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1. SCOPE AND DESCRIPTION OF THE PROCUREMENT 

1.1. Contracting authority: who is the buyer? 

This call for tenders is launched and managed by the European Research Council Executive 

Agency (ERCEA), referred to as the Contracting authority for the purposes of this call for 

tenders 

1.2. Subject: what is this call for tenders about? 

The subject of this call for tenders is the provision of support for the identification of potential 

independent external experts and panel members in the years 2021-2025, for the evaluation of 

ERC proposals submitted in the frame of ERC calls for Starting Grants (StG), Advanced 

Grants (AdG), Consolidators Grants (CoG), Synergy Grants (SyG).  

1.3. Lots: is this call for tenders divided into lots? 

This call for tenders is not divided into lots. 

1.4. Description: what do we want to buy through this call for tenders? 

The services that are the subject of this call for tenders, including any minimum requirements, 

are described in detail below. 

Variants (alternatives to the model solution described in the tender specifications) are not 

allowed. The Contracting authority will disregard any variants described in a tender. 

1.4.1. Background and objectives 

The European Research Council (ERC) supports investigator-driven frontier research across 

all fields of research, on the basis of scientific excellence. ERC call for proposals are designed 

to fund (https://ec.europa.eu/info/funding-tenders/opportunities/docs/2021-2027/horizon/wp-

call/2021/wp_horizon-erc-2021_en.pdf) cross disciplinary proposals with bottom-up research 

ideas. European Research Council Executive Agency (ERCEA) receives around 10 000 

proposals for Starting (StG), Consolidator (CoG), Advanced (AdG) and Sinergy (SyG) grant 

calls each year, which are evaluated by 27 specific and around five multi-disciplinary 

evaluation panels. Each year around 1 300 panel members are nominated by the Scientific 

Council to serve in these evaluation panels and panel members suggest around 35 000 

additional external experts for reviewing the proposals passing to step 2 of the ERC 

evaluation procedure
1
. Both proposal content and the identity of the panel members/external 

experts are confidential and cannot be revealed to external parties. State of the art artificial 

                                                 

1
 The “panel members identification” is required one year in advance of the calls concerned (e.g. 

for calls 2026 the provided support is needed in 2025) while for additional “external experts 

identification” the support is needed on the very same year of the calls. 

https://ec.europa.eu/info/funding-tenders/opportunities/docs/2021-2027/horizon/wp-call/2021/wp_horizon-erc-2021_en.pdf
https://ec.europa.eu/info/funding-tenders/opportunities/docs/2021-2027/horizon/wp-call/2021/wp_horizon-erc-2021_en.pdf
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intelligence-based approaches e.g., machine learning, deep learning or semantic web based 

technologies can support the panel members and the Scientific Council in reducing the time 

spent and increasing the quality of the expertise match when identifying suitable experts with 

a specific scientific background, based on their scientific publications (i.e. content or metadata 

associated to it). 

The aim of this Artificial Intelligence (AI) software as service (SaaS) is to provide a set of 

software components to ERCEA that will support the Scientific Council Members to identify 

panel members with a specific expertise profile and will also support the panel members to 

identify external experts.  

The support will be performed by the contractor for 48 months covering: 

- the “external expert identification” for ERC calls between 2021-2025; 

- the “panel member identification” for ERC calls between 2023-2026. 

The functionalities are described in the following sections, where all the technical 

specifications are detailed. 

1.4.2. Detailed characteristics of the purchase 

With the recent developments in machine learning and semantic technologies, state of the art 

AI systems that can process scientific publications and identify independent experts who can 

review such publications or proposals have achieved considerable technical advancements. 

With the immense additional scientific knowledge that becomes available each year, AI 

capabilities are expected to become more sophisticated in the coming years. Such state-of-the-

art AI systems require computationally expensive operations, architectural and hosting 

requirements in order to support scalable operations for a large number of users. Furthermore, 

large scientific publication datasets require complex integration and infrastructure 

requirements. In order to avoid the high total cost of ownership of such a system, ERCEA will 

purchase an AI support software service (Software as a Service - SaaS) that will cover the 

need of supporting the identification of independent external experts and panel members 

during the evaluation. 

General service setup requirements 

The service will include two independent software components that will exchange 

information with each other through manual and semi-automated manner. One part of the 

service will be contractor’s web based system, which shall provide the functionalities to the 

ERC Scientific Council members, scientific officers and panel members (referred to as 

ERCEA users) as described below (section Required functionalities in the contractor’s web 

based system). The second part of the service that the contractor will also provide to ERCEA, 

is a set of software packages (referred to as local extractor components) for pre-processing 

proposals that are in pdf format (see detailed requirements in section Data pre-processing). 

This local extractor software must be self-contained and should not rely on any external 

components i.e. it will run on servers hosted by ERCEA without access to the Internet. 
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Functional and non-functional requirements 

REQ1: The contractor shall host its system in scalable EU based server infrastructure, where 

computationally expensive AI algorithms (back end) are executed and the Web based 

application (front end) is hosted without transferring data outside the EU. 

REQ2: The contractor’s web based system hosted by the contractor shall provide ERC 

Scientific Council members, ERC panel members and ERCEA scientific officers anonymous 

access to functionalities defined in the section below called “ERCEA user requirements” in 

the contractor’s web based system. The contractor will provide ERCEA at least 2 800 

anonymous user accounts (for Scientific Council Members, panel members and scientific 

officers), which will be linked to real user accounts in the ERCEA evaluation systems. ERC 

Scientific Council members, ERC panel members and internal users will log in to the ERCEA 

evaluation systems with their EU login user account. The ERC peer review evaluation system 

will link one anonymous user account of the contractor’s system to a named user account in 

ERCEA’s evaluation system. ERC peer review evaluation system will redirect users to the 

contractor’s Web based system using a HTTP GET or POST request including a JSON Web 

Token (JWT) that contains necessary authentication information, without revealing the user’s 

real identity.  

REQ3: The contractor shall provide ERCEA a local concept/keyword extraction software 

component (referred as local extractor) that will process proposal part B2 documents that are 

submitted to ERCEA in pdf format (please, see template ERC_ 2021_B2_template herewith 

enclosed as Annex 7). The output of the extractor should only contain maximum 300 

keywords/concepts relevant for the proposal, bibliography information in human readable 

format and some metadata that is needed for the contractor system for further processing. The 

technological solution that is used by the contractor might apply standard or proprietary 

NLP/machine learning algorithms. The local component must be provided to ERCEA as a 

standard Docker image (https://www.docker.com/). The Docker image size should not exceed 

2GB. The input for the extractor is a set of pdf files that are saved in a folder and the output of 

the extractor that will be transferred to the contractor is a set of files that contain 

keywords/concepts that best describes the proposal and are meaningful for the contractor’s 

system. The output format must be human readable, which will be inspected by ERCEA in 

order to remove any confidential information that might be included by the NLP algorithm 

e.g. ERCEA will remove PI name if it is included, before the files will be transferred to the 

contractor. The extractor algorithm developed by the contractor should not require excessive 

computational resources and the local extractor installed as Docker images should process 

minimum 100 files per hour on a single core 2.10GHz CPU with 8GB memory and without 

GPU, running on Ubuntu Linux 18.04.5 LTS. 

REQ4: The tenderer shall load manually to its system keywords/concepts for a large number 

of proposals (each call year around 10000 proposals for 27 specific and 5 multi-disciplinary 

panels) and assess similarities between the proposal keywords/concepts and independent 

external expert profiles. The extracted keywords/concepts will be inspected by ERCEA and 

transferred to the contractor. For the external expert identification, the proposal 

concepts/keywords are loaded for each call under evaluation. For the panel member 

identification, proposal concepts/keywords from the previous 2 years for each call need to be 

processed by the tenderer. 

REQ5: The tenderer shall load manually to their system the publicly available list of ERC 

panel members, once it is published on the ERC website for the 2021, 2022, 2023, 2024 StG, 
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CoG, AdG and SyG calls evaluations. Each year this represents around 1300 panel members. 

The contractor will ensure that each of these panel members are recognised in their system 

and the publication records of these experts are available for the contractor from bibliographic 

databases (open access or subscription based). The tenderer should automatically associate the 

published ERC panel descriptors to each panel member, based on extracted 

keywords/concepts from their scientific publications or any other metadata that is available 

for the tenderer. 

 

REQ1, REQ2, REQ3, REQ4 and REQ5 are considered as the minimum requirements. 

 

ERCEA user requirements 

External expert identification: 

REQ6: ERCEA users should be able to access independent external expert suggestions for 

one selected proposal and for all proposals in a particular panel. The appropriate access is 

granted by the contractor’s system based on information that was received in the JSON Web 

Token during the redirection.  

REQ7: ERCEA users should be able to view the keywords/concepts that were extracted from 

the proposals. 

REQ8: ERCEA users should be able to remove keyword/concept in case they find it 

irrelevant to the proposal in question (this action should impact the suggested independent 

external expert result list accordingly). 

REQ9: ERCEA users should be able to add keywords/concepts (free or predefined in a 

dictionary by the contractor) to the extracted list of keywords/concepts that are relevant for 

the proposal (this action should impact the suggested independent external expert result list 

accordingly) 

REQ10: ERCEA users should be able to view a list of potential independent external experts 

in a list with some additional information that is relevant for the match between the proposal 

keywords/concept and suggested experts’ expertise or publications. 

REQ11: ERCEA users should be able to filter the potential independent external expert list 

by relevance for the proposal e.g. strength of a calculated similarity between the proposal 

keywords/concept and suggested experts, calculated h-index of independent external expert. 

REQ12: ERCEA users should be able to compare two or more independent external expert 

suggestions from the proposed list with a comparison functionality that will display the 

selected experts side by side with numerical/textual information that can be visually compared 

e.g. h-index, citations, list of keywords/concepts/papers similar to the proposal.  

REQ13: ERCEA users should be able to view detailed user profiles of the potential 

independent external expert that are maintained in the contractor’s system. This should ideally 

include their scientific publications, expertise, institution they work for, their email address 

and co-authors they work with.  
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REQ14: ERCEA users should be able to visualise the relevance of the potential external 

experts for the selected proposal graphically (i.e. in a graph). For example, horizontal axis 

displays the number of similar publications or expertise or expert background and the vertical 

axis shows the level of similarity (e.g. numerical) compared to the proposal(represented by 

the extracted keywords/concepts) of each measure that is displayed on the horizontal axis. 

REQ15: ERCEA users should be able to search potential experts by name in the contractor’s 

database and ERCEA users should be able to add selected names to the list of potential 

experts that are relevant for the proposal. The system should display both in the list and 

visually in the comparison graph how the selected expert compares to the others in the list of 

suggestions. 

Panel member identification: 

REQ16: ERCEA users should be able to view the publicly available panel composition for 

the evaluation panels, to which the user granted access to. ERCEA users should be able to 

associate certain flags to panel members e.g., needs replacement either in the tool directly or 

during a panel setup procedure. ERCEA users should be able to visualise the overlap between 

the normalised aggregated ERC descriptor occurrence in the proposals for a selected panel 

and how the expertise of the panel members cover the proposal keywords/concepts of the past 

two years.  

REQ17: ERCEA users should be able to visually identify expertise gap between the panel 

members and the normalised, aggregated panel descriptors in the panel. ERCEA users should 

be able to sort the panel members based on how much expertise they contribute to the panel 

for each ERC panel descriptor in the selected panel.  

REQ18: ERCEA users should be able to select a particular panel member and find 

replacement in the tenderer’s database with similar expertise. ERCEA users should be able to 

review the suggested experts and use various sorting (e.g., a panel descriptor) functionalities 

to assess how well the new expert will contribute to the overall expertise coverage of the 

panel. ERCEA users should be able to add the new expert to the panel composition. 

REQ19: ERCEA users should be able to search for new panel member candidates with a 

particular expertise based on the combination of the ERC keywords in the panel and/or panel 

descriptors from all 27 panels. ERCEA users should be able to add potential candidates into 

the panel and review how well the new panel composition covers the expertise needed in the 

panel.  

REQ20: ERCEA users should be able to create alternative panel composition simulations 

starting from the original panel composition. ERCEA users should be able to modify the 

simulated panel composition and save it to a simulation pool, where it can be shared with 

other ERCEA users with the same access rights. ERCEA users should be able to create many 

panel composition simulations, edit and modify the saved ones, delete a simulation for the 

panels where they have access to.  

