in the Ecodesign Working Plan 2016-2019[footnoteRef:32], and is being addressed by ongoing policy work within the cross-DG ICT Taskforce that has been set up, which is inter alia trying to identify possible “streamlined” methods to attempt to expedite the Ecodesign/ Energy Labelling procedure, to ensure that: firstly, any implementing measures stay abreast of technological and “material efficiency” progress; and secondly, avoid causing “lock-in” to technologies or durability/ repair mechanisms that may become rapidly outdated. [32:  See Section 4, p.8: Ecodesign Working Plan 2016-2019, 30.11.2016, COM(2016) 773 final] 

Fast-evolving ICT products are also being investigated in a series of preliminary technical exploratory studies being undertaken, inter alia, by the Commission’s Joint Research Centre.
The contractor should take into account the latest information and possible “streamlined” assessment techniques that are being derived by the European Commission’s suite of ongoing studies, and make an initial screening of possible interventions and individual products that could be included in the EELWP 2020-2024[footnoteRef:33]. [33:  It is acknowledged that this is something of a “moving target”, but these up-to-date cutting-edge best practice techniques should be incorporated, where available. ] 

Secondly, the contractor should also examine initiatives and studies being pursued regarding the possibilities offered by “Green ICT” initiatives, including “Cloud computing”, related to energy efficiency and Circular Economy concerns overall, and which may inform possible product groups and approaches for Ecodesign and Energy Labelling measures.
Useful areas of to inform the contractor’s work in the execution of Task 2, in addition to the materials previously referenced in Task 1, comprise, inter alia, the following sources:
· EEDAL(Energy Efficiency in Domestic Appliances and Lighting), EU Sustainable Energy Week and Green Week conferences;
· 2018 Regulatory Scrutiny Board assessments of Ecodesign and Energy Labelling draft impact assessments of new product regulations and review regulations;
· Feedback from national Market Surveillance Authorities, the Ecodesign and Energy Labelling ADCO (European Commission – Member States Administrative Co-operation Committee), and the several EEPLIANT studies;
· ECEEE Ecodesign webpage, comments and ECEEE Summer Studies;
· Green Public Procurement product-specific measures;
· EU Ecolabel specific decisions;
· Previous Energy Star agreements. 

Task 2 – Deliverables
1. List of potential product groups accruing from Task 2 – Step 1. 
2. List of potential product groups accruing from Task 2 – Step 2. 
3. List of potential product groups accruing from Task 2 – Step 3. 
One or more Excel tables should accompany the Task 2 report.




TASK 3 – PRELIMINARY ANALYSIS OF PRODUCT GROUPS AND OTHER INITIATIVES TO BE INCLUDED IN THE ECODESIGN AND ENERGY LABELLING WORKING PLAN (EELWP) 2020-2024 
The preliminary analysis of product groups and other reviews/ revisits/ “horizontal” initiatives to potentially include in the EELWP 2020-2024 should comprise an assessment based on the three overall types of “groups”, as denoted in Task 2 under the typology of the three Steps 1, 2 and 3. 
Per typology (Task 2 – Step 1, Task 2 – Step 2, Task 2 -  Step 3), what must be analysed is the volume of sales and trade, environmental impacts (energy consumption as a first approximation)and the potential for improvement without entailing excessive costs of the initially-selected product groups, as referred to in Article 15 of the Ecodesign Directive. An initial check should be performed regarding definitions, scope and feasibility with regard to the Ecodesign Directive 2009 and the Energy Labelling Regulation 2017, at the outset of the work, to ensure that any new product group potentially proposed is within the permitted scope of these legal bases, and cross-checked with the European Commission, as necessary.
A preliminary analysis of the environmental impacts (including energy consumption) of products in the three lists resulting from Task 2 should be undertaken. Explicitly, trade-offs should be explored between extending the life of products via incorporation of inter alia more durable components, and/ or greater facilitation of cost-effective repair, and the trend noted in some product groups of more resource-efficient products which have, however, a shorter economic life. 
Subtask 3.1 – Volume of sales and trade
In order to assess the resource consumption and improvement potential of the product groups in EU-28[footnoteRef:34], data on the functioning and developments of products markets should be collected. Sales and trade volumes for the defined products within the EU-28 should be assessed. A clear picture of the product stock available on the EU market should be provided and its growth and replacement rate be forecast. Insight into the latest market trends must be collated and reported on, which in turn then permits the contractor to give an indication of the scope for possible Ecodesign and/ or Energy Labelling measures in the context of the market structures and ongoing trends in product and product-service design (in the context of the so-called “sharing economy”, where this is an appropriate trend for the product or service group concerned).  [34:  Irrespective of whether a mutual EU-UK agreement is reached for the UK to leave the EU, the UK market should be included, since it will continue to be an EU Member State during whatever “transition period” may be agreed, and also because it is an important market for energy-related products per se, and will inevitably continue to interact in some way with the EU market, and the EU Single Market.  ] 

Generic economic data
1. EU Production Sold;
2. Extra-EU Trade;
3. Intra-EU Trade;
4. EU Sales and Trade[footnoteRef:35]; [35:  Calculated from EU production sold plus Intra-EU Trade minus Extra-EU Trade.] 

5. EU services (where relevant, and where data of sufficient quality can be compiled). For example, provision of a facilitated service (e.g., shared washing machines in a block of flats, or shared printers offered via “service contracts” in office blocks or leasing models), as opposed to solely the purchase of products.
Data should relate to the latest full year for which at least half of the Member States have reported. Data should be in physical units for the first four elements described above, and in an appropriate form to be described by the contractor for the fifth element above.
Information for this subtask should be derived, if possible, from official EU statistics in order to be as coherent as possible with official data used in EU industry and trade policy. The contractor should extract data from each of the relevant product type of categories identified in Task 2 matched to Prodcom categories or other product classifications identified, where they partly or fully match the definition of the products.
Market and stock data
In physical units, for EU-28, for the products defined in Task 2 and for reference years:
· Stock (installed base) for latest available year 
· Service (where applicable) for the latest available year
· Forecast for the following: 2030, 2040 and 2050 (wherever feasible, depending on the nature of the product/ service concerned).
Subtask 3.2 – Resource consumption
The resource consumption (energy, water, main materials required, including Critical Raw Materials [CRM], as relevant[footnoteRef:36]) of the product groups resulting from Task 2 per typology (Task 2 – Step 1, Task 2 – Step 2, Task 2 – Step 3), should be calculated for EU-28 by considering the volume of sales and trade, the average use pattern and the average resource consumption per product group.  [36:  See: https://ec.europa.eu/growth/sectors/raw-materials/specific-interest/critical_en ] 

Firstly, relevant parts of the Method for Ecodesign of Energy-related Products (MEErP methodology) - as updated and consolidated, as available - should be used. 
Secondly, the “criticality/ scarcity” of the materials used from wider perspectives should be evaluated, in terms of their rarity and economic availability, to “triangulate” findings with the CRM list, from an EU perspective. Publications to consult comprise, inter alia, cross-referencing publications from the European Chemical Society (EuChemS), SETAC-Europe[footnoteRef:37], industrial minerals, mining and geological publications as well as Life Cycle Assessment, corporate social responsibility and sustainable development journals. [37:  Society of Environmental Toxicology and Chemistry] 

The method for estimating the energy consumption of energy-related products that are not directly energy-using products (i.e., via an indirect calculation of energy consumption, and where there are reputable estimations of changes of behaviour in consumers’ uses of products, or displacement of purchase and use by services) should be developed and discussed with stakeholders. 
Subtask 3.3 – Improvement potential
The improvement potential of each product group per typology (Task 2 – Step 1, Task 2 – Step 2, Task 2 -  Step 3), should be assessed and ranked in a list. This list constitutes the main result of the preliminary analysis in Task 3. 
It should be considered that the improvement potential should not entail disproportionate costs[footnoteRef:38]. The purpose of this evaluation of improvement potential is to obtain a preliminary ranking of various product and other typology groups, based on appropriate resource efficiency indicators, including the indicator "PJ/year energy saving potential”.   [38:  i.e., following the “Least Life Cycle Costs” basis of the MEErP methodology and as pursued in the implementing regulation pursuant to the 2009 Ecodesign Directive, to date. Note that studies to examine the update of the MEErP may be ongoing during the period 2020-2021, and should be consulted by the contractor.  ] 

The analyses for listing the improvement potential of each product category should be based on calculations considering the following factors:
· the estimated energy savings of the individual products of the product group;
· other estimated resource saving potentials, also with respect to the CRM/ “criticality/  scarcity” measure(s) of the materials being used from an EU perspective;
· trade-offs (monetarily, energy, resource requirements) between initial product costs and the use phase, vis-à-vis incorporating enhanced repair, reuse and declining efficiency over time; 
· the estimated stock of the product group or service in 2030, 2040 and 2050;
· an appropriate cost analysis to determine that no disproportionate costs would be entailed via implementing Ecodesign and/ or Energy Labelling.
Before publishing the preliminary list for stakeholder comments, a plausibility check needs to be carried out for all calculations. 
New or “re-aligned/ reoriented” product groups with an environmental saving potential below a certain threshold of (e.g., “x” PJ/year energy saving potential and other major environmental indicators to be selected in the revised methodology proposed by the contractor) should be noted, and might be placed in a secondary list.  Indicatively, as in the (originally 2015-2017) study supporting the Ecodesign Working Plan 2016-2019, the “energy-related” threshold might be potentially set at 7 PJ/year; however, this value should be confirmed with the Commission services at the beginning of Task 3, together with all other environmental indicators proposed, and related identification of “primary” and “secondary” product target groups. 
Subtask 3.4 – Consistency check
The results of subtasks 3.1 – 3.3 must be cross-checked to verify if different product groups might fit into categories which exhibit sufficiently similar characteristics that could suggest considering one or several straightforward horizontal, generic or even specific Ecodesign measures for such groups, consisting of different products. If appropriate, such groups of products should be defined and assembled to be considered as 'one' new product group for the subsequent analysis.
Task 3 – Deliverables: Preliminary list of product groups[footnoteRef:39], ranked by resource improvement potential. The task report should be accompanied by one or more Excel tables. [39:  The number of products and initiatives recommended for taking forward should be discussed according to the progress of the study, for example, the level of detail of the various Task 2/ Steps 1-2-3 results.] 

