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to the Tender Specifications for Invitation to Tender No UCA 21/008

‘Supply and installation of cabling material for data communication networks’

CHECKLIST OF DOCUMENTS TO BE COMPLETED AND SUBMITTED


The tender must contain the documents and information listed in the tables below.
Each box of the column headed ‘Reference to enclosed documents’ must be filled in with the number of the relevant document and the page of the tender where the required document can be found, unless otherwise specified.
I. TENDERER IDENTIFICATION, JOINT TENDERS AND SUBCONTRACTING 

	
	
	Reference to enclosed documents

	1.
	Tenderer identification form (where applicable, for each member of the group)
(see Annex III.1 to this document)
	See document no. …
on page ….
of the tender submitted

	2.
	Questionnaire on subcontracting accompanied by Agreement/Power of Attorney – applicable solely in the case of a group tender
(see Annex III.2 to this document)
	See document no. …
on page ….
of the tender submitted

	3.
	Questionnaire on subcontracting: where applicable, accompanied by a statement of intent or an existing agreement for each of the subcontractors
(see Annex III.3 to this document)
	See document no. …
on page ….
of the tender submitted

	4.
	Legal entity form, accompanied by an official document proving the establishment of the entity concerned and indicating the country in which the tenderer has its registered office or residence (where applicable, for the group representative only)
Download at:
http://www.consilium.europa.eu/en/general-secretariat/public-procurement 
	See document no. …
on page ….
of the tender submitted

	5.
	Financial identification form (where applicable, for the group representative only)
Download at:
http://www.consilium.europa.eu/en/general-secretariat/public-procurement
	See document no. …
on page ….
of the tender submitted


II. EXCLUSION CRITERIA 
	
	
	Reference to enclosed documents

	6
	Declaration on honour on exclusion criteria, duly completed and signed (where applicable, for each member of the group)
See tender specifications, Annex I.
	See document no. …
on page ….
of the tender submitted



III. [bookmark: _Ref385227439][bookmark: _Toc532377601]SELECTION CRITERIA

a) Economic and financial capacity

	
	
	Reference to enclosed documents

	7.
	The tenderer must demonstrate a minimum average annual turnover of EUR 800 000 in the field of ‘supply and installation of cabling’ during the last three financial years for which accounts have been closed (2020, 2019 and 2018)
	
See document no. …
on page ….
of the tender submitted

	8.
	The tenderer must provide a copy of the balance sheets and profit/loss accounts or other supporting documents for the previous three financial years available. Where the balance sheets and profit/loss accounts show an average loss during the previous three years, then the tenderer must submit an additional document to prove its economic and financial capacity, such as an appropriate third-party guarantee (e.g. from its parent company) or auditors’ statements.
	
See document no. …
on page ….
of the tender submitted



b) Technical and professional capacity

	
	
	Reference to enclosed documents

	9.
	A list of at least two (2) contracts with a minimum value of EUR 100 000 per order in the last three (3) years executed in each field (2 in data cabling, 2 in security cabling and 2 in audiovisual cabling - a minimum of 6 orders in total).
The orders referred to must state the name and contact details of the client, the value and the dates of performance, together with detailed information concerning the nature of the services provided
	See document no. …
on page ….
of the tender submitted

	10.
	An updated organisation chart showing the structure of the company, including detailed information on staffing.
	See document no. …
on page ….
of the tender submitted

	11.
	The CVs corresponding to the various staff profiles, together with an indication of the qualifications and professional experience as set out in the minimum requirements:
· 1 project manager;
· 1 works coordinator;
· 2 team leaders;
· 6 technicians;
· 2 technical assistants and
· 1 CAD designer.
See tender specifications - Selection criteria, IV.3(b)(ii).