Post evaluation data management 

At the end of each StG, CoG, AdG and Synergy evaluation during the lifetime of this 

contract, the contractor will provide ERCEA with a static list of 200 suggested external 

experts for each proposal. This list will be used to assess how well the suggested experts 
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corresponded to the nominated ones that were selected by the panel members. At the end of 

the yearly evaluation cycles and before the end of the contract, the contractor will delete all 

metadata  that was transferred to its system from ERCEA.  

System availability and support 

The contractor will ensure that ERCEA users can access the system from October 2021- 

September 2025, 24 hours a day, 7 days a week. Technical helpdesk support to ERCEA users 

will be provided from Monday until Friday between 9:00-18:00 CET, except bank holidays in 

the country of establishment of the contractor. 

 

Data, knowledge and trustworthy AI management methodology 

The Communication to the Commission C(2016) 6626
2
 emphasized the importance of how to 

gather, manage, share and preserve data, information and knowledge in the context of 

collaborative policy making. The ERC Scientific Council also encourages grantees to share 

their research data, based on the principles of Open Data
3
, with a particular emphasis on 

metadata. Such metadata can facilitate mapping of textual metadata labels to ontology, make 

use of standard vocabulary terms or provide schematic mark-up of the data. 

Keywords/concepts extracted from proposals are not only relevant for training ML algorithms 

when carrying out semantic similarity assessments, but also have the potential (if managed 

properly) to form a valuable background knowledge (extracted from both scientific 

publications of experts and proposals). Such background knowledge can drive NLP 

techniques, understanding the context of research topics that are described in the proposal, 

classify experts based on their scientific expertise or potentially identify emerging scientific 

trends in the domain. Each ERC proposal can be described around 150 keywords/concepts, 

which amounts to around 150.000 keywords/concepts that need to be associated to 27 panels 

described by more than 300 keywords. How this data is managed, organised in order to 

deduce knowledge, have the potential to significantly influence the quality of the AI service 

that is provided to the ERC Scientific Council and the Agency. Furthermore, the European 

approach to AI
4
 clearly identify numerous risks in AI system design that can result in training 

ML systems without correcting potential biases. Therefore, the tenderers are required to 

explain their high-level approach to data/knowledge management and their approach to 

achieve trustworthy AI support that corresponds to the European norms. The tenderers shall 

address the following questions: 

 

                                                 

2
 https://ec.europa.eu/info/sites/default/files/communication-data-knoweldge-management_en.pdf 

3
 https://erc.europa.eu/sites/default/files/document/file/ERC_info_document-

Open_Research_Data_and_Data_Management_Plans.pdf 

4
 https://ec.europa.eu/info/sites/default/files/commission-white-paper-artificial-intelligence-feb2020_en.pdf 

https://ec.europa.eu/info/sites/default/files/communication-data-knoweldge-management_en.pdf
https://erc.europa.eu/sites/default/files/document/file/ERC_info_document-Open_Research_Data_and_Data_Management_Plans.pdf
https://erc.europa.eu/sites/default/files/document/file/ERC_info_document-Open_Research_Data_and_Data_Management_Plans.pdf
https://ec.europa.eu/info/sites/default/files/commission-white-paper-artificial-intelligence-feb2020_en.pdf
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KM1: Describe the methodology that is used by the support tool to identify new 

concepts/keywords that can appear in certain scientific domains/topics. For example,  

techniques used to identify new proposal keywords/concepts by the extractor, methods used 

to identify keywords/concepts that need to be extracted from scientific publications of the 

experts. Number of scientific domains/fields/topics that can be covered by the approach, 

techniques used to identify the context of the keywords/concepts influence the extraction, 

whether multilingual keywords/concepts are supported and in which languages. 

 

KM2: Describe the methodology of how keywords/concepts are grouped together and 

associated to scientific domains/topics that are accessible to the support tool. For example, 

techniques used to cluster keywords/concepts together, assign them to scientific 

domains/topics, overall size of dictionary and the average number of keywords/concepts 

associated to scientific domains/topics, what is the expected cross-domain consistency of the 

approach. 

 

KM3: Describe the proposed methodology, how to associate keywords/concepts that were 

extracted from scientific publications to ERC panels and keywords, e.g. techniques and 

methods to associate proposal keywords/concepts to scientific topics that are supported by the 

27 ERC panels, techniques proposed to disambiguate keyword/concepts depending on the 

ERC panel context. Give an example of term “energy” and how this keyword/concept would 

be associated to SH, PE and LS keywords. 

 

KM4: Describe the form of background knowledge that is available to the support tool, e.g. 

number of keywords/managed, format of the background knowledge, does it support 

automated logic reasoners to check consistency, can the format represent instances, classes, 

attributes, relations, rules etc. 

 

KM5: Describe how the support/end users will curate keywords/concepts/background 

knowledge. For example, kind of automatic/manual data quality detection and correction 

methods employed, possibility of users i.e. domain experts to interact with the background 

knowledge, versioning of the keywords/concepts and their association to scientific topics, 

whether the emergence of new keywords/concepts can be tracked over time or not. 

 

KM6: Describe the AI design principles that were considered, when implementing the 

support tool. For example, the approach how and which potential biases were considered and 

foreseen to be managed in the support tool. Once/if identified, whether there is an automated 

or manual approach to fix systematic issues. Whether the approach can be validated by human 

experts or not. 
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IT Security and Data Protection 

When using Software as a Service (SaaS) products, the ERCEA must meet certain specific 

security objectives. Compliance with these security objectives can be established through the 

mapping of Cloud providers' security controls and practices into existing industry standards 

such as, for example, ISO 27000-based or equivalent standards. Cloud providers are requested 

to document their control effectiveness assurance using the Effectiveness Assurance Levels 

(EAL's) defined in section 3 of the Annex 8(b) to the Tender Specifications. 

In view of the above, the tenderers are requested to complete the questionnaire on the 

assurances linked to data protection and information security and SaaS, herewith enclosed as 

Annex 8(a) to the Tender Specifications. 

By examining carefully the replies to the questionnaire, the ERCEA will be in a position to 

decide whether to go ahead or not with the evaluation and award process (i.e. taking the 

associated risks or not, in terms of assurances linked to data protection and information 

security).The ERCEA might also decide to ask for mitigating measures to address the risks 

declared by tenderers during contract performance. 

Please, note that by submitting an offer, the tenderers confirm that they undertake to comply 

with: 

(a) the obligations laid down in the Commission Decision (EU, Euratom) 2017/46 of 10 

January 2017 on the security of communication and information systems in the European 

Commission, its subsequent versions, its implementing rules (as adapted from time to time) 

and the corresponding security standards and guidelines, as well as the Commission Decision 

(EU, Euratom) 2015/443 of 13 March 2015 on the security in the Commission, and the 

Commission Decision (EU, Euratom) 2015/444 of 13 March 2015 on the security rules for 

protecting EU classified information, its implementing rules and the corresponding security 

notices. These documents (as adapted from time to time) are available for consultation at the 

following address: https://ec.europa.eu/info/files/security-standards-information-systems_en. 

(b) the provisions laid down in the: 

- Regulation (EU) 2018/1725 of 23 October 2018 on the protection of natural persons with 

regard to the processing of personal data by the Union institutions, bodies, offices and 

agencies and on the free movement of such data, and repealing Regulation (EC) No 45/2001 

and Decision No 1247/2002/EC, OJ L 295/39, 21.11.2018, 

https://eur-lex.europa.eu/legal-

content/EN/TXT/?uri=CELEX%3A32018R1725&qid=1615466124192 

- Regulation (EU) 2016/679 of 27 April 2016 on the protection of natural persons with regard 

to the processing of personal data and on the free movement of such data, and repealing 

Directive 95/46/EC (General Data Protection Regulation), 

https://eur-lex.europa.eu/legal-

content/EN/TXT/?uri=CELEX%3A32016R0679&qid=1615465821332 

 

https://ec.europa.eu/info/files/security-standards-information-systems_en
https://eur-lex.europa.eu/legal-content/EN/TXT/?uri=CELEX%3A32018R1725&qid=1615466124192
https://eur-lex.europa.eu/legal-content/EN/TXT/?uri=CELEX%3A32018R1725&qid=1615466124192
https://eur-lex.europa.eu/legal-content/EN/TXT/?uri=CELEX%3A32016R0679&qid=1615465821332
https://eur-lex.europa.eu/legal-content/EN/TXT/?uri=CELEX%3A32016R0679&qid=1615465821332
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1.4.3. Deliverables 

These are the six types of deliverables and relevant deadlines required during contract 

performance: 

Deliverable 1: Provide local extractor components and updates to ERCEA 

The contractor will deliver the local proposal extractor components in the required format. 

The contractor will provide documentation on the parameters that are required to launch the 

Docker image and will provide remote assistant to the ERCEA IT support during the 

installation and the verification of the provided software packages. The contractor will deliver 

regular updates of the extractor with necessary bug fixes and metadata updates that are needed 

for the operation of the tool, in order to accommodate any potential changes in the ERC 

keyword structure or emerging scientific concepts/keywords in the domains covered by the 

ERC panels. 

Initial Deadline: 2021 October  

Yearly updates: 2022 February, 2023 February, 2024 February, 2025 February 

Bug fixes and metadata updates: as often as necessary 

Deliverable 2: provide anonymous user accounts to ERCEA and document redirection 

parameters 

The contractor will provide ERCEA with 2800 anonymous user accounts each year of the 

contract duration to its system and provide technical documentation on the parameters that 

need to be included in the HTTP redirection. The contractor will provide technical support to 

ERCEA in order to ensure that the redirection from ERC peer review evaluation system to the 

contractor system works flawlessly. 

Deadlines: 2021 October, 2022 February, 2023 February, 2024 February, 2025 February  

Deliverable 3: Contractor’s service system setup for external expert suggestions for 27 

evaluation panels 

The contractor will set up (load the extracted keywords/concepts and calculate the necessary 

similarity assessments) its independent external expert identification service system for the 27 

evaluation panels (see below) based on the keywords/concepts and potential additional 

metadata that was created by its local extractor and was transmitted to the contractor by 

ERCEA. The contractor will keep its system accessible for ERCEA users until the end of the 

last evaluation fully covered by the contract, i.e., until end of September 2025. The ERC 

Evaluation Panels in 2021
5
 are: 

                                                 

5
 ERC Scientific Council may define new panels or restructure existing panels in the future depending on the 

evolution of scientific fields/disciplines. 
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Physical Sciences and Engineering 

PE1 Mathematics: All areas of mathematics, pure and applied, plus mathematical 

foundations of computer science, mathematical physics and statistics 

PE2 Fundamental Constituents of Matter: Particle, nuclear, plasma, atomic, 

molecular, gas, and optical physics 

PE3 Condensed Matter Physics: Structure, electronic properties, fluids, 

nanosciences, biological physics 

PE4 Physical and Analytical Chemical Sciences: Analytical chemistry, chemical 

theory, physical chemistry/chemical physics 

PE5 Synthetic Chemistry and Materials: New materials and new synthetic 

approaches, structure-properties relations, solid state chemistry, molecular 

architecture, organic chemistry 

PE6 Computer Science and Informatics: Informatics and information systems, 

computer science, scientific computing, intelligent systems 

PE7 Systems and Communication Engineering: Electrical, electronic, 

communication, optical and systems engineering 

PE8 Products and Processes Engineering: Product and process design, chemical, 

civil, environmental, mechanical, vehicle engineering, energy processes and 

relevant computational methods 

PE9 Universe Sciences: Astro-physics/-chemistry/-biology; solar system; 

planetary systems; stellar, galactic and extragalactic astronomy; cosmology; 

space sciences; astronomical instrumentation and data 

PE10 Earth System Science: Physical geography, geology, geophysics, 

atmospheric sciences, oceanography, climatology, cryology, ecology, global 

environmental change, biogeochemical cycles, natural resources management 

PE11 Materials Engineering: Advanced materials development: performance 

enhancement, modelling, large-scale preparation, modification, tailoring, 

optimisation, novel and combined use of materials, etc. 