If feasible, it may be convenient to utilise the typology from Task 2 of these individual or “family of products” to derive the following list, in more detail: 
1. Existing product types or groups – revisited/ reviews and additional material efficiency improvement potentials.
2. New products, recommended for “conventional” MEErP and Ecodesign/ Energy Labelling assessment and possible implementing measures (possibly in conjunction with EU Ecolabel and Green Public Procurement combined Preparatory Studies).
3. New ICT-related products, to be possibly examined utilising a “faster-track” methodology for assessment and novel implementing measures.
4. ICT products in the wider “Green ICT” sphere of anticipated projects, which may have technological development rates which permit “conventional” MEErP and Ecodesign/ Energy Labelling assessment and possible implementing measures, as in (2) above, or using a different approach.  
TASK 4 – MORE DETAILED ANALYSIS OF POTENTIAL PRODUCT GROUPS, FAMILIES OF PRODUCTS AND POSSIBLE “HORIZONTAL” ELEMENTS
The analyses carried out in Task 3 resulting in a preliminary list of (remaining) product groups, families or groupings of products, and potential “horizontal” initiatives should be complemented with the following analyses:
· Existing regulatory coverage/regulatory feasibility and avoidance of regulatory overlaps with other EU directives, regulations, etc.
· Quantitative/qualitative analysis of other environmental impacts (other than energy and resource consumption, e.g.,  noise pollution, air/water pollution  etc.)
· Market surveillance feasibility, or noting where any changes might need to be considered, or difficulties in these aspects by Member States’ Market Surveillance Authorities.
· Improved industrial competitiveness, with special reference to “material efficiency/ Circular Economy” opportunities for businesses ranging from SMEs, larger enterprises and social enterprises.
The result of Task 4 should be one or more matrices related to products and reviews/ other “horizontal” initiatives, where the ranking of the product groups and initiatives is complemented by quantitative and qualitative considerations related to the criteria listed above. The matrices used should facilitate the Commission’s decision-making process to determine which specific product groups, review areas and “horizontal” techniques to include in the Ecodesign and Energy Labelling Working Plan 2020-2024.  
Subtask 4.1 – Environmental impacts
All significant environmental impacts should be considered in more detail, in order to complement the preliminary analysis of the product groups resulting from Task 3. The analytical framework used should be Annex I of the Ecodesign Directive together with the MEErP methodology (latest version, consolidated, as available), incorporating the Life Cycle Assessment parameters of the methodology. The contractor should specify which impacts are included and why. Indicatively, these could be:
· consumption of materials and other resources such as fresh water
· emissions to air, water and soil, including hazardous substances
· possibility for reuse, recycling and recovery of material and/or of energy
· durability/ reparability of the product
· generation of waste
A quantitative analysis of environmental impacts should be based, as in Task 3, on the volume of sales and trade, the environmental impact and potential for improvement without entailing excessive costs of the product groups, as referred to in Article 15 of the Ecodesign Directive. Where quantified analyses are not possible to inform the EELWP 2020-2024, additional qualitative analyses should be carried out. The potential for various resource improvements should inform the overall ranking parameter(s), as in Task 3.
The contractor is expected to present the result of this more detailed analysis as an overlay to the analyses performed in Task 3 and the resulting preliminary lists of products and other initiatives. Depending on the findings, in terms of other environmental impacts identified, the contractor should decide whether to bundle all impacts in one single categorization or to present them separately.
Subtask 4.2 – Existing regulatory coverage/ regulatory feasibility
This analysis should include, at least, the following considerations per product group:
· the suitability for complementary policy measures, i.e., Ecodesign and/ or Energy Labelling and/ or EU Ecolabel and/ or Green Public Procurement 
· existing third country legislation (Minimum Energy/ Environmental Performance Standards, eco-labels, Green Public Procurement, other “Circular Economy”-type legislation, etc.)
· legal feasibility with regard to the 2009 Ecodesign Directive and 2017 Energy Labelling Regulation 
· the absence of Community legislation in the environmental field
· other relevant Community policies with an impact on Ecodesign
· the feasibility to establish Ecodesign requirements based on product characteristics or product market structure 
· the cost-effectiveness of regulating specific products groups and initiatives as opposed to other product groups, initiatives, etc.
The contractor is expected to develop a simple but robust system to capture and communicate the degree of existing regulatory coverage, as well as the feasibility of developing an Ecodesign regulation from afresh for the new potential product groups identified in the Task 3 preliminary lists and categories. 
Subtask 4.3 – Improved industrial competitiveness
This subtask should consider what returns in terms of improved competitiveness for a specific sector would be likely to be achieved if an Ecodesign and/ or Energy Labelling Regulation for a given product group were to be introduced, or for specific sectors or horizontally across sectors for the other types of implementing measures/ revisions/ reviews identified in Task 2, Steps 1-2-3, and as compiled at the end of Task 3. Assumptions on the level of ambition of possible regulations and the type of Ecodesign and/ or Energy Labelling requirements to be included should be based on existing regulations, especially taking into account the 2019 “generation” of regulations with regard to material efficiency/ Circular Economy considerations. 
As a minimum, the contractor is expected to discuss the possible impact of an Ecodesign or Energy Labelling regulation on innovation, skills and international trade of markets for product groups and initiatives identified in Task 3. This discussion should pay special attention to the increased opportunities for enterprises active – inter alia - in the repair sector, many of which are often Small and Medium Enterprises (SMEs), and some of which may be social enterprises.     
Subtask 4.4 – Final matrices of product groups, reviews, revisits and proposed “horizontal” measures
The results of Subtask 4.1 to Subtask 4.3 should be integrated together with the outcomes from Task 3 into appropriate matrices to show the different analyses side by side.
The contractor is not expected to develop an overall ranking system which attempts to integrate the results of the different subtasks with the result of Task 3, but rather to summarise the considerations for inclusion of a given product group, or other types of implementing measures/ revisions/ reviews as identified in Task 2, Steps 1-2-3, and as subsequently reviewed and re-compiled at the end of Task 3 in the Ecodesign and Energy Labelling Working Plan 2020-2024.
Before publishing the draft final product and related matrices for stakeholder comments, a plausibility check for all calculations should be carried out.
Result of Task 4: 
Final matrices of product groups, and other types of implementing measures/ revisions/ reviews with the additional analyses discussed above complementing the energy and overall resources improvement/ saving potentials. The Task 4 report should include fiches per product group and related fiches per review/ revisit/ identified “horizontal” initiatives, and be accompanied by one or more Excel tables.
Deliverables
The required reports and documents should be provided:
· A draft report of the Tasks 1-2 in month 4; 
· Revised draft report of Tasks 1 and 2, and initial draft report of Task 3 including executive summary before the interim stakeholder meeting in month 6;
· a final report of Tasks 1-2-3, plus a draft report of Task 4, including executive summary, before the final stakeholder meeting in month 7;
· a final report of Tasks 1-2-3-4, including executive summary, after the final stakeholder meeting and final meeting with the Commission in month 8, considering all comments received by the stakeholders and the Commission before the end of month 9;
· minutes of the interim and final stakeholder meetings organised by the Contractor.
All reports shall follow the structure of the analysis of these technical specifications and show the consistency with the methodology of the study.  
The reports and documents must be written in English in a clear and concise form.  The final report must be proof read and free of linguistic errors. 
Three copies of the reports shall be supplied in paper form and one copy in electronic form (word and pdf). The contractor will set up a specific and independent website for the study, on which all reports and documents will be posted after release by the Commission. 
The Commission shall have 30 days to approve or reject the interim and the final reports, and the contractor shall have 20 days to submit additional information or new reports.

	Time-line
	Meetings
	Reports
	Payments

	Contract signature
	
	
	

	1 month
	Kick-off meeting with the Commission
	
	

	4 months
	
	Draft report of Tasks 1-2
	Interim payment

	5 months
	
	Revised draft report of Tasks 1-2, plus draft Task 3 report
	

	6 months
	Interim stakeholder meeting, including minutes
	Revised draft reports of Tasks 1-2-3, including executive summary
	

	7 months
	
	Draft final reports of Tasks 1-2-3, including executive summary, plus draft report of Task 4 
	

	8 months
	Final stakeholder meeting, including minutes
	Final reports of Tasks 1-2,  revised draft final reports of Tasks 3-4, including executive summary
	

	9 months
	Meeting with the Commission
	Final report of Tasks 1-2-3-4, including executive summary
	Approval final report/ Final payment (or 1 month later depending on the acceptance of the report)



BUDGET 
Tenders presenting a bid for a total price superior to 240.000€ amount will be excluded from the rest of the assessment procedure.

