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Invitation to tender and ToRs       Version January 2016 
 

 

1. INFORMATION ON TENDERING 

1.1. Participation 
Participation in this procurement procedure is open on equal terms to all natural and legal 
persons coming within the scope of the Treaties, as well as to international organisations.  

It is also open to all natural and legal persons established in a third country which has a 
special agreement with the Union in the field of public procurement on the conditions laid 
down in that agreement. Where the plurilateral Agreement on Government Procurement1 
concluded within the World Trade Organisation applies, the participation to this procedure is 
also open to all natural and legal persons established in the countries that have ratified this 
Agreement, on the conditions it lays down.  

1.2. Contractual conditions  
The tenderer should bear in mind the provisions of the draft contract which specifies the 
rights and obligations of the contractor, particularly those on payments, performance of the 
contract, confidentiality, and checks and audits.  
 

1.3. Compliance with applicable law 
The tender must comply with applicable environmental, social and labour law obligations 
established by Union law, national legislation, collective agreements or the international 
environmental, social and labour conventions listed in Annex X to Directive 2014/24/EU2.  

1.4. Joint tenders  
A joint tender is a situation where a tender is submitted by a group of economic operators 
(natural or legal persons). Joint tenders may include subcontractors in addition to the 
members of the group.  

In case of joint tender, all members of the group assume joint and several liability towards the 
contracting authority for the performance of the contract as a whole, i.e. both financial and 
operational liability. Nevertheless, tenderers must designate one of the economic operators as 
a single point of contact (the leader) for the contracting authority for administrative and 
financial aspects as well as operational management of the contract. 

After the award, the contracting authority will sign the contract either with all members of the 
group, or with the leader on behalf of all members of the group, authorised by the other 
members via powers of attorney.  

                                                 
1 See http://www.wto.org/english/tratop_E/gproc_e/gp_gpa_e.htm 

2  Directive 2014/24/EU of the European Parliament and of the Council of 26 February 2014 on public 
procurement and repealing Directive 2004/18/EC (OJ L 94, 28.3.2014, p. 65). 

http://www.wto.org/english/tratop_E/gproc_e/gp_gpa_e.htm
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1.5. Subcontracting 
Subcontracting is permitted but the contractor will retain full liability towards the contracting 
authority for performance of the contract as a whole.  
 
Tenderers are required to identify subcontractors.    
 
During contract performance, the change of any subcontractor identified in the tender or 
additional subcontracting will be subject to prior written approval of the contracting authority.  

1.6. Structure and content of the tender 
The tenders must be presented as follows:  

Part A: Identification of the tenderer (see section 1.7) 

Part B: Verification of non-exclusion (see section 4.1) 

Part C: Selection criteria (see section 4.2) 

Part D: Technical offer 

The technical offer must cover all aspects and tasks required in the technical 
specifications and provide all the information needed to apply the award criteria. 
Offers deviating from the requirements or not covering all requirements may be 
rejected on the basis of non-compliance with the tender specifications and will not be 
evaluated.  

Part E: Financial offer  

The budget of the contract, including all costs is estimated not to exceed EUR 600,000 
for its total duration (covering three years). 
 
The price for the tender must be quoted in euro. Tenderers from countries outside the 
euro zone have to quote their prices in euro. The price quoted may not be revised in 
line with exchange rate movements. It is for the tenderer to bear the risks or the 
benefits deriving from any variation.  

Prices must be quoted free of all duties, taxes and other charges, including VAT, as 
the European Union is exempt from such charges under Articles 3 and 4 of the 
Protocol on the privileges and immunities of the European Union. The amount of 
VAT may be shown separately.  

The quoted price must be a fixed amount which includes all charges. The offer shall 
also indicate the prices for unit of time (in EUR per day) that are fixed and non-
revisable amounts. The Commission shall not reimburse separately any other costs such 
as translation costs, database management (with the exception of the database referred 
to under point 2.4.1. of these tender specifications) or administrative costs necessary to 
carry out the tasks of the contract (offices, secretarial assistance, communications, 
printing costs of documents, dispatch costs, etc.). Therefore, the tenderer is requested to 
take into account all these costs when preparing the offer. 
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For travel for the implementation of this contract to mainland China and Hong Kong, 
as well as to Europe, estimated travel and subsistence expenses must be indicated 
separately. This estimate should be based on article II.16 of the 'General Conditions' of 
the contract (see annex 3) and include any travel required to meet representatives of DG 
Trade, if applicable. In any event, it should not exceed the ceiling of EUR 90,000. (See 
point 2.4 for further details) 

1.7. Identification of the tenderer 
The tender must include the tender submission form (see annex 1) signed by an authorised 
representative presenting the name of the tenderer (including all entities in case of joint 
tender) and identified subcontractors if applicable, and the name of the single contact point 
(leader) in relation to this procedure.  