Life Sciences 

LS1 Molecules of Life: Biological Mechanisms, Structures and Functions: For all 

organisms: Molecular biology, biochemistry, structural biology, molecular 

biophysics, synthetic and chemical biology, drug design, innovative methods and 

modelling 

LS2 Integrative Biology: from Genes and Genomes to Systems: For all 

organisms: Genetics, epigenetics, genomics and other ‘omics studies, 

bioinformatics, systems biology, genetic diseases, gene editing, innovative 

methods and modelling, ‘omics for personalised medicine  
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LS3 Cellular, Developmental and Regenerative Biology: For all organisms: 

Structure and function of the cell, cell-cell communication, embryogenesis, tissue 

differentiation, organogenesis, growth, development, evolution of development, 

organoids, stem cells, regeneration, therapeutic approaches  

LS4 Physiology in Health, Disease and Ageing: Organ and tissue physiology, 

comparative physiology, physiology of ageing, pathophysiology, inter-organ and 

tissue communication, endocrinology, nutrition, metabolism, interaction with the 

microbiome, non-communicable diseases including cancer (and except disorders 

of the nervous system and immunity-related diseases)   

LS5 Neuroscience and Disorders of the Nervous System: Nervous system 

development, homeostasis and ageing, nervous system function and dysfunction, 

systems neuroscience and modelling, biological basis of cognitive processes and 

of behaviour, neurological and mental disorders 

LS6 Immunity, Infection and Immunotherapy: The immune system, related 

disorders and their mechanisms, biology of infectious agents and infection, 

biological basis of prevention and treatment of infectious diseases, innovative 

immunological tools and approaches, including therapies  

LS7 Prevention, Diagnosis and Treatment of Human Diseases: Medical 

technologies and tools for prevention, diagnosis and treatment of human diseases, 

therapeutic approaches and interventions, pharmacology, preventative medicine, 

epidemiology and public health, digital medicine 

LS8 Environmental Biology, Ecology and Evolution: For all organisms: Ecology, 

biodiversity, environmental change, evolutionary biology, behavioural ecology, 

microbial ecology, marine biology, ecophysiology, theoretical developments and 

modelling 

LS9 Biotechnology and Biosystems Engineering: Biotechnology using all 

organisms, biotechnology for environment and food applications, applied plant 

and animal sciences, bioengineering and synthetic biology, biomass and biofuels, 

biohazards 

Social Sciences and Humanities 

SH1 Individuals, Markets and Organisations: Economics, finance, management  

SH2 Institutions, Governance and Legal Systems: Political science, international 

relations, law 

SH3 The Social World and Its Diversity: Sociology, social psychology, social 

anthropology, education sciences, communication studies 

SH4 The Human Mind and Its Complexity: Cognitive science, psychology, 

linguistics, theoretical philosophy  

SH5 Cultures and Cultural Production: Literary studies, cultural studies, study of 

the arts, philosophy 
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SH6 The Study of the Human Past: Archaeology and history 

SH7 Human Mobility, Environment, and Space: Human geography, demography, 

health, sustainability science, territorial planning, spatial analysis 

Deadlines: 2021 October, 2022 February, 2023 February, 2024 February, 2025 February 

Deliverable 4: Static independent external expert suggestion list 

The contractor will deliver 200 independent external expert recommendations for each 

proposal at the end of each evaluation as a static list that contains the proposal sequence 

number, first name, last name and institution for the independent external experts. This list 

will be used by ERCEA to approximate the overlap between the nominated experts and the 

suggestions. Based on the overlap ERCEA might request modifications to the expert 

identification approach of the contractor to align the need with the support that is provided by 

the tool. 

Deadlines: End of each evaluation in years 2021, 2022, 2023, 2024 and 2025. 

Deliverable 5: Contractor’s service system setup for panel member identification of 27 plus 5 

interdisciplinary evaluation panels 

The contractor will set up (load the extracted keywords/concepts and calculate the necessary 

similarity assessments between panel members and historical proposal keywords/concepts) its 

independent external expert identification service system for the 27 evaluation and 5 

interdisciplinary panels for each call that is fully covered by the contract period. 

Deadlines: depending on the evaluation calendar of the calls 2023, 2024, 2025 and 2026 StG, 

CoG, AdG and SyG calls evaluations. 

Deliverable 6: Development of new functionalities and GUI improvements 

The contractor will implement change requests to its system that account for 200 person days 

(Analyst –Programmer equivalent) per year. The aim of these change requests is to cover 

ERC’s specific needs related to integration with the evaluation systems based on Web 

Services, GUI improvement or other back-end data/concept/keyword curation tasks (e.g., 

implement new ERC calls or panels, expose the selected expert suggestion list as a web 

service or cover changes in ERC descriptors).  

Deadlines: Depending on the evaluation calendar of each year 

1.5. Place of performance: where will the contract be performed? 

The services will be performed at the following locations: contractor’s premises and Brussels, 

Belgium. 

1.6. Nature of the contract: how will the contract be implemented? 

The procedure will result in the conclusion of a direct service contract. 
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In direct contracts all the terms governing the provision of the services, supplies or works are 

defined at the outset. Once signed, they can be implemented directly without any further 

contract procedures. 

 Tenderers need to take full account of the provisions of the draft contract as the latter will 

define and govern the contractual relationship(s) to be established between the Contracting 

authority and the successful tenderer(s). Special attention is to be paid to the provisions 

specifying the rights and obligations of the contractor, in particular those on payments, 

performance of the contract, confidentiality, and checks and audits. 

1.7. Volume and value of the contract: how much do we plan to buy? 

The estimated total amount of all purchases under this contract is indicated under Heading 

II.1.5 of the contract notice. The quantities/services to be purchased over the total duration of 

the contract are specified in Section 1.4 of these specifications  

Within three years following the signature of the contract(s) resulting from the current call for 

tenders, the Contracting authority may use the negotiated procedure under point 11.1.e of 

Annex 1 to Regulation (EU, Euratom) 2018/1046 of the European Parliament and of the 

Council of 18 July 2018 on the financial rules applicable to the general budget of the Union
1  

to procure new services from the contractor(s) up to a maximum of 50 % of the initial 

contract value. These services will consist in the repetition of similar services entrusted to the 

contractor and will be awarded under the cumulative conditions that those services: 

a) are in conformity with the objectives of the basic project for which the original contract 

was awarded after publication of a contract notice; 

b) are technically linked to the minimum requirements in the basic project; 

c) the need for the request of these similar services has been brought about by circumstances 

which a diligent contracting authority could not foresee; 

d) provided that this procedure is only to be used during the performance of the original 

contract and at the latest during the three years following its conclusion. 

1.8. Duration of the contract: how long do we plan to use the contract? 

The contract(s) resulting from the award of this call for tenders will be concluded for at most 

48 months. The details of the initial contract duration and possible renewals are set out in 

Article I.3 of the draft contract. 

1.9. Electronic exchange system: can exchanges under the contract be automated? 

For all exchanges with the contractor during the implementation of the contract as well as for 

future possible subsequent proceedings for the purposes of EDES  (European Union's Early 

Detection and Exclusion System) the Contracting authority may use an electronic exchange 

system meeting the requirements of Article 148 of Regulation (EU, Euratom) 2018/1046 of the 

European Parliament and of the Council of 18 July 2018 on the financial rules applicable to the 

general budget of the Union 
1
. At the request of the Contracting authority the use of such a 

system shall become mandatory for the contractor(s) at no additional cost for the Contracting 

https://eur-lex.europa.eu/legal-content/EN/AUTO/?uri=uriserv:OJ.L_.2018.193.01.0001.01.ENG&toc=OJ:L:2018:193:TOC
https://eur-lex.europa.eu/legal-content/EN/AUTO/?uri=uriserv:OJ.L_.2018.193.01.0001.01.ENG&toc=OJ:L:2018:193:TOC
http://ec.europa.eu/budget/explained/management/protecting/protect_en.cfm
http://ec.europa.eu/budget/explained/management/protecting/protect_en.cfm
https://eur-lex.europa.eu/legal-content/EN/AUTO/?uri=uriserv:OJ.L_.2018.193.01.0001.01.ENG&toc=OJ:L:2018:193:TOC
https://eur-lex.europa.eu/legal-content/EN/AUTO/?uri=uriserv:OJ.L_.2018.193.01.0001.01.ENG&toc=OJ:L:2018:193:TOC
https://eur-lex.europa.eu/legal-content/EN/AUTO/?uri=uriserv:OJ.L_.2018.193.01.0001.01.ENG&toc=OJ:L:2018:193:TOC
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authority. Details on specifications, access, terms and conditions of use will be provided in 

advance. 

2. GENERAL INFORMATION ON TENDERING 

2.1. Legal basis: what are the rules? 

This call for tenders is governed by the provisions of Regulation (EU, Euratom) 2018/1046 of 

the European Parliament and of the Council of 18 July 2018 on the financial rules applicable to 

the general budget of the Union (the Financial Regulation)
6
. 

The Contracting authority has chosen to award the contract resulting from this call for tenders 

through an open procedure pursuant to Article 164(1) (a) of the Financial Regulation. In an open 

procedure any interested economic operator (any natural or legal person who offers to supply 

products, provide services or execute works) may submit a tender. 

2.2. Rules on access to procurement: who may submit a tender? 

Participation in this call for tenders is open on equal terms to all natural and legal persons 

coming within the scope of the Treaties, as well as to international organisations.  

It is also open to all natural and legal persons established in a third country which has a special 

agreement with the European Union in the field of public procurement on the conditions laid 

down in that agreement. The Agreement on Government Procurement
7
 does not apply to 

ERCEA. 

The rules on access to procurement do not apply to subcontractors. Subcontracting may not be 

used with the intent to circumvent the rules on access to procurement. 

To enable the Contracting authority to verify the access, each tenderer must indicate its 

country of establishment (and in case of joint tender – the country of establishment of each 

group member) and must present the supporting evidence normally acceptable under the law 

of that country/-ies. The same document(s) could be used to prove country/-ies of 

establishment and the delegation(s) of the authorisation to sign as described in Section 4.3.  

2.3. Registration in the Participant Register: why register? 

Any economic operator  willing to submit a tender for this call for tenders must be registered in 

the Participant Register  - an online register of organisations and natural persons participating in 

European Commission's calls for tenders or proposals  (participants).  

                                                 

6 Regulation (EU, Euratom) 2018/1046 of the European Parliament and of the Council of 18 July 2018 on the financial rules applicable to the 

general budget of the Union, amending Regulations (EU) No 1296/2013, (EU) No 1301/2013, (EU) No 1303/2013, (EU) No 1304/2013, 
(EU) No 1309/2013, (EU) No 1316/2013, (EU) No 223/2014, (EU) No 283/2014, and Decision No 541/2014/EU and repealing Regulation 

(EU, Euratom) No 966/2012 (OJ L 193 of 30.07.2018, p.1). 

7 https://www.wto.org/english/tratop_E/gproc_e/gp_gpa_e.htm. 

https://eur-lex.europa.eu/legal-content/EN/AUTO/?uri=uriserv:OJ.L_.2018.193.01.0001.01.ENG&toc=OJ:L:2018:193:TOC
https://eur-lex.europa.eu/legal-content/EN/AUTO/?uri=uriserv:OJ.L_.2018.193.01.0001.01.ENG&toc=OJ:L:2018:193:TOC
https://eur-lex.europa.eu/legal-content/EN/AUTO/?uri=uriserv:OJ.L_.2018.193.01.0001.01.ENG&toc=OJ:L:2018:193:TOC
https://europa.eu/european-union/law/treaties_en
https://ec.europa.eu/info/funding-tenders/opportunities/portal/screen/how-to-participate/participant-register
https://www.wto.org/english/tratop_E/gproc_e/gp_gpa_e.htm
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On registering each participant obtains a Participant Identification Code (PIC, 9-digit number) 

which acts as its unique identifier in the Participant Register.  A participant needs to register only 

once – the  information provided can be further updated or re-used by the participant in other 

European Commission's calls for tenders or calls for proposals.  

 Please provide information about the SME status of the participant in the Participant 

Register by filling in the SME Declaration section in the Participant Register. The section 

becomes available only when updating/modifying the details of the registered organisation. 

At any moment during the procurement procedure the Research Executive Agency Validation 

Services (hereafter the EU Validation Services) may contact the participant and ask for 

supporting documents on legal existence and status and financial capacity. The requests will be 

made through the register's messaging system to the e-mail address of the participant's contact 

person indicated in the register. It is the responsibility of the participant to provide a valid e-mail 

address and to check it regularly. The documents that may be requested by the EU Validation 

Services are listed in the EU Grants and Tenders Rules on Legal Entity Validation, LEAR 

appointment and Financial Capacity assessment.  