PAYMENTS
A request for an interim payment of 30% of the total value of the specific contract should be made after acceptance of Draft report of Tasks 1-2.
The balance will be due after completion of the project and acceptance of the final report by the European Commission. 
[bookmark: _Toc14776290]Place of performance: where will the contract be performed?
The services will be performed at the following locations:
· the contractor's premises
The place of performance of the tasks shall be the Contractor's premises or any other place indicated in the tender, with the exception of the Commission's premises.
[bookmark: _Ref528427606][bookmark: _Toc14776291]Nature of the contract: how will the contract be implemented?
	The procedure will result in the conclusion of a direct contract.

	In direct contracts all the terms governing the provision of the services, supplies or works are defined at the outset. Once signed, they can be implemented directly without any further contract procedures.

	 Tenderers need to take full account of the provisions of the Draft contract as the latter will define and govern the contractual relationship(s) to be established between the Contracting authority and the successful tenderer(s). Special attention is to be paid to the provisions specifying the rights and obligations of the contractor, in particular those on payments, performance of the contract, confidentiality, and checks and audits.


[bookmark: _Toc14776292]Volume and value of the contract: how much do we plan to buy?
	The estimated total amount of all purchases under this contract is indicated under Heading II.1.5 of the contract notice. The quantities to be purchased over the total duration of the contract are specified in Section 1.4 of these specifications. 

	Within three years following the signature of the contract(s) resulting from the current call for tenders, the Contracting authority may use the negotiated procedure under point 11.1.e of Annex 1 to Regulation (EU, Euratom) 2018/1046 of the European Parliament and of the Council of 18 July 2018 on the financial rules applicable to the general budget of the Union39  to procure new services from the contractor(s) up to a maximum of 50 % of the initial contract value. These services will consist in the repetition of similar services entrusted to the contractor(s) and will be awarded under the following conditions: the proposal complies with the minimum requirements set out in the procurement documents, reaches the minimum quality levels and offers good value for money.


[bookmark: _Toc14776293]Duration of the contract: how long do we plan to use the contract?
The contract(s) resulting from the award of this call for tenders will be concluded for at most 9 months. The details of the initial contract duration and possible renewals are set out in Article I.3 of the Draft contract.
[bookmark: _Toc14776294][bookmark: _Toc116205446]Electronic exchange system: can exchanges under the contract be automated?
For all exchanges with the contractor during the implementation of the contract as well as for future possible subsequent proceedings for the purposes of EDES  (European Union's Early Detection and Exclusion System) the Contracting authority may use an electronic exchange system meeting the requirements of Article 148 of Regulation (EU, Euratom) 2018/1046 of the European Parliament and of the Council of 18 July 2018 on the financial rules applicable to the general budget of the Union 39. At the request of the Contracting authority the use of such a system shall become mandatory for the contractor(s) at no additional cost for the Contracting authority. Details on specifications, access, terms and conditions of use will be provided in advance.
[bookmark: _Toc14776295]General information on tendering
[bookmark: _Toc14776296]Legal basis: what are the rules?
[bookmark: _Ref527383637]This call for tenders is governed by the provisions of Regulation (EU, Euratom) 2018/1046 of the European Parliament and of the Council of 18 July 2018 on the financial rules applicable to the general budget of the Union (the Financial Regulation)[footnoteRef:40]. [40:  Regulation (EU, Euratom) 2018/1046 of the European Parliament and of the Council of 18 July 2018 on the financial rules applicable to the general budget of the Union, amending Regulations (EU) No 1296/2013, (EU) No 1301/2013, (EU) No 1303/2013, (EU) No 1304/2013, (EU) No 1309/2013, (EU) No 1316/2013, (EU) No 223/2014, (EU) No 283/2014, and Decision No 541/2014/EU and repealing Regulation (EU, Euratom) No 966/2012 (OJ L 193 of 30.07.2018, p.1).] 

The Contracting authority has chosen to award the contract resulting from this call for tenders through an open procedure pursuant to Article 164(1) (a) of the Financial Regulation. In an open procedure any interested economic operator (any natural or legal person who offers to supply products, provide services or execute works) may submit a tender.
[bookmark: _Ref527983988][bookmark: _Toc14776297]Rules on access to procurement: who may submit a tender?
Participation in this call for tenders is open on equal terms to all natural and legal persons coming within the scope of the Treaties, as well as to international organisations. 
It is also open to all natural and legal persons established in a third country which has a special agreement with the European Union in the field of public procurement on the conditions laid down in that agreement. Where the Agreement on Government Procurement[footnoteRef:41] concluded within the World Trade Organisation applies, the participation to this call for tenders is open to all natural and legal persons established in the countries that have ratified this Agreement, on the conditions laid down therein. [41:  https://www.wto.org/english/tratop_E/gproc_e/gp_gpa_e.htm.
] 

The rules on access to procurement do not apply to subcontractors. Subcontracting may not be used with the intent to circumvent the rules on access to procurement.
To enable the Contracting authority to verify the access, each tenderer must indicate its country of establishment (and in case of joint tender – the country of establishment of each group member) and must present the supporting evidence normally acceptable under the law of that country/-ies. The same document(s) could be used to prove country/-ies of establishment and the delegation(s) of the authorisation to sign as described in Section 4.3. 
  For tenderers established in the United Kingdom:
Please be aware that after the UK's withdrawal from the EU, the rules of access to EU procurement procedures of economic operators established in third countries will apply to tenderers from the UK depending on the terms of any Withdrawal Agreement. In case such access is not provided by legal provisions in force tenderers from the UK could be rejected from the procurement procedure.
[bookmark: _Ref528096898][bookmark: _Toc14776298]Registration in the Participant Register: why register?
Any economic operator  willing to submit a tender for this call for tenders must be registered in the Participant Register  - an online register of organisations and natural persons participating in European Commission's calls for tenders or proposals  (participants). 
On registering each participant obtains a Participant Identification Code (PIC, 9-digit number) which acts as its unique identifier in the Participant Register.  A participant needs to register only once – the  information provided can be further updated or re-used by the participant in other European Commission's calls for tenders or calls for proposals. 
At any moment during the procurement procedure the Research Executive Agency Validation Services (hereafter the EU Validation Services) may contact the participant and ask for supporting documents on legal existence and status [and financial capacity]. The requests will be made through the register's messaging system to the e-mail address of the participant's contact person indicated in the register. It is the responsibility of the participant to provide a valid e-mail address and to check it regularly.
The documents that may be requested by the EU Validation Services are listed in the EU Grants and Tenders Rules on Legal Entity Validation, LEAR appointment and Financial Capacity assessment. 
 Please note that a request for supporting documents by the EU Validation Services in no way implies that the tenderer has been successful.
[bookmark: _Ref528428549][bookmark: _Toc14776299]Ways to submit a tender: how can economic operators organise themselves to submit a tender?
Economic operators can submit a tender either as a sole tenderer or as a group of tenderers. In either case subcontracting is permitted. 
In order to fulfil the selection criteria set out in Section 3.2 the tenderer can rely on the capacities of subcontractors or other entities (not subcontractors).
The role of each entity involved in a tender (hereafter referred to as involved entity) must be clearly specified: sole tenderer, member of a group or Group leader, subcontractor or an entity on whose capacities the tenderer relies to fulfil the selection criteria[footnoteRef:42]. This applies also where the involved entities belong to the same economic group. [42:  Such an entity is not considered a subcontractor, see Section 2.4.3.] 

[bookmark: _Ref527984748]Joint tenders
A joint tender is a situation where a tender is submitted by a group (with or without legal form) of economic operators regardless of the link they have between them.  The group as a whole is considered a tenderer[footnoteRef:43].  [43:  References to tenderer or tenderers in this document shall be understood as covering both sole tenderers and groups of economic operators submitting a joint tender.] 

