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	REFERENCE: SatCen RP-02/20


	EUROPEAN UNION SATELLITE CENTRE
	
	



Studies Supporting Multisource Analytical Assessments
Procurement Procedure Reference: SATCEN-RP-02/20



Standard Reply Form
-

Annex 1 to the invitation to submit a request to participate
< THIS PAGE IS INTENTIONALLY LEFT BLANK >

PREAMBLE

This standard reply form is intended to enable Candidates to check whether they meet the exclusion and selection criteria, to provide a Request to Participate, which is structured in accordance with the requirements of this invitation to Participate, and to supply the minimum administrative information required.

Candidates must complete all sections of the form.

This form may not be altered and the order of the requested attachments must be respected.

The submission of a Request to Participate implies that the Candidate is acquainted with and accepts the terms and conditions laid down in the procurement documents.
Presentation of the Request to Participate:

The documents or information requested hereafter must be clearly marked with the document reference as indicated and presented in the established order.
The Candidate should provide any additional information concerning the candidature as an annex of the Submission Form (document A).

TABLE OF CONTENTS OF THE STANDARD REPLY FORM

	Document
	Document to be produced by you
	SatCen’s form to be used
	Original document (*)
	Insert page number

	A. Submission Form 
	-
	Yes
	Yes
	

	B. Legal Entity Form
	-
	Yes
	-
	

	C. Financial Identification Form
	-
	Yes
	-
	

	D. Powers of representation of the signatory(ies) on behalf of:

· The Candidate 

· Each consortium member (if applicable)
	Yes
	-
	-
	

	E. Power of attorney in favour of the leader of the consortium (if applicable)
	-
	Yes
	- 
	

	F. Letter of intent from subcontractor(s) or third entities (if applicable)
	Yes 
	-
	-
	

	G. Declaration on Honour
	-
	Yes
	Yes
	

	H. Non-Disclosure Undertaking
	-
	Yes
	-
	

	I. Selection Criteria Questionnaire
	-
	Yes
	-
	

	Annex I-1- Register(s) of companies/ official gazette/ VAT registration
	Yes
	-
	-
	

	Annex I-2- Accounts and balance sheets for the last 3 years
	Yes
	-
	-
	

	Annex I-3 Statement of average turnover
	-
	Yes
	Yes
	

	Annex I-4 List of projects/contracts 
	Yes 
	-
	-
	

	Annex I-5 Description of at least 2 projects
	Yes
	-
	-
	

	Annex I-6 List of proposed team members and CVs
	-
	Yes
	-
	


(*) If copies are submitted, the Contracting Authority reserves the right to ask for originals at a later stage of the procedure.

A. SUBMISSION FORM
1. SUBMITTED by (i.e. identity of the Candidate) 

	
	Name(s) of legal entity or entities submitting this candidature

	Nationality


	Candidate / Consortium Leader
	
	

	Consortium Member 2 
	
	

	Etc
	
	


2. CONTACT PERSON for this candidature (to act as focal point for all communication which may take place between SatCen and the Candidate) 

	Name
	

	Organisation
	

	Address
	

	Telephone
	

	E-mail
	


3. SUBCONTRACTORS

	Will part(s) of the tasks be subcontracted? 



	
	Yes ☐
	No ☐


If yes, please specify

	Name of the subcontractor(s) 



	
	Activities to be subcontracted (or % of the total value of the contract)

	Subcontractor 1
	

	Subcontractor 2
	

	Etc
	


4. SMALL AND MEDIUM ENTERPRISE (indicate if the Candidate or, if applicable, the Consortium Leader and Consortium members qualify as Small and Medium-Sized Enterprise –“SME”-
)
	Is the Tenderer/Leader a SME?

	Yes ☐
	No ☐

	Is Member 2 of consortium a SME?
	Yes ☐
	No ☐

	Etc
	Yes ☐
	No ☐


5. CANDIDATE'S DECLARATION

In response to your letter of invitation to submit a request to participate, I, the undersigned, being the authorised representative of the above candidate or consortium submitting the request to participate, hereby declare that:

1. We have examined and hereby accept without reservation or restriction the terms and conditions included in the Procurement Documents. 

2. Our request to participate is valid for a period of 3 months from the deadline for the submission of requests to participate, during which we may not modify its terms in any respect.

