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Annex II:	The model order forms of the European Parliament, the Council of the European Union, the European Court of Auditors, the European Economic and Social Committee and the European Committee of the Regions

1. Model order forms of the European Parliament:
	EUROPEAN PARLIAMENT
(Give official address in Luxembourg, Brussels or Strasbourg)
	[image: EP logo RGB_Mute]
	(Department)
Tel:                                               
Fax:

	
SERVICES ORDER FORM No <year / serial number>
                   (Contractor's name)
(address)
Tender procedure reference:
ED reference:
Other references:

	Reference
	Description
	Quantity
	Unit price 
	Discount
	Total
	VAT

	
	
	
	
	
	

	
	
	Total excluding tax
	
	EUR

	
	
	VAT
	
	EUR

	
	
	Other tax
	
	EUR

	
	
	Total including all tax
	
	EUR

	
Stamp


	                       Authorising officer responsible

	        (signature)

	Date of signature:                                                                                                     (surname and first name of authorising officer responsible)



	Place of performance: (mandatory)
________________________________________________________________
Time limit for performance: (mandatory)
________________________________________________________________
________________________________________________________________
Special conditions of performance: ___________________________
________________________________________________________________
________________________________________________________________
	Indemnification/Warranty period[footnoteRef:1]: ________________________________________________  [1:  Choice to be made between indemnification and warranty] 

______________________with effect from:______________________________
________________________________________________________________

	
	Special conditions (invoicing, penalties applicable and other):________________________________________________
________________________________________________________________
-----------------------------------------------------------------------------------------------------------
Contact person: ___________________________________________________

	

	The documents specified below form an integral part of the order form and take precedence over each other in the following order:

	I. Specific terms and conditions applicable to the contract

	II. Invitation to submit a tender and/or contract specifications and the annexes thereto 

	III. Contractor's tender



2. Model order form of the European Economic and Social Committee



[image: ]
European Economic and Social Committee
Translation Management 
	NAME AND ADDRESS OF THE CONTRACTOR

PHONE:  
FAX: 


ORDER FORM NO 
Contractor:	Bank account ref:
Commitment no:	Contract:
Target language:	Contact person:
	Job no
	Document
	Source lang.
	Deadline
	Type
	Pages
	Rate/pg in EUR
	Price in 
EUR

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	Subtotal
	

	
	
	
	+VAT 
	

	
	
	
	Total
	

	VAT
	Exemption from VAT pursuant to Article 151 of Council Directive 2006/112/EC
In Belgium, use of this purchase order by the European Economic and Social Committee constitutes a request for VAT exemption n°450. VAT exemption, article 42, § 3.3 of the VAT code; circular n°2/1978.
No exemption


Your invoice should be sent to:Date:
Authorising officer:


European Economic and Social 
Committee
The Accounting Unit
Rue Belliard 99, B-1040 BRUSSELS


3. Model order form of the European Committee of the Regions




[image: ]
Translation Management 
	NAME AND ADDRESS OF THE CONTRACTOR

PHONE:  
FAX: 


ORDER FORM NO 
Contractor:	Bank account ref:
Commitment no:	Contract:
Target language:	Contact person:
	Job no
	Document
	Source lang.
	Deadline
	Type
	Pages
	Rate/pg in EUR
	Price in 
EUR

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	Subtotal
	

	
	
	
	+VAT 
	

	
	
	
	Total
	

	VAT
	Exemption from VAT pursuant to Article 151 of Council Directive 2006/112/EC
In Belgium, use of this purchase order by the European Economic and Social Committee constitutes a request for VAT exemption n°450. VAT exemption, article 42, § 3.3 of the VAT code; circular n°2/1978.
No exemption


Your invoice should be sent to:					Date:
[image: ]Committee of the Regions
Accounts Department
Rue Belliard 101, B-1040 
BRUSSELS





										Authorising officer:
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European Committee
of the Regions
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