All members of the group assume joint and several liability towards the Contracting authority for the performance of the contract as a whole. 
Group members must appoint a Group leader and a single point of contact authorised to act on their behalf in connection with the submission of the tender and all relevant questions, clarification requests, notifications, etc., that may be received during the evaluation, award and until the contract signature. The model power of attorney attached in Annex 3 is to be used.
The joint tender must clearly indicate the role and tasks of each member and of the Group leader who will act as the Contracting authority's contact point for the contract's administrative or financial aspects and operational management.  The Group leader will have full authority to bind the group and each of its members during contract execution. If the joint tender is successful, the Contracting authority shall sign the contract with the Group leader, authorised by the other members to sign the contract on their behalf via power of attorney drawn up in the model attached in Annex 3.
Changes in the composition of the group during the procurement procedure (after the submission deadline and before contract signature) shall lead to rejection of the tender except in case of a merger or takeover of a member of the group (universal succession), provided that the new entity has access to procurement (see Section 2.2) and is not in an exclusion situation, (see Section 3.1).
In any case the selection criteria must be still fulfilled by the group and the terms of the originally submitted tender may not be altered substantially, i.e. all the tasks assigned to the former entity must be taken over by the new entity member of the group, the change must not make the tender non-compliant with the Tender specifications, and the evaluation of award criteria of the originally submitted tender may not be modified.
[bookmark: _Ref527984838]Subcontracting
Subcontracting is the situation where the contractor enters into legal commitments with other economic operators which will perform part of the contract on its behalf. The contractor retains full liability towards the Contracting authority for performance of the contract as a whole. 
The following shall not be considered subcontracting: 
a) Use of workers posted to the contractor by another company owned by the same group and established in a Member State (“intra-group posting” as defined by Article 1, 3, (b) of Directive 96/71/EC concerning the posting of workers in the framework of the provision of services).
b) Use of workers hired out to the contractor by a temporary employment undertaking or placement agency established in a Member State (“hiring out of workers” as defined by Article 1, 3, (c) of Directive 96/71/EC concerning the posting of workers in the framework of the provision of services).
c) Use of workers temporarily transferred to the contractor from an undertaking established outside the territory of a Member State and that belongs to the same group (“intra-corporate transfer” as defined by Article 3, (b) of Directive 2014/66/EU on the conditions of entry and residence of third-country nationals in the framework of an intra-corporate transfer) .
d) Use of staff without employment contract (“self-employed persons working for the contractor”), without the tasks of the self-employed persons being particular well-defined parts of the contract.
e) Use of suppliers and/or transporters by the contractor, in order to perform the contract at the place of performance, unless the economic activities of the suppliers and/or the transporting services are within the subject of this call for tender (see Section 1.4). 
f) Performance of part of the contract by members of an EEIG (European Economic Interest Grouping), when the EEIG is itself a contractor or a group member.
The persons mentioned in points a), b), c) and d) above will be considered as “personnel” of the contractor as defined in the contract.
All contractual tasks may be subcontracted unless the Technical specifications expressly reserve the execution of certain critical tasks to the sole tenderer itself, or in case of a joint tender, to a member of the group.
By filling in the form available in Annex 4, tenderers are required to give an indication of the proportion of the contract that they intend to subcontract, as well as to identify and describe briefly the envisaged contractual roles/tasks of subcontractors meeting any of these conditions (hereafter referred to as identified subcontractors):
· on whose capacities the tenderer relies upon to fulfil the selection criteria as described under Section 3.2; 
· whose individual share of the contract, known at the time of submission, is above 20 % .
Any such subcontractor must provide the tenderer with a commitment letter drawn up in the model attached in Annex 5.1 and signed by its authorised representative. 
Changes concerning subcontractors identified in the tender (withdrawal/replacement of a subcontractor, additional subcontracting) during the procurement procedure (after the submission deadline and before contract signature) require the prior written approval of the Contracting authority subject to the following verifications:
· any new subcontractor is not in an exclusion situation;
· the tenderer still fulfils the selection criteria and the new subcontractor fulfils the selection criteria applicable to it individually, if any;
· the terms of the originally submitted tender are not altered substantially, i.e. all the tasks assigned to the former subcontractor are taken over by another involved entity, the change does not make the tender non-compliant with the Tender specifications, and the evaluation of award criteria of the originally submitted tender is not modified.
Subcontracting to subcontractors identified in a tender that was accepted by the Contracting authority and resulted in a signed contract, is considered authorised.
[bookmark: _Ref527984858]Entities on whose capacities the tenderer relies to fulfil the selection criteria
In order to fulfil the selection criteria a tenderer may also rely on the capacities of other entities, regardless of the legal nature of the links it has with them. It must in that case prove that it will have at its disposal the resources necessary for the performance of the contract by producing a commitment letter in the model attached in Annex 5.2, signed by the authorised representative of such an entity, and the supporting evidence that those other entities have the respective resources.
If the contract is awarded to a tenderer intending to rely on another entity to meet the minimum levels of economic and financial capacity, the Contracting authority may require the entity to sign the contract or, alternatively, to provide a joint and several first-call financial guarantee for the performance of the contract.
With regard to technical and professional selection criteria, a tenderer may only rely on the capacities of other entities where the latter will perform the works or services for which these capacities are required (i.e. the latter will assume the role of subcontractors).
 Relying on the capacities of other entities is only necessary when the capacity of the tenderer is not sufficient to fulfil the required minimum levels of capacity. Abstract commitments that other entities will put resources at the disposal of the tenderer will be disregarded.

[bookmark: _Toc14776300]Evaluation and award
The evaluation of the tenders that comply with the submission conditions will consist of the following elements:
· Check if the tenderer has access to procurement (see Section 2.2);
· Verification of administrative compliance (if the tender is drawn up in one of the official EU languages and signed by duly authorised representative(-s) of the tenderer);
· Verification of non-exclusion of tenderers on the basis of the exclusion criteria;
· Selection of tenderers on the basis of selection criteria;
· Verification of compliance with the minimum requirements defined in the Tender specifications;
· Evaluation of tenders on the basis of the award criteria.
The Contracting authority will evaluate the abovementioned elements in the order that it considers to be the most appropriate. If the evaluation of one or more elements demonstrates that there are grounds for rejection, the tender will be rejected and will not be subjected to further full evaluation. The unsuccessful tenderers will be informed of the ground for rejection without being given feedback on the non-assessed content of their tenders. Only tenderer(s) for whom the verification of all elements did not reveal grounds for rejection can be awarded the contract.
The evaluation will be based on the information and evidence contained in the tenders and, if applicable, on additional information and evidence provided at the request of the Contracting authority during the procedure. If any of the declarations or information provided proves to be false, the Contracting authority may impose administrative sanctions (exclusion or financial penalties) on the entity providing the false declarations/information.
For the purposes of the evaluation related to exclusion and selection criteria the Contracting authority may also refer to publicly available information, in particular evidence that it can access on a national database free of charge.
[bookmark: _Ref527984425][bookmark: _Ref527984431][bookmark: _Ref527984699][bookmark: _Ref527984704][bookmark: _Toc14776301]Exclusion criteria
The objective of the exclusion criteria is to assess whether the tenderer is in any of the exclusion situations listed in Article 136(1) of the Financial Regulation.
As evidence of non-exclusion each tenderer needs to submit with its tender a Declaration on Honour[footnoteRef:44] in the model available in Annex 2.[footnoteRef:45] The declaration must be signed by an authorised representative of the entity providing the declaration. [44:  The European Single Procurement Document (ESPD) may not be used yet in European Commission's calls for tenders.]  [45:  Unless the same declaration has already been submitted for the purposes of another award procedure of the European Commission, the situation has not changed, and the time elapsed since the issuing date of the declaration does not exceed one year.] 

[bookmark: _Ref527927311]The initial verification of non-exclusion of tenderers will be done on the basis of the submitted declarations and consultation of the European Union's Early Detection and Exclusion System. The documents mentioned as supporting evidence in the Declaration on Honour need to be provided whenever requested and where this is necessary to ensure the proper conduct of the procedure within a deadline given by the Contracting authority[footnoteRef:46].  [46:  The obligation to provide the supporting evidence will be waived in the following situations:
if the same documents have already been provided in a previous award procedure of the European Commission, have been issued no more than one year before the date of their request by the Contracting authority and are still valid at that date;
if such evidence can be accessed by the Contracting Authority on a national database free of charge, in which case the economic operator shall provide the Contracting authority with the internet address of the database and, if needed, the necessary identification data to retrieve the document;
if there is a material impossibility to provide such evidence.
] 

Annex 1 specifies which of the involved entities participating in a tender need to provide the Declaration on Honour and, when requested by the Contracting authority, the supporting evidence.
Please note that a request for evidence in no way implies that the tenderer has been successful.
[bookmark: _Ref527983838][bookmark: _Ref527983845][bookmark: _Toc14776302]Selection criteria
The objective of the selection criteria is to assess whether the tenderer has the legal, regulatory, economic, financial, technical and professional capacity to perform the contract.  
The selection criteria for this call for tenders, including the minimum levels of capacity, the basis for assessment and the evidence required, are specified in the following subsections.
Tenders submitted by tenderers not meeting the minimum levels of capacity will be rejected.
When submitting its tender each tenderer shall declare on honour that it fulfils the selection criteria for the call for tender. The model Declaration on Honour available in Annex 2 shall be used. 
The initial assessment of whether a tenderer fulfils the selection criteria will be done on the basis of the submitted declaration(s).
The subsections below specify which selection criteria evidence must be provided with the tender or may be requested later, at any time during the procurement procedure[footnoteRef:47]. In any case, to the extent that there is no ground for a waiver, the evidence must be provided, upon request and within a deadline given by the Contracting authority. The evidence must be provided in accordance with the applicable basis for assessment of each criterion: in case of a consolidated assessment – only by the involved entities who contribute to the fulfilment of the criterion, and in case of individual assessment – by each involved entity to whom the criterion applies individually. [47:  The obligation to provide the supporting evidence will be waived in the following situations:
if the same documents have already been provided in a previous award procedure of the European Commission, have been issued no more than one year before the date of their request by the Contracting authority and are still valid at that date;
if such evidence can be accessed by the Contracting Authority on a national database free of charge, in which case the economic operator shall provide the Contracting authority with the internet address of the database and, if needed, the necessary identification data to retrieve the document.] 

0. [bookmark: _Ref527984872]Legal and regulatory capacity
Tenderers do not need to prove specific legal and regulatory capacity to perform the contract.
[bookmark: _Ref527984879]Economic and financial capacity 
Tenderers must comply with the following selection criteria in order to prove that they have the necessary economic and financial capacity to perform the contract. 
	Criterion F1

	Minimum level of capacity 
	Average yearly turnover of the last two financial years above EUR 360 000. 

	Basis for assessment
	This criterion applies to the tenderer as a whole, i.e. a consolidated assessment of the combined capacities of all involved entities will be carried out.

	Evidence
	Copy of the profit and loss accounts and balance sheet for the last two years for which accounts have been closed from each concerned involved entity, or, failing that, appropriate statements from banks. The most recent year must have been closed within the last 18 months.