	See document no. …
on page ….
of the tender submitted

	12.
	ISO 14001 or EMAS certificate or equivalent


	See document no. …
on page ….
of the tender submitted

	13.
	ISO 9001 certificate or equivalent

	See document no. …
on page ….
of the tender submitted

	14.
	VCA certification or equivalent

	See document no. …
on page ….
of the tender submitted



IV. AWARD CRITERIA
a) Technical offer

	
	
	Reference to enclosed documents

	15.
	A full and exhaustive description of the execution of a PROJECT comprising all the elements and details which the tenderer considers necessary and relevant in order to demonstrate its ability to manage and execute this type of work, with due regard for the standards and recommendations governing the installation of the equipment.
	See documents nos. …
on page ….
of the tender submitted

	16.
	A full and exhaustive description of the execution of TEX comprising all the elements and details which the tenderer considers necessary and relevant in order to demonstrate its ability to manage and execute this type of work, with due regard for the standards and recommendations governing the installation of the equipment.
	See document no. …
on page ….
of the tender submitted

	17.
	A specific manual of procedures which will apply during the entire duration of the contract in respect of the different types of work (projects and TEX).
	
See document no …
on page ….
of the tender submitted





b) Financial offer
	
	
	Reference to enclosed documents

	18.
	Form - Financial offer
See tender specifications, Annex IV

	See document nos. …
on page ….
of the tender submitted


V. OTHER DOCUMENTS
	
	
	Reference to enclosed documents

	19.
	Completed questionnaire: Annex II: Demonstration of conformity with the tender specifications - Minimum requirements
	See documents nos. …
on page ….
of the tender submitted

	20.
	Data sheets / cable certificates:
referred to in Annex II
	See document no. …
on page ….
of the tender submitted

	21.
	A written certificate/guarantee from the supplier guaranteeing the equipment supply time in respect of the quantities specified in paragraph XIII.6 of the technical specifications.
	See document no. …
on page ….
of the tender submitted




	SIGNATURE AND DATE

	I/We certify that the information provided in the tender is accurate and complete on the date specified below.
I/We understand that providing false information could lead to my/our elimination as tenderer in respect of call for tenders UCA 21/008.
I/We undertake to inform the contracting authority without delay of any change or addition to any information contained in the tender for this contract.

	Signature:
	_____________________________________________

	Name:
	_____________________________________________

	Date:
	_____________________________________________


[bookmark: _Toc279733355]TENDERER IDENTIFICATION FORM 
(Annex III.1)

This form must be submitted duly completed by the tenderer. In the case of a group, details of the contact person need be given for the lead contractor only. All other information must be provided in respect of each member of the group. 

Identification of the tenderer acting in the capacity of:

· Sole tenderer
· Group member; indicate if representative (lead contractor) or principal: 
 
	Identity details
	Answer

	Official name of tenderer in full:
	


	Official legal form:
	


	Country of registration:
	


	Address of tenderer's registered office:
	


	Statutory registration number:
	

	VAT registration number:
	

	Person(s) authorised to sign the contract (full name and function):
Please indicate if the person(s) is (are) authorised to sign alone or together.
	



	Contact person(s) for this tender procedure (full name, function, telephone and fax numbers, address, e-mail address):
(For groups, indicate for the lead contractor only)
	





[bookmark: _Toc279733356]QUESTIONNAIRE ON JOINT TENDERS
(Annex III.2)
To be completed in the case of a joint tender submitted by a group of tenderers.

1. Please give the name of the company representing the group of tenderers (lead contractor):

2. Please state the names of the other companies (principals) taking part in the joint and/or several tender:





NB: These companies must submit the tenderer identification form (see above), the declaration on the grounds for exclusion, and, where applicable, the documents required for evaluation of economic and financial capacity and/or technical capacity.
3. If a group or similar entity has already been formed, please give its name and legal status, and provide any other information or relevant documents in this respect: 



4. Please provide an Agreement/Power of Attorney based on the specimen Power of Attorney below, signed by the legal representatives of all the group members in the joint and several tender, which:
· recognises the joint and several liability of all the partners in the joint tender for the performance of the contract;
· gives one of the partners in the joint tender (lead contractor) power of attorney to represent the other parties for the purposes of administering the contract and signing the tender and/or the contract, as appropriate.