In case of joint tender, the cover letter must be signed either by an authorised representative 
for each member, or by the leader authorised by the other members with powers of attorney. 
The signed powers of attorney must be included in the tender as well. Subcontractors that are 
identified in the tender must provide a letter of intent signed by an authorised representative 
stating their willingness to provide the services presented in the tender and in line with the 
present tender specifications.  

All tenderers (including all members of the group in case of joint tender) must provide a 
signed Legal Entity Form with its supporting evidence. The form is available on:  
http://ec.europa.eu/budget/contracts_grants/info_contracts/legal_entities/legal_entities_en.cfm  

Tenderers that are already registered in the contracting authority’s accounting system (i.e. 
they have already been direct contractors) must provide the form but are not obliged to 
provide the supporting evidence. 

The tenderer (or the leader in case of joint tender) must provide a Financial Identification 
Form with its supporting documents. Only one form per tender should be submitted. No form 
is needed for subcontractors and other members of the group in case of joint tender. The form 
is available on: http://ec.europa.eu/budget/contracts_grants/info_contracts/index_en.cfm  

2. TECHNICAL SPECIFICATIONS 

 
2.1. General Background 

The European Commission’s Directorate-General for Trade (DG Trade) implements the EU’s 
trade policy in order to help secure prosperity, solidarity and security in Europe and around 
the globe. 

DG Trade contributes to shaping a trade environment that is good for European citizens and 
European business. 

DG Trade is committed to liberalising world trade and fostering sustainable economic, social 
and environmental development, thereby boosting competitiveness, jobs and growth. 

DG Trade has a full agenda: negotiating bilateral and multilateral trade agreements, ensuring 
that the rules we agree with other countries are effectively applied, and working closely with 

http://ec.europa.eu/budget/contracts_grants/info_contracts/legal_entities/legal_entities_en.cfm
http://ec.europa.eu/budget/contracts_grants/info_contracts/index_en.cfm
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the WTO and other multilateral institutions. This allows us to promote international trade and 
to tackle trade barriers and unfair trade practices, backed up — where needed — by EU 
legislation. Our aim is to meet the challenges posed by globalisation and to ensure that as 
many people as possible can seize the opportunities it offers. 

DG Trade covers all areas of activity from manufactured goods to services, intellectual 
property and investment. We ensure that European businesses can operate fairly in the EU 
and across the world and we are ready to make full use of our powers to tackle unfair 
competition, dumping and subsidisation. 

DG Trade works closely with many other Commission departments — both those shaping our 
external agenda and those making sure the EU’s internal market works— in order to deliver 
joined up, coherent policies that strengthen Europe’s voice in the world and allow people to 
learn from our experience of integration.  

The EU’s success in Europe is inextricably bound to the success of our trading partners, both 
in the developed and developing world. As the EU’s negotiator in most areas, DG Trade’s 
success is equally dependent on its close working relationship with the European External 
Action Service (EEAS), other European institutions and with the Member States.  

More information in DG TRADE's website: 
http://ec.europa.eu/trade/whatwedo/work/index_en.htm 

 The Commission has adopted a new trade and investment strategy for the European Union: 
'Trade for All'. This is available through the following link: 
http://trade.ec.europa.eu/doclib/docs/2015/october/tradoc_153846.pdf 

2.2. The project focus or context of the project  

The Chinese economy has experienced rapid economic growth over the last four decades as a 
result of its opening to the world economy. China has emerged as one of the world’s most 
powerful economies – according to the IMF, China became the world's largest economy in 
2014. 

This rapid economic growth has had dramatic effects on living standards and consumption 
patterns in China and developments in China have an increasing global impact. Developments 
in China have significant consequences on climate change, the environment, the availability 
and prices of energy and other raw materials, as well as for the competitiveness of the 
European Union. 

Also, as the Chinese economy is rebalancing, albeit at still relatively high growth rates, it 
becomes important to monitor not only macroeconomic changes, but also the developments 
taking place at the corporate level. It remains important to follow key Chinese policy 
developments, in particular those concerning Chinese reform efforts and the role of the state 
in the market, as well as state-led policies that affect overcapacities in a number of sectors. 
Similarly it is important to keep a close eye on China's policies to upgrade its economy 
through various industrial policies such as the Made in China 2025 initiative, and the 
promotion of the so-called Strategic Emerging Industries, as a key example of China's wish to 
promote indigenous innovation capabilities and foster national champions. 