 All of the above specified evidence of economic and financial capacity must be provided with the tender.
[bookmark: _Ref527984903]Technical and professional capacity 
Tenderers must comply with the following selection criteria in order to prove that they have the necessary technical and professional capacity to perform the contract. 
	Criterion T1

	The tenderer must prove experience in the field of the Ecodesign and Energy Labelling policies

	Minimum level of capacity
	At least five projects in the field of Ecodesign and Energy Labelling, i.e. preparatory studies, scoping studies, review studies, technical assistance contracts (with the exception of contracts only related to standardisation aspects) and preparatory studies for Ecodesign Working Plans, completed in the last five years preceding the tender submission deadline. 

	Basis for assessment
	This criterion applies to the tenderer as a whole, i.e. the combined capacities of all involved entities.

	Evidence
	A list of projects and of curriculum vitae meeting the minimum level of capacity. The list shall include details of the projects' start and end date, total project amount and scope, role and amount invoiced. In case of projects still on-going only the portion completed during the reference period will be taken into consideration. 



	Criterion T2

	The tenderer must prove experience in the field of executing projects in the context of European policies

	Minimum level of capacity
	The team must have at least the following qualifications:
- at least 3 senior staff members shall have at least 5 years of experience in Ecodesign and Energy Labelling
- the team shall contain members having experience in elaboration of questionnaires, surveying techniques and capabilities to use state-of-the-art information technologies
- the team shall contain members having good communication and drafting skills in English

	Basis for assessment
	This criterion applies to the tenderer as a whole, i.e. the combined capacities of all involved entities.

	Evidence
	Curriculum vitae of minimum 3 senior staff members with experience in Ecodesign and Energy Labelling and of minimum 1 other team member with experience in elaboration of questionnaires, surveying techniques and information technologies


 All of the above specified evidence of technical and professional capacity must be provided with the tender.
[bookmark: _Toc440277011][bookmark: _Toc440277012][bookmark: _Toc440277013][bookmark: _Toc440277014][bookmark: _Toc440277016][bookmark: _Toc14776303][bookmark: _Ref527984215]Compliance with the minimum requirements of the Tender specifications 
By submitting a tender a tenderer commits to perform the contract in full compliance with the terms and conditions of the procurement documents for this call for tender. Particular attention is drawn to the minimum requirements specified in Section 1.4 of these specifications and to the fact that tenders must comply with applicable data protection, environmental, social and labour law obligations established by Union law, national legislation, collective agreements or the international environmental, social and labour conventions listed in Annex X to Directive 2014/24/EU.
The minimum requirements shall be observed throughout the entire duration of the contract. Compliance with these requirements is mandatory and cannot be subject to any assumptions, limitations, conditions, or reservations on the part of a tenderer. 
 Tenders that are not compliant with the applicable minimum requirements shall be rejected. 
[bookmark: _Ref528680280][bookmark: _Ref528680306][bookmark: _Toc14776304]Award criteria
The objective of the award criteria is to evaluate the tenders with a view to choosing the most economically advantageous tender.
Tenders will be evaluated on the basis of the following award criteria and their weighting:
1. Price    
The price considered for evaluation will be the total price of the tender, covering all the requirements set out in the Tender Specifications.
2. Quality
The quality of the tender will be evaluated based on the following criteria:
	No
	Award criteria
	Weighting

	1
	Methodology
This criterion serves to assess the existence of the necessary methodology to achieve the tasks and objectives required by the terms of reference, by evaluating:  
a) How the tenderer intends to develop a new or revised approach to identify and prioritise products, with a view to take into account environmental impacts linked to the energy use together with other environmental impacts than energy use and GHG emissions, life-cycle stages other than the use phase and circular economy aspects such as products durability, reparability, recyclability and/or recycled content.
b) How the tenderer intends to analyse alternative approaches to evaluate faster-evolving ICT and related products.
c) How the tenderer intends to specifically tackle the material efficiency aspects, as well as the investigation of trade-offs between energy and material efficiency aspects (e.g. trade-offs between extending the life of products via incorporation of more durable components, and/ or greater facilitation of cost-effective repair, and the trend noted in some product groups of more resource-efficient products which have, however, a shorter economic life).
d) Tools for gathering, validating, analysing and presenting information.
The part of the assessment related to point (a) will receive 20 points out of 70, the part of the assessment related to point (b) will receive 20 points out of 70, the part of the assessment related to point (c) will receive 20 points out of 70 and the part of the assessment related to point (d) will receive 10 points out of 70.
	70

	2.
	Project management and resources
This criterion relates to the quality of project planning and organisation of the team to cope with and fulfil the obligations of the contract in the timing required for the completion of the project 
	20

	3.
	Completeness, clarity and presentation of the tender
	10

	
	Total number of points (i.e. ‘total quality points’)
	100


Only bids that have reached a total score of a minimum of 70 % of points and 60 % of points of each sub-criterion will be taken into consideration for awarding the direct contract.
[bookmark: _Toc14776305]Award (ranking of tenders)
 Total Quality Points/Price 
The contract shall be awarded to the tender ranked first, which complies with the Tender Specifications and is submitted by a tenderer having access to procurement, not in an exclusion situation and fulfilling with the selection criteria.
[bookmark: _Toc14776306]Form and content of the tender
[bookmark: _Toc14776307]Form of the tender: how to submit the tender?
Tenders are to be submitted via the e-Submission application according to the instructions laid down in the Invitation to tender letter and the e-Submission Quick Guide.
 Make sure you prepare and submit your electronic tender in e-Submission early enough to ensure it is received within the deadline specified under Heading IV.2.2 of the contract notice. A tender received after this deadline will be rejected.   
[bookmark: _Ref527984915][bookmark: _Toc14776308]Content of the tender: what documents to submit with the tender?
The documents to be submitted with the tender in e-Submission are listed in Annex 1.
The following requirements apply to the technical and financial offer (to be uploaded as Technical tender and Financial tender in e-Submission):
· Technical offer.
The technical offer must provide all the information needed to assess the compliance with Section 1.4 of these specifications and the award criteria. Tenders deviating from the minimum requirements or not covering all the requirements may be rejected on the basis of non-compliance and not evaluated further. 
· Financial offer.
A complete financial offer, including the breakdown of the price needs to be uploaded. For this purpose, the Financial Model in Annex 6 shall be completed, duly signed and uploaded in e-Submission.
It is the responsibility of each tenderer to ensure that the total amount of the tender inserted in the relevant field of the e-Submission application corresponds to the amount indicated in the uploaded financial offer. In case of discrepancies, only the amount indicated in the financial offer will be taken into account.
The financial offer shall be:
· expressed in euros. Tenderers from countries outside the euro zone have to quote their prices in euro. The price quoted may not be revised in line with exchange rate movements. It is for the tenderer to bear the risks or the benefits deriving from any variation.
· quoted free of all duties, taxes and other charges, i.e. also free of VAT. The tenderer may indicate the amount of VAT but it must be shown separately.
 The European Union Institutions are exempt from such charges in the EU under Articles 3 and 4 of the Protocol on the Privileges and Immunities of the European Union of 8 April 1965 annexed to the Treaty on the Functioning of the European Union. Exemption is granted to the Commission by the governments of the Member States, either through refunds upon presentation of documentary evidence or by direct exemption. 
For those countries where national legislation provides an exemption by means of a reimbursement, the amount of VAT must be shown separately. In case of doubt about the applicable VAT system, it is the tenderer's responsibility to contact his or her national authorities to clarify the way in which the European Union is exempt from VAT.
[bookmark: _Toc14776309]Signature policy: how can documents be signed?
Where a document needs to be signed, the signature must be either hand-written, a qualified electronic signature or an advanced electronic signature based on a qualified certificate as defined in Regulation (EU) No 910/2014 on electronic identification and trust services for electronic transactions in the internal market (the eIDAS Regulation).
[bookmark: _GoBack]For hand-written signatures see Section 1 of the Invitation to tender.
For electronic signatures see: https://webgate.ec.europa.eu/fpfis/wikis/x/iwX4Dg
All documents must be signed by the signatories (when they are individuals) or by their duly authorised representatives.
For the following documents, when signed by representatives, tenderers must provide evidence for the delegation of the authorisation to sign:
· The Tender report;
· The Declaration on Honour of the tenderer (in case of joint tender – the Declarations on Honour of all group members);
· (If applicable – in the case of joint tender) the power(s) of attorney drawn up using the model attached in Annex 3).
The delegation of the authorisation to sign on behalf of the signatories (including, in the case of proxy(-ies), the chain of authorisations) must be evidenced by appropriate written evidence (copy of the notice of appointment of the persons authorised to represent the legal entity in signing contracts (together or alone), or a copy of the publication of such appointment if the legislation which applies to signatory requires such publication or a power of attorney). A document that the Contracting authority can access on a national database free of charge does not need to be submitted if the Contracting authority is provided with the exact internet link and, if applicable, the necessary identification data to retrieve the document.
[bookmark: _Toc14776310]Confidentiality of tenders: what information and under what conditions can be disclosed?
Once the Contracting authority has opened a tender, it becomes its property and shall be treated confidentially, subject to the following:
· For the purposes of evaluating the tender and, if applicable, implementing the contract, performing audits, benchmarking, etc., the Contracting authority is entitled to make available (any part of) the tender to its staff and the staff of other Union institutions, agencies and bodies, as well to other persons and entities working for the Contracting authority or cooperating with it, including contractors or subcontractors and their staff provided that they are bound by an obligation of confidentiality.
· After the signature of the award decision tenderers whose tenders were received in accordance with the submission modalities, who have access to procurement, who are not found to be in an exclusion situation referred to in Article 136(1) of the FR, who are not rejected under Article 141 of the FR, whose tenders are not found to be incompliant with the procurement documents, and who make a request in writing will  be notified of the name of the tenderer to whom the contract is awarded, the characteristics and relative advantages of the successful tender and the price of the offer and/or contract value.  The Contracting authority may decide to withhold certain information that it assesses as being confidential, in particular where its release would prejudice the legitimate commercial interests of economic operators or might distort fair competition between them. Such information may include, without being limited to, confidential aspects of tenders such as unit prices included in the financial offer, technical or trade secrets[footnoteRef:48].  [48:  For the definition of trade secrets please see Article 2 (1) of DIRECTIVE (EU) 2016/943  on the protection of undisclosed know-how and business information (trade secrets) against their unlawful acquisition, use and disclosure.] 