Agreement / Power of attorney - Specimen
(DESIGNATING ONE OF THE COMPANIES AS LEADER OF THE GROUP AND LEAD CONTRACTOR)
– 	Signatory 1 (official name of tenderer in full, official legal form, statutory registration number, official address in full, VAT registration number), represented for the purposes of the signing of this agreement/power of attorney by [full name and function],
– 	Signatory 2 (official name of tenderer in full, official legal form, statutory registration number, official address in full, VAT registration number), represented for the purposes of the signing of this agreement/power of attorney by [full name and function],
– 	…..
–	Signatory No (official name of tenderer in full, official legal form, statutory registration number, official address in full, VAT registration number), represented for the purposes of the signing of this agreement/power of attorney by [full name and function],

Each representative having the legal capacity required to act on behalf of their company
(the above companies are referred to hereinafter individually as ‘member of the group’ and collectively as ‘members of the group’),

Whereas:
(i)	the members of the group are submitting a joint tender for invitation to tender No UCA 21/008;
(ii)	if the members of the group are successful in their bid for the above contract, they will be jointly and severally responsible for the performance of the contract in its entirety vis-à-vis the contracting authority,

HAVE AGREED AS FOLLOWS:

The members of the group designate Company X as group leader (lead contractor) and confer on it the following powers to commit the group and each of its members to that effect:
[NB: The group leader must be one of the group members]
1. To sign the tender for tender No UCA 21/008 on behalf of each member of the group;
[NB: point 1 must be deleted if the members of the group sign the tender themselves]
2. To sign the framework contract and any addenda thereto on behalf of each member of the group; 
[NB: point 2 must be deleted if the members of the group sign the contract themselves]
3. To act on behalf of each member of the group and to take the necessary action regarding administration of the framework contract as a whole, including, but not being limited to, the following powers:
· to sign the contract documents arising from the framework contract, including purchase orders and any addenda thereto, and/or order forms;
· to issue any invoices related to the supplies and receive the corresponding payments on behalf of the group members;
· to be the contracting authority's sole point of contact in matters of communications and administrative and financial management.
Any modification to the present agreement/power of attorney shall be subject to the contracting authority’s express approval.
This agreement/power of attorney shall expire when all the contractual obligations of the group members towards the contracting authority in connection with the supplies to be furnished under the framework contract have lapsed. The members of the group may not terminate it before that date without the contracting authority's consent.
Signed at ………………………………, on ….. …………
	Name
	
	Name
	

	Function
	
	Function
	

	Company
	
	Company
	

	
	
	
	

	Name
	
	Name
	

	Function
	
	Function
	

	Company
	
	Company
	



QUESTIONNAIRE ON SUBCONTRACTING 
(Annex III.3)

1. Does your tender involve subcontracting? 	Yes 			No 
If your answer is yes, please complete the following:
2. The part of the contract you intend to subcontract:




3. List of subcontractors:




4. Reasons for subcontracting and roles, activities and responsibilities of subcontractors:
Please complete the form below for each subcontractor and attach the subcontractor’s statement of intent or an existing agreement
Reasons for subcontracting and roles, activities and responsibilities of subcontractors
Name of subcontractor:
Official legal form:
Country of registration:
Statutory registration number:
Official address in full:

Contact person:
Telephone number:
Reasons for subcontracting:

Role, activities and responsibilities of the subcontractor:


Volume or proportion of subcontracting:



NB: Any part of the contract which is subcontracted remains the tenderer’s responsibility.
The contracting authority reserves the right to check the legal situation, and economic, financial and technical capacity of any subcontractors either before signature of the contract, if the subcontractors were identified in the tender or, if not, in response to a request to authorise subcontracting made in the course of the contract. If these documents are not submitted, subcontracting will not be permitted. 




Date, tenderer’s stamp and signature:
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