Furthermore, in recent years China has become a large source of foreign investment, with 
Chinese companies considerably increasing their international expansion – still mainly 

http://ec.europa.eu/trade/whatwedo/work/index_en.htm
http://trade.ec.europa.eu/doclib/docs/2015/october/tradoc_153846.pdf
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through acquisitions - including in the EU. However, EU-China bilateral investment relations 
are still much less developed than the bilateral trade in goods, and there remains much 
potential for deepening the relationship further, which is the aim of the negotiations for a 
bilateral investment agreement launched in 2013.  

Against this background there is a continued need to develop and maintain high-quality 
analysis of important trends and developments taking place in China. Furthermore, 
meaningful information on the implications of China’s rise must be made available to 
European policymakers and stakeholders at large. 

The present activity therefore aims to provide regular monitoring of, and reporting about, key 
macro-economic developments in China, China’s exports and imports, and trends in inward 
and outward foreign investment. In addition some scope should be reserved for additional 
targeted research on ad-hoc trade or economic issues arising in the relationship. 

In the past years, the EU institutions have been able to improve and update their knowledge of 
China through the analysis and presentations on Chinese economic, trade and investment 
trends provided via the EU-China Economic Observatory Project. This analysis was 
complemented by a web-based database on inward and outward investment flows 
(www.chinaobs.eu), with regular reporting at each quarterly update.  

Given the increased importance of investment in the bilateral relations, and the limited degree 
of publicly available statistics (at least compared to statistics on trade in goods), the existence 
of an investment database is considered an essential complement to monitor the fast 
developments in this area, whether in the area of Greenfield investment or Mergers & 
Acquisitions. 

 

2.3. Objectives of the project 

2.3.1.  Global objective  

Further enhance understanding and provide updates as follows: 

• Quantitative and qualitative assessment of economic developments in China in the 
light of China’s economic policy measures (along basic macro-economic indicators 
like GDP growth; inflation rate; investment, consumption and savings rate; exchange 
rate trends). 

• Quantitative and qualitative aspects of China’s exports, imports and trends herein 
(trade in goods but also trade in services); 

• Trends in investment flows into China together with developments in China’s 
outbound foreign investment;  

• Reinforce understanding of the underlying business strategies, political strategies and 
possible political consequences of the developments analysed above; 

• More in general, reinforce the qualitative assessment of developments in the 
abovementioned areas   

http://www.chinaobs.eu/
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2.3.2. Specific objective(s) 

The consultants will be asked to provide quality analysis and regularly brief the Commission 
services on the latest developments with regard to quantitative and qualitative aspects of 
China’s exports and imports and trends therein, on the one hand, and investment trends in 
China together with developments in China’s outbound foreign investment, on the other. 
Statistics and other “hard” data should be provided as the background to clear policy analysis, 
assessment and judgment on the immediate and medium-term implications of these 
developments. A clear view shall be given of underlying business strategies and business 
and/or government policies. Particular sensitivity should be devoted to alerting policy makers 
on sources for possible trade frictions that may be developing in China. 

Part of the assignment will also consist of maintaining and further refining the existing web-
based database which provides information about investment flows into China as well as out 
of China, by gathering available information at the level of company/cross border operation 
and allowing user-friendly retrieval and analysis of the data collected.  

2.4. Work to be carried out / services to be rendered 

Areas where developments have to be closely monitored, analysed, assessed and reported by 
the contractor concern among others: 

• Trends in Chinese exports, imports and inward and outbound investment, both 
quantitatively and qualitatively (import contents of exports (so-called processing 
trade), indications of value-added in China's exports, the role of Asian production 
chains, the impact of foreign investment, developments in areas of destination etc.); 

• The above developments/trends should inter alia be considered in relation to the strong 
inter-dependence between China, Hong Kong and Taiwan (for instance, as a hub for 
exports, origin of or transit route for investment, or in the context of the Cross-Strait 
Economic Cooperation Framework Agreement); 

• Developments should, furthermore, be put in the context of China’s increasing role in 
the Asian region and, among others, in South America and Africa (this again not only 
from a trade in goods perspective but also in terms of China's investment abroad); 

• A clear assessment should be given of economic and political implications, both inside 
and outside China. 

The assignment will involve desk study which should be enriched with interviews and 
knowledge obtained from other contacts with researchers, business and policy makers, as 
appropriate. The analysis/assessment will further build on the work undertaken in previous 
years (copies of previous reports will be provided) and be backed up by 
interviews/brainstorming sessions with academics, politicians and business people. The 
consultant should ensure excellent coordination and cooperation with possible expert partners 
the responsible Commission services may wish to involve in the preparation and organisation 
of the work.  

Travel for implementation of the contract should be envisaged both in Europe and China 
according to the consultant's needs. In establishing its travel schedule, the consultants should 
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take into account the requirement to make a presentation of the Observatory report's findings 
– at least twice a year in Brussels, in Beijing and in Hong Kong.  