3. We solemnly declare that we are not and shall not be in any situation which could give rise to a conflict of interest in what concerns the performance and/or implementation of the contract. In the event of the contract being awarded to us, we undertake to act with complete impartiality and in good faith in what concerns its performance and outcome and to immediately declare to SatCen in writing any situation that might raise concerns with respect to conflict of interest, impartiality or otherwise affect our position/ability to duly and appropriately perform the contract.
4. We note that the SatCen is not bound to proceed with this invitation to submit requests to participate and that it reserves the right to cancel the whole procedure up to contract signature. It will incur no liability towards us should it do so, and no costs of preparation of requests to participate will be reimbursed.

Signed by the authorised representative of the Candidate or Consortium Leader (in case of joint candidature).
	Fist name and last name:


	

	Place and date:
	

	Signature:
	


B.  LEGAL ENTITY FORM 
The Candidate shall provide:

· A duly filled in, signed and dated Legal Entity form, available at:
http://ec.europa.eu/budget/contracts_grants/info_contracts/legal_entities/legal-entities_en.cfm
In case of joint candidature, one form per member of the joint candidature should be submitted.

C.
 FINANCIAL IDENTIFICATION FORM 
The Candidate shall provide:

· A duly filled in, signed and dated Financial Identification form either stamped by the bank or accompanied by the documents requested therein, available at: 
http://ec.europa.eu/budget/library/contracts_grants/info_contracts/financial_id/fich_sign_ba_gb_en.pdf
Only one financial identification form per request to participate should be submitted (no form is needed for subcontractors and members of the joint candidature). 

D - POWER OF REPRESENTATION
The Candidate shall provide:

· Power of representation of the person(s) signing the submission form as well as any other forms and declarations of this Standard Reply Form, on behalf of the economic operator presenting its candidature. 
The powers of representation may consist of: 

- a general power of attorney that grants either the full representation of the company or the power to submit tenders, candidatures and documents on behalf of the company in procurement procedures organised by institutions and public bodies; or 

- a specific power of attorney referring to the present procurement procedure (SatCen RP-01/20); or 

- any other document such as notice of appointment, delegation of powers, companies statutes or articles of association, provided that such documents make reference to the signatory’s power to represent the company, either in full or for the submission of tenders in procurement procedures. If the position held by the signatory (director, president, manager, etc.) entails a power of representation under the applicable national legislation, this circumstance should be indicated and a copy or excerpt of the relevant legal provision should be provided. 
· In case of joint candidature, power of representation of the persons signing the power of attorney in favour of the consortium leader, as well as any other forms and declarations of this Standard Reply Form on behalf of the members of the joint candidature.
E.
Power of attorney in favour of THE consortium leader 
(ONLY IN CASE OF JOINT CANDIDATURE)
Agreement / Power of REPRESENTATION
This power of representation shall be filled in and duly signed and dated by the authorised representatives of all the members of the consortium/grouping.

We, the undersigned:

A. [full official name of Economic Operator A], (hereinafter, the “Leader of the Consortium”)

[statutory registration number of Economic Operator]
[full official address]

[VAT registration number]

duly represented by Mr/Ms [   ], acting in his/her capacity as [  ] under [  ]

B. [full official name of Economic Operator B]

[statutory registration number of Economic Operator]
[full official address]

[VAT registration number]

duly represented by Mr/Ms [   ], acting in his/her capacity as [  ] under [  ]

C. [Economic Operator C, Economic Operator D … other Economic Operators to be added]

Each of them having the legal capacity required to act on behalf of his/her entity,

HEREBY AGREE AS FOLLOWS:

Designate [Economic Operator A] as their authorised representative to exercise all the necessary powers in connection with the call for tenders “Studies Supporting Multisource Analytical Assessments” (SATCEN-RP-02/20), launched by the European Union Satellite Centre (“SatCen”). This mandate involves, in particular, the power to undertake on their behalf the following acts:

1. Sign and submit a request to participate, a tender and any other related document in respect of the aforesaid call for tenders. 

2. Sign the Contract and any amendment thereto. 

3. Submit invoices and any other contractual documents.

4. Act as a point of contact for the SatCen as regards the services to be provided under the Contract. 

5. Co-ordinate the provision of the services to the SatCen and ensure the proper administration of the Contract.

By way of its signature, the authorised representative of [Economic Operator A] declares that it accepts the designation of [Economic Operator A] as Leader of the Consortium.

This power of representation shall expire when all the contractual obligations of the co-signatories towards the SatCen in connection with the services to be provided under the Contract have ceased to exist.

Any modification to the present agreement / power of representation shall be subject to the SatCen’s express approval.

