[bookmark: _GoBack]ANNEX 6: E-SUBMISSION APPLICATION DESCRIPTION

What is the e-Submission application? 

The e-Submission application allows economic operators to respond to Call for tenders by preparing their Tenders electronically in a structured and secured way, and submitting their tenders electronically. The TED eTendering is the starting point for launching the e-Submission application. 

On the Contracting Authority side, this application is responsible for generating the necessary templates and encryption key, and to securely open the received tenders. 
The main features are: 

As an economic operator you can: 

· Prepare, save and load your tender. 
· Submit your tender electronically and securely. 
· Receive a proof of tender submission 
· View the tenders to which you have applied. 

Your submitted tender(s) will be received by the corresponding Contracting Authority who will be able to open your electronic tender during the opening session. 

How does it work? 
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1. The Call for Tender (CfT) is first created in TED eTendering by the Contracting Authority (CA). 
2. The CA then enables e-Submission. This will allow Economic Operators (EO) to submit tenders via e-Submission once the CfT is published.
3. The CA can preview the CfT as it will be seen by the EO.
4. When the CfT is ready the CA publishes the CfT.
5. When the EO wants to submit a tender, the EO accesses to e-Submission via TED eTendering.
6. Fills in the required information and documents for his Tender.
7. When the Tender is ready the EO creates a "virtual package" (consolidate) of his Tender to prepare it for submission.
8. The EO then submits his Tender to the CA which is received by e-Submission Back Office.
9. On the Opening date, the Opening Board gathers and opens all received e- Tenders on the e-Submission Back Office.
 

Where to find more information? 

Terms & Conditions: https://webgate.ec.europa.eu/supplier_portal_toolbox/spotsTerms/termsPage.jsp  

Privacy Statement: 
https://webgate.ec.europa.eu/supplier_portal_toolbox/privacyStatement/privacyStatementPage.jsp 
 
User Manual and FAQs: 
https://webgate.ec.europa.eu/supplier_portal_toolbox/spotsHelpPage.jsp 
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