 Please note that a request for supporting documents by the EU Validation Services in no 

way implies that the tenderer has been successful. 

2.4. Ways to submit a tender: how can economic operators organise themselves to 

submit a tender? 

Economic operators can submit a tender either as a sole economic operator (sole tenderer) or as a 

group of economic operators (joint tender). In either case subcontracting is permitted. 

In order to fulfil the selection criteria set out in Section 3.2 the tenderer can rely on the 

capacities of subcontractors or other entities that are not subcontractors. 

The role of each entity involved in a tender (hereafter referred to as “involved entity”) must be 

clearly specified in the eSubmission application: i) sole tenderer, ii) Group leader of a group of 

tenderers, iii) member of a group of tenderers, or iv) subcontractor. For an entity on whose 

capacities the tenderer relies to fulfil the selection criteria (that is not a subcontractor), this role is 

defined in the commitment letter (Annex 5.2). This applies also where the involved entities 

belong to the same economic group. 

2.4.1. Joint tenders 

A joint tender is a situation where a tender is submitted by a group (with or without legal form) 

of economic operators regardless of the link they have between them.  The group as a whole is 

considered a tenderer
8
.  

                                                 

8
 References to tenderer or tenderers in this document shall be understood as covering both sole tenderers and 

groups of economic operators submitting a joint tender. 

https://ec.europa.eu/info/funding-tenders/opportunities/docs/2021-2027/common/guidance/rules-lev-lear-fca_en.pdf
https://ec.europa.eu/info/funding-tenders/opportunities/docs/2021-2027/common/guidance/rules-lev-lear-fca_en.pdf
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All members of the group assume joint and several liability towards the Contracting authority 

for the performance of the contract as a whole.  

Group members must appoint a Group leader and a single point of contact authorised to act 

on their behalf in connection with the submission of the tender and all relevant questions, 

clarification requests, notifications, etc., that may be received during the evaluation, award 

and until the contract signature. The model power of attorney attached in Annex 3 is to be used. 

The joint tender must clearly indicate the role and tasks of each member and of the Group leader 

who will act as the Contracting authority's contact point for the contract's administrative or 

financial aspects and operational management.  The Group leader will have full authority to bind 

the group and each of its members during contract execution. If the joint tender is successful, the 

Contracting authority shall sign the contract with the Group leader, authorised by the other 

members to sign the contract on their behalf via power of attorney drawn up in the model 

attached in Annex 3. 

Changes in the composition of the group during the procurement procedure (after the submission 

deadline and before contract signature) shall lead to rejection of the tender except in case of a 

merger or takeover of a member of the group (universal succession), provided that the new entity 

has access to procurement (see Section 2.2) and is not in an exclusion situation, (see Section 

3.1). 

In any case the selection criteria must be still fulfilled by the group and the terms of the 

originally submitted tender may not be altered substantially, i.e. all the tasks assigned to the 

former entity must be taken over by the new entity member of the group, the change must not 

make the tender non-compliant with the tender specifications, and the evaluation of award 

criteria of the originally submitted tender may not be modified. 

2.4.2. Subcontracting 

Subcontracting is the situation where the contractor enters into legal commitments with other 

economic operators which will perform part of the contract on its behalf. The contractor 

retains full liability towards the Contracting authority for performance of the contract as a 

whole.  

The following shall not be considered subcontracting:  

a) Use of workers posted to the contractor by another company owned by the same group 

and established in a Member State (“intra-group posting” as defined by Article 1, 3, 

(b) of Directive 96/71/EC concerning the posting of workers in the framework of the 

provision of services). 

b) Use of workers hired out to the contractor by a temporary employment undertaking or 

placement agency established in a Member State (“hiring out of workers” as defined 

by Article 1, 3, (c) of Directive 96/71/EC concerning the posting of workers in the 

framework of the provision of services). 

c) Use of workers temporarily transferred to the contractor from an undertaking 

established outside the territory of a Member State and that belongs to the same group 

(“intra-corporate transfer” as defined by Article 3, (b) of Directive 2014/66/EU on the 

conditions of entry and residence of third-country nationals in the framework of an 

intra-corporate transfer) . 

https://eur-lex.europa.eu/legal-content/en/ALL/?uri=CELEX%3A31996L0071
https://eur-lex.europa.eu/legal-content/en/ALL/?uri=CELEX%3A31996L0071
https://eur-lex.europa.eu/legal-content/en/ALL/?uri=CELEX%3A31996L0071
https://eur-lex.europa.eu/legal-content/en/ALL/?uri=CELEX%3A31996L0071
https://eur-lex.europa.eu/legal-content/EN/TXT/?uri=celex:32014L0066
https://eur-lex.europa.eu/legal-content/EN/TXT/?uri=celex:32014L0066
https://eur-lex.europa.eu/legal-content/EN/TXT/?uri=celex:32014L0066


 

20 

d) Use of staff without employment contract (“self-employed persons working for the 

contractor”), without the tasks of the self-employed persons being particular well-

defined parts of the contract. 

e) Use of suppliers and/or transporters by the contractor, in order to perform the contract 

at the place of performance, unless the economic activities of the suppliers and/or the 

transporting services are within the subject of this call for tenders (see Section 1.4).  

f) Performance of part of the contract by members of an EEIG (European Economic 

Interest Grouping), when the EEIG is itself a contractor or a group member. 

The persons mentioned in points a), b), c) and d) above will be considered as “personnel” of 

the contractor as defined in the contract. 

All contractual tasks may be subcontracted unless the Technical specifications expressly 

reserve the execution of certain critical tasks to the sole tenderer itself, or in case of a joint 

tender, to a member of the group. 

By filling in the form available in Annex 4, tenderers are required to give an indication of the 

proportion of the contract that they intend to subcontract, as well as to identify and describe 

briefly the envisaged contractual roles/tasks of subcontractors meeting any of these conditions 

(hereafter referred to as identified subcontractors): 

 on whose capacities the tenderer relies upon to fulfil the selection criteria as described 

under Section 3.2;  

 whose individual share of the contract, known at the time of submission, is above 

10%. 

Any such subcontractor must provide the tenderer with a commitment letter drawn up in the 

model attached in Annex 5.1 and signed by its authorised representative.  

Changes concerning subcontractors identified in the tender (withdrawal/replacement of a 

subcontractor, additional subcontracting) during the procurement procedure (after the 

submission deadline and before contract signature) require the prior written approval of the 

Contracting authority subject to the following verifications: 

 any new subcontractor is not in an exclusion situation; 

 the tenderer still fulfils the selection criteria and the new subcontractor fulfils the 

selection criteria applicable to it individually, if any; 

 the terms of the originally submitted tender are not altered substantially, i.e. all the 

tasks assigned to the former subcontractor are taken over by another involved entity, 

the change does not make the tender non-compliant with the tender specifications, and 

the evaluation of award criteria of the originally submitted tender is not modified. 

Subcontracting to subcontractors identified in a tender that was accepted by the Contracting 

authority and resulted in a signed contract, is considered authorised. 

2.4.3. Entities on whose capacities the tenderer relies to fulfil the selection criteria 

In order to fulfil the selection criteria a tenderer may also rely on the capacities of other 

entities, regardless of the legal nature of the links it has with them. It must in that case prove 

that it will have at its disposal the resources necessary for the performance of the contract by 

producing a commitment letter in the model attached in Annex 5.2, signed by the authorised 
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representative of such an entity, and the supporting evidence that those other entities have the 

respective resources. 

If the contract is awarded to a tenderer intending to rely on another entity to meet the 

minimum levels of economic and financial capacity, the Contracting authority may require 

the entity to sign the contract or, alternatively, to provide a joint and several first-call financial 

guarantee for the performance of the contract. 

With regard to technical and professional selection criteria, a tenderer may only rely on the 

capacities of other entities where the latter will perform the works or services for which these 

capacities are required. 

 Relying on the capacities of other entities is only necessary when the capacity of the 

tenderer is not sufficient to fulfil the required minimum levels of capacity. Abstract 

commitments that other entities will put resources at the disposal of the tenderer will be 

disregarded. 

 

3. EVALUATION AND AWARD 

The evaluation of the tenders that comply with the submission conditions will consist of the 

following elements: 

 Check if the tenderer has access to procurement (see Section 2.2); 

 Verification of administrative compliance (if the tender is drawn up in one of the 

official EU languages and the required documents signed by duly authorised 

representative(-s) of the tenderer); 

 Verification of non-exclusion of tenderers on the basis of the exclusion criteria; 

 Selection of tenderers on the basis of selection criteria; 

 Verification of compliance with the minimum requirements specified in the 

procurement documents; 

 Evaluation of tenders on the basis of the award criteria. 

 Check and assessment of the SaaS questionnaire (ref. Annex 8(a)). 

The Contracting authority will evaluate the abovementioned elements in the order that it 

considers to be the most appropriate. If the evaluation of one or more elements demonstrates 

that there are grounds for rejection, the tender will be rejected and will not be subjected to 

further full evaluation. The unsuccessful tenderers will be informed of the ground for 

rejection without being given feedback on the non-assessed content of their tenders. Only 

tenderer(s) for whom the verification of all elements did not reveal grounds for rejection can 

be awarded the contract. 

The evaluation will be based on the information and evidence contained in the tenders and, if 

applicable, on additional information and evidence provided at the request of the Contracting 

authority during the procedure. If any of the declarations or information provided proves to be 

false, the Contracting authority may impose administrative sanctions (exclusion or financial 

penalties) on the entity providing the false declarations/information. 
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For the purposes of the evaluation related to exclusion and selection criteria the Contracting 

authority may also refer to publicly available information, in particular evidence that it can 

access on a national database free of charge. 

3.1. Exclusion criteria 

The objective of the exclusion criteria is to assess whether the tenderer is in any of the 

exclusion situations listed in Article 136(1) of the Financial Regulation. 

Tenderers found to be in an exclusion situation will be rejected. 

As evidence of non-exclusion each tenderer needs to submit with its tender a Declaration on 

Honour
9
 in the model available in Annex 2.

10
 The declaration must be signed by an authorised 

representative of the entity providing the declaration. 

The initial verification of non-exclusion of tenderers will be done on the basis of the 

submitted declarations and consultation of the European Union's Early Detection and 

Exclusion System. The documents mentioned as supporting evidence in the Declaration on 

Honour need to be provided whenever requested and where this is necessary to ensure the 

proper conduct of the procedure within a deadline given by the Contracting authority
11

.  

Annex 1 specifies which of the involved entities participating in a tender need to provide the 

Declaration on Honour and, when requested by the Contracting authority, the supporting 

evidence. 

Before the award decision, the contracting authority may request documentary evidence on 

compliance on the exclusion criteria set out in the present tender specifications. All tenderers 

are invited to prepare in advance the documents related to the evidence, since they may be 

requested to provide such evidence within a short deadline. Failure to provide valid 

documentary evidence within the deadline set by the Contracting Authority shall lead to the 

rejection of the tender for the award of the contract, unless the tenderer can justify the failure 

on the grounds of material impossibility. 

Please note that a request for evidence in no way implies that the tenderer has been 

successful. 

                                                 

9
 The European Single Procurement Document (ESPD) may not be used yet in European Commission's calls for 

tenders. 
10

 Unless the same declaration has already been submitted for the purposes of another award procedure of the 

European Commission, the situation has not changed, and the time elapsed since the issuing date of the 

declaration does not exceed one year. 
11

 The obligation to provide the supporting evidence will be waived in the following situations: 

- if the same documents have already been provided in a previous award procedure of the European 

Commission, have been issued no more than one year before the date of their request by the 

Contracting authority and are still valid at that date; 

- if such evidence can be accessed by the Contracting authority on a national database free of charge, in 

which case the economic operator shall provide the Contracting authority with the internet address of 

the database and, if needed, the necessary identification data to retrieve the document; 

- if there is a material impossibility to provide such evidence. 

 

http://ec.europa.eu/budget/explained/management/protecting/protect_en.cfm
http://ec.europa.eu/budget/explained/management/protecting/protect_en.cfm
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3.2. Selection criteria 

The objective of the selection criteria is to assess whether the tenderer has the legal, 

regulatory, economic, financial, technical and professional capacity to perform the contract.   

