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SPECIFIC CONTRACT No 12201XXXXX
implementing Framework Contract No 40201XXXXX
[FIXED PRICE] [QUOTED TIME & MEANS] [TIME & MEANS]
The European Union Intellectual Property Office (hereinafter referred to as "the Office"), holding tax identification number V-03965324, having its seat at Avenida de Europa, 4, E-03008 Alicante, Spain, which is represented for the purposes of the signature of this Contract by Mr/Mrs. XY, Director,

and

XXX
(hereinafter referred to as "the Contractor"), represented for the purposes of the signature of this Framework Contract by YZ,

HAVE AGREED

the following as regards the implementation of Framework Contract No 40201XXXXX signed by the Office and the Contractor on the dd/mm/yyyy for the provision of <subject of the framework contract>.

1 PREAMBLE

This Specific Contract is based on the Contractor's offer dated dd/mm/yyyy. Once signed by the parties, the Specific Contract shall be governed by the Framework Contract. This Specific Contract does not amend the provisions of that Framework Contract.
2 SUBJECT

The subject of this Specific Contract is: <subject of the SC>.
The Contractor undertakes, subject to the terms set out in the Framework Contract and in this Specific Contract and its Annexes, which form an integral part of it, to perform the tasks specified in Annex I.

3 DURATION AND LOCATION

3.1 This Specific Contract shall enter into force at the earliest on the date it is signed by the last Party. 
3.2 The tasks shall be performed as specified in Annex I and Annex II.
3.3 [FOR FIXED PRICE OR QUOTED TIME AND MEANS] The period of execution of the tasks, upon common agreement between the Office and the Contractor, may be extended before such period elapses.
[FOR TIME AND MEANS] If the number of days agreed has not been fully taken up, the Office shall not be obliged either to use or to pay for the days not worked and the Contractor shall not be entitled to claim damages for them.
3.4 The tasks shall be performed on < offsite, onsite or third party premises>.
4 PERFORMANCE

The tasks to be performed by the Contractor under this Specific Contract are described in detail in Annex I. [These tasks shall be executed on the basis of ‘quotations’ or ‘subtasks’ drawn up using the form in Annex II.]
[FOR FIXED PRICE AND QUOTED TIME&MEANS] Signature by the Office of the acceptance sheets in Annex III provide evidence of the work performed.
[FOR TIME&MEANS] Regularly, but latest at the end of each month the Contractor shall, according to procedures laid down by the competent technical person in the Office as specified in the Specific Contract, notify the Office of the time spent working under the Specific Contract. Time worked during the relevant period shall be registered in the Office’s time management system for external providers. Upon acceptance of the registered worked time, the Office issues an approved service timesheet that provides evidence of the work performed.
5 PRICES AND PAYMENTS

5.1 The Office undertakes to pay the Contractor, in consideration for the services rendered under the Specific Contract, a maximum amount of € XXXXX.
It is understood that this amount shall cover all expenditure incurred by the Contractor in carrying out the Specific Contract.

5.2 Pre-financing: [ONLY IF FORESEEN IN THE FRAMEWORK CONTRACT AND IF THERE IS A RISK ASSESSMENT DOCUMENT ESTABLISHED AND SIGNED BY THE AUTHORISING OFFICER]
Following the signature of the Specific Contract by the last party and its receipt by the Office, the Contractor may claim the pre-financing payment as provided for in the Specific Contract. The Contractor must send an invoice to the Office for the pre-financing payment. The payment shall be made within 30 days of the receipt of both the invoice and a duly constituted bank guarantee equal to the amount provided for in the Specific Contract. The guarantee shall be released as and when the pre-financing is deducted from interim payments or payments of the balance to the Contractor in accordance with the terms of the Contract.

5.3 [FOR FIXED PRICE AND QUOTED TIME&MEANS] The invoicing procedure, once accepted by the Office, is as follows: 
	Condition
	Price

	
	

	…% with the first deliverable


	

	… % on receipt of the deliverable x
	

	…% on completion of the work, based on receipt of the relevant reports and acceptance sheets forms accepted and signed by the Office (to be attached to the invoice)
	

	Total
	€


The payment by instalments will be executed for the deliverables specified in Annex II, based on receipt of the relevant reports and task acceptance forms, accepted and signed by the Office (to be attached to the invoice).