The signed original of this power of representation shall be part of the request to participate (or the tender, if applicable) and shall form an integral part of it. 

Signed in ………..…… on ……….. ……… in [triplicate] in English
Name 

Position

Economic Operator A

[signature]

Name 

Position

Economic Operator B

[signature]

Name 

Position

Economic Operator C

[signature]
F.
LETTER OF INTENT FROM THIRD ENTITIES (subcontractors and third entities, if applicable) 
The candidate shall provide:

· A signed letter of intent (free format) confirming the participation of subcontractors or the availability of third parties’ resources in case the contract is awarded.
G.
Declaration on Honour 
This document MUST be completed, signed and dated.

In the case of joint candidature, one declaration on honour per member must be attached.
In the case of subcontracting, one declaration on honour per subcontractor must be attached.
Studies Supporting Multisource Analytical Assessments
Declaration on Honour on exclusion and selection criteria
The undersigned [insert name of the signatory of this form], representing:

	(only for natural persons) himself or herself
	(only for legal persons) the following legal person: 

	ID or passport number: 

(‘the person’)
	Full official name:
Official legal form: 

Statutory registration number: 

Full official address: 
VAT registration number: 

(‘the person’)


The person is not required to submit the declaration on exclusion criteria if the same declaration has already been submitted for the purposes of another award procedure of SatCen, provided the situation has not changed, and that the time that has elapsed since the issuing date of the declaration does not exceed one year.

In this case, the signatory declares that the person has already provided the same declaration on exclusion criteria for a previous procedure and confirms that there has been no change in its situation: 

	Date of the declaration
	Full reference to previous procedure

	
	


I – Situation of exclusion concerning the person

	(1)  declares that the above-mentioned person is in one of the following situations:
	YES
	NO

	(a) it is bankrupt, subject to insolvency or winding-up procedures, its assets are being administered by a liquidator or by a court, it is in an arrangement with creditors, its business activities are suspended or it is in any analogous situation arising from a similar procedure provided for under EU or national laws or regulations;
	
	

	(b) it has been established by a final judgement or a final administrative decision that the person is in breach of its obligations relating to the payment of taxes or social security contributions in accordance with the applicable law;
	
	

	(c) it has been established by a final judgement or a final administrative decision that the person is guilty of grave professional misconduct by having violated applicable laws or regulations or ethical standards of the profession to which the person belongs, or by having engaged in any wrongful conduct which has an impact on its professional credibity where such conduct denotes wrongful intent or gross negligence, including, in particular, any of the following:
	

	(i) fraudulently or negligently misrepresenting information required for the verification of the absence of grounds for exclusion or the fulfilment of selection criteria or in the performance of a contract or an agreement;
	
	

	(ii) entering into agreement with other persons with the aim of distorting competition;
	
	

	(iii) violating intellectual property rights;
	
	

	(iv) attempting to influence the decision-making process of the contracting authority during the award procedure;
	
	

	(v) attempting to obtain confidential information that may confer upon it undue advantages in the award procedure; 
	
	

	(d) it has been established by a final judgement that the person is guilty of the following:
	

	(i) fraud, within the meaning of Article 3 of Directive (EU) 2017/1371 and Article 1 of the Convention on the protection of the European Communities' financial interests, drawn up by the Council Act of 26 July 1995;
	
	

	(ii) corruption, as defined in Article 4(2) of Directive (EU) 2017/1371 and Article 3 of the Convention on the fight against corruption involving officials of the European Communities or officials of Member States of the European Union, drawn up by the Council Act of 26 May 1997, and conduct referred to in Article 2(1) of Council Framework Decision 2003/568/JHA, as well as corruption as defined in the applicable law;
	
	

	(iii) conduct related to a criminal organisation, as referred to in Article 2 of Council Framework Decision 2008/841/JHA;
	
	

	(iv) money laundering or terrorist financing, within the meaning of Article 1(3), (4) and (5) of Directive (EU) 2015/849 of the European Parliament and of the Council;
	
	

	(v) terrorist-related offences or offences linked to terrorist activities, as defined in Articles 1 and 3 of Council Framework Decision 2002/475/JHA, respectively, or inciting, aiding, abetting or attempting to commit such offences, as referred to in Article 4 of that Decision;
	
	

	(vi) child labour or other offences concerning trafficking in human beings as referred to in Article 2 of Directive 2011/36/EU of the European Parliament and of the Council;
	
	

	(e) it has shown significant deficiencies in complying with the main obligations in the performance of a contract or an agreement financed by the Union’s budget, which has led to its early termination or to the application of liquidated damages or other contractual penalties, or which has been discovered following checks, audits or investigations by a contracting authority, the European Anti-Fraud Office (OLAF) or the Court of Auditors; 
	
	

	(f) it has been established by a final judgment or final administrative decision that the person has committed an irregularity within the meaning of Article 1(2) of Council Regulation (EC, Euratom) No 2988/95;
	
	

	(g) it has been established by a final judgment or final administrative decision that the person has created an entity under a different jurisdiction with the intent to circumvent fiscal, social or any other legal obligations in the jurisdiction of its registered office, central administration or principal place of business.
	