The selection criteria for this call for tenders, including the minimum levels of capacity, the 

basis for assessment and the evidence required, are specified in the following subsections. 

Tenders submitted by tenderers not meeting the minimum levels of capacity will be rejected. 

When submitting its tender each tenderer shall declare on honour that it fulfils the selection 

criteria for the call for tenders. The model Declaration on Honour available in Annex 2 shall 

be used.  

The initial assessment of whether a tenderer fulfils the selection criteria will be done on the 

basis of the submitted declaration(s). 

The subsections below specify which selection criteria evidence must be provided with the 

tender or may be requested later, at any time during the procurement procedure
12

. In any case, 

to the extent that there is no ground for a waiver, the evidence must be provided, upon request 

and within a deadline given by the Contracting authority. The evidence must be provided in 

accordance with the applicable basis for assessment of each criterion: in case of a 

consolidated assessment – only by the involved entities who contribute to the fulfilment of the 

criterion, and in case of individual assessment – by each involved entity to whom the criterion 

applies individually. 

Before the award decision, the contracting authority may request documentary evidence on 

compliance with the selection criteria set out in the present tender specifications. All tenderers 

are invited to prepare in advance the documents related to the evidence, since they may 

be requested to provide such evidence in a short deadline. In any event, the tenderer proposed 

by the evaluation committee for the award of the contract, will be requested to provide such 

evidence.  

Failure to provide valid documentary evidence within the deadline set by the Contracting 

Authority shall lead to the rejection of the tender for the award of the contract, unless the 

tenderer can justify the failure on the grounds of material impossibility.  

3.2.1. Legal and regulatory capacity 

Tenderers must prove that they have legal capacity to perform the contract and the regulatory 

capacity to pursue the professional activity necessary to carry out the work subject to this call 

for tenders.  

                                                 

12
 The obligation to provide the supporting evidence will be waived in the following situations: 

- if the same documents have already been provided in a previous award procedure of the European 

Commission and are still up-to-date; 

- if such evidence can be accessed by the Contracting authority on a national database free of charge, in 

which case the economic operator shall provide the Contracting authority with the internet address of 

the database and, if needed, the necessary identification data to retrieve the document. 
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The legal and regulatory capacity shall be proven by the evidence listed below: 

 Proof of enrolment in a relevant trade or professional register 

 Proof of authorisation that the tenderer is authorised to perform the contract in its 

country of establishment 

 Any other document(s) proving the compliance with the criterion 

All of the above specified evidence of legal and regulatory capacity must be provided with the 

tender for entities as described above. It applies to each member of the group in case of a joint 

tender. 

3.2.2. Economic and financial capacity  

Tenderers must comply with the following selection criteria in order to prove that they have 

the necessary economic and financial capacity to perform the contract.  

 

Criterion F1 

Minimum level of capacity  Average yearly turnover of the last two financial years 

above EUR 150 000. 

 

Basis for assessment This criterion applies to the tenderer as a whole, i.e. a 

consolidated assessment of the combined capacities of all 

involved entities will be carried out. 

 

Evidence Copy of the profit and loss accounts and balance sheets for 

the last two years for which accounts have been closed from 

each concerned involved entity, or, failing that, appropriate 

statements from banks. The most recent year must have 

been closed within the last 18 months. 

 

 

 All of the above specified evidence of economic and financial capacity must be 

provided with the tender. 

3.2.3. Technical and professional capacity  

Tenderers must comply with the following selection criteria in order to prove that they have 

the necessary technical and professional capacity to perform the contract.  

 

Criterion T1 

The tenderer must prove experience in the field of semantic text analysis or scientific 

document classification or machine learning. 
 

Minimum level of capacity At least 2 similar (in scope and complexity) projects 
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completed in the last two years preceding the tender 

submission deadline. 

 

Basis for assessment This criterion applies to the tenderer as a whole, i.e. the 

combined capacities of all involved entities. 

 

Evidence A list of projects meeting the minimum level of capacity. 

The list shall include details of their start and end date, total 

project amount and scope, role and amount invoiced. In case 

of projects still on-going only the portion completed during 

the reference period will be taken into consideration. 

T1 evidence must be provided with the tender.  

 

 

 

Criterion T2 

The tenderer must prove professional qualifications that allow them to analyse scientific 

topics and concepts that appear in ERC proposals. 
 

Minimum level of capacity Professional background in at least one scientific domain 

that is funded by ERCEA, i.e. Physical Sciences and 

Engineering, Life Sciences or Social Sciences. 

 

Basis for assessment This criterion applies to the tenderer as a whole, i.e. the 

combined capacities of all involved entities. 

 

Evidence The list of expertise meeting the minimum level of capacity. 

The list should include professional backgrounds (CVs of 

team members ) that is relevant to ERC panels/domains. 

T2 evidence must be provided with the tender. 

 

 

 

Criterion T3 

The tenderer must prove technical capabilities to access databases that include full text 

scientific content or meta data repositories that are either Open Access or conventional non-

Open Access or hybrid. 
 

Minimum level of capacity Tenderer should have technical capability to access and 

process at least one metadata repository or scientific 

publication repository in each scientific domain funded by 

ERCEA, i.e. Physical Sciences and Engineering, Life 

Sciences and Social Sciences. 

 

Basis for assessment This criterion applies to the tenderer as a whole, i.e. the 

combined capacities of all involved entities. 

 

Evidence The list of data sources for each domain that can be 

processed by the tenderer. 

T3 evidence must be provided with the tender.  



 

26 

 

 All of the above specified evidence of technical and professional capacity must be 

provided with the tender. 

 

 Involved entities must not be subject to conflicting interests which may negatively affect the 

contract performance. Where the Contracting authority has established such conflicting 

interests, it may conclude that the tenderer or an involved entity does not possess the required 

professional capacity to perform the contract to an appropriate quality standard. 

The presence of conflicting interests shall be examined during the evaluation phase based on 

the statements made through the Declarations on Honour and, where applicable, the 

commitment letters (Annex 5.1 and Annex 5.2). 

 

3.3. Compliance with the minimum requirements specified in the procurement 

documents  

By submitting a tender a tenderer commits to perform the contract in full compliance with the 

terms and conditions of the procurement documents for this call for tenders. Particular 

attention is drawn to the minimum requirements specified in Section 1.4.2 of these Tender 

Specifications (Functional and non-functional requirements REQ1, REQ2, REQ3, REQ4 and 

REQ5) and to the fact that tenders must comply with applicable data protection, 

environmental, social and labour law obligations established by Union law, national 

legislation, collective agreements or the international environmental, social and labour 

conventions listed in Annex X to Directive 2014/24/EU. 

The minimum requirements shall be observed throughout the entire duration of the contract. 

Compliance with these requirements is mandatory and cannot be subject to any assumptions, 

limitations, conditions, or reservations on the part of a tenderer.  

 Tenders that are not compliant with the applicable minimum requirements shall be 

rejected. 

 

3.4. Award criteria 

The objective of the award criteria is to evaluate the tenders with a view to choosing the most 

economically advantageous tender. 

Tenders will be evaluated on the basis of the following award criteria and their weighting: 

1. Price - [30%] 

The price considered for evaluation will be the total price of the tender, covering all the 

requirements set out in the tender specifications. 

2. Quality - [70%] 

The quality of the tender will be evaluated based on the following criteria: 
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 Criterion Criterion’s scope Max. 

number 

of points 

Min. score 

A1 The tender must 

include 100 

recommended 

external experts 

for each proposal 

in the test 

proposal 

keyword/concept 

set who are best 

suited to evaluate 

such proposals. 

 

The tender has to include assessment 

and selection of 100 independent 

experts for each proposal who are best 

suited to evaluate the proposal that is 

described by the keywords/concepts in 

the test file.  

A static list of 100.000 experts in an 

excel file defined in the annex of these 

tender specifications (i.e. 

Template_result_file_by_tenderer.xlsx 

hereby enclosed in Annex 9) provided 

by the tender will be compared by the 

actual nominations by the panel 

members for each proposal. 

The minimum and maximum scores are 

calculated by the number of aggregated 

similar matches between the suggested 

independent external expert names (by 

the tenderer) and the nominated expert 

(by the panel members) names for the 

proposal using normalised Jaro-Winkler 

measure. Decimal points rounded up to 

the nearest integer. 

 

50 points 25 points 

A2 The tender must 

include the list of 

functionalities 

with screenshots 

explaining the 

functionality of 

their existing 

tool, which will 

be used by the 

ERCEA panel 

members and 

scientific officers. 

 

The tender must include clear 

explanations of an AI based supports 

system that will meet the user 

requirements (REQ6, REQ7, REQ8, 

REQ9, REQ10, REQ11, REQ12, 

REQ13, REQ14, REQ15, REQ16, 

REQ17, REQ18, REQ19, REQ20) of 

ERCEA users. The tender has to explain 

on screenshots how the functionalities 

will meet the ERCEA user 

requirements. Each requirement (REQ6, 

REQ7, REQ8, REQ9, REQ10, REQ11, 

REQ12, REQ13, REQ14, REQ15, 

REQ16, REQ17, REQ18, REQ19, 

REQ20) has to be explained in separate 

paragraphs illustrated by screenshots. 

Each requirement will be scored 

separately with a maximum score of 2 

points, leading to a maximum 

achievable overall score for criterion A2 

of 30 points. The minimum score of 18 

points applies to the sum of these 

30 points 18 points 
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separate scores. 

 

A3 Data, knowledge 

and trustworthy 

AI management 

methodology 

The tender must include high level  

descriptions of each (KM1, KM2, KM3, 

KM4, KM5, KM6) question with 

maximum 3500 characters. Tenderer 

may uses one or two diagrams/figures if 

necessary. 

 

20 points 12 points 

  TOTAL 100 

points 

Minimum 

score: 55 

points 

Therefore, overall the combined scores for the two quality criteria will be 55 (min score) – 

100 (max score). 

3.5. Award (ranking of tenders) 

Tenders shall be ranked according to the best price-quality ratio in accordance with the 

formula below: 

Score for tender X = 
cheapest price

price of tender 𝑿
∗ 𝟏𝟎𝟎 ∗ 𝟑𝟎% + total quality score for tender 𝑿 ∗ 𝟕𝟎% 

Should the outcome of the formula lead to two or more tenders with the same result, the 

tenderer who has been awarded the highest marks for quality will be deemed to be the most 

economically advantageous tender.  This approach will continue to be applied to each of the 

award criteria in the descending order listed in below until a most economically advantageous 

tender can be determined: 1. Award criterion A1; 2. Award criterion A2.. 

 The contract shall be awarded to the tender ranked first, which complies with the 

minimum requirements specified in the procurement documents and is submitted by a 

tenderer having access to procurement, not in an exclusion situation and fulfilling with 

the selection criteria. 

4. FORM AND CONTENT OF THE TENDER 

4.1. Form of the tender: how to submit the tender? 

Tenders are to be submitted via the eSubmission application according to the instructions laid 

down in the Invitation to tender letter and the eSubmission Quick Guide. 

 Make sure you prepare and submit your electronic tender in eSubmission early enough to 

ensure it is received within the deadline specified under Heading IV.2.2 of the contract notice.  

4.2. Content of the tender: what documents to submit with the tender? 

The documents to be submitted with the tender in eSubmission are listed in Annex 1: 

https://ec.europa.eu/info/funding-tenders/opportunities/docs/esubmission/quickguidepp_en.pdf
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(1) Documents on the identification and information about the tenderer. 

(2) Documents demonstrating the tenderer's compliance with the non-exclusion and 

selection criteria. 

(3) Documents demonstrating technical conformity of the tender. 

(4) Documents to be submitted regarding the award criteria. 

The following requirements apply to the technical and financial offer to be uploaded in 

eSubmission: 

 Technical offer 

The technical offer in the form of a comprehensive descriptive text (including annexes where 

relevant) must provide all the information needed to assess the compliance with Section 1.4 

of these specifications and the award criteria. Tenders deviating from the minimum 

requirements or not covering all the requirements may be rejected on the basis of non-

compliance and not evaluated further. 

 Financial offer. 

A complete financial offer, including the breakdown of the price needs to be uploaded. For 

this purpose, the Financial Model in Annex 6 shall be completed and uploaded in 

eSubmission. The total amount of the offer as indicated in Annex 6 must be encoded in the 

field “Total amount” under the section “Tender data” in eSubmission. 