In addition, the consultant should, within reason, be available to provide ad-hoc briefs on 
important developments as they occur (e.g. – and for illustrative purposes only – impact of 
RMB foreign exchange appreciation; an analysis of the trends in export diversification; a 
short study on the impact of fluctuations in raw material prices on China's trade surplus; a 
follow-up of China's announcements to liberalise foreign investment). 

Under this contract the consultant should foresee in total per year a maximum of 4 trips to 
Brussels/Europe for 2 persons (i.e. maximum 8 trips per year for maximum 16 working days 
in total). 

Under this contract the consultant should foresee in total per year a maximum of 6 trips to 
mainland China and Hong Kong, i.e. maximum 40 days per year. 

Travel for the implementation of the contract requiring an overnight stay, the applicable rates 
to the per diems must not exceed the scales detailed hereunder: 

https://ec.europa.eu/europeaid/work/procedures/implementation/per_diems/index_en.htm_en 

 

2.4.1. Database on inward and outward investment flows 

Specific requirements regarding the database on inward and outward investment flows: 

• Maintain the web-based platform capturing data about inflows and outflows of cross-
border investment in China, allowing for transaction-specific information. The 
database currently provides information on EU FDI into China and Chinese ODI into 
the EU, broken down by sector of investment, type (Greenfield or M&A), and by EU 
country.  

• Access to such raw data of the existing investment database that has been acquired by 
the Union, updated up to December 2017, will be provided to the winning tenderer. 

• Collect the information, incorporating as necessary all data collected through the 
previous editions of the China Observatory or from data providers, on a regular basis 
in order to be able to provide quarterly updates for the duration of this contract. 
Current quarterly updates are available on the DG TRADE web site: 
http://trade.ec.europa.eu/doclib/cfm/doclib_section.cfm?sec=120. The Q1 2017 
quarterly update can be found at: 
http://trade.ec.europa.eu/doclib/docs/2017/may/tradoc_155600.pdf  

• If data providers would require confidentiality of their information, it can be 
envisaged to restrict access to the database to (a limited number of) Commission 
officials only. However a public version compiling aggregated data should be 
provided. 

• The consultant should reconcile the results of this bottom up transaction based 
database with official FDI statistics as provided by Eurostat, Mofcom, and UNCTAD. 

https://ec.europa.eu/europeaid/work/procedures/implementation/per_diems/index_en.htm_en
http://trade.ec.europa.eu/doclib/cfm/doclib_section.cfm?sec=120
http://trade.ec.europa.eu/doclib/docs/2017/may/tradoc_155600.pdf
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• Transactions should include the "Greater China" dimension (i.e. so as to include 
investment transactions that are routed via Hong Kong, Macao or Taiwan) and should 
thus cover not only mainland China but also the Special Administrative Regions Hong 
Kong and Macao and Taiwan. 

• Similarly, the transaction-specific information in the database should track the regions 
or provinces into which foreign (including EU) investment into China is channelled, 
or alternatively indicate the town or municipality where each investment transaction 
takes place (according to the target's headquarter for M&A transactions, or the actual 
location of investment in the case of greenfield investment). 

• Ensure that relevant Commission officials are familiar with the input and output 
process and use of the database. To the extent needed, foresee a brief training exercise 
back to back to the presentation of the reports. 

• The database should be searchable, making it possible to search for and extract 
aggregate as well as specific data in the database, by sector, size, as well as by single- 
or multiyear projects.  
 

• Transaction-specific information should contain information as to the ownership 
affiliation of Chinese Investors, and whether they are state-owned or private.  

The contractor will be required to propose a methodology (of maximum 5 pages) and the 
planning envisaged in order to reach the objectives outlined in these tender specifications. The 
Commission reserves the right to ask for adaptations to be made and must approve the 
methodology and planning and any subsequent changes.  

2.4.2. Required outputs 

(i)  The results from the overall exercise shall be presented in two "China Observatory" 
reports per year addressing the developments as formulated under section 2.4. These reports 
shall include clear assessments of developments of topics as described above, including an 
executive summary of no more than three pages. The methodology used shall be clearly 
explained. Annexes may contain detailed statistics, graphs and other factual information.  

The Reports should, in addition, focus on topical issues as the need arises (normally one 
specific 'feature article' per report). This feature article for the first report shall be defined in 
consultation with the responsible Commission services at the kick-off meeting. Topical 
themes for the subsequent reports shall be agreed jointly with the contractor at the latest two 
months before the issuance of the next report.  