· The Contracting authority may disclose the submitted tender in the context of a request for public access to documents, or in other cases where the applicable law requires its disclosure.  Unless there is an overriding public interest in disclosure[footnoteRef:49], the Contracting authority may refuse to provide full access to the submitted tender, redacting the parts (if any) that contain confidential information, the disclosure of which would undermine the protection of commercial interests of the tenderer, including intellectual property.  [49:  See Article 4 (2) of the REGULATION (EC) No 1049/2001 regarding public access to European Parliament, Council and Commission documents.] 

 The Contracting authority will disregard general statements that the whole tender or substantial parts of it contain confidential information. Tenderers need to mark clearly the information they consider confidential and explain why it may not be disclosed. The Contracting authority reserves the right to make its own assessment of the confidential nature of any information contained in the tender. 







[bookmark: _Toc14776311]Appendix: List of references 
	Award criteria
	See Section 3.4

	Contracting authority
	See Section 1.1

	Entities on whose capacities the tenderer relies to fulfil the selection criteria
	See Section 2.4.3

	EU Validation services
	See Section 2.3
EU Grants and Tenders Rules on Legal Entity Validation, LEAR appointment and Financial Capacity assessment

	Exclusion criteria
	See Section 3.1

	Financial Regulation
	Regulation (EU, Euratom) 2018/1046 of the European Parliament and of the Council of 18 July 2018 on the financial rules applicable to the general budget of the Union

	Group leader
	See Section 2.4.1

	Identified subcontractors
	See Section 2.4.2

	Involved entities
	See Section 2.4

	Joint tender
	See Section 2.4.1

	Participating entities
	See Section 1.1

	Participant Register
	See Section 2.3
https://ec.europa.eu/info/funding-tenders/opportunities/portal/screen/how-to-participate/participant-register

	Selection criteria
	See Section 3.2

	Sole tenderer
	See Section 2.4

	Subcontracting/subcontractor
	See Section 2.4.2

	Treaties
	The EU Treaties: 
https://europa.eu/european-union/law/treaties_en
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[bookmark: _Ref527984295][bookmark: _Ref527984579][bookmark: _Toc14776313]Annex 1. List of documents to be submitted with the tender or during the procedure
The purpose of this table is to help tenderers prepare their tenders and set out clearly what documents must be submitted, by which involved entities, when (with the tender or later on request of the Contracting authority) and where (e-Submission, Participant register, etc.).

 If you request also other evidence of economic & financial or technical & professional capacity, insert a new line for each criterion, designate it clearly (e.g. Evidence of technical and professional capacity T2), specify who must provide the evidence and when.  

	Description
	Sole tenderer
	Joint tender
	Identified Subcontractor
	Entity on whose capacity is being relied
	When and where to submit the document?
	Instructions for uploading in eSubmission  (if applicable)

	
	
	Group leader
	Member of the group
	
	
	
	How to name the file?
	Where to upload?

	1. Identification and information about the tenderer.
eSubmission view[image: ]


	Declaration on Honour on Exclusion and Selection Criteria  (see Section 3.1)
model in Annex 2. Declaration on Honour on exclusion and selection criteria
	☒
	☒
	☒
	☒
	☒
	With the tender 
in e-Submission
	'Declaration on Honour'
	With the concerned entity under 'Parties' 'Identification tenderer' 'Attachments''Decla-ration on Honour'.

	Evidence that the person signing the documents  is an authorised representative of the entity[footnoteRef:50] [50:  A document that the Contracting authority can access on a national database free of charge does not need to be submitted if the Contracting authority is provided with the exact internet link and, if applicable, the necessary identification data to retrieve the document.] 

	☒
	☒
	☒
	
	
	With the tender 
in e-Submission
	'Authorisation to sign' documents'.
	With the concerned entity under 'Parties' 'Identification tenderer' 'Attachments''Other documents'.

	Power of attorney 
(see Section 2.4.1)
model in Annex 3. Power of attorney
	
	
	☒
	
	
	With the tender 
in e-Submission
	'Power of attorney'

	In the Group leader's section under 'Parties' 'Identification tenderer' 'Attachments''Other documents'.

	Commitment letter 
(see Section 2.4.2 and 2.4.3)

	
	
	
	☒
(model in Annex 5.1)
	☒
(model in Annex 5.2)
	With the tender
 in e-Submission
	'Commitment letter'

	With the concerned entity under 'Parties' 'Identification tenderer' 'Attachments''Other documents'.

	Evidence of non-exclusion  (see Section 3.1)
	☒
	☒
	☒
	☒
	☒
	Only upon request by the Contracting authority 
At any time during the procedure 
	n.a.
	n.a.

	Evidence of legal existence and status
	☒
	☒
	☒
	
	
	Only upon request by the EU Validation services
At any time during the procedure 
In the Participant Register

	n.a.
	n.a.

	Evidence of legal capacity (see Section 3.2.1) 

	
	
	
	
	
	in e-Submission
	
	n.a.

	Evidence of economic and financial capacity F1
(see Section 3.2.2)
	

The documents must be provided
only by the involved entities
 who contribute to reaching the minimum capacity level 
for criterion F1 

	With the tender 
in e-Submission
	'Balance_sheet_ entity_year"
Profit_Loss_Account_entity_year"
	With the Group leader or the sole tenderer under 'Parties' 'Identification tenderer' 'Attachments''Econo-mic and financial capacity'.

	Evidence of technical and professional capacity T1
(see Section 3.2.3)

	
The documents must be provided
only by the involved entities
 who contribute to reaching the minimum capacity level 
for criterion T1 


	With the tender 
in e-Submission
	'Project_ reference_No.1"
'Project_ reference_No.2"
'Project_ reference_No.3"
'Project_ reference_No.4"
'Project_ reference_No.5"
	With the Group leader or the sole tenderer under 'Parties' 'Identification tenderer' 'Attachments''Tech-nical and professional capacity'.

	Evidence of technical and professional capacity T2
(see Section 3.2.3)

	
The documents must be provided
only by the involved entities
 who contribute to reaching the minimum capacity level 
for criterion T2 


	With the tender 
in e-Submission
	'Curriculum vitae reference_No.1"
'Curriculum vitae reference_No.2"
'Curriculum vitae reference_No.3"
'Curriculum vitae reference_No.4"
	With the Group leader or the sole tenderer under 'Parties' 'Identification tenderer' 'Attachments''Tech-nical and professional capacity'.

	2. Tender data. 
[image: ]
Failure to upload the following documents in eSubmission will lead to rejection of the tender.

	Technical offer 
(see Section 4.2)
	☒
	☒
	
	
	
	With the tender
in e-Submission
	'Technical tender'
	Under section 'Tender Data' 'Technical Tender'

	Financial offer 
(see Section 4.2)
	☒
	☒
	
	
	
	With the tender
in e-Submission
	'Financial tender'
	Under 'Tender Data' 'Financial Tender'

	3. Tender report. 
Once all information and documents have been encoded and uploaded in the e-Submission application and you consider that the tender is complete, the application will require you to download the Tender Report generated by the e-Submission application. It will have to be signed (hand signature or electronic signature) and uploaded, as explained in the eSubmission Quick Guide.
[image: ]


	Tender report
	☒
	☒
	
	
	
	With the tender
in e-Submission
	'Tender report'
	Under section 'Tender report'




[bookmark: _Ref527984244][bookmark: _Ref527984652][bookmark: _Toc14776314]Annex 2. Declaration on Honour on exclusion and selection criteria
Declaration on honour on
exclusion criteria and selection criteria
The undersigned [insert name of the signatory of this form], representing:
	(only for natural persons) himself or herself
	(only for legal persons) the following legal person: 


	ID or passport number: 

(‘the person’)
	Full official name:
Official legal form: 
Statutory registration number: 
Full official address: 
VAT registration number: 

(‘the person’)


The person is not required to submit the declaration on exclusion criteria if the same declaration has already been submitted for the purposes of another award procedure of the same contracting authority[footnoteRef:51], provided the situation has not changed, and that the time that has elapsed since the issuing date of the declaration does not exceed one year. [51:  The same EU institution, agency, body or office. ] 

In this case, the signatory declares that the person has already provided the same declaration on exclusion criteria for a previous procedure and confirms that there has been no change in its situation: 
	Date of the declaration
	Full reference to previous procedure

	
	


[bookmark: _Toc14776315]I – Situation of exclusion concerning the person
	(1)  declares that the above-mentioned person is in one of the following situations:
	YES
	NO

	(a) it is bankrupt, subject to insolvency or winding-up procedures, its assets are being administered by a liquidator or by a court, it is in an arrangement with creditors, its business activities are suspended or it is in any analogous situation arising from a similar procedure provided for under Union or national law;
	|_|
	|_|