It is the responsibility of each tenderer to ensure that the total amount of the tender inserted in 

the eSubmission field “Total amount” corresponds to the amount indicated in the uploaded 

financial offer. In case of discrepancies, only the amount indicated in the financial offer will 

be taken into account. 

The financial offer shall be: 

 expressed in euros. Tenderers from countries outside the euro zone have to quote their 

prices in euro. The price quoted may not be revised in line with exchange rate 

movements. It is for the tenderer to bear the risks or the benefits deriving from any 

variation. 

 quoted free of all duties, taxes and other charges, i.e. also free of VAT.  

 The European Union Institutions are exempt from such charges in the EU under Articles 3 

and 4 of the Protocol on the Privileges and Immunities of the European Union of 8 April 1965 

annexed to the Treaty on the Functioning of the European Union. Exemption is granted to the 

Commission by the governments of the Member States, either through refunds upon 

presentation of documentary evidence or by direct exemption.  

In case of doubt about the applicable VAT system, it is the tenderer's responsibility to contact 

his or her national authorities to clarify the way in which the European Union is exempt from 

VAT. 
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4.3. Signature policy: how can documents be signed? 

Where a document needs to be signed, the signature must be either hand-written or a qualified 

electronic signature as defined in Regulation (EU) No 910/2014 on electronic identification 

and trust services for electronic transactions in the internal market (the eIDAS Regulation). 

For hand-written signatures see Section 1 of the Invitation to tender. 

For electronic signatures see: https://webgate.ec.europa.eu/fpfis/wikis/x/YIrgIw 

All documents must be signed by the signatories (when they are individuals) or by their duly 

authorised representatives. 

For the following documents, when signed by representatives, tenderers must provide 

evidence for the delegation of the authorisation to sign: 

- The Declaration on Honour of the tenderer (in case of joint tender – the Declarations 

on Honour of all group members); 

- (If applicable – in the case of joint tender) the power(s) of attorney drawn up using the 

model attached in Annex 3). 

The delegation of the authorisation to sign on behalf of the signatories (including, in the case 

of proxy(-ies), the chain of authorisations) must be evidenced by appropriate written evidence 

(copy of the notice of appointment of the persons authorised to represent the legal entity in 

signing contracts (together or alone), or a copy of the publication of such appointment if the 

legislation which applies to signatory requires such publication or a power of attorney). A 

document that the Contracting authority can access on a national database free of charge does 

not need to be submitted if the Contracting authority is provided with the exact internet link 

and, if applicable, the necessary identification data to retrieve the document. 

4.4. Confidentiality of tenders: what information and under what conditions can be 

disclosed? 

Once the Contracting authority has opened a tender, it becomes its property and shall be 

treated confidentially, subject to the following: 

 For the purposes of evaluating the tender and, if applicable, implementing the 

contract, performing audits, benchmarking, etc., the Contracting authority is entitled 

to make available (any part of) the tender to its staff and the staff of other Union 

institutions, agencies and bodies, as well to other persons and entities working for the 

Contracting authority or cooperating with it, including contractors or subcontractors 

and their staff provided that they are bound by an obligation of confidentiality. 

 After the signature of the award decision tenderers whose tenders were received in 

accordance with the submission modalities, who have access to procurement, who are 

not found to be in an exclusion situation referred to in Article 136(1) of the FR, who 

are not rejected under Article 141 of the FR, whose tenders are not found to be 

incompliant with the procurement documents, and who make a request in writing will  

be notified of the name of the tenderer to whom the contract is awarded, the 

characteristics and relative advantages of the successful tender and the price of the 

offer and/or contract value.  The Contracting authority may decide to withhold certain 

https://eur-lex.europa.eu/legal-content/EN/TXT/?uri=uriserv%3AOJ.L_.2014.257.01.0073.01.ENG
https://eur-lex.europa.eu/legal-content/EN/TXT/?uri=uriserv%3AOJ.L_.2014.257.01.0073.01.ENG
https://webgate.ec.europa.eu/fpfis/wikis/x/YIrgIw
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information that it assesses as being confidential, in particular where its release would 

prejudice the legitimate commercial interests of economic operators or might distort 

fair competition between them. Such information may include, without being limited 

to, confidential aspects of tenders such as unit prices included in the financial offer, 

technical or trade secrets
13

.  

 The Contracting authority may disclose the submitted tender in the context of a 

request for public access to documents, or in other cases where the applicable law 

requires its disclosure.  Unless there is an overriding public interest in disclosure
14

, the 

Contracting authority may refuse to provide full access to the submitted tender, 

redacting the parts (if any) that contain confidential information, the disclosure of 

which would undermine the protection of commercial interests of the tenderer, 

including intellectual property.  

 The Contracting authority will disregard general statements that the whole tender or 

substantial parts of it contain confidential information. Tenderers need to mark clearly the 

information they consider confidential and explain why it may not be disclosed. The 

Contracting authority reserves the right to make its own assessment of the confidential nature 

of any information contained in the tender.  

 

 

                                                 

13 For the definition of trade secrets please see Article 2 (1) of DIRECTIVE (EU) 2016/943  on the protection of undisclosed know-how and 
business information (trade secrets) against their unlawful acquisition, use and disclosure. 

14 See Article 4 (2) of the REGULATION (EC) No 1049/2001 regarding public access to European Parliament, Council and Commission 

documents. 
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APPENDIX: LIST OF REFERENCES 

Award criteria See Section 3.4 

Contracting authority See Section  1.1 

Entities on whose capacities the 

tenderer relies to fulfil the 

selection criteria 

See Section 2.4.3 

EU Validation services See Section 2.3 

EU Grants and Tenders Rules on Legal Entity Validation, 

LEAR appointment and Financial Capacity assessment 

Exclusion criteria See Section 3.1 

Financial Regulation Regulation (EU, Euratom) 2018/1046 of the European 

Parliament and of the Council of 18 July 2018 on the 

financial rules applicable to the general budget of the Union 

  

  

Group leader See Section 2.4.1 

Identified subcontractors See Section 2.4.2 

Involved entities See Section 2.4 

Joint tender See Section 2.4.1 

Participating entities See Section 1.1 

Participant Register See Section 2.3 

https://ec.europa.eu/info/funding-

tenders/opportunities/portal/screen/how-to-

participate/participant-register 

Selection criteria See Section 3.2 

Sole tenderer See Section 2.4 

Subcontracting/subcontractor See Section 2.4.2 

Treaties The EU Treaties:  

https://europa.eu/european-union/law/treaties_en 

 

 

 

 

 

 

https://ec.europa.eu/info/funding-tenders/opportunities/docs/2021-2027/common/guidance/rules-lev-lear-fca_en.pdf
https://ec.europa.eu/info/funding-tenders/opportunities/docs/2021-2027/common/guidance/rules-lev-lear-fca_en.pdf
https://eur-lex.europa.eu/legal-content/EN/AUTO/?uri=uriserv:OJ.L_.2018.193.01.0001.01.ENG&toc=OJ:L:2018:193:TOC
https://eur-lex.europa.eu/legal-content/EN/AUTO/?uri=uriserv:OJ.L_.2018.193.01.0001.01.ENG&toc=OJ:L:2018:193:TOC
https://eur-lex.europa.eu/legal-content/EN/AUTO/?uri=uriserv:OJ.L_.2018.193.01.0001.01.ENG&toc=OJ:L:2018:193:TOC
https://ec.europa.eu/info/funding-tenders/opportunities/portal/screen/how-to-participate/participant-register
https://ec.europa.eu/info/funding-tenders/opportunities/portal/screen/how-to-participate/participant-register
https://ec.europa.eu/info/funding-tenders/opportunities/portal/screen/how-to-participate/participant-register
https://europa.eu/european-union/law/treaties_en
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Annex 1. List of documents to be submitted with the tender or during the procedure 

The purpose of this table is to help tenderers prepare their tenders and set out clearly what documents must be submitted, by which involved 

entities, when (with the tender or later on request of the Contracting authority) and where (eSubmission, Participant register, etc.). 

 

 If you request also other evidence of economic & financial or technical & professional capacity, insert a new line for each criterion, designate it 

clearly (e.g. Evidence of technical and professional capacity T2), specify who must provide the evidence and when.   
 
Description Sole 

tend

erer 

Joint tender Identified 

Subcontractor 

Entity on 

whose capacity 

is being relied 

When and where to submit 

the document? 

Instructions for uploading in eSubmission  

(if applicable) 

Group 

leader 

Member 

of the 

group 

How to name 

the file? 

Where to upload? 

1. Identification and information about the tenderer. 

eSubmission view 

 

 

Declaration on Honour on 

Exclusion and Selection 

Criteria  (see Section 3.1) 

model in Annex 2. Declaration 

on Honour on exclusion and 

selection criteria 

☒ ☒ ☒ ☒ ☒ 

With the tender  

in eSubmission 

'Declaration on 

Honour' 

With the concerned entity 

under 'Parties' 

'Identification tenderer' 

'Attachments''Decla-

ration on Honour'. 

For entities on whose 

capacity is being relied and 

who are not subcontractors, 

the document must be 
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uploaded in the section of 

the Sole tenderer or Group 

leader: 

'Identification tenderer' 

'Attachments''Other 

documents'.  

Evidence that the person 

signing the documents  is an 

authorised representative of 

the entity
15

 

☒ ☒ ☒ 

  With the tender  

in eSubmission 

'Authorisation to 

sign' documents'. 

With the concerned entity 

under 'Parties' 

'Identification tenderer' 

'Attachments''Other 

documents'. 

Power of attorney  

(see Section 2.4.1) 

model in Annex 3. Power of 

attorney 

  

☒ 

  With the tender  

in eSubmission 

'Power of 

attorney' 

 

In the Group leader's 

section under 'Parties' 

'Identification tenderer' 

'Attachments''Other 

documents'. 

List of identified 

subcontractors 

(see Section 2.4.2)  

model in Annex 4. List of 

identified subcontractors 

☒ ☒  
  With the tender  

in eSubmission 

“List of 

identified 

subcontractors” 

In the Sole tenderer’s or the 

Group leader's section 

under 'Parties' 

'Identification tenderer' 

'Attachments''Other 

documents'. 

Commitment letter  

(see Section 2.4.2 and 2.4.3) 

   

☒ 

(model in 

☒ 

(model in Annex 

With the tender 

 in eSubmission 

'Commitment 

letter' 

 

With the concerned entity 

under 'Parties' 

'Identification tenderer' 

'Attachments''Other 

documents'. 

                                                 

15 A document that the Contracting authority can access on a national database free of charge does not need to be submitted if the Contracting authority is provided with the exact internet link and, if applicable, the necessary 

identification data to retrieve the document. 
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 Annex 5.1) 5.2) 

Evidence of non-exclusion  

(see Section 3.1) ☒ ☒ ☒ [☒] [☒] 
Only upon request by the 

Contracting authority  

At any time during the 

procedure  

n.a. n.a. 

Evidence of legal existence 

and status ☒ ☒ ☒   
Only upon request by the EU 

Validation services 

At any time during the 

procedure  

In the Participant Register 

 

n.a. n.a. 

Evidence of legal capacity (see 

Section 3.2.1)  

 

☒ ☒ ☒   
With the tender  

in eSubmission 

 

 

• Proof of 

enrolment in a 

relevant trade or 

professional 

register 

• Proof of 

authorisation that 

the tenderer is 

authorised to 

perform the 

contract in its 

country of 

establishment 

• Any 

other 

document(s) 

proving the 

compliance with 

the criterion 

With the concerned entity 

under 'Parties' 

'Identification tenderer' 

'Attachments''Other 

documents'. 
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Evidence of economic and 

financial capacity F1 

(see Section 3.2.2) 

The documents must be provided 

only by the involved entities 

who contribute to reaching the minimum capacity level 

for criterion F1 

With the tender  

in eSubmission 

'Balance_sheet_ 

entity_year" 

Profit_Loss_Acc

ount_entity_year

" 

With the Group leader or 

the sole tenderer under 

'Parties' 'Identification 

tenderer' 

'Attachments''Econo-

mic and financial capacity'. 

Evidence of technical and 

professional capacity T1
 

(see Section 3.2.3) 

 

 

The documents must be provided 

only by the involved entities 

 who contribute to reaching the minimum capacity level  

for criterion T1  

 

With the tender  

in eSubmission 

 

Evidence T1 

 

With the Group leader or 

the sole tenderer under 

'Parties' 'Identification 

tenderer' 

'Attachments''Tech-

nical and professional 

capacity'. 