Unless where the Commission indicates otherwise, the report shall in principle be shared with 
Member States' experts and other interested EU parties and will be published on the 
Commission's webpage. In case of a confidential topical theme, the consultant should provide 
two separate copies (a public and a confidential one). 

Indicative timing for the Observatory Reports: every half year (April – October), for three 
consecutive years (last Observatory Report around October 2020). 

(ii)  A half-day for presentation (summary PowerPoint presentation with focus on the 
main findings, Q&A, brainstorming) of each Observatory report to interested EU Institutions 
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in Brussels and Beijing and Hong Kong – one or several presentations depending on the 
audience, to be set up with DG TRADE and the EU Delegations respectively. Presentations 
will in principle be open to the participation of Member States' experts and other stakeholders. 
Obviously, presentations in China may be combined with any field research trip needed under 
this contract. 

(iii)  Four "FDI flash reports" per year following the quarterly update of the investment 
database, summarising in about 4 pages maximum the key graphs under a short executive 
commentary.  

Indicative timing: on a quarterly basis, as soon as possible when the data for the preceding 
quarter are available (February – covering October-December of preceding year; May – 
covering January-March; August – covering April-June; November – covering July-
September), for three consecutive years (last flash report around November 2020).  

(iv)  Ad-hoc briefs, as described in section 2.4. 

 

2.5. Timing 

Foreseen starting date: January 2018 (signature of the contract foreseen in December 2017) 

2.5.1.  Foreseen finishing period or duration  

Foreseen duration: three years. The assignment shall end when the contracting authority 
will formally accept or reject the final output. The final output will be the twelfth quarterly 
FDI flash report (to be sent around December 2020 – see indicative planning below), hence 
the contract is expected to finish end December 2020.  

2.5.2. Planning 

This timetable and the descriptions of activities below are indicative (exact timing to be 
established with the Commission at the kick-off meeting in Brussels – see also section 3.1.), 
yet the consultants must respond to this time schedule in their offer.  
 

Year 1: January – December 2018 Senior 
Expert 1 

Senior 
Expert 2  

Junior 
Expert 1 

Junior 
Expert 2 

Kick-off meeting in Brussels 1    

First FDI Flash Report covering 
2017 (Feb 2018) 

1 2 2 2 

Submission of 1st Observatory 
report, including travel in Europe, 
China and HongKong; and 
presentation (end April 2018) 

15 15 15  

Second FDI Flash Report 
covering Jan to March 2018 (May 
2018) 

1 2 2 2 

Third FDI Flash Report covering 
April to June 2018 (August 2018) 

1 2 2 2 
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Submission of 2nd Observatory 
report, including travel in Europe 
China and Hong Kong; and 
presentation (end Oct 2018) 

15 15 15  

Fourth FDI Flash Report covering 
July to Sept 2018 (Nov 2018) 

1 2 2 2 

Ad hoc debriefings or research for 
staff of EU institutions 

15 15 4   

Construction, maintenance and 
further development of the web-
based database 

  2 3 7 

Total number of working days 
for year 1 

50 55 45 15 

Year 2: January – December 2019 50 55 45 15 

Year 3: January – December 2020 50 55 45 15 

Total number of working days 
under the contract 

150 165 135 45 

 

2.5.3.  Location(s) of assignment 

Desk research and travel to EU Member States and Greater China as determined in the final 
methodology. 

For travel for the implementation of the contract and related reimbursement arrangements see 
point 2.4. 

3. PRESENTATION MODALITIES, CONTENT AND GRAPHIC REQUIREMENTS OF THE 
DELIVERABLES 

The contractor must deliver the reports and other deliverables as indicated below.  
 

3.1. Reporting 

The reports provided under this contract should avoid an academic style and be written in a clear, 
concise way. They shall be written in English. 
 
China Observatory Report 
Each China Observatory Report must include: 

- specific identifiers which must be incorporated on the cover page provided by the 
contracting authority;  

- the following disclaimer: 
“The information and views set out in this [report/study/article/publication…] are those 
of the author(s) and do not necessarily reflect the official opinion of the Commission. The 
Commission does not guarantee the accuracy of the data included in this study. Neither 
the Commission nor any person acting on the Commission’s behalf may be held 
responsible for the use which may be made of the information contained therein.”  
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In order for a report to be accepted and evaluated, the following formal conditions shall be 
satisfied: 

- Three hard copies of each Observatory report will be delivered in addition to the 
electronic version.  

 
Timing for submission and comments and, when relevant, for approval 

The final methodology and planning should be submitted within a time frame as determined 
after the kick-off meeting in Brussels and approved by the Commission.  

The consultant shall have 30 days in which to submit additional information or corrections, a 
new final report or other documents if it is required by the contracting authority. 