[FOR TIME&MEANS] The invoicing procedure for the services, once accepted by the Office, is at the end of each month, on the basis of the relevant reports and timesheets completed and signed by both the Office and the Contractor and is as follows:

	Description
	Price/day
	Days
	Total

	
	
	
	


Rounding of sums related to the cost of the delivered services shall be based on the Office’s time management system and submitted invoices shall correspond to the approved service timesheets.

5.4 Budget annualities

[not applicable]

Or

[This Specific Contract will be spread over two budget annualities, as follows:

Year 20… : a maximum amount of …. euros

Year 20… : a maximum amount of …. euros

The validity of this Specific Contract relies on the availability of funds corresponding to each budget annuality concerned, without any liability for the Office.]

5.5 Payments shall be made on production of the invoice showing separately the amount of the fees and the VAT applied.
[Option 1 - No report]
The Office shall make the payment within 30 days from receipt of the invoice.
[Option 2 – With report]
The invoice shall be accompanied by any document in accordance with the relevant Specific Contract. The Office shall make the payment within [60][90] days from receipt of the invoice. The Contractor shall have 10 days in which to submit additional information or corrections, a new final progress report or other documents if it is required by the Office.
5.6 Invoices presented by the Contractor shall indicate his place of taxation for VAT purposes and shall specify separately the amounts not including VAT from those amounts including VAT. The payment shall be deemed to have been effected on the day the Office's financial account is debited.
5.7 The address for invoices is:

European Union Intellectual Property Office
Accountancy
Avenida de Europa, 4, E - 03008 Alicante – Spain

6 SUB-CONTRACTING

(Verify whether it is applicable or not.

If not: specify "Not applicable")

Or

6.1 In conformity with Article 13 of the General Terms and Conditions, the Contractor has been permitted to subcontract.

6.2 Tasks stated in Annex I may be performed by the subcontractor [Name and address of subcontractor], entirely at the risk of the Contractor.

6.3 Without prejudice to the Office’s other rights under Article 19 of the General Terms and Conditions, if the Contractor fails to meet his obligations, the Specific Contract with the Office may be terminated in accordance with Article 19.1.c of the General Terms and Conditions. This clause applies throughout the term of the Specific Contract.

7 GUARANTEES

Verify whether a performance or a retention guarantee is applicable. Also check if there is pre-financing guarantee.
If yes: copy the text foreseen in the Framework Contract for any of the guarantees
If not: specify "Not applicable"

8 ADMINISTRATIVE PROVISIONS

8.1 The persons responsible for implementing this Specific Contract are:

For the Office:

Administrative matters: 


Technical matters: ………………………..

For the Contractor:

Administrative matters: ………………………………………

Technical matters: ………………………………………

8.2 All communications relating to the implementation of the Specific Contract must be in the form of written correspondence and be sent to the appropriate responsible persons.

9 ANNEXES

The following documents are annexed to the Specific Contract and form an integral part of it:

Annex I: Technical Annex / Description of tasks / Request for Offer
Annex II: Supplier’s offer (specific tender)
Annex III: [ONLY FOR FIXED PRICE AND QUOTED TIME&MEANS] Acceptance sheet
Annex IV: [ONLY IF NEEDED] Specific Contract performance guarantee

Done in duplicate in Alicante on …………………….

For the Contractor,




For the Office,
XXXXXX





XXXXXX

ANNEX I

[TECHNICAL ANNEX / DESCRIPTION OF TASKS / REQUEST FOR OFFER]
ANNEX II

CONTRACTOR’S SPECIFIC TENDER 

ANNEX III

ACCEPTANCE SHEET
ANNEX IV

SPECIFIC CONTRACT PERFORMANCE GUARANTEE
Avenida de Europa, 4 • E - 03008 • Alicante, Spain

Tel. +34 965139100 • www.euipo.europa.eu
Page 2 of 9

[image: image1.png]