	

	(h) (only for legal persons) it has been established by a final judgment or final administrative decision that the person has been created with the intent provided for in point (g).
	
	

	(i) for the situations referred to in points (c) to (h) above the person is subject to:

i. facts established in the context of audits or investigations carried out by the European Public Prosecutor's Office after its establishment, the Court of Auditors, the European Anti-Fraud Office (OLAF) or the internal auditor, or any other check, audit or control performed under the responsibility of an authorising officer of an EU institution, of a European office or of an EU agency or body;

ii. non-final administrative decisions which may include disciplinary measures taken by the competent supervisory body responsible for the verification of the application of standards of professional ethics;

iii.  facts referred to in decisions of entities or persons being entrusted with EU budget implementation tasks;

iv. information transmitted by Member States implementing Union funds;

v. decisions of the Commission relating to the infringement of Union competition law or of a national competent authority relating to the infringement of Union or national competition law; or

vi. decisions of exclusion by an authorising officer of an EU institution, of a European office or of an EU agency or body. 
	
	


II – Situations of exclusion concerning natural or legal persons with power of representation, decision-making or control over the legal person and beneficial owners
Not applicable to natural persons, Member States and local authorities
	(2) The signatory declares that a natural or legal person who is a member of the administrative, management or supervisory body of the above-mentioned legal person, or who has powers of representation, decision or control with regard to the above-mentioned legal person (this covers e.g. company directors, members of management or supervisory bodies, and cases where one natural or legal person holds a majority of shares), or a beneficial owner of the person (as referred to in point 6 of article 3 of Directive (EU) No 2015/849) is in one of the following situations: 
	YES
	NO
	N/A

	Situation (c) above (grave professional misconduct)
	
	
	

	Situation (d) above (fraud, corruption or other criminal offence)
	
	
	

	Situation (e) above (significant deficiencies in performance of a contract )
	
	
	

	Situation (f) above (irregularity)
	
	
	

	Situation (g) above (creation of an entity with the intent to circumvent legal obligations)
	
	
	

	Situation (h) above (person created with the intent to circumvent legal obligations)
	
	
	


III – Situations of exclusion concerning natural or legal persons assuming unlimited liability for the debts of the legal person
	(3)  declares that a natural or legal person that assumes unlimited liability for the debts of the above-mentioned legal person is in one of the following situations: 
	YES
	NO
	N/A

	Situation (a) above (bankruptcy)
	
	
	

	Situation (b) above (breach in payment of taxes or social security contributions)
	
	
	


IV – Grounds for rejection from this procedure

	(4) declares that the above-mentioned person:
	YES
	NO

	Was previously involved in the preparation of the procurement documents used in this award procedure, where this entailed a breach of the principle of equality of treatment including distortion of competition that cannot be remedied otherwise. 
	
	


V – Remedial measures

If the person declares one of the situations of exclusion listed above, it must indicate measures it has taken to remedy the exclusion situation, thus demonstrating its reliability. This may include e.g. technical, organisational and personnel measures to prevent further occurrence, compensation of damage or payment of fines or of any taxes or social security contributions. The relevant documentary evidence which illustrates the remedial measures taken must be provided in annex to this declaration. This does not apply for situations referred in point (d) of this declaration.

VI – Evidence upon request

Upon request and within the time limit set by the contracting authority the person must provide information on natural or legal persons that are members of the administrative, management or supervisory body or that have powers of representation, decision or control, including legal and natural persons within the ownership and control structure and beneficial owners. 

It must also provide the following evidence concerning the person itself and the natural or legal persons on whose capacity the person intends to rely, or a subcontractor and concerning the natural or legal persons which assume unlimited liability for the debts of the person:

For situations described in (a), (c), (d), (f), (g) and (h), production of a recent extract from the judicial record is required or, failing that, an equivalent document recently issued by a judicial or administrative authority in the country of establishment of the person showing that those requirements are satisfied. 