	(b) it has been established by a final judgement or a final administrative decision that the person is in breach of its obligations relating to the payment of taxes or social security contributions in accordance with the applicable law;
	[bookmark: Check1]|_|
	|_|

	(c) it has been established by a final judgement or a final administrative decision that the person is guilty of grave professional misconduct by having violated applicable laws or regulations or ethical standards of the profession to which the person belongs, or by having engaged in any wrongful conduct which has an impact on its professional credibity where such conduct denotes wrongful intent or gross negligence, including, in particular, any of the following:
	

	[bookmark: _DV_C368](i) fraudulently or negligently misrepresenting information required for the verification of the absence of grounds for exclusion or the fulfilment of eligibility or selection criteria or in the performance of a contract or an agreement;
	|_|
	|_|

	[bookmark: _DV_C369](ii) entering into agreement with other persons with the aim of distorting competition;
	|_|
	|_|

	[bookmark: _DV_C371](iii) violating intellectual property rights;
	|_|
	|_|

	[bookmark: _DV_C372](iv) attempting to influence the decision-making process of the contracting authority during the award procedure;
	|_|
	|_|

	[bookmark: _DV_C373](v) attempting to obtain confidential information that may confer upon it undue advantages in the award procedure; 
	|_|
	|_|

	(d) it has been established by a final judgement that the person is guilty of any of the following:
	

	[bookmark: _DV_C378](i) fraud, within the meaning of Article 3 of Directive (EU) 2017/1371 and Article 1 of the Convention on the protection of the European Communities' financial interests, drawn up by the Council Act of 26 July 1995;
	|_|
	|_|

	[bookmark: _DV_C379][bookmark: _DV_C381][bookmark: _DV_C383](ii) corruption, as defined in Article 4(2) of Directive (EU) 2017/1371 or active corruption within the meaning of Article 3 of the Convention on the fight against corruption involving officials of the European Communities or officials of Member States of the European Union, drawn up by the Council Act of 26 May 1997, or conduct referred to in Article 2(1) of Council Framework Decision 2003/568/JHA, as well as corruption as defined in other applicable laws;
	|_|
	|_|

	[bookmark: _DV_C384][bookmark: _DV_M250][bookmark: _DV_C385][bookmark: _DV_C387](iii) conduct related to a criminal organisation, as referred to in Article 2 of Council Framework Decision 2008/841/JHA;
	|_|
	|_|

	[bookmark: _DV_M251][bookmark: _DV_C391][bookmark: _DV_M252][bookmark: _DV_C392][bookmark: _DV_C394](iv) money laundering or terrorist financing, within the meaning of Article 1(3), (4) and (5) of Directive (EU) 2015/849 of the European Parliament and of the Council;
	|_|
	|_|

	[bookmark: _DV_C395][bookmark: _DV_M253][bookmark: _DV_C397][bookmark: _DV_C399](v) terrorist offences or offences linked to terrorist activities, as defined in Articles 1 and 3 of Council Framework Decision 2002/475/JHA, respectively, or inciting, aiding, abetting or attempting to commit such offences, as referred to in Article 4 of that Decision;
	|_|
	|_|

	[bookmark: _DV_C400][bookmark: _DV_M254][bookmark: _DV_C402][bookmark: _DV_C404](vi) child labour or other offences concerning trafficking in human beings as referred to in Article 2 of Directive 2011/36/EU of the European Parliament and of the Council;
	|_|
	|_|

	(e) it has shown significant deficiencies in complying with the main obligations in the performance of a contract or an agreement financed by the Union’s budget, which has led to its early termination or to the application of liquidated damages or other contractual penalties, or which has been discovered following checks, audits or investigations by a contracting authority, the European Anti-Fraud Office (OLAF) or the Court of Auditors; 
	|_|
	|_|

	(f) [bookmark: _DV_C410]it has been established by a final judgment or final administrative decision that the person has committed an irregularity within the meaning of Article 1(2) of Council Regulation (EC, Euratom) No 2988/95;
	|_|
	|_|

	(g) it has been established by a final judgment or final administrative decision that the person has created an entity under a different jurisdiction with the intent to circumvent fiscal, social or any other legal obligations in the jurisdiction of its registered office, central administration or principal place of business.
	|_|
	|_|

	(h) (only for legal persons) it has been established by a final judgment or final administrative decision that the person has been created with the intent provided for in point (g).
	|_|
	|_|

	(i) for the situations referred to in points (c) to (h) above the person is subject to:
i. facts established in the context of audits or investigations carried out by the European Public Prosecutor's Office after its establishment, the Court of Auditors, the European Anti-Fraud Office (OLAF) or the internal auditor, or any other check, audit or control performed under the responsibility of an authorising officer of an EU institution, of a European office or of an EU agency or body;
ii. non-final judgments or non-final administrative decisions which may include disciplinary measures taken by the competent supervisory body responsible for the verification of the application of standards of professional ethics;
iii.  facts referred to in decisions of entities or persons being entrusted with EU budget implementation tasks;
iv. information transmitted by Member States implementing Union funds;
v. decisions of the Commission relating to the infringement of Union competition law or of a national competent authority relating to the infringement of Union or national competition law; or
vi.  decisions of exclusion by an authorising officer of an EU institution, of a European office or of an EU agency or body. 
	|_|
	|_|


[bookmark: _Toc14776316][bookmark: _DV_C376]II – Situations of exclusion concerning natural or legal persons with power of representation, decision-making or control over the legal person and beneficial owners
Not applicable to natural persons, Member States and local authorities
	(2) declares that a natural or legal person who is a member of the administrative, management or supervisory body of the above-mentioned legal person, or who has powers of representation, decision or control with regard to the above-mentioned legal person (this covers e.g. company directors, members of management or supervisory bodies, and cases where one natural or legal person holds a majority of shares), or a beneficial owner of the person (as referred to in point 6 of article 3 of Directive (EU) No 2015/849) is in one of the following situations: 
	YES
	NO
	N/A

	Situation (c) above (grave professional misconduct)
	|_|
	|_|
	|_|

	Situation (d) above (fraud, corruption or other criminal offence)
	|_|
	|_|
	|_|

	Situation (e) above (significant deficiencies in performance of a contract )
	|_|
	|_|
	|_|

	Situation (f) above (irregularity)
	|_|
	|_|
	|_|

	Situation (g) above (creation of an entity with the intent to circumvent legal obligations)
	|_|
	|_|
	|_|

	Situation (h) above (person created with the intent to circumvent legal obligations)
	|_|
	|_|
	|_|

	Situation (i) above
	|_|
	|_|
	|_|


[bookmark: _Toc14776317]III – Situations of exclusion concerning natural or legal persons assuming unlimited liability for the debts of the legal person
	(3)  declares that a natural or legal person that assumes unlimited liability for the debts of the above-mentioned legal person is in one of the following situations: 
	YES
	NO
	N/A

	Situation (a) above (bankruptcy)
	|_|
	|_|
	|_|

	Situation (b) above (breach in payment of taxes or social security contributions)
	|_|
	|_|
	|_|


[bookmark: _Toc14776318]IV – Grounds for rejection from this procedure
	(4)  declares that the above-mentioned person:
	YES
	NO

	Was previously involved in the preparation of the procurement documents used in this award procedure, where this entailed a breach of the principle of equality of treatment including distortion of competition that cannot be remedied otherwise. 
	|_|
	|_|


[bookmark: _Toc14776319]V – Remedial measures
If the person declares one of the situations of exclusion listed above, it must indicate measures it has taken to remedy the exclusion situation, thus demonstrating its reliability. This may include e.g. technical, organisational and personnel measures to prevent further occurrence, compensation of damage or payment of fines or of any taxes or social security contributions. The relevant documentary evidence which illustrates the remedial measures taken must be provided in annex to this declaration. This does not apply for situations referred in point (d) of this declaration.
[bookmark: _Toc14776320]VI – Evidence upon request
Upon request and within the time limit set by the contracting authority the person must provide information on natural or legal persons that are members of the administrative, management or supervisory body or that have powers of representation, decision or control, including legal and natural persons within the ownership and control structure and beneficial owners. 
It must also provide the following evidence concerning the person itself and the natural or legal persons on whose capacity the person intends to rely, or a subcontractor and concerning the natural or legal persons which assume unlimited liability for the debts of the person:
For situations described in (a), (c), (d), (f), (g) and (h), production of a recent extract from the judicial record is required or, failing that, an equivalent document recently issued by a judicial or administrative authority in the country of establishment of the person showing that those requirements are satisfied. 
For the situation described in point (b), production of recent certificates issued by the competent authorities of the State concerned are required. These documents must provide evidence covering all taxes and social security contributions for which the person is liable, including for example, VAT, income tax (natural persons only), company tax (legal persons only) and social security contributions. Where any document described above is not issued in the country concerned, it may be replaced by a sworn statement made before a judicial authority or notary or, failing that, a solemn statement made before an administrative authority or a qualified professional body in its country of establishment.
The person is not required to submit the evidence if it has already been submitted for another award procedure of the same contracting authority[footnoteRef:52]. The documents must have been issued no more than one year before the date of their request by the contracting authority and must still be valid at that date.  [52:  The same institution or agency. ] 

The signatory declares that the person has already provided the documentary evidence for a previous procedure and confirms that there has been no change in its situation: 
	Document
	Full reference to previous procedure

	Insert as many lines as necessary.
	