Evidence of technical and 

professional capacity T2
 

(see Section 3.2.3) 

 

 

The documents must be provided 

only by the involved entities 

 who contribute to reaching the minimum capacity level  

for criterion T2 

 

With the tender  

in eSubmission 

Evidence T2 

 

With the Group leader or 

the sole tenderer under 

'Parties' 'Identification 

tenderer' 

'Attachments''Tech-

nical and professional 

capacity'. 

Evidence of technical and 

professional capacity T3
 

(see Section 3.2.3) 

 

 

The documents must be provided 

only by the involved entities 

With the tender  

in eSubmission 

Evidence T3 

 

With the Group leader or 

the sole tenderer under 

'Parties' 'Identification 

tenderer' 

'Attachments''Tech-

nical and professional 

capacity'. 
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 who contribute to reaching the minimum capacity level  

for criterion T3 

 

Minimum requirements (see 

REQ1, REQ2, REQ3, REQ4 in 

Sections 1.4.2 and 3.3) 
☒ ☒ 

   With the tender REQ1-REQ4 

documents 

In the Sole tenderer’s or the 

Group leader's section 

under 'Parties' 

'Identification tenderer' 

'Attachments''Other 

documents'. 

 

SaaS questionnaire 

(see Section 1.4.2 and Annexes 

8(a) and 8(b)) 

☒ ☒ 
   With the tender SaaS 

questionnaire 

In the Sole tenderer’s or the 

Group leader's section 

under 'Parties' 

'Identification tenderer' 

'Attachments''Other 

documents'. 

 

2. Tender data.  

eSubmission view 

 

Failure to upload the following documents in eSubmission will lead to rejection of the tender. 

[Technical offer  

(see Section 4.2)] 
☒ ☒ 

   With the tender 

in eSubmission 

'Technical offer' Under section 'Tender Data' 

'Technical offer' 
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Financial offer  

(see Section 4.2) 

[model in Annex 6] 

☒ ☒ 

   With the tender 

in eSubmission 

'Financial offer' Under 'Tender Data' 

'Financial offer' 
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Annex 2. Declaration on Honour on exclusion and selection criteria 

Declaration on honour on 

exclusion criteria and selection criteria 

Procedure reference number: 

Procedure title:  

A. DECLARATION ON HONOUR ON EXCLUSION CRITERIA 

[Option 1 when the candidate or tenderer is a legal person] 

The undersigned [insert name and surname of the signatory of this form], representing the 

following legal person: 

 

Full official name: 

Official legal form:  

Statutory registration number:  

Full official address:  

VAT registration number:  

 

Referred to below as ‘the person’ 

 

[Option 2 when the candidate or tenderer is a natural person] 

The undersigned [insert name and surname of the signatory of this form], with ID or passport 

number [insert number], representing himself or herself: 

 

Referred to below as ‘the person’ 

 

The person is not required to submit the declaration on exclusion criteria if the same declaration 

has already been submitted for the purposes of another award procedure of the same contracting 

authority
16

, provided the situation has not changed, and that the time that has elapsed since the 

issuing date of the declaration does not exceed one year. 

In this case, the signatory declares that the person has already provided the same declaration on 

exclusion criteria for a previous procedure and confirms that there has been no change in its 

situation:  

Date of the declaration Full reference to previous procedure 

  

                                                 

16
 The same EU institution, agency, body or office.  
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I – SITUATIONS OF EXCLUSION CONCERNING THE PERSON 

 

(1)  declares that the person is in one of the following situations: YES NO 

(a) it is bankrupt, subject to insolvency or winding-up procedures, its assets are 

being administered by a liquidator or by a court, it is in an arrangement with 

creditors, its business activities are suspended or it is in any analogous situation 

arising from a similar procedure provided for under Union or national law; 

  

(b) it has been established by a final judgement or a final administrative decision 

that the person is in breach of its obligations relating to the payment of taxes or 

social security contributions in accordance with the applicable law; 

  

(c) it has been established by a final judgement or a final administrative decision 

that the person is guilty of grave professional misconduct by having violated 

applicable laws or regulations or ethical standards of the profession to which 

the person belongs, or by having engaged in any wrongful conduct which has 

an impact on its professional credibility where such conduct denotes wrongful 

intent or gross negligence, including, in particular, any of the following: 

 

(i) fraudulently or negligently misrepresenting information required for the 

verification of the absence of grounds for exclusion or the fulfilment of 

eligibility or selection criteria or in the performance of a contract or an 

agreement; 

  

(ii) entering into agreement with other persons or entities with the aim of 

distorting competition;   

(iii) violating intellectual property rights; 
  

(iv) attempting to influence the decision-making process of the contracting 

authority during the award procedure;   

(v) attempting to obtain confidential information that may confer upon it 

undue advantages in the award procedure;    

(d) it has been established by a final judgement that the person is guilty of any of 

the following:  

(i) fraud, within the meaning of Article 3 of Directive (EU) 2017/1371 and 

Article 1 of the Convention on the protection of the European 

Communities' financial interests, drawn up by the Council Act of 26 July 

1995; 

  

(ii) corruption, as defined in Article 4(2) of Directive (EU) 2017/1371 or 

active corruption within the meaning of Article 3 of the Convention on the 

fight against corruption involving officials of the European Communities or 

officials of Member States of the European Union, drawn up by the Council 

Act of 26 May 1997, or conduct referred to in Article 2(1) of Council 

Framework Decision 2003/568/JHA, or corruption as defined in other 

applicable laws; 

  

(iii) conduct related to a criminal organisation, as referred to in Article 2 of 

Council Framework Decision 2008/841/JHA;   

(iv) money laundering or terrorist financing, within the meaning of Article 

1(3), (4) and (5) of Directive (EU) 2015/849 of the European Parliament 

and of the Council; 
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(v) terrorist offences or offences related to terrorist activities as well as of 

inciting, aiding, abetting or attempting to commit such offences as defined 

in Articles 3, 14 and Title III of Directive (EU) 2017/541 of the European 

Parliament and of the Council of 15 March 2017 on combating terrorism; 

  

(vi) child labour or other offences concerning trafficking in human beings 

as referred to in Article 2 of Directive 2011/36/EU of the European 

Parliament and of the Council; 

  

(e) it has shown significant deficiencies in complying with the main obligations in 

the performance of a contract or an agreement financed by the Union’s budget, 

which has led to its early termination or to the application of liquidated 

damages or other contractual penalties, or which has been discovered following 

checks, audits or investigations by a contracting authority, the European Anti-

Fraud Office (OLAF) or the Court of Auditors;  

  

(f) it has been established by a final judgment or final administrative decision that 

the person has committed an irregularity within the meaning of Article 1(2) of 

Council Regulation (EC, Euratom) No 2988/95; 

  

(g) it has been established by a final judgment or final administrative decision that 

the person has created an entity in a different jurisdiction with the intent to 

circumvent fiscal, social or any other legal obligations in the jurisdiction of its 

registered office, central administration or principal place of business. 

  

(h) (only for legal persons) it has been established by a final judgment or final 

administrative decision that the person has been created with the intent referred 

to in point (g). 

  

(2) declares that, for the situations referred to in points (1) (c) to (1) (h) above, in 

the absence of a final judgement or a final administrative decision, the person 

is
17

: 

YES NO 

i.  subject to facts established in the context of audits or investigations carried 

out by the European Public Prosecutor's Office, the Court of Auditors, or 

the internal auditor, or any other check, audit or control performed under 

the responsibility of an authorising officer of an EU institution, of a 

European office or of an EU agency or body; 

  

ii.  subject to non-final judgments or non-final administrative decisions which 

may include disciplinary measures taken by the competent supervisory 

body responsible for the verification of the application of standards of 

professional ethics; 

  

iii.  subject to facts referred to in decisions of entities or persons being 

entrusted with EU budget implementation tasks;   

iv.   subject to information transmitted by Member States implementing 

Union funds;   

                                                 

17
 The declaration under this point (2) is voluntary and it cannot have adverse legal effect on the economic operator 

until the conditions of Article 141(1) (a) FR are met. 
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v.   subject to decisions of the Commission relating to the infringement 

of Union competition law or of a national competent authority relating to 

the infringement of Union or national competition law;  

  

vi.  informed, by any means, that it is subject to an investigation by the 

European Anti-Fraud office (OLAF): either because it has been given the 

opportunity to comment on facts concerning it by OLAF, or it has been 

subject to on-the-spot checks by OLAF in the course of an investigation, or 

it has been notified of the opening, the closure or of any circumstance 

related to an investigation of the OLAF concerning it. 

  

II – SITUATIONS OF EXCLUSION CONCERNING NATURAL OR LEGAL PERSONS WITH POWER OF 

REPRESENTATION, DECISION-MAKING OR CONTROL OVER THE LEGAL PERSON AND BENEFICIAL 

OWNERS 

Not applicable when the tenderer/candidate is a natural person, a Member State or a local 

authority 

(3) declares that a natural or legal person who is a member of the 

administrative, management or supervisory body of the person, 

or who has powers of representation, decision or control with 

regard to the person (this covers e.g. company directors, 

members of management or supervisory bodies, and cases where 

one natural or legal person holds a majority of shares), or a 

beneficial owner of the person (as defined by point 6 of Article 3 

of Directive (EU) No 2015/849) is in one of the following 

situations:  

YES NO N/A 

Situation (1)(c) above (grave professional misconduct)    

Situation (1)(d) above (fraud, corruption or other criminal offence)    

Situation (1)(e) above (significant deficiencies in performance of a 

contract )    

Situation (1)(f) above (irregularity)    

Situation (1)(g) above (creation of an entity with the intent to 

circumvent legal obligations)    

Situation (1)(h) above (person created with the intent to 

circumvent legal obligations)    

III – SITUATIONS OF EXCLUSION CONCERNING NATURAL OR LEGAL PERSONS ASSUMING 

UNLIMITED LIABILITY FOR THE DEBTS OF THE LEGAL PERSON 

Not applicable when the tenderer or candidate is a natural person, a Member State, a local 

authority or legal persons with limited liability 

 

(4)  declares that a natural or legal person that assumes unlimited liability 

for the debts of the person is in one of the following situations:  YES NO N/A 
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Situation (a) above (bankruptcy)    

Situation (b) above (breach in payment of taxes or social security 

contributions)    

 

IV – OTHER GROUNDS FOR REJECTION FROM THIS PROCEDURE 

(5)  declares that the person: 
YES NO 

was previously involved in the preparation of the procurement documents used 

in this award procedure, where this entailed a breach of the principle of equality 

of treatment including distortion of competition that cannot be remedied 

otherwise.  

  

V – REMEDIAL MEASURES 

If the person declares one of the situations of exclusion listed above, it may indicate remedial 

measures it has taken to remedy the exclusion situation, in order to allow the authorising officer 

to determine whether such measures are sufficient to demonstrate its reliability. This may 

include e.g. technical, organisational and personnel measures to prevent further occurrence, 

compensation of damage or payment of fines or of any taxes or social security contributions. The 

relevant documentary evidence, which illustrates the remedial measures taken, must be provided 

in annex to this declaration. This does not apply for situations referred in point (1) (d) of this 

declaration. 

VI – EVIDENCE UPON REQUEST 

Upon request and within the time limit set by the contracting authority the person must provide 

information on natural or legal persons that are members of the administrative, management or 

supervisory body or that have powers of representation, decision or control, including legal and 

natural persons within the ownership and control structure and beneficial owners and appropriate 

evidence that none of those persons are in one of the exclusion situations referred to in (1) (c) to 

(f).  

It must also provide the following evidence concerning the person itself and the natural or legal 

persons on whose capacity the person intends to rely, or a subcontractor and concerning the 

natural or legal persons which assume unlimited liability for the debts of the person: 

 For situations described in points (1): (a), (c), (d), (f), (g) and (h) above, a recent 

extract from the judicial record or, failing that, an equivalent document recently issued 

by a judicial or administrative authority in the country of establishment of the person 

showing that those requirements are satisfied.  