For the situation described in point (b), production of recent certificates issued by the competent authorities of the State concerned are required. These documents must provide evidence covering all taxes and social security contributions for which the person is liable, including for example, VAT, income tax (natural persons only), company tax (legal persons only) and social security contributions. Where any document described above is not issued in the country concerned, it may be replaced by a sworn statement made before a judicial authority or notary or, failing that, a solemn statement made before an administrative authority or a qualified professional body in its country of establishment.

The person is not required to submit the evidence if it has already been submitted for another award procedure of the SatCen. The documents must have been issued no more than one year before the date of their request by the contracting authority and must still be valid at that date. 

The signatory declares that the person has already provided the documentary evidence for a previous procedure and confirms that there has been no change in its situation: 

	Document
	Full reference to previous procedure

	Insert as many lines as necessary.
	


VII – Selection criteria 

	(1) declares whether the above-mentioned person, or tenderer as a whole where applicable, meets the minimum requirements and has the necessay capacity to perform the contract, as indicated in the tender specifications:
	YES
	NO
	N/A

	(a) The person meets the minimum requirements to participate in this call for tenders;
	
	
	

	(b) It has the legal and regulatory capacity to pursue the professional activity needed for performing the contract;
	
	
	

	(c) It fulfills the applicable technical and professional criteria.
	
	
	


	(2)  if the above-mentioned person is the sole tenderer or the leader in case of joint tender, declares that:
	YES
	NO
	N/A

	(d) the tenderer, including all members of the group in case of joint tender and including subcontractors if applicable, complies with all the selection criteria for which a consolidated asseessment will be made as provided in the tender specifications.
	
	
	


VIII – Evidence for selection
The signatory declares that the above-mentioned person is able to provide the necessary supporting documents listed in the relevant sections of the tender specifications and which are not available electronically upon request and without delay.

The person is not required to submit the evidence if it has already been submitted for another procurement procedure of the SatCen. The documents must have been issued no more than one year before the date of their request by the contracting authority and must still be valid at that date. 

The signatory declares that the person has already provided the documentary evidence for a previous procedure and confirms that there has been no change in its situation: 

	Document
	Full reference to previous procedure

	Insert as many lines as necessary.
	


The above-mentioned person may be subject to rejection from this procedure and to administrative sanctions (exclusion or financial penalty) if any of the declarations or information provided as a condition for participating in this procedure prove to be false.

Full name
Date
Signature

H.  NON-DISCLOSURE Undertaking
This document MUST be completed, signed and dated.

In the case of joint candidature, one non-disclosure undertaking per member must be attached.
In case of subcontracting, one non-disclosure undertaking per subcontractor must be attached.
NON-DISCLOSURE UNDERTAKING

___________________________________________________________________________________ 

(name of undertaking entity)

the undertaking entity, hereinafter referred to as the “Recipient”, whose registered office is at: 

________________________________________________________​​​​​​​​​​​​​___________________________

 (Official address of Recipient in full)

represented, for the purposes of the signature of this non-disclosure undertaking (hereinafter the “Undertaking”), by
___________________________________________________________________

___________________________________________________________________________________ 

(insert (i) name of representative of Recipient duly empowered to sign the Undertaking and (ii) his/her function).
Article 1 – Definitions

For the purpose of this Undertaking:

"Proprietary Information" shall refer to information contained in the tender specifications of procedure SATCEN-RP-02/20 – Studies Supporting Multisource Analytical Assessments
"Purpose" shall refer to preparation and submission of an offer in accordance with the tender specifications of procedure SATCEN-RP-02/20 - Studies Supporting Multisource Analytical Assessments and, if applicable, performing tasks under the contract awarded following this procurement procedure.

Article 2 – Confidentiality and conditions of access to and use of the Proprietary Information

2.1 The Proprietary Information is supplied to the Recipient solely and exclusively for the Purpose. The Proprietary Information cannot be used totally or partially, directly or indirectly, for any purpose other than the Purpose of this Undertaking, unless the SatCen gives its prior written authorisation. 

2.2 The Recipient shall not copy, reproduce, distribute, communicate or otherwise make available the Proprietary Information to public, either in whole or in part, unless the SatCen gives its prior written authorisation. The Recipient shall keep the Proprietary Information and any copies thereof secure by effective and reasonable means in such a way as to prevent unauthorised access. The Recipient shall be responsible for any disclosure of the Proprietary Information in breach of the provisions of the present Undertaking. 