[bookmark: _Toc14776321]VII – Selection criteria 
	(1) declares that the above-mentioned person complies with the selection criteria applicable to it individually as provided in the tender specifications:
	YES
	NO
	N/A

	(a) It fulfills the applicable economic and financial criteria indicated in section 3.2.2 of the tender specifications;
	|_|
	|_|
	|_|

	(b) It fulfills the applicable technical and professional criteria indicated in section 3.2.2 of the tender specifications.
	|_|
	|_|
	|_|

	(2)  if the above-mentioned person is the sole tenderer or the leader in case of joint tender, declares that:
	YES
	NO
	N/A

	(c) the tenderer, including all members of the group in case of joint tender and including subcontractors if applicable, complies with all the selection criteria for which a consolidated asseessment will be made as provided in the tender specifications.
	|_|
	|_|
	|_|


[bookmark: _Toc14776322]VIII – Evidence for selection
The signatory declares that the above-mentioned person is able to provide the necessary supporting documents listed in the relevant sections of the tender specifications and which are not available electronically upon request and without delay.
The person is not required to submit the evidence if it has already been submitted for another procurement procedure of the same contracting authority[footnoteRef:53]. The documents must have been issued no more than one year before the date of their request by the contracting authority and must still be valid at that date.  [53:  The same institution of agency. ] 

The signatory declares that the person has already provided the documentary evidence for a previous procedure and confirms that there has been no change in its situation: 
	Document
	Full reference to previous procedure

	Insert as many lines as necessary.
	



The above-mentioned person must immediately inform the contracting authority of any changes in the situations as declared.

The above-mentioned person may be subject to rejection from this procedure and to administrative sanctions (exclusion or financial penalty) if any of the declarations or information provided as a condition for participating in this procedure prove to be false.

Full name	Date	Signature


[bookmark: _Ref527983932][bookmark: _Ref527983934][bookmark: _Ref527984767][bookmark: _Ref527984770][bookmark: _Toc14776323]Annex 3. Power of attorney
	Call for tenders 756/PP/GRO/IMA/19/1131/10936 -   Preparatory study for the Ecodesign Working Plan 2020-2024

POWER OF ATTORNEY


The undersigned:
– Signatory  (Name, Function, Company, Registered address, VAT Number) 
having the legal capacity required to act on behalf of his/her company,

HEREBY AGREES TO THE FOLLOWING:

1) To submit a joint tender as a member of a group of tenderers (the Group), constituted by Company 1, Company 2, Company N (Group members), and led by Company 1 (Group leader), in accordance with the conditions specified in the Tender specifications and the terms specified in the tender to which this Power of attorney is attached. 
2) If the Contracting authority awards the contract resulting from this call for tenders to the Group on the basis of the joint tender to which this power of attorney is attached, all Group members  shall be considered parties to the contract in accordance with the following conditions:
(a) All Group members shall be jointly and severally liable towards the Contracting authority for the performance of the contract.
(b) All Group members shall comply with the terms and conditions of the contract and ensure the proper delivery of their respective share of the services and/or supplies subject to the contract.
3) Payments by the Contracting authority related to the services and/or supplies subject to the Contract shall be made through the bank account of the Group leader: [Provide details on bank, address, account number].
4) The Group members grant to the Group leader all the necessary powers to act on their behalf in the submission of the tender and the conclusion of the contract, including: 
(a) The Group leader shall submit the tender on behalf of all Group members and indicate in the "Tender Contact Info" section in e-Submission the name and e-mail address of an individual -  single point of contact authorised to communicate officially with the Contracting authority in connection with the submitted tender on behalf of all Group members, including in connection with  all relevant questions, clarification requests, notifications, etc., that may be received during the evaluation, award and until the contract signature. 
(b) The Group leader shall sign any contractual documents — including the contract, and amendments thereto — and issue any invoices related to the performance of the contract on behalf of all Group members.
(c) The Group leader shall act as a single contact point with the Contracting authority in the delivery of the services and/or supplies subject to the contract. It shall co-ordinate the delivery of the services and/or supplies by the Group to the Contracting authority, and shall see to a proper administration of the contract.
Any modification to the present Power of attorney shall be subject to the Contracting authority’s express approval. This Power of attorney shall expire when all the contractual obligations of the Group have ceased to exist. The parties cannot terminate it before that date without the Contracting authority’s consent.
Place and date:
Name (in capital letters), function, company and signature:





















[bookmark: _Toc14776324]Annex 4. List of identified subcontractors
	Identification details
	Roles/tasks  during contract execution
	Proportion of subcontracting (% of contract volume)

	[Full official name
Registered address
Statutory registration number
VAT registration number]
	
	

	[Full official name
Registered address
Statutory registration number
VAT registration number]
	
	

	[REPEAT AS MANY TIMES AS THE NUMBER OF IDENTIFIED SUBCONTRACTORS]
	
	

	Other subcontractors that do not need to be identified under Section 2.4.2
	
	

	
	TOTAL % of subcontracting
	0,00%
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[bookmark: _Ref527984029][bookmark: _Ref527984039][bookmark: _Ref527984491][bookmark: _Ref527984496][bookmark: _Toc14776325]Annex 5.1. Commitment letter by an identified subcontractor
[Letterhead, if any]
EUROPEAN COMMISSION 
Call for tenders 
Ref. 756/PP/GRO/IMA/19/1131/10936 
Attn: 
[Insert date]
Commitment letter by identified subcontractor
I, the undersigned, 
Name:
Function:
Company:
Registered address:
VAT Number:
having the legal capacity required to act on behalf of the company [insert name of the entity] hereby confirm that our company agrees to participate as subcontractor in the offer of [insert name of the tenderer] for the Call for Tenders – Preparatory study for the Ecodesign Working Plan 2020-2024.
In the event that the tender of the aforementioned tenderer is successful, [insert name of the subcontractor] commits itself to make available the resources necessary for performance of the contract as a subcontractor and to carry out the services that will be subcontracted to it in compliance with the terms of the contract. It further declares that it is not subject to conflicting interests which may negatively affect the contract performance and that it accepts the general conditions attached to the Tender Specifications for the above call for tender, in particular the contractual provisions related to checks and audits.

Done at:
Name: 
Position:
[bookmark: _Ref527984076]Signature:
[bookmark: _Toc14776326]Annex 5.2. Commitment letter by an entity on whose capacities is being relied 
[Letterhead, if any]
EUROPEAN COMMISSION 
Call for tenders 
Ref. 756/PP/GRO/IMA/19/1131/10936 
Attn: 
[Insert date]
Commitment letter by an entity on whose capacity is being relied
I, the undersigned, 
Name:
Function:
Company:
Registered address:
VAT Number:
having the legal capacity required to act on behalf of the company [insert name of the entity] hereby confirm that our company authorises the [insert name of the tenderer] to rely on its financial and economic capacity in order to meet the minimum levels required for the Call for Tenders 756/PP/GRO/IMA/19/1131/10936  – Preparatory study for the Ecodesign Working Plan 2020-2024.
In the event that the tender of the aforementioned tenderer is successful, [insert name of the entity] commits itself to make available the resources necessary for performance of the contract. It further declares that it is not subject to conflicting interests which may negatively affect the contract performance, and that it accepts the general conditions attached to the Tender Specifications for the above call for tender, in particular the contractual provisions related to checks and audits.
Done at:
Name: 
Position:
Signature:
[bookmark: _Ref527983720][bookmark: _Ref527983728][bookmark: _Ref527983730][bookmark: _Ref527983754][bookmark: _Ref527983782][bookmark: _Ref527984608][bookmark: _Toc14776327]Annex 6. Financial offer form 
Tenderers must use the following format to formulate their financial proposal
	Price component
	Unit price
	Quantity
	Total

	1. Human resources 

	Person X (role)
	
	
	

	Person Y (role)
	
	
	

	…..
	
	
	

	Subtotal (1)
	

	2. Other

	Item X
	
	
	

	Item Y
	
	
	

	…..
	
	
	

	Subtotal (2)
	

	TOTAL (1+2)
	















The tenderer's attention is drawn to the following points:
prices must be expressed in euros;
prices should be quoted free of all duties, taxes and other charges, i.e. also free of VAT. The European Union Institutions are exempt from such charges in the EU under Articles 3 and 4 of the Protocol on the Privileges and Immunities of the European Union of 8 April 1965 (OJ 152 of 13 July 1967). Exemption is granted to the Commission by the governments of the Member States, either through refunds upon presentation of documentary evidence or by direct exemption.
For those countries where national legislation provides an exemption by means of a reimbursement, the amount of VAT is to be shown separately. In case of doubt about the applicable VAT system, it is the tenderer's responsibility to contact his or her national authorities to clarify the way in which the European Union is exempt from VAT;
Prices shall not be conditional and be directly applicable by following the technical specifications.
Prices shall be fixed and not subject to revision.
The reference price for the award of the contract shall consist of the sum of two amounts 
a) the amount in payment of the tasks executed, as stated in Article I.4.1 of the contract.  
For each category of staff to be involved in the project, the tenderer must specify:
· the total labour costs;
· the daily rates and total number of days (man-days) each member of staff will contribute to the project;
· other categories of costs, except for the costs specified under point b) below, indicating the nature of the cost, the total amount, the unit price and the quantity. Flat-rate amounts should be avoided. If, exceptionally, they are used, specimen quotations for the flat-rate amounts must be provided;
b) the amount corresponding to the reimbursable expenses.
Not applicable. 

Bids involving more than one legal entity must specify the amounts under a) and b) for each legal entity.

The Commission will reject tenders where no technical offers or financial offers are proposed.
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