 

3.2. Requirements for publication on internet 

The Commission is committed to making online information as accessible as possible to the 
largest possible number of users including those with visual, auditory, cognitive or physical 
disabilities, and those not having the latest technologies. The Commission supports the Web 
Content Accessibility Guidelines 2.0 of the W3C.  

For full details on the Commission policy on accessibility for information providers, see: 
http://ec.europa.eu/ipg/standards/accessibility/index_en.htm  

For the publishable versions of the study, abstract and executive summary, the contractor 
must respect the W3C guidelines for accessible pdf documents as provided at: 
http://www.w3.org/WAI/ .  

3.3. Graphic requirements 
The contractor must deliver the study and all publishable deliverables in full compliance with 
the corporate visual identity of the European Commission, by applying the graphic rules set 
out in the European Commission's Visual Identity Manual, including its logo. The graphic 
rules, the Manual and further information are available at:  

http://ec.europa.eu/dgs/communication/services/visual_identity/index_en.htm 

A simple Word template will be provided to the contractor after contract signature. The 
contractor must fill in the cover page in accordance with the instructions provided in the 
template. The use of templates for studies is exclusive to European Commission's contractors. 
No template will be provided to tenderers while preparing their tenders. 

4. EVALUATION AND AWARD 

The evaluation is based solely on the information provided in the submitted tender. It involves 
the following:  

http://www.w3.org/TR/WCAG20/
http://www.w3.org/TR/WCAG20/
http://ec.europa.eu/ipg/standards/accessibility/index_en.htm
http://www.w3.org/WAI/
http://ec.europa.eu/dgs/communication/services/visual_identity/index_en.htm
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• Verification of non-exclusion of tenderers on the basis of the exclusion criteria 

• Selection of tenderers on the basis of selection criteria 

• Verification of compliance with the minimum requirements set out in these tender 
specifications 

• Evaluation of tenders on the basis of the award criteria 

 

The contracting authority may reject abnormally low tenders, in particular if it established that 
the tenderer or a subcontractor does not comply with applicable obligations in the fields of 
environmental, social and labour law.  

The tenders will be assessed in the order indicated above. Only tenders meeting the 
requirements of one step will pass on to the next step. 

4.1. Verification of non-exclusion 
All tenderers must provide a declaration on honour (see Annex 1), signed and dated by an 
authorised representative, stating that they are not in one of the situations of exclusion listed 
in that declaration on honour.  

In the case of a joint tender, each member of the group must provide a declaration on honour 
signed by an authorised representative.  

In the case of subcontracting, subcontractors whose share of the contract is above 10 % and 
whose capacity is necessary to fulfil the selection criteria must provide a declaration on 
honour signed by an authorised representative. 

The contracting authority reserves the right to verify whether the successful tenderer is in one 
of the situations of exclusion by requiring the supporting documents listed in the declaration 
of honour.  

The successful tenderer must provide the documents mentioned as supporting evidence in the 
declaration on honour before signature of the contract and within a deadline given by the 
contracting authority. This requirement applies to each member of the group in the case of a 
joint tender and to subcontractors whose share of the contract is above 10 % and whose 
capacity is necessary to fulfil the selection criteria. 

The obligation to submit supporting evidence does not apply to international organisations.  

A tenderer (or a member of the group in the case of a joint tender, or a subcontractor) is not 
required to submit the documentary evidence if it has already been submitted for another 
procurement procedure and provided the documents were issued not more than one year 
before the date of their request by the contracting authority and are still valid at that date. In 
such cases, the tenderer must declare on its honour that the documentary evidence has already 
been provided in a previous procurement procedure, indicate the reference of the procedure 
and confirm that that there has been no change in its situation.  
A tenderer (or a member of the group in the case of a joint tender, or a subcontractor) is not 
required to submit a specific document if the contracting authority can access the document in 
question on a national database free of charge.  
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4.2. Selection criteria 
Tenderers must prove their legal, regulatory, economic, financial, technical and professional 
capacity to carry out the work subject to this procurement procedure.  

The tenderer may rely on the capacities of other entities, regardless of the legal nature of the 
links which it has with them. It must in that case prove to the contracting authority that it will 
have at its disposal the resources necessary for performance of the contract, for example by 
producing an undertaking on the part of those entities to place those resources at its disposal. 

The tender must include the proportion of the contract that the tenderer intends to subcontract. 

The tenderer (and each member of the group in the case of a joint tender) must declare 
whether it is a Small or Medium Size Enterprise in accordance with Commission 
Recommendation 2003/361/EC. This information is used for statistical purposes only.  