2.3 The Recipient shall not disclose the Proprietary Information to persons inside and outside its organisation unless such persons (for the purposes of the present clause “Receiving Persons”) have a proven need to know for the Purpose. The Recipient shall ensure that the Receiving Persons are bound by the provisions of this Undertaking and fulfil the conditions of the applicable provisions of the tender specifications of the procurement procedure referred to in the Purpose before releasing to such persons the Proprietary Information and shall assume full responsibility towards SatCen for any breach of the present undertakings by the Receiving Persons. 

2.4 Nothing contained in this Undertaking shall be construed as granting any right, title or interest in the Proprietary Information including any intellectual property right. The Recipient shall not itself, nor authorise any third party to, write, publish or disseminate any description of the Proprietary Information or elements of it, such as its structure or content for so long as it is bound by this Undertaking.

2.5 The Proprietary Information is provided "as is". The Recipient acknowledges that the SatCen disclaims all warranties of any kind relating to the Proprietary Information, whether expressed or implied, including but not limited to, any implied warranty against infringement of third party property rights or as to merchantability or fitness for a particular purpose.

2.6 The Recipient acknowledges and accepts that the SatCen will not be liable for any damage relating to the disclosure of the Proprietary Information, even when such disclosure has been authorised by the SatCen, including, but not limited to, damages for loss of profit, business interruption, loss of business information, or any other pecuniary loss arising out of the use of, or inability to use, the Proprietary Information.

2.7 When the Recipient becomes aware of any unauthorised use of the Proprietary Information or of any unauthorised copy of the Proprietary Information or of any unauthorised derivative work, it shall immediately inform the SatCen thereof.

2.8 Should the Recipient breach any of its obligations under this Undertaking, and without prejudice to the right of the SatCen to seek damages, the SatCen may, by written notice to the Recipient, withdraw the right to use the Proprietary Information for the Purpose.
Article 3 – Limitation on protection of the Proprietary Information
The obligations set out in Article 2 are not applicable to information for which the Recipient can demonstrate that it:

a) has come into the public domain prior to, or after, the date of receipt of the Proprietary Information from the SatCen through no fault or unauthorised act of the Recipient;

b) was already lawfully developed or acquired by the Recipient at the date of receipt of the Proprietary Information from the SatCen;

c) has been or is published without violation of this Undertaking;

d) was lawfully obtained by the Recipient without restriction and without breach of this Undertaking from a third party, who is in lawful possession thereof, and under no obligation of confidence to the SatCen;

e) is disclosed pursuant to a request of a governmental or jurisdictional authority or is disclosed according to the law or regulations of any country with jurisdiction over the Recipient; in either case the Recipient, subject to possible constraints of such governmental or jurisdictional authority, shall immediately give the SatCen a written notice of the above request and shall reasonably cooperate with the SatCen in order to avoid or limit such disclosure;

f) was disclosed and/or used without restriction pursuant to written authorisation by the SatCen. 

Article 4 – Duration of this Undertaking and protection of the Proprietary Information

4.1 The effective date of this Undertaking shall be the date on which it is signed. This Undertaking shall remain in force for 10 years as from its signature unless a contract is signed including confidentiality obligations according to the following paragraph. Following signature of such a contract as a result of the tender/call for proposal, any information exchanged for the purpose of conclusion and execution of the contract signed following the tender/call for proposal is not covered by this Undertaking but by the resulting contract.

4.2 Upon the expiration of this Undertaking, the Recipient shall destroy all the Proprietary Information and any copies of it. The destruction shall be certified in writing by the Recipient and sent to the SatCen to procurement.sea@satcen.europa.eu. 
4.3 The Recipient shall use all reasonable endeavours to ensure that any third parties to whom the Recipient has supplied any Proprietary Information according to Article 2.3 above, destroy (in line with the previous paragraph) such Proprietary Information and any copies made of them.

Article 5 – Applicable law; settlement of disputes
This Undertaking shall be governed and construed in accordance with the laws of Spain. The Recipient and the SatCen shall make their best efforts to settle amicably all disputes arising in connection with this Undertaking. If such amicable settlement fails, the said dispute shall be finally settled by Spanish courts.

Article 6 – Final provisions

If any term of this Undertaking is or becomes illegal, invalid or unenforceable in any jurisdiction, this shall not affect the legality, validity or enforceability in that jurisdiction of any other terms of this Undertaking, nor the legality, validity or enforceability in other jurisdictions of that or any other provision of this Undertaking.

In witness whereof, the Recipient has caused this Undertaking to be executed by its duly authorised representative, 

	Signature of Recipient’s representative duly empowered
 to sign the Undertaking



	Name


	

	Position


	

	Date


	


I. Selection Criteria Questionnaire
In the Reference column (page number), please give the reference to the evidence document(s) attached to your Request to Participate.
Please note that each question requires an unconditional affirmative answer. Your offer may be rejected if any answer is ambiguous, for instance if

· it is inconclusive or not given (e.g. “YES/NO” or blank), or

· it is restricted or limited in any way (e.g. a "yes, but ...") anywhere in your offer.

	Selection Criteria Questionnaire 

	Number
	Description
	Answer
	Page No

	Legal capacity

	1.1
	Is the Candidate authorised to perform the contract under national law?
	Yes/No
	

	
	Have you enclosed copies of official documents supporting that the Candidate is authorised to perform the contract under national law (register(s) of companies, official gazette, VAT registration, etc)? (Annex I-1 to this Standard Reply Form)

Should the application be submitted by a grouping, the copies of official supporting documents must be provided by each member of the grouping.
	Yes/No
	

	Economic and Financial Capacity

	2.1
	Is the average annual turnover in the last two closed fiscal years equal to or greater than 1,000,000.00 EUR?
In case of joint candidature (i.e. request to participate submitted by grouping or consortium), a consolidated assessment of all members of the grouping or consortium shall be made.
	Yes/No
	

	
	Have you enclosed in the profit and loss accounts and balance sheets for the past three financial years for which accounts have been closed? (Annex I-2 to this Standard Reply Form)
	Yes/No
	

	
	Have you enclosed the signed statement as to the average annual turnover in the last three closed fiscal years, signed by the authorised legal representative of the candidate? (Annex I-3 to this Standard Reply Form)
In case of joint candidature, the information must be submitted to the contracting authority in the form of a separate document for each member of the grouping and a document summarizing the consolidated data for the grouping as a whole.
	Yes/No
	

	Technical and Professional Capacity

	3.1
	Does your company have relevant experience in providing multisource analytical assessments in at least three of the following domains?:
· Border Security;

· Human Smuggling;

· Cross-border Crime; and

· Security and Foreign Policy.
	Yes/No
	

	
	Have you enclosed a list of contracts/projects, relevant for the present contract in terms of pertinence and amount, implemented in the past 3 years (2017, 2018 and 2019), including the information listed below? (Annex I-4 to this Standard Reply Form)
· Brief description of the scope of analysis;

· project/ contract value in euros;

· start and end dates; 

· recipients (customers);

· indication of the proposed team member’s involvement in these projects.
	Yes/No
	

	
	Have you included a complete description of at least two (2) of such projects, including relevant cases/examples or screenshots showing compliance with the specific selection criteria (1 page per project)? (Annex I-5 to this Standard Reply Form)
	Yes/No
	

	3.2
	Does the proposed team meet the minimum requirements set below?
	Yes/No
	

	
	At least 2 Country Risk Analysts with the following profile:

· The Country Risk Analysts shall have a university degree (at least at Bachelor’s level) in International Relations and Affairs, Political Science, Foreign Policy or a related field.

· Minimum of seven (7) years’ experience in country socio-economic, geopolitical risk analysis, focusing on Border Security issues.

· Has a proven record of published analysis studies, report or briefings in domain journals, conferences or online. 

· Excellent written and verbal communication skills in English (at least C1 level).
	Yes/No
	

	
	At least 2 Geospatial analysts with the following profile:

· The Geospatial Analysis shall have a university degree (at least at Bachelor’s level) in Geographic Information Systems/Science, Mapping, Remote Sensing, Geography or a related field.
· Minimum of seven (7) years’ experience in mapping and geospatial analysis, including: 

· Experience with ESRI ArcGIS products, including ArcGIS StoryMaps.

· Knowledge and experience in applying geospatial analysis methods, as hot spot, trend, and predictive analysis.

· Excellent written and verbal communication skills in English (at least C1 level).
	Yes/No
	

	
	At least 1 Open Source Intelligence Analyst with the following profile:

· Minimum of five (5) years’ experience in active and passive collection, analysis and dissemination of Open Source information.
· Excellent written and verbal communication skills in English (at least C1 level).
	Yes/No
	

	
	1 Editor with the following profile:

· Minimum of four (4) years’ experience in curating analysis reports, specifically proofreading, validating facts and sources, creating error-free readable material.