 For the situations described in point (1) (a), (b), recent certificates issued by the 

competent authorities of the the country of establishment. These documents must 

provide evidence covering all taxes and social security contributions for which the 

person is liable, including for example, VAT, income tax (natural persons only), 

company tax (legal persons only) and social security contributions. Where any 

document described above is not issued in the country of establishment, it may be 

replaced by a sworn statement made before a judicial authority or notary or, failing 
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that, a solemn statement made before an administrative authority or a qualified 

professional body in its country of establishment. 

The person is not required to submit the evidence if it has already been submitted for another 

award procedure of the same contracting authority
18

. The documents must have been issued no 

more than one year before the date of their request by the contracting authority and must still be 

valid at that date.  

The signatory declares that the person has already provided the documentary evidence for a 

previous procedure and confirms that there has been no change in its situation:  

Document Full reference to previous procedure 

Insert as many lines as necessary.  

The person is not required to submit the evidence if it can be accessed on a national database free 

of charge.  

The signatory declares that the following internet address of the database/identification data 

provide access to the evidence required. 

Internet address of the database Identification data of the document  

Insert as many lines as necessary.  

B. DECLARATION ON HONOUR ON SELECTION CRITERIA  

I – SELECTION CRITERIA 

Selection criteria applicable to the tenderer/candidate as a whole-consolidated assessment  

(to be filled ONLY by the sole candidate/tenderer or the group leader in case of a joint tender) 

The person, being a sole candidate/tenderer/the group leader of a joint tender/request to 

participate, submitting a request to participate/tender for the above procedure, declares that: 

the candidate/tenderer, including all members of the group in case of joint 

tender/request to participate, subcontractors and entities on whose 

capacity the tenderer intends to rely if applicable: 

YES NO 

(a) fulfils all the selection criteria for which a consolidated assessment 

will be made as provided in the tender specifications. 

  

(b) is not subject to conflicting interests which may negatively affect the 

contract performance. 

  

 

II – EVIDENCE UPON REQUEST 

                                                 

18
 The same institution or agency.  
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The person must be able to provide the selection criteria supporting documents listed in the 

relevant sections of the tender specifications.  

Where the evidence is not required to be provided with the request to participate/tender, the 

person is invited to prepare in advance the documents related to the evidence, since the 

contracting authority may request to provide these in a short deadline.  

The person is not required to submit the evidence if it has already been submitted for another 

procurement procedure of the same contracting authority
19

. The documents must have been 

issued no more than one year before the date of their request by the contracting authority and 

must still be valid at that date.  

The signatory declares that the person has already provided the documentary evidence for a 

previous procedure and confirms that there has been no change in its situation:  

Document Full reference to previous procedure 

Insert as many lines as necessary.  

The person is not required to submit the evidence if it can be accessed on a national database free 

of charge.  

The signatory declares that the following internet address of the database/identification data 

provide access to the evidence required. 

Internet address of the database Identification data of the document  

Insert as many lines as necessary.  

 

C. DECLARATION ON HONOUR ON ESTABLISHED DEBT TO THE UNION  

 (to be filled ONLY by the sole candidate/tenderer or the group leader in case of a joint tender) 

The person, being a sole candidate/tenderer/the group leader of a joint tender/request to 

participate, submitting a request to participate/tender for the above procedure, declares that: 

the candidate/tenderer, including each member of the group in case of 

joint tender/request to participate, subcontractors, 
YES NO 

does not have an established debt to the Union.   

 

The above-mentioned person must immediately inform the contracting authority of any 

changes in the situations as declared. 

 

The above-mentioned person may be subject to rejection from this procedure and to 

administrative sanctions (exclusion or financial penalty) if any of the declarations or 

information provided as a condition for participating in this procedure prove to be false. 

                                                 

19
 The same institution of agency.  
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Full name:  

Date:  

Signature: 

 

The declaration is to be signed with: 

 

1. Electronic signature (recommended option): 

 

In case you have the possibility to sign the declaration using a qualified electronic signature 

(QES), please have it signed electronically by your authorised representative(s). Please note that 

only the qualified electronic signature (QES) within the meaning of Regulation (EU) No 

910/2014 (eIDAS Regulation) will be accepted.  

 

Before sending back your electronically signed document, please check the signature and 

validity of the certificate with one of the following tools: 

 DSS Demonstration validation tool available at 

https://ec.europa.eu/cefdigital/DSS/webapp-demo/validation can help you check the 

validity of a certificate by indicating the number and type of valid signatures in a 

document. 

 EU Trusted List Browser can be consulted in order to check whether the electronic 

signature provider and the trust service it provides are part of European Union Trusted 

List: https://webgate.ec.europa.eu/tl-browser/# 

 

To make sure you use a QES compliant to eIDAS Regulation, you need to check that both the 

service provider and the qualified certificate generation service used are included in the EU 

Trusted List Browser. 

 

2. Handwritten signature: 

 

In case you do not have the possibility to sign the declaration using a qualified electronic 

signature (QES), please fill it in electronically, then print it and have it signed and dated by your 

authorised representative(s) using a hand-written signature. 

 

  

https://ec.europa.eu/cefdigital/DSS/webapp-demo/validation
https://webgate.ec.europa.eu/tl-browser/#/
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Annex 3. Power of attorney 

Call for tenders XXX/XX/XX/20XY/XYZ -   

[TITLE OF THE PROCEDURE] 

 

POWER OF ATTORNEY 

 

 

The undersigned: 

– Signatory  (Name, Function, Company, Registered address, VAT Number)  

having the legal capacity required to act on behalf of his/her company, 

 

HEREBY AGREES TO THE FOLLOWING: 

 

1) To submit a joint tender as a member of a group of tenderers (the Group), constituted by 

Company 1, Company 2, Company N (Group members), and led by Company 1 (Group 

leader), in accordance with the conditions specified in the tender specifications and the terms 

specified in the tender to which this Power of attorney is attached.  

2) If the Contracting authority awards the contract resulting from this call for tenders to the 

Group on the basis of the joint tender to which this power of attorney is attached, all Group 

members  shall be considered parties to the contract in accordance with the following 

conditions: 

(a) All Group members shall be jointly and severally liable towards the Contracting 

authority for the performance of the contract. 

(b) All Group members shall comply with the terms and conditions of the contract and 

ensure the proper delivery of their respective share of the services and/or supplies subject 

to the contract. 

3) Payments by the Contracting authority related to the services and/or supplies subject to the 

Contract shall be made through the bank account of the Group leader: [Provide details on 

bank, address, account number]. 

4) The Group members grant to the Group leader all the necessary powers to act on their behalf 

in the submission of the tender and the conclusion of the contract, including:  

(a) The Group leader shall submit the tender on behalf of all Group members and indicate in 

the "Tender Contact Info" section in eSubmission the name and e-mail address of an 

individual -  single point of contact authorised to communicate officially with the 

Contracting authority in connection with the submitted tender on behalf of all Group 

members, including in connection with  all relevant questions, clarification requests, 

notifications, etc., that may be received during the evaluation, award and until the 

contract signature.  

(b) The Group leader shall sign any contractual documents — including the contract, and 

amendments thereto — and issue any invoices related to the performance of the contract 

on behalf of all Group members. 
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(c) The Group leader shall act as a single contact point with the Contracting authority in the 

delivery of the services and/or supplies subject to the contract. It shall co-ordinate the 

delivery of the services and/or supplies by the Group to the Contracting authority, and 

shall see to a proper administration of the contract. 

Any modification to the present Power of attorney shall be subject to the Contracting authority’s 

express approval. This Power of attorney shall expire when all the contractual obligations of the 

Group have ceased to exist. The parties cannot terminate it before that date without the 

Contracting authority’s consent. 

Place and date: 

Name (in capital letters), function, company and signature: 
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Annex 4. List of identified subcontractors 

Identification details Roles/tasks  during contract execution 

Proportion of 

subcontracting (% of 

contract volume) 

[Full official name 

Registered address 

Statutory registration number 

VAT registration number] 

  

[Full official name 

Registered address 

Statutory registration number 

VAT registration number] 

  

[REPEAT AS MANY TIMES AS 

THE NUMBER OF 

IDENTIFIED 

SUBCONTRACTORS] 

  

Other subcontractors that do 

not need to be identified under 

Section 2.4.2 

  

 TOTAL % of subcontracting 0,00% 
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Annex 5.1. Commitment letter by an identified subcontractor 

[Letterhead, if any] 

EUROPEAN COMMISSION  

Call for tenders Ref. [reference number] 

Attn:  

[Insert date] 

Commitment letter by identified subcontractor 

I, the undersigned,  

Name: 

Function: 

Company: 

Registered address: 

VAT Number: 

having the legal capacity required to act on behalf of the company [insert name of the entity] 

hereby confirm that our company agrees to participate as subcontractor in the offer of [insert 

name of the tenderer] for the call for tenders insert reference number] – [insert title of 

procedure] Lot [insert lot number]. 

In the event that the tender of the aforementioned tenderer is successful, [insert name of the 

subcontractor] commits itself to make available the resources necessary for performance of 

the contract as a subcontractor and to carry out the services that will be subcontracted to it in 

compliance with the terms of the contract. It further declares that it is not subject to 

conflicting interests which may negatively affect the contract performance and that it accepts 

the general conditions attached to the tender specifications for the above call for tenders, in 

particular the contractual provisions related to checks and audits. 

 

Done at: 

Name:  

Position: 

Signature: 
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Annex 5.2. Commitment letter by an entity on whose capacities is being relied  

[Letterhead, if any] 

EUROPEAN COMMISSION  

Call for tenders Ref. [reference number] 

Attn:  

[Insert date] 

Commitment letter by an entity on whose capacity is being relied 

I, the undersigned,  

Name: 

Function: 

Company: 

Registered address: 

VAT Number: 

having the legal capacity required to act on behalf of the company [insert name of the entity] 

hereby confirm that our company authorises the [insert name of the tenderer] to rely on its 

[financial and economic capacity] [technical and professional capacity]  in order to meet 

the minimum levels required for the call for tenders [insert reference number] – [insert title 

of procedure] Lot [insert lot number]. 

In the event that the tender of the aforementioned tenderer is successful, [insert name of the 

entity] commits itself to make available the resources necessary for performance of the 

contract. It further declares that it is not subject to conflicting interests which may negatively 

affect the contract performance, and that it accepts the general conditions attached to the 

tender specifications for the above call for tenders, in particular the contractual provisions 

related to checks and audits. 

Done at: 

Name:  

Position: 

Signature: 
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Annex 6. Financial offer form  

 

All the information must be completed, with prices stated net of VAT, in euros to two decimal places, 

otherwise the tender will be excluded. The quoted price must be a fixed amount which includes all 

charges (including travel and subsistence). Travel and subsistence expenses are not refundable 

separately. 

 

DESCRIPTION OF THE 

SERVICES 

PRICE in € 

 

 

 

 

 

 

 

TOTAL PRICE  

 

The tender must be submitted using this form: do not add any comments or make any changes to it or 

your tender may be rejected. 

 

 

 

 

 

 

 

Tenderer’s stamp and signature, date 
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Annex 7. ERC_ Part_B2_templates  

 

ERC Starting Grant 2021 

Part B2
20 

 

(not evaluated in Step 1) 

 
Sections (a) and (b) of Part B2 should not exceed 14 pages. References do not count towards the 

page limits.  

 

Text highlighted in grey should be deleted. 

Please respect the following formatting constraints: Times New Roman, Arial or similar, at least 

font size 11, margins (2.0 cm side and 1.5 cm top and bottom), single line spacing.  
 

 

Section a. State-of-the-art and objectives 

 

 

 

 

Section b. Methodology 

 

 

 

 

Do NOT include any description of resources or budget table here (Part B2). The Resources section 

and the detailed budget table are now part of the online submission form (Part A, Section 3 - 

Budget). This section 3 will be extracted and provided to the peer reviewers.  

 

  

                                                 

20
 Instructions for completing Part B2 can be found in the ‘Information for Applicants to the Starting and 

Consolidator Grant 2021 Calls’. 
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Annex 8(a) and 8(b) – SaaS questionnaire and the Cloud Security Framework 

8(a) SaaS questionnaire 

8(b) The Cloud Security Framework 

 

Please, refer to the relevant separated zipped file in annex to the Tender Specifications 
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Annex 9 – Test dataset and Template_result_file_by_tenderer.xlsx 

 

Please, refer to the relevant separated zipped file in annex to the Tender Specifications 

 

 

Electronically signed on 30/06/2021 14:38 (UTC+02) in accordance with article 11 of Commission Decision C(2020) 4482
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