4.2.1. Declaration and evidence 
The tenderers (and each member of the group in the case of a joint tender) and subcontractors 
whose capacity is necessary to fulfil the selection criteria must provide the declaration on 
honour (see Annex 1), signed and dated by an authorised representative, stating that they fulfil 
the selection criteria applicable to them. In the case of a joint tender or subcontracting, the 
criteria applicable to the tenderer as a whole will be verified by combining the various 
declarations for a consolidated assessment.  

This declaration is part of the declaration used for exclusion criteria (see section 4.1) so only 
one declaration covering both aspects should be provided by each concerned entity.  

The contracting authority will evaluate selection criteria on the basis of the declarations on 
honour and evidence in relation to technical and professional capacity. Nevertheless, it 
reserves the right to require evidence of the legal and regulatory, financial and economic 
capacity of the tenderers at any time during the procurement procedure and contract 
performance. In such a case the tenderer must provide the requested evidence without delay.  

After contract award, the successful tenderer(s) will be required to provide the evidence 
mentioned below before signature of the contract and within a deadline given by the 
contracting authority. This requirement applies to each member of the group in the case of a 
joint tender and to subcontractors whose capacity is necessary to fulfil the selection criteria. 

A tenderer (or a member of the group in case of joint tender, or a subcontractor) is not 
required to submit the documentary evidence if it has already been submitted for another 
procurement procedure and provided the documents were issued not more than one year 
before the date of their request by the contracting authority and are still valid at that date. In 
such cases, the tenderer must declare on its honour that the documentary evidence has already 
been provided in a previous procurement procedure, indicate the reference of the procedure 
and confirm that that there has been no change in its situation.  
 
A tenderer (or a member of the group in case of joint tender, or a subcontractor) is not 
required to submit a specific document if the contracting authority can access the document in 
question on a national database free of charge.  
 

http://eur-lex.europa.eu/LexUriServ/LexUriServ.do?uri=OJ:L:2003:124:0036:0041:en:PDF
http://eur-lex.europa.eu/LexUriServ/LexUriServ.do?uri=OJ:L:2003:124:0036:0041:en:PDF
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4.2.2. Legal and regulatory capacity 
Where requested by the contracting authority, tenderers must prove that they are allowed to 
pursue the professional activity necessary to carry out the work subject to this call for tender. 
The tenderer (including each member of the group in the case of a joint tender) must provide 
the following information if it has not been provided with the Legal Entity Form:  

- For legal persons, a legible copy of the notice of appointment of the persons authorised to 
represent the tenderer in dealings with third parties and in legal proceedings, or a copy of the 
publication of such appointment if the legislation applicable to the legal person requires such 
publication. Any delegation of this authorisation to another representative not indicated in the 
official appointment must be evidenced. 

- For natural persons, if required under applicable law, a proof of registration on a 
professional or trade register or any other official document showing the registration number. 

4.2.3. Economic and financial capacity criteria 
The tenderer must have the necessary economic and financial capacity to perform this 
contract until its end. In order to prove their capacity, the tenderer must comply with the 
following selection criteria.  

Criterion F1: Annual turnover of the last two financial years above EUR 400 000; this 
criterion applies to the tenderer as a whole, i.e. the combined capacity of all members of 
a group in the case of a joint tender.  

On request from the contracting authority, the tenderer should be able to provide the 
following evidence at short notice:  

• Copy of the profit and loss accounts and balance sheet for the last two years for which 
accounts have been closed from each concerned legal entity;  

• Failing that, appropriate statements from banks;  

If, for some exceptional reason which the contracting authority considers justified, a tenderer 
is unable to provide one or other of the above documents, it may prove its economic and 
financial capacity by any other document which the contracting authority considers 
appropriate. In any case, the contracting authority must at least be notified of the exceptional 
reason and its justification. The Commission reserves the right to request any other document 
enabling it to verify the tenderer's economic and financial capacity. 

4.2.4. Technical and professional capacity criteria and evidence 
Tenderers (in the case of a joint tender the combined capacity of all members of the group and 
identified subcontractors) must comply with the criteria listed below.  

The project references indicated below consist in a list of relevant services provided in the 
past three years, with the sums, dates and clients, public or private, accompanied by 
statements issued by the clients.  

- Criterion A1: The tenderer must prove experience in the areas of expertise outlined in point 
2.3.1 of these tender specifications.  
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Evidence A1: the tenderer must provide references for three projects delivered in these fields 
in the last three years.  

- Criterion A2: The tenderer must prove capacity to work in English.  

Evidence A2: the tenderer must provide references for three projects delivered in the last 
three years showing the necessary language coverage.  

- Criterion A3: The tenderer must prove capacity to draft reports in English.  

Evidence A3: the tenderer must provide one document of at least 10 pages (report, study, 
etc.) in this language that it has drafted and published or delivered to a client in the last two 
years.  

4.3. Award criteria 
4.3.1. Criteria relating to the team delivering the service:  

The team delivering the service should include, as a minimum, the following profiles.  

Evidence will consist in CVs of the team responsible to deliver the service. Each CV should 
indicate the intended function in the delivery of the service. In addition, each proposed expert 
shall sign a statement of exclusivity and availability (see annex 1). 

Senior Expert 1, Senior Expert 2, and Junior Expert 1 must provide references for a 
minimum of three years' experience of work using English. In its absence, a certificate of C1 
level in the Common European Framework for Reference for Languages is also acceptable. In 
the case of Junior Expert 2, references for one year's experience of work using English or a 
certificate of B1 level in the Common European Framework for Reference for Languages 
would be acceptable. 

B1 – Senior Expert 1 - Team leader/main rapporteur: The Team Leader must have at least 
a master's degree and at least 10 years of professional experience in the areas of expertise 
outlined in point 2.3.1. of these tender specifications. He/she must have an in-depth 
knowledge of economic and business research, analysis and reporting with emphasis on 
developments in China. 

The Team Leader will have the overall responsibility for: co-ordination and management of 
the team of experts in carrying out the assignment as described in these Tender specifications; 
ensuring timelines, quality, consistency and appropriate content of reports and documents, 
and liaising with interlocutors in the European Commission, including presentation of the 
reports. Fluency in the English language is also required. 

B2 - Senior Expert 2 – Senior Analyst: The expert must have at least a master's degree and 
at least 10 years of professional experience in the areas of expertise outlined in point 2.3.1. of 
these tender specifications. 

He/She must have a proven track record as to in-depth knowledge of economic research, 
statistics, data processing, analysis and clear and concise reporting. Fluency in the English 
language is required. 
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B3 - Junior Expert 1 – Junior Analyst: The expert must hold a bachelor’s degree and must 
have at least 3 years’ experience, preferably in the areas of expertise outlined in point 2.3.1. of 
these tender specifications. Fluency in the English language is a requirement. 

B4 - Junior Expert 2 – Database specialist / web expert: The database specialist / web 
development expert should preferably have a Bachelors’ degree in Information Technology or 
other relevant subject. He/she must have at least 3 years of professional experience in 
standard database software as well as web development software. Experience with European 
Commission web structures would be preferable. He/she must have a good working 
knowledge of English. 

4.3.2.  Qualitative award criteria 

The contract will be awarded based on the most economically advantageous tender, according 
to the 'best price-quality ratio' award method. The quality of the tender will be evaluated 
based on the following criteria. The maximum total quality score is 100 points.  

  

No Qualitative award criteria Weighting 
(maximum 

points) 

1. Analytical methodology: Tenderers are to describe the proposed 
method for analysis of Chinese exports, imports and inward and 
outbound investment. 

30 

2. Data gathering methodology: Tenderers are to describe the 
proposed methodology of data gathering so as to maintain the 
contents of the FDI database, including proposed data sources 
and methodology for reconciling different sources.  

30 

3. Database maintenance and management: Tenderers are to 
describe how they propose to maintain and manage the FDI 
database, including an outline of the proposed organisation and 
break-down of data in future reporting and trainings to ensure 
European officials are familiar with the use of the database. 

20 

4. Team management: Tenderers are to describe the composition 
and organisation of the team proposed to ensure maximum 
efficiency in terms of the costs, speed, flexibility, language 
capacity and quality of the services requested 

20 

 Total number of points 100 

 

The evaluation board will compare the offers based on this score, it being clear that the 
Commission cannot be required to accept an offer the quality of which does not reach the 
minimum standard of 65%. 
 
A minimum threshold of 50% will also be applied per criterion, meaning that the Commission 
will only assess further offers that obtain 50 % or more on a single criterion. 
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The sum of the price and quality criteria will result in a numerical score (e.g. 75%). 
 

4.4. Ranking of tenders 
The contract will be awarded to the most economically advantageous tender, i.e. the 
tender offering the best price-quality ratio determined in accordance with the formula 
below. A weight of 70/30 is given to quality and price.  

score for tender X = 
cheapest price 

price of tender X * 100 * price weighting 
(in %) + total quality score (out of 100) 

for all award criteria of tender X * quality criteria 
weighting (in %) 

 

The tender ranked first after applying the formula will be awarded the contract.  

Enclosures of the Tender specifications: 

Annex 1: Tender submission form including tenderer’s declaration, statement of 
exclusivity and availability, banking references form and legal entities form 

Annex 2: Quotation form for unit prices 

Annex 3: Model contract, which will be proposed to the selected Contractor. 

Annex 4:  e-Submission application guide 
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