· Has a proven record of editing material (reports, articles or blogs).

· Excellent written and verbal communication skills in English (at least C1 level). 
	Yes/No
	

	
	Have you provided the table in Annex I-6 to this Standard Reply Form dully filled-in indicating the names of the proposed team members, their respective roles in the project and how they match the technical and professional capacity requirements set out in this section? 
	Yes/No
	

	
	Have you provided a brief summary for each of the proposed team members, specifying the current role or activity of each proposed team member, broad description of the experience of each team member in the field of expertise, his/her qualifications and skills and a confirmation of his/her availability to perform the tasks should the FWC be awarded? (Annex I-6 to this Standard Reply Form)
	Yes/No
	

	
	Have you provided for each of the proposed team members, their full Curriculum Vitae (CV) using the Europass format? (Annex I-6 to this Standard Reply Form)
	Yes/No
	


Please enclose the evidence on the following pages
ANNEX I-1. REGISTER(S) OF COMPANIES/ OFFICIAL GAZETTE/ VAT REGISTRATION
The Candidates shall submit:
· Official documents supporting that the Candidate is authorised to perform the contract under national law (register(s) of companies, official gazette, vat registration, etc), as required in the legal entity form.

In case of joint candidature, official supporting documents per member of the joint candidature should be submitted.
ANNEX I-2. ACCOUNTS AND BALANCE SHEETS FOR THE LAST 3 YEARS
The Candidates shall submit:

· Profit and loss accounts and balance sheets for the past three financial years for which accounts have been closed.
In case of joint candidature, accounts and balance sheets for the last 3 years shall be provided for each member of the joint candidature.
ANNEX I-3. STATEMENT OF AVERAGE ANNUAL TURNOVER 
STATEMENT OF AVERAGE ANNUAL TURNOVER
Candidate’s/consortium member’s full official name:________________________
Statutory registration number:______________________ 

Full official address:_______________________________
	
	Fiscal year
from ..................

to ..................
	Fiscal year
from ..................

to ..................
	Fiscal year
from ..................

to ..................
	Average annual turnover for the last three closed fiscal years

	Turnover before taxes
	
	
	
	


In case of joint tendering, a separate statement for each member of the group and a document summarising the consolidated data for the grouping as a whole shall be submitted.
	[Company name, forename/surname/function] 

signature:____________________________



	Done in                        , on


ANNEX I-4. List of Projects/CONTRACTS IN THE LAST 3 YEARS 
The Candidates shall submit:

· A list of projects/contracts, relevant for the present contract in terms of pertinence and amount, implemented in the last 3 years (2017, 2018, 2019) with a brief description of the scope of analysis, project value (€), start and end dates, recipients (customers) and indication of the proposed team member’s involvement in these projects.

Annex I-5. description of at least 2 projects / contracts
The Candidates shall submit:

· A complete description of at least two (2) of projects/contracts, including relevant cases/examples or screenshots and showing compliance with the specific selection criteria (1 page per project).

ANNEX I-6. List of the proposed team members and curriculum vitae
The Candidates shall submit:

· The table below, duly filled out, indicating the names of the proposed team members, their respective roles in the project and how the qualifications, skills and experience of each proposed team member match the technical and professional capacity requirements set out in this section.
	Team member’s name
	Role in the project
	Requirement 1
	Requirement 2
	Requirement 3
	…

	…
	
	
	
	
	

	…
	
	
	
	
	

	…
	
	
	
	
	


· For each proposed team member:

· Brief summary (maximum ½ page per consultant) specifying the current role or activity of each proposed team member, broad description of the experience of each team member in the field of expertise, his/her qualifications and skills and a confirmation of his/her availability to perform the tasks should the Contract be awarded.
· Full Curriculum Vitae using the Europass format. 
� Add / delete additional lines for consortium members as appropriate. Note that a sub-contractor IS NOT considered to be a consortium member. If this candidature is being submitted by an individual legal entity, the name of the legal entity should be entered as “Candidate/Consortium Leader” (and other lines in part 1 should be deleted).  


� Country in which the legal entity is registered  


� According to the definition of SME set out in the Commission Recommendation 2003/361/EC on the definition of SMEs - OJ L 124 of 20.05.2003, p.36.


� Add / delete additional lines for consortium members as appropriate. 


� Signatories have to enclose the document (power of attorney or notice of appointment) proving his/her due empowerment to sign on behalf of